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EMUIBYMHCBKA CEJIMIIIHA PAJIA
E€EMIJIBYUMHCHKOI'O PAOHY XXUTOMMPCHKOI OBJIACTI
PIINEHHSA

UYerBepra cecis VIII cknukanus
12 moToro 2021p. cMT €MUTbYNHE No 205

IIpo 3arBepaxennss  PersiameHTy
HEHTPY HAJaHHA  aJAMiHICTPATHBHUX
nmocayr €EMUIBYMHCHKOI  CeJIMIIHOL
paau

BinnosigHo no crarri 12 3akony Ykpainu «I[Ipo amMmiHicTpaTHBHI MOCITYru», cTarTi 26
3akony Ykpainum «lIpo micieBe camoBpsimyBaHHA B YKpaiHi», mocraHoBu Kabinery MinicTpiB
VYxpaiau Big 01 cepmus 2013 p. Ne 588 «IIpo 3aTBepmxenHs [IpumipHOTo periamMeHTy IEHTPY
HAJaHHS aJAMIHICTPATUBHUX MOCIYT» 3 METOI OpraHizaiii poOOTH 3 HaJaHHS aaMIHICTPATUBHUX
MOCIYT TPH BHKOHABUOMY KOMITETI €MITBYMHCHKOI CEIHINHOI paay, BPaXxOBYIOYH BUCHOBKHU
MOCTIMHOT KOMICIi CeJUINHOT paau 3 TyMaHITApHUX MMUTaHb, PETIIAMEHTY, 3aKOHHOCTI, IEMyTaTChKOi
TSUTBHOCTI Ta €TUKH, CEJIAITHA paja

BUPIHINJIA:

1. 3atBepautu PermameHT nEeHTpPY HagaHHS aJAMIHICTPATHBHHUX MMOCITYT €MIUTBYMHCHKOI CENUIIHOT
panu (I0Ja€eThes).

2. PimmeHHsa nBaausToi cecii ChbOMOTO CKIMKaHHA €MUTBUMHCHKOI cenuiHoi paau Bix 20.12.2019 p.
Ne 1391 «lIIpo 3arBepmxeHHs PermameHTy LEeHTpY HaJaHHS aIMIHICTPATUBHUX MOCIYT

€MUTBUMHCHKOI cenumiHoi paan JKuroMupchKkoi 001acTi» BBaXKaTu TaKUM, 10 BTPATHIIO YMHHICTb.

3. KoHTponb 3a BUKOHAHHSM LOTO DILIEHHS IMOKJIACTH Ha MOCTIHY KOMICIIO CEJHUINHOI pagu 3
TyMaHITapHUX MUTaHb, PETJIaMeHTy, 3aKOHHOCTI, IeMyTaTChKOI IISJIbHOCTI Ta €TUKH.

Cenumnuii rojgosa Cepriiit BOJIOIIYK



3ATBEP/IJDKEHO

Pimmenns cecii €MITBYHHCHKOT
cemumraol paau VI cknukanus
12.02.2021 p. Ne 205

Pernament
LUEHTPY HaJaHHS aAMIHICTPAaTUBHUX MOCTYT
€MIUTBYMHCHKOT CENTUIITHOT pajin
3arajabHa YacTHHA

1. Le#t permaMeHT HEHTPY HaJaHHS aJMIHICTPATHBHUX MOCITYT €MIiTBUYMHCHKOI CEIUITHOT
paay BU3HAYA€E MOPSAOK OpraHizailii poOOTH IEHTPY HaJaHHs aJAMIHICTPAaTUBHUX MOCITYT (mam —
LEHTP), BIIAJICHUX poOOUNX MiCllb aAMIHICTPATOPiB, MOPSAOK Jiil aIMiHICTPATOPIB Ta JEPIKABHUX
PEECTPATOPIB LIEHTPY, iX B3aEMO/IIT 13 Cy0’€KTaMU HaJaHHS aMIHICTPATUBHUX TTOCIIYT.

2. Y upoMy perjaMeHTi BXXHMBAIOTHCS TEPMIHH y 3HAYCHHI, HAaBEJIEHOMY B 3aKOHI YKpaiHu
«IIpo agMiHICTpaTHUBHI MOCITYTHY.

3. HamanHs aaMiHICTpaTUBHHX MOCIYT Yy HEHTPi 3IIHCHIOETHCS 3 IOTPUMAHHIM TaKHUX
MIPUHITUIIIB:

BEPXOBEHCTBA MPaBa, y TOMY YHCJIi 3aKOHHOCTI Ta IOPUJIMYHOI BU3HAYCHOCT1,
cTab1IBLHOCTI;

PIBHOCTI Iepe 3aKOHOM;

BIIKPUTOCTI Ta IPO30POCTI;

OIIEPaTHBHOCTI Ta CBOEYACHOCTI;

JOCTYMHOCTI iHGopMallii mpo HaJlaHHA aAMIHICTPATUBHUX MOCIYT;
3aXUIICHOCTI MIEPCOHATLHUX JAHUX;

panioHaJbHOI MiHIMI3alli KUTBKOCTI JOKYMEHTIB Ta MpPOLEIypHUX Iii, 0 BUMararThCs
JUISL OTPUMAaHHS aJAMIHICTPATUBHUX MOCIYT;

HEYyMepePKEHOCTI Ta CIPaBEIMBOCTI;
JIOCTYITHOCTI Ta 3pYyYHOCTI /I Cy0’€KTIB 3BEpHEHHS.

4. IleHTp y cBOiM HisuIbHOCTI KepyeTbesi KOHCTHUTYLI€IO Ta 3aKkOHaMu YKpaiHM, aKTaMu
[Ipesunenta Ykpainu 1 Kabinery MinicTpiB YKpaiHu, akTaMu IEHTPaJIbHUX Ta MICIIEBUX OpraHiB
BUKOHABYO{ BJIaJIM, OPTaHiB MICLIEBOTO CAMOBPSYBaHHS, MOJO0KEHHSM PO LEHTP Ta periaMeHTOM
LEHTPY.

BuMmoru 1o npuMinieHHs, B IKOMY PO3MiIY€TbCS HEHTP

5. LleHTp po3MilIy€eThCs B MPUMIIIEHHI, K€ 3HaXOJUTHCS B LIEHTPAJIbHIA YAaCTHUHI CENUIIa
€MinbunHe. Ha BXOAl /10 MpuMIIIEHHS pO3MIIIYIOThCS BHBICKa 3 HallMEHYBaHHSM LEHTPY Ta
Tabynyka 3 iH(OpMalli€ro PO HOro Micle3HaXOHKEHHS, rpadik poOOTH TOLIO.

I'padix poOoTH HEHTpPY, BiJAAJICHHUX POOOUYMX MICIHbL aJMIHICTPATOPIB 3aTBEPIKYETHCS
€MUTPYMHCHKOIO CEJIMITHOIO PaJIOI0 3 ypaxyBaHHSM MOTPed cyO’€KTIB 3BEpHEHHS Ta BIANOBIIHO 10
BUMoOT 3akoHy Ykpainu «IIpo agmiHicTpaTHBHI TOCITYTH».

Bxig 1o mpumilieHHS LEHTPY OOJIAIITOBYETHCS MAHAYCOM Ta MOPYYHSIMU 3 000X OOKiB
cXoAiB [Tt 0ci0 3 IHBANIAHICTIO Ta IHIIMX MaJOMOOUTHPHUX T'PYI HACEJNEHHS, a TAKOXK MICISIMHU s
TUMYAaCOBOTO PO3MIIIICHHS TUTIIUX KOJISICOK.
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VY mpuminieHH1 1eHTpy 00JaITOBY€EThCS CaHITapHA KiMHATa 3 ypaxXyBaHHSAM MOTped ocib 3
IHBJITHICTIO, 30KpeMa THX, IO MEPEeCyBalOThCS Ha KpiclaxX KONICHUX, Ta 1HIIMX MaJOMOOUTBHHX
TpyI HACEJICHHS.

Ha mpunerniii 1o neHTpy TepuTopii 0OJIAIITOBYIOTHCS Miclis JJisi O€30IUIaTHOI CTOSHKU
aBTOMOOUIBHOTO TPAHCIIOPTY CyO’€KTIB 3BEPHEHHS, 30KpEeMa BiAMOBIAHO IMO3HAYEHI MICIS IS
AaBTOTPAHCHOPTHUX 3ac00iB, SIKUMH KEPYIOTh (B SKHUX IEPEBO3ATHCS) 0COOM 3 IHBATIAHICTIO, Y
KUIBKOCT1, BH3HaueHI 3akoHoM Ykpainu «lIpo ocCHOBM cormianbHOi 3axWIICHOCTI 0cCi0 3
iHBaNiAHICTIO B YKpaiHi». ByniBmsd, NOpuMilIeHHS Ta CTOSHKAa LEHTPY OOJIAIITOBYIOTHCSA 3
ypaxyBaHHSIM TOTped oci0 3 1HBAJIIAHICTIO Ta IHIIMX MAJIOMOOITBHUX TPYN HACEJICHHS 3TiIHO 3
BUMOTaMH BIJIOBIIHUX JEpKAaBHUX OyAiBeTbHUX HOPM, CTaHAApTiB i mpaBwi. Ha mpumerimx
BYJIMIIX PO3MIIIYIOThCS 1H(QOpMaIliifHI TaOJWYKH, HA SKUX 3a3HAYAETHCS MICIE PO3TAIlyBaHHS
HEHTPY.

6. [IpumilieHHsI HEHTPY MOAUIAETHCS Ha BIAKPUTY Ta 3aKPUTY YACTHHH.

Y  BIIKpUTIH dYacTUHI 3IIHCHIOETHCS TPHIOM, KOHCYJIbTYBaHHA, iH(QOpPMYBaHHA Ta
00cimyroByBaHHs CyO’€KTiB 3BEepHEHHs HpamiBHUKaMu LeHTpY. CyO0’€KTH 3BEpHEHHS MaroTh
0e3MeperKkoHAN TOCTY IO TaKOi YACTUHH LIEHTPY.

Binkpura yacTuHa BKIIIOYAE:
CEKTOp NIPUHOMY;

CeKTOp 1H(OPMYBaHHS;
CEKTOp OUYiKyBaHHS;

CEKTOp OOCITyrOBYBaHHS.

Binkpura dacTHAa PO3MINIYEThCS Ha TMEPIIOMY IMOBepci OynmiBii Uit Oe3nepemKoaHOro
JocTymy njsi oci® 3 IHBaJAHICTIO Ta 1HIIMX MAJIOMOOLUTFHUX TPYI HACEJICHHS J0 MPHUMIIICHHS
HEHTPY.

3aKkpuTa 4acTUHA MPU3HAYEHA BUKIIIOUHO JJISl ONPALOBAaHHS JIOKYMEHTIB, NOLITH, HAaJaHHS
KOHCYJIbTAIlll Ta 3/A1MCHEHHS TMOINEpPeIHbOr0 3amucy Cy0’ €KTIB 3BEpHEHHS Ha MpPUHOM 10
a/IMIHICTPATOPIB Ta JEPKABHUX PEECTPATOPIB 3a JOMOMOTOI0 3ac00iB TeJIeKOMYHIKalil (Teaedony,
€JIEKTPOHHOI MOIUTH, 1HIIKUX 3ac001B 3B’53KY), @ TAKOXK 30€peKEeHHsI JOKYMEHTIB, CIIpaB, *ypHaIiB
o0miky/peecTpatlii (pO3MIILIEHHS apXiBY).

Bxin 10 3akpuTOi YaCTUHU LEHTPY CyO’€KTaM 3BEpPHEHHS 3a00pOHSIETHCS.
3aKkpuTa yacTHHA PO3MIILY€ETHCS Ha EpIIOMY MOBepCi Oy IiBIIi.

7. CexTtop mnpuiioMy O0OJAIITOBYETHCA IMPH BXOAl 10 NPUMILICHHS LEHTPY. Y HBOMY
3/11HCHIOETHCA 3arajgbHe 1HQOpPMYyBaHHS Ta KOHCYJIbTYBaHHs CyO’€KTIB 3BEPHEHHS 3 MUTaHb POOOTH
LEHTPY.

8. CekTop 1HGOpMYBaHHS OOJIAIITOBYETHCS 3 METOIO O3HAHOMIICHHS Cy0’€KTIB 3BEpPHEHHS 3
MOPSIKOM Ta YMOBaMH HaJaHHS aIMiHICTPATUBHHUX MOCTYT.

VY cekropi iH(GOPMYBaHHsS PO3MIIIYIOThCS 1H(QOpPMaIiiHI CTeHau, Ta/abo iHbopMmarliiiHi
TEpPMIHAIKM B 3pYYHOMY JUIS MEPeryisiay Miclli, 10 MICTATh aKTyajbHY, BUUEPIIHY iH(OpMaIlilo,
HEOOX1/IHY /JIsl OJIep’KaHHs aJMIHICTPATUBHUX MOCIYT.

Cexrop iH(pOpMYyBaHHS OOJAIITOBYETHCS CTOJIAMM, CTUIIBISIMH, KOMIT IOTEPHOIO TEXHIKOIO 3
BUJIBHUM JIOCTYIIOM 110 [HTEepHeTy Ta 3a0e3nevyeThesi KaHIEeMIPCHKUMU TOBapaMHy ISl 3aTIOBHEHHS
cy0’exTamMu 3BEpHEHHSI HEOOX1THUX JOKYMEHTIB.

JIst BUCTTOBIIEHHS Cy0’€KTaMHU 3BEPHEHb 3ayBa)KCHBb 1 MPOMO3MUIIINA MO0 SIKOCTI HaJdaHHS
a/IMIHICTPAaTUBHUX MOCIYT IPUMIIIECHHS, /1€ pO3MIILEHUH ceKTop iHPOpMyBaHHS LEHTPY, Bij1aieHe
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pobode Miciie aaMiHicTpaTopa 00NAMTOBYIOTHCS BIAMOBIIHUMH 3aC00aMH, 30KpeMa CKPHUHBKOIO Ta
KHUTOIO BIATYKIB 1 IPOIMO3UIIIH, SKI PO3MIIIYIOTHCS B JOCTYITHOMY MiCIIi.

9. CexkTop OUiKyBaHHS PO3MINIYETbCS B MPOCTOPOMY NPUMIIICHHI, IUIOIIA SIKOTO
BU3HAYAETHCS 3aJCKHO BIJ KITBKOCTI 0Ci0, SKi 3BEPTAOTHCS O IEHTPY MPOTITOM MOHS, Ta
00JIaITOBY€ETHCSI CTOJIAMH Il O(DOPMIICHHS JIOKYMEHTIB Ta B JIOCTATHIM KUIBKOCTI CTUIBLISIMH,
KpiciaM# TOIIO. Y CEKTOpPI OYiKyBaHHS LEHTPY OONAIITOBYIOThCS He MeHmie sk 10 micup uis
Cy0’€KTIB 3BEpPHCHb.

CekTop oviKkyBaHHS y pa3i mOTpeOH 00JIaJHY€ETHCS aBTOMAaTH30BaHOIO CUCTEMOIO KEPYBaHHS
Yeproro, CUCTEMOIO 3ByKOBOTO iHPOPMYBaHHS OCi0 OXHMIIOTO BiKy Ta THX, 1[0 MAOTh BaJld 30DYy.

Y mnpumimeHHi LEHTPYy Ta NPUMIMIEHHSX, A€ pPO3MIIIeHI BigaajgeHi poOodl Micis
aZMiHICTpaTOpiB (32 TOTpeOH), CTBOPIOIOTHCS YMOBU JUISl OIUIaTH Cy0 €KTaMH 3BEPHEHD
a/IMIHICTPAaTUBHOTO 300py (30KpeMa, pO3MIIlyIOThcs OaHKOMATH, IJIATDKHI TepMiHamu (y TOMY
yuciai POS-Tepminamu, mporpaMHO-TEXHIYHI KOMIUIEKCH CaMOOOCTyTrOBYBaHHS).

10. Cextop 0oOCIyroByBaHHS TOBHHEH OyTH YTBOPEHHUI 3a NIPWUHIMIIOM BiJIKPHUTOCTI
po3MilleHHs poboYnx Micib. [ mIBUAKOTO 00CIyroByBaHHS CyO’€KTIB 3BEPHEHb poOOYl Micls
a/IMIHICTPATOPIB Ta JEPKABHHUX PEECTPATOPIB MOKYTH PO3MOJUIATUCS 3a MPUHIUIIOM TPUHOMY 1
BUJadi nokyMmeHTiB. KoxkHe poOoue wmicie s mpuiiomy cyO’€KTiB 3BEpHEHHSI MMOBUHHO MaTH
iH(popMariifHy TabIUUYKYy i3 3a3HAYEHHSM HOMEpa TaKOro MICIlsl, MPi3BHILA, IMEHi, M0 0aThKOBI Ta
NOCa/IM aJIMiIHICTpAaTOpa Y JIEPIKABHOT'O PEECTPATOPA LICHTPY.

11. ITnoma cekTopiB o4YiKyBaHHS Ta 0OCIyTOBYBaHHS IIEHTPY, IPUMIIICHHS, € PO3MIIICHO
BiJanieHe pobode Micle aJMiHicTpaTopa, MOBUHHA OyTH JOCTATHBOIO JJIs 3a0€3MeUeHHs 3pyYHUX
Ta KOM(QOPTHUX YMOB JUIsl IPUAOMY CyO’€KTIB 3BEpHEHHS 1 pOOOTH aJIMiHICTPATOPIB Ta JIEPIKABHUX
peecTpaTopiB LEHTPY.

3aranpHa TUIONIA CEKTOPIB OYiKYBaHHS Ta OOCIYrOBYBaHHS CTAaHOBUTH HE MeHII K S50 KB.
METpiB.

12. Ha iadopmaniitnux crermax abo indopmamniiiHux TepMmiHanax (y pasi iX HasBHOCTI)
pO3MilIy€eThCs 1H(OpMaIlis, 30Kpema, Ipo:

HallMEHYBaHHSA IIGHTPY, HOTO MiCIIE3HAXO/KEHHS Ta MICIIE3HAXO/PKEHHS BiTaJICHUX
po6OYMX MICIb aJIMIHICTPATOPiB, HOMEpH Tese(OHIB s AOBIIOK, apecy BeO-callTy, eleKTPOHHOT
TIOIITH;

rpadik poOOTH LEHTPY, BIJATEHUX POOOYMX MICIb aJAMIHICTpaTOpiB (IpUHOMHI JTHI Ta
TOJIMHM, BUXIJTHI JTH1);

nepesik aJAMIHICTPaTUBHUX TOCIYT, Kl HaJal0ThCsl Yepe3 IEHTp, BiAganeHl pododi Micus
aIMIHICTPATOPIB Ta BIAMOBIAHI 1HQOpMAIiiiHI KAPTKU aMIHICTPAaTUBHUX MOCIYT;

CTPOKHU HaJaHHS aMIHICTPAaTUBHUX MOCIYT;

OmaHKM 3asiB Ta IHIIUX JOKYMEHTIB, HEOOXIAHMX JJii 3BEpHEHHS 3a OTPUMaHHSIM
aJMIHICTPATUBHUX MTOCIIYT, @ TAKOXK 3pPa3KH iX 3alIOBHCHHS,

TUIATIKHI PEKBI3UTH YIS OTUIATH TUIATHUX aMiHICTPAaTUBHUX MOCIYT;
CYIIyTHI MOCIIYTH, K1 HAJIal0ThCS B IPUMIILIEHH] [IEHTPY;

Npi3BUILE, iM’s, 10 6ATPKOBI KepiBHUKA LIEHTPY, KOHTAKTHI Tele(OoHH, afpecy eIeKTPOHHOT
TIOIITH;

KOpUCTYBaHHS iHQOpMaLitHUMU TepMiHanamu (y pasi iX HasiBHOCTI);
KOPHUCTYBaHHSI aBTOMAaTH30BaHOIO CUCTEMOIO KepyBaHHS ueproio (y pasi il HasiBHOCT1);

TTOJIOKCHHS IIPO LHCHTP,



perJamMeHT LEHTPY;

rpadik mpuiiomMy Cy0’€KTiB 3BEPHEHHS MOCAIOBUMHU 0CO0aMU €MITBYMHCHKOI CEHITHOL
pagy y TpUMIIICHHI M[EHTPY, Y NPHUMIMICHHAX, 1€ PO3MIIICHI BiamajaeHl poOodi Micist
a/IMIHICTPATOPIB.

13. Tlepenik aaMiHICTPaTHBHUX IOCIYT, SKI HAMalOTHCS 4Yepe3 IIEHTp, BiagaieHi poOoui
MICIIsl aJIMiHICTPATOpPiB, MOBHHEH PO3MIIIYBATUCS Yy JOCTYIIHOMY Ta 3pYYHOMY JUIi CyO’€KTIB
3BEpPHEHHS MICIll, Yy TOMY 4YHCIi Ha iHdopmamiiiHoMy TepMmiHami (y paszi HasBHOCTI).
AIMIiHICTPaTUBHI MOCIYTH B MEPENiKy I'PYMYIOThCS 32 MOJEIUII0 XUTTEBUX CUTYallill CyO’€KTiB
3BEpHEHHS Ta/a00 cdepamMu MNpaBOBIIHOCHH (3aKOHOJABCTBAa), Ta/ab0 CyO’€KTamMH HaJaHHS
aJIMIHICTPATUBHUX MOCITYT.

[lepenik aaMiHICTpaTUBHUX TIOCIYT, SKI HAJalOThCA Yepe3 BiIgaleHi poOoui wicis
aJIMIHICTPATOPIB, 3aTBEPIKYETHCS €MITBUYMHCHKOIO CEIUIIHOI PaZol0 3 ypaxyBaHHSM IOTPeO
Cy0’€KTiB 3BEpHCHHS.

14. banku 3asB, HEOOX1THI ISl 3aAMOBJICHHS aMIHICTPAaTUBHUX TOCIYT, PO3MIIIYIOTHCS Ha
Be0-caiiTi €MIIBUMHCHKOT CENUIHOI pagu B PO3ALTI «AAMIHICTPATUBHI MOCIYTHUY», B MPUMIIICHHI
[EHTPY Ta MPUMIIICHHSX, JIe PO3MIIIEHI BiJIajaeHl pododi MicIs aqMiHICTPaTOPIB.

15. Ocobam 3 1HBAJIAHICTIO TA IHIIMM MaJOMOOIIBHUM IpyIlaM HaceJeHHs 3a0e3MeuyeThCs
BUIBHMI JOCTyNm A0 iH(opMarlii, 3a3Ha4eHOi B IIbOMY PO3MALJi, HUISXOM PO3MIIICHHS OYyKIIETIB,
iHQopMaLifHUX JHCTIB Ha CTEHJAaX, IHIIMX HEOOXIAHMX MaTepialiB, HAAPYKOBAHUX MIPUPTOM
bpaiins.

VY pa3i moxiuBOCTI Ha iH(popmaniifHuX TepMmiHanax (y pasi IX HAsSBHOCTi) PO3MIILY€ETHCS
rojocoBa iHpopmarrist Ta BizeoiHpopMallis, a TAKOXK 3AIHCHIOETHCS iHQOPMYBaHHS B 1HIINHN CTIOCIO,
KU € 3pyYHHUM JUIsl 0Ci0 3 1HBAJIHICTIO, 30KpeMa OcCi0 3 MOpYIIEHHSMU CIyXY, 30pYy, Ta 1HIIUX
MaJIOMOOUTEHUX TPYIT HACEICHHSI.

Jlna 3a0e3neyeHHs HAJaHHS aJMIHICTPATUBHUX MOCIYr CyO’€KTamM 3BEpHEHHs, fKI €
TIIyXUMH, HIMUMH 200 TIYyXOHIMHUMH, 10 poOOTH IEHTPY MOXeE 3allydaTHCs IepeKiagad KecTOBOT
MOBH.

16. Ha ocHOBI1 y3rojxeHUX pillleHb 13 cy0’€KTaMH HaJlaHHS aJMIHICTPATUBHUX MOCIYT Y
pPOOOTI LIEHTPY MOXKYTh OpaTH ydacTh MPEACTaBHUKHU CyO €KTiB HaJlaHHS aIMiHICTPATUBHUX MOCITYT
JUTSL HaJIaHHS! KOHCYJTBTAIlIH.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKM aAMIHICTPATUBHUX MOCJIYT

17. €EMinpYMHCHKA CEJIMIIHA pajia, a TAKOXK HAYAJIbHUK LIEHTPY MOXKYTh BHOCUTH Cy0’ €KTOBI
Ha/laHHS aJMIHICTPaTUBHOI TOCIYI'M TPOMO3UII LIOA0 HEOOXiMHOCTI BHECEHHS 3MiH JI0
3aTBEpP/PKEHUX 1H(GOPMAIIHHUX Ta TEXHOJIOTTYHUX KapTOK aAMIHICTPATUBHUX MOCIYT (Y TOMY YHCIi
JUI JOKYMEHTIB JJO3BUIBHOTO XapakTepy y cdepi rocnoaapchKoi JisuIbHOCTI).

18. V pasi BHeCEHHs 3MiH 10 3aKOHOJIABCTBA IIOJ0 HAaJaHHS aJMIHICTPaTUBHOI MOCIYTH
cy0’ekT ii HamaHHS CBO€4acHO iH(OpPMye mpo 1e E€MUIBYMHCBKY CENUINHY pagy, a TaKoxX
HayaJbHUKA LEHTPY, TOTYy€ TMPOMO3MIIi 100 BHECEHHA 3MiH [0 1HQoOpMaliiiHux Ta/abo
TEXHOJIOTIYHUX KapTOK 3T1IHO 13 3aKOHO/IaBCTBOM.

PoGota inopmaniiinoro niagposainy neHTpy

19. Jlng HanmaHHS JOMOMOIM CyO’€KTaM 3BEpHEHHS y KOPHCTYBaHHI 1H(pOpMaliiHUMU
TepMiHaJlaMd Ta AaBTOMAaTHM30BaHOIO CHCTEMOIO KepyBaHHS ueprotro (y pas3l iX HasBHOCTI),
KOHCYJIbTYBaHHS 13 3arajibHUX MMUTaHb OpraHizalii poOOTH IIEHTPY Ta MOPSAKY NMpHiioMy cy0’eKTIB
3BEpHEHHS y LEHTPl MOXKE YTBOpPIOBATHCS 1H(OpMaLIHHUN Migpo3/Iia abo BU3HAYATUCS IMOCAI0Ba
oco0a 3 mUTaHb iHPOPMYBaHHS Cy0’ €KTIB 3BEPHEHHS.

[Hdopmartiitnuii migpo3ait abo mocaaoBa ocoda MEHTPY TAKOK:
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iH(pOpMy€E 3a YCHUM KIJIOTIOTAaHHSM CyO’€KTa 3BEpHEHHS MPO HAJICKHICTH MOPYIICHOTO HUM
MUTaHHS 10 KOMIIETEHIIIT IEHTPY;

KOHCYJITY€E CYO’€KTIB 3BEPHEHHS W00 MOPSIAKY BHECCHHs IUIaTH (aJAMIiHICTPaTHBHOTO
300py) 3a HaJaHHA IUIATHUX aAMIHICTpaTHBHUX MOCIYT, Hajaae iHQopMalliio mpo IUIaTiKHI
PEKBI3HUTH IS CIUTATH aIMIHICTPATUBHOTO 300pY;

Ha/ae iHIIy 1HGOPMAILIIIO Ta JOTOMOTY, 10 HEOOXiaHI cy0’ eKTaM 3BEpHEHHS 10 MPUIHOMY iX
aZMiHICTpaTOpOM abo0 JePKaBHUM PEECTPATOPOM.

20. €MinpUMHCHKA CEJMINHA pajia CTBOPIOE Ta 3abe3medye poOOTYy OKPEeMOro po3niay Ha
CBOEMY BeO-CaiiTi, J€ po3MIIIyeThCs iH(GOpMAIlis, 3a3HaUY€HAa B MyHKTI 12 IIbOTO perjaMeHTy, a
TaKOX BiJIOMOCTI MPO Miclie pO3TallyBaHHs LEHTPY, BIIAAICHUX pOOOYMX MiCLlb aJMIHICTPATOPIB,
HaWOMMOK4l 3YNMUHKUA TPOMAACHKOTO TPAHCHOPTY, WiA’i3HI NUISIXH, MICIs IMapKyBaHHS, 1HIIA
KOpHUCHA JUI Cy0’€KTiB 3BepHEHHS iH(OpMaILis.

21. Iudopmaris, s$Ska poO3MIIIyeETbCS B MNPUMINIEHHI I[EHTpY (B TOMY 4YHCIl Ha
iH(popMmamiiftHuX Tepminanax (y pasi iX HasBHOCTI) Ta Ha BeO-caiiTi EMUTBUYMHCHKOI CETUIHOI paan
B PO3J1T1 «AJIMIHICTPATHUBHI MTOCITYTHY», TOBUHHA OYTH aKTyaJbHOIO 1 BUYEPITHOIO.

Iadopmarris Ha BeO-caiiTi €EMITBUMHCHKOI CENUIITHOT paau Mae OyTH 3pYYHOIO JUIS TOIIYKY
Ta KOIIIOBAHHS.

22. Cy0’exTam 3BEpHEHHSI, SIKi 3BEPHYJIHCS 10 LEHTPY, 0 aaAMiHICTPaTOpiB, IO MPAIIOIOTh
Ha BiJJalleHUX poOOYMX MICIAX, 3 BHUKOPHUCTAHHAM 3acO0iB TEJIEKOMYHIKAIIMHOTO 3B’SI3KY
(TenedoHy, eNEKTPOHHOI MOIITH, IHIIUX 3aC00IB 3B’S3KY), 320€3MeUy€EThCS MOKIMBICTh OTPUMAHHS
iHdopmanii Tpo HaZaHHS aAMIHICTPATUBHUX TMOCIYT y CHOCi0, HI0 aHaJOTIYHHHM Ccrocoly
3BepHEHHS, a00 B iHIIMI BUOpaHHiA Cy0’ €KTOM 3BEpHEHHS CIOCiO.

KepyBaHHsi 4epror B neHTpi

23. 3 wMmeroro 3a0e3medeHHs 3pYYHOCTI Ta OINEPaTUBHOCTI OOCIyroByBaHHS CyO’ €KTiB
3BEpHEHHS Y IIEHTpPi, HA BIJAJCHUX POOOYHMX MICISX aJAMIHICTPATOPIB BXKUBAIOTHCS 3aXOIH IS
3arno0iraHHs yTBOPEHHIO YepTH, a y pasil il yTBOPEHHS — JIJIsl KEpyBaHHS 4eprolo.

24. 'V pa3l 3anpoBa/KEHHsS AaBTOMAaTHU30BAaHOI CUCTEMU KEpyBaHHS 4Yeprorw cy0’eKkT
3BEpPHEHHS JUIsl TPUMOMY aJIMIHICTpaTOPOM abo Jep>KaBHUM PEECTPATOPOM LIEHTPY PEECTPYETHCA 3a
JIOTIOMOT0I0 TepMiHajla B TaKiil cHUCTeMi, OTPUMY€E BIAMOBIAHUN HOMEp y uep3i Ta OYiKye Ha
npuiioM. ABTOMAaTH30BaHa CHUCTEMa KEpPyBaHHS YEProl MOXKe Iependadatu MepcoHiiKoBaHY
peecTpallito cy0’ekTa 3BepHEHHS (13 3a3HaYeHHAM HOro npi3BHIIA Ta IMEH1).

25. V ueHTtpi, Ha BIAJAIEHUX POOOYMX MICIAX aaMIHICTPATOPIB, MOXKE 3/A1MCHIOBATHCS
nonepeaHiil 3amuc cyO’€KTIB 3BEpHEHHS Ha MPUHOM 10 aJAMIHICTpaTopa Ta Jep>KaBHOTO
peecTpaTopa Ha BH3HaueHy Jjary Ta yac. llomepenHiil 3amuc Moke 31MCHIOBATUCS LUIIXOM
0COOMCTOr0 3BEpHEHHS /10 LEHTPY, aAMIHICTPAaTOpPIB LEHTPY, IO HpPaLIOTh Ha BIAJAIEHUX
pOOOYMX MICISIX, 3 BUKOPUCTAHHAM TeJIe()OHHOTO 3B 53Ky Ta/abo €JIeKTPOHHOI peecTparllii Ha BeO-
caiiTi €EMIUIBYMHCHKOI celnuIIHOI paau (B pasl ii HasBHOCTI). [IpuiloM cy0’€KTiB 3BEpHEHHS, SKi
3apeecTpyBAINCS IUISIXOM MONIEPETHBOTO 3aIMUCY, 3AIMCHIOEThCS Y BU3HAYEH] HAYaJIbHUKOM LIEHTPY
TOJIMHHU.

26. ULentp Moxe 3iiicCHIOBaTH KepyBaHHS 4Yepror B IHIIMKA Crocid, rapaHTyiouu
JOTPUMAaHHS MPUHIUIY PIBHOCTI Cy0’€KTIB 3BEPHEHHS.

IIpuitHATTSA 328BHU TA iHIIMX JOKYMEHTIB y LEHTPI

27. IlpuiinaTTs BiAg cyO’€kTa 3BEpPHEHHS 3asBH Ta IHIIUX JOKYMEHTIB, HEOOXITHUX JUIf
HAJaHHS aJMIHICTPAaTUBHOI MOCITyrd (Aali — BXIAHMN TMaKeT JOKYMEHTIB), Ta TOBEPHEHHS
JOKYMEHTIB 3 pe3yJbTaTOM HAJaHHS aJMIHICTPATUBHOI NOCHyru (daji — BUXIJHUN MaKeT
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JIOKYMEHTIB) 3JIHCHIOETbCSI BHUKJIIOYHO B IIEHTpI ab0 HOTo BIOJAICHHX PpOOOYUX MICIISIX
a/IMIHICTPATOPIB.

[IpuiiHATTS 3asB AJIS OTPUMAHHS QJAMIHICTPATUBHUX MOCIYT Bix (i3MUHHUX OCIO, Y TOMY
yucal  (Qi3MYHUX 0ci0 - MIANPUEMIIB, 3MIHCHIOETbCS HE3aJEKHO BiA peectpamii iX Micus
MIPO’KUBAHHS, KPIM BUITAJIKIB, Iepe10aYeHUX 3aKOHOM.

3asBH BiA OPUAMYHUX OCIO MPHIMAIOTHCS 33 MICLE3HAXO/KEHHSIM TakuX ocid abo y
BHITQJIKaX, Nepe0aueHuX 3aKOHOM, 32 MICIIEM MPOBAKEHHS AISUIBHOCTI 200 MiCIIe3HAXO0KEHHSIM
BIAIIOBIAHMX 00’ €KTIB, SAKIIO 1HIIE HE BCTAHOBJIEHO 3aKOHOM.

28. IIpuiHATTS Bi cy0’ €KTIB rOCIOIapIOBaHHS 3asBU MPO BHUAYY JIOKYMEHTIB JO3BUJILHOTO
XapakTepy Ta JOKYMEHTIB, IO JONAIOThCA JO Hei, JeKiapaiii BiIMOBIAHOCTI MaTepiaibHO-
TEeXHIYHOI 0a3M BHMMOTaM 3aKOHOJABCTBA, BHJaya (mepeoopMIICHHS, aHYJIOBAaHHS) TOKYMEHTIB
JO3BIIBHOTO XapakTepy, ki 0pOpMIICHI HO3BUIBHUMHU OpPTraHaMH, Ta 3apEECTPOBAHMX JEKIIapailii
3MIMCHIOIOTHCS BIAMOBITHO 10 3aKkoHy YKpainu «IIpo mo3BuIbHY cucteMy y cdepi rocrnoaapcbkoi
JUSIIBHOCTDY.

29. CyO’eKT 3BepHEHHs Ma€ MpPaBO TNOJATH BXIJIHUH TAKET JOKYMEHTIB Yy LEHTPI,
BiJJaJliecHOMY po00OYOMy MICIlI aJMiHICTpaTopa OCOOWCTO, dYepe3 NpPEJCTaBHUKA (3aKOHHOTO
IpeICTABHUKA), HAIICIATH HOro MOmTOoK (PEKOMEHIOBAaHUM JIUCTOM 3 OIKUCOM BKJIAJCHHS) a0 y
BUIIAJIKaX, Tepe10aueHnX 3aKOHOM, 32 JOMTOMOTO0 3aC001IB TEIEKOMYHIKAI[IHHOTO 3B’ SI3KY.

3asBa A OTPUMAaHHS aJIMIHICTPATUBHOI MOCIYTH B €IEKTPOHHIN (opMi MogaeTbes uepes
€auHUN ep)KaBHUM MOPTal aaMiHICTPaTUBHUX TOCIYT, Y TOMY YHCII 4epe3 IHTerpoBaHi 3 HUM
iH(OopMalliifHI CHCTEMH JIepP>KaBHUX OpPTraHiB Ta OPraHiB MiCIIEBOI'O CaMOBPSTyBaHHS.

30. V pa3i komu BXiHUH TaKeT AOKYMEHTIB IOJAETHCA TPEACTABHUKOM (3aKOHHHM
IPE/JICTABHUKOM) CyO0’€KTa 3BEpPHEHHS, NpeN SBISIOTbCA IOKYMEHTH, IO IOCBIYYIOTH 0CO0Y
NpeJCTaBHUKA Ta 3aCBITUYIOTh HOTO MOBHOBAYKECHHSI.

31. AnminicTparop abo Aep>KaBHHI peecTpaTop LEHTPY MepeBipsie BiAMOBIAHICTh BX1JHOTO
makeTa JOKyMEHTIB iH(OpMaliifHiii KapTii aaMiHICTPaTUBHOI MOCIYTH, Y pa3i MmoTpedu Hamae
JIOTIOMOT'Y Cy0’€KTOB1 3BEpHEHHsS B 3allOBHEHHI OJaHKa 3asBHU. Y pasi KoM CyO’€KT 3BEpHEHHs
MPUITYCTUBCS HETOYHOCTEW a00 MOMMJIKU IiJl Yac 3alloBHEHHs OJaHKa 3asBH, aJMiHICTpaTop abo
JEp’KaBHUN peecTpaTop MOBIIOMIIsE€ Cy0’€KTOBI 3BEPHEHHSI MPO BIAMOBIAHI HEJONIKM Ta HaAae
HEOOX1/IHy IOIOMOTY B iX YCYHEHHI.

33. AnminicTpatop a0o JIep’KaBHHM peecTpaTop LEHTPY CKJIaJa€ OMHMC BXIJHOrO MakeTa
JIOKYMEHTIB, y SIKOMY 3a3HadaloThcsl 1H(OpMalis Mmpo 3asBy Ta MNEpeiK JOKYMEHTIB, MOJaHUX
Cy0’€KTOM 3BEpHEHHs JI0 Hel, y JBOX MPUMIpHUKaX.

34. Cy0’exTOBI 3BEpHEHHS HAJA€ThCs MPUMIPHUK ONMCY BXiJHOTO MakeTa JIOKYMEHTIB 3a
MIJMKACOM 1 3 MPOCTABJIEHHSM TeYaTKu (IITamia) BiAMOBIIHOTO aJMiHICTpaTopa abo JEep>KaBHOTO
peecTpaTopa LIEHTPY, a TAaKOXX BIIMITKAa MpO JaTy Horo ckiaaeHHs. Jpyruil mpUMIpHHMK OIUCY
BXIJIHOTO TIaKeTa JOKYMEHTIB 30epiraeTbcsi B Marepiajiax CIpaBH, a Y pasl 3/1MCHEHHS B LIEHTPI
€JIEKTPOHHOTO JJOKYMEHTOO0O0Iry - B €JIeKTPOHHIN (opMmi.

35. ApaminicTpaTtop abo nep)KaBHHMM peecTpaTop LEHTPY MiJ 4Yac OTPUMAHHS BXIJHOTO
nakeTa JOKYMEHTIB 3000B’sA3aHMN 3°siCyBaTH NMPUHHATHUN A7 cy0’€KTa 3BepHEHHs cHocid Horo
MOBIIOMJIEHHSI TPO pe3yJbTaT HaJaHHSA aJMIHICTPAaTUBHOI MOCIYTH, a TaKoX OakaHe Micle
OTPUMaHHS 0(OPMIICHOTO pe3yJIbTaTy HaJlaHHs aJMIHICTPATHUBHOI MOCIYTH B LIEHTPI, BiJ/IaJICHOMY
poGodyoMy MicIli aaMiHICTpaTopa, crocid mepenavi cy0’€KTOBI 3BEpPHEHHS BHIXIJIHOTO ITaKeTa
JIOKYMEHTIB (0cOOMCTO, 3ac00aMu MOMITOBOrOo ab0 TEIeKOMYHIKAIIHHOro 3B’S3Ky YM B IHIIMNA
BUOpaHUil Cy0’€KTOM 3BEpHEHHS CIIOCI0), MPO MO0 3a3HAYAETHCS B OIMMCI BXIJHOTO TaKeTa
JIOKYMEHTIB y MamnepoBiii Ta/abo enekTpoHHiN dopmi.
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36. AnMiHIicTpaTtop ab0 IepKaBHUM PEECTpPaTOp LEHTPY 3MIMCHIOE PEECTPAII0 BXITHOTO
naKeTa JOKYMEHTIB LUIIXOM BHECEHHS [aHUX J0 JKypHaly peectpauii (y mnamepoBii Ta/abo
enexkTpoHHiit popwmi). [licas BHECEHHS TaHUX CIPaBl MPUCBOIOETHCS HOMED, 3a SIKUM 31HCHIOEThCS
ii imenTudikamis Ta sKuil GikcyeThcs Ha OJAHKY 3asBU 1 B OIKCI BX1HOTO MaKeTa JJOKYMEHTIB.

Peectpartis Ta 0o0mik 3asB, BXIJHHUX IAKETIB JOKYMEHTIB Ta O()OPMIICHUX pPE3yIbTaTiB
HAJaHHS aMIHICTPATUBHUX MOCIYT Yy IEHTPI Ta Ha BiAJAICHOMY pOOOYOMY Micii aaMiHiCTpaTopa
MOX€E  BECTHUCS  IICHTPAi30BaHO  (30KpeMa  IISIXOM  3alpOBa/DKCHHS  €JIEKTPOHHOTO
JOKYMEHTO000iry) a00 OKpeMo B LIEHTPi Ta Ha BiAaleHOMy poOOYOMY MiCIli aIMiHICTpaTopa.

37. YV pasi Koy BXiJHUH MaKeT JOKYMEHTIB OTPUMaHO 3aco0aMHM IMOIITOBOIO 3B’SI3KY 1 BiH
HE MICTUTH 1H(OpMAaLii Ipo NPUHHATHUI JUIs Cy0’€KTa 3BEpHEHHS CIIOCIO HOro MOBiTOMIICHHS,
anaMiHicTpaTop ab0 JACp)KaBHHM pEECTpaTop ILEHTPY HE Ii3HIIIe HACTyIMHOTO pPoOOYOTo JHS
HaJICWIIa€ Cy0’€KTOBI 3BEPHEHHS OIMKC BXIJHOTO TMaKeTa JOKYMEHTIB E€JIEKTPOHHOIO IOIITOO
(Ta/abo ioro BiJCKaHOBaHY KOIIIO) YHM IHIIUMH 3ac00aMH TEJIECKOMYHIKAI[IHHOTO 3B’S3Ky abo
MOIITOBUM BiIIPABICHHSIM.

38. Ilicns peectpamii BXiIHOTO TMaKeTa JOKYMEHTIB aJMiHIiCTpatop abo Jep>kaBHUN
peectpaTop HEHTpPY (OpMy€E CIpaBy y TamnepoBiii Ta/abo elIeKTpoHHIN Gopmi Ta B pasi moTpedu
3MIIACHIOE 11 KOMiIOBaHHA Ta/ab0 CKaHyBaHHS.

39. Iadopmarmito mpo BuUMHEHI Ail aAMIHICTPATOp LEHTPY BHOCUTH O JIUCTA TIPO
MPOXO/DKEHHST CIpaBU y TamnepoBidi Ta/abo enekTpoHHi ¢opMi (KpiM BHNAIKIB, KOJIU
a/IMIHICTPATOp € Cy0’ €KTOM HAJaHHS aJAMIiHICTPATUBHOI MOCITYTH). JINCT PO MPOXOKEHHS CIIPaBU
TaKOXX MICTUTh BIJOMOCTI TPO TOCTITOBHICTH Jii (€TamiB), HEOOXIMHMX JJIs HaJaHHSI
a/IMiHICTPAaTUBHOI IOCITYTH, Ta 3aJy4eHUX Cy0’ €KTIB HaJJaHHS aJIMiHICTPATUBHHX TTOCIYT.

OnpauroBaHHs cipaBy (BXiTHOT0 MaKeTa JOKYMEHTIB)

40. TIlicms BuMHEHHS [ii, mependadeHux myHKTamMu 27-39 [BOro perjaMmeHty,
aZMIHICTpaTOp LIEHTPY 3000B’sI3aHUIN HEBIIKIAIHO, aje He Mi3HillIe HACTyMHOro pobOoYoro AHA 3
ypaxyBaHHSIM Tpadika poOOTH CyO’e€KTa HagaHHS aJMIHICTPATUBHOI TOCIYTH, HaJIICIaTH
(mepenatv) BXIAHMH MAKeT JOKYMEHTIB CyO’€KTOBI HaJaHHS aJMIHICTPATHUBHOI IOCIYTH, 0
KOMIIETEHIII] SIKOTO HAJIEXKUTh MUTAHHS MPUMHSTTS PIIIEHHS y CIIpaBi, PO 1110 pOOUTHCS BIAMITKA B
JUCTI TMPO TMPOXOJUKEHHS CIpPaBM 13 3a3HAUCHHSIM JaTH Ta HalMEHyBaHHsS CyO0’€KTa HaJaHHS
aJMIHICTPATUBHOI TIOCIYTH, 10 SKOTro ii HaJICcIaHO, Ta MPOCTABICHHSIM TeYaTku (IITamra)
a/IMIHICTpaTOpa, 110 MepeiaB BIANOBIAHI JOKYMEHTH.

41. Ilepemaua cmnpaB y mnamepoBid Qopmi Big LeHTpY A0 cyO’ekTa HaJaHHA
aJIMIHICTPATUBHOI TOCIYTH 3IHCHIOETHCSI HE MEHILIE HIK OJUH pa3 MpPOTSIroM poOoYoro IHS,
IIJIIXOM OTPUMaHHS CIpaB NPEACTaBHUKOM Cy0’ €KTa HaJaHHS aJMIHICTPATHMBHOI MOCIyrH abo ix
JIOCTaBKM TMPAIiBHUKOM IIEHTPY, HAJCHJIAHHS BIJCKAaHOBAaHMX JOKYMEHTIB 3 BUKOPHCTAHHSAM
3ac001B TeJIEKOMYHIKaIliifHOTO 3B’513Ky a00 B iHIIHUI criocio.

42. Tlicns oTpuMaHHS CIpaBU CyO’€KT HaJaHHS aJMIHICTPATUBHOI MOCIYTH 3000B’sA3aHUN
BHECTH 3aIliC TPO ii OTpUMaHHS 13 3a3HAUYEHHSAM JaTH Ta MiJMUCY BIAMOBIIAIBHOT TOCA0BOI 0COOU
JI0 JINCTA TIPO MPOXOHKEHHS CTIPaBH.

43. KoHTposb 3a JOTpUMaHHIM CyO’€KTaMy HaJaHHS aJMiHICTPATMBHHX IIOCIYT CTPOKIB
PO3TIISAY CHpaB Ta MPUUHSATTA PIIIEHb 31HCHIOETHCA aAMIHICTpAaTOpaMu LEHTPY BIAMOBIIHO 10
po3Mmoiy 000B’S3KiB 3a pIllIEHHSM HadallbHUKA LIEHTPY.

44. Cy0’exT HaJlaHHA aJMIHICTPAaTUBHOI MMOCIYTH 3000B’ I3aHUI:

CBO€YACHO 1H(GOPMYBATH LIEHTP MPO MEPEUIKOIU Y TOTPUMAHHI CTPOKY PO3IJIsiLy CIpPaBH Ta
NPUMHATTI PilIEHHS, 1HIII TPOOIEeMHU, 110 BUHUKAIOTH IiJ] 4aC PO3TJISIY CIPaBU;

Ha/1aBaTH 1HQOpPMaLlit0 Ha YCHUI a00 MMCbMOBHI 3aMuT (Y TOMY YHCII IUIIXOM HaJICUJIAaHHS
Ha aJipecy eJIEKTPOHHOI MOIITH) aMIHICTpaTOpa UEHTPY MPO X1 pO3IIIALy CIIpaBH.
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Y pasi BusBICHHS (akKTy NOPYUICHHS BUMOI 3aKOHOJIABCTBA IIOJO0 PO3MIISIY CIpPaBU
(cTpOKiB HamaHHS aIMIHICTPATHBHOI TMOCIYTH TOIIO) aaMIHICTPAaTOp IEHTPY HEBIIKIAIHO
iH(popMyE Mpo 11e KepiBHUKA IICHTPY.

ITepenaua BUXiZHOIO NaKeTa JOKYMEHTIB €y0’€KTOBi 3BepHeHHs

45. Cy0’ekT HaJaHHS aMIHICTPATUBHOI IMOCIYTH HEBIAKJIAIHO, ajie HEe Mi3HiIlIe HACTYITHOTO
pobodoro aHsA micns OQOpPMIICHHS pe3yiabTaTy HaJaHHA aJAMiHICTPAaTUBHOI MOCIYTH, (opMmye
BUXIJTHUW TaKeT JOKYMEHTIB Ta IepeJae HOro J0 IEHTPY, BIAJAJICHOr0 poOoYoro Mics
aIMIHICTpaTOpa, MPO M0 3a3HAYAETHCS B JIUCTI PO MPOXOHKEHHS CIIPABH.

46. AnmiHicTpaTop UEHTPY HEBIAKIAIHO Y JEHb HAJIXOKEHHS BHXIJIHOTO IakKeTa
JIOKYMEHTIB MTOBIIOMJISIE TIPO PE3yJIbTAT HaJlaHHS aAMiIHICTPATUBHOI MOCIYTH Cy0’€KTOBI 3BE€PHEHHS
y croci0, 3a3HayeHUui B OMHUCI BXIJIHOTO TAKeTa JOKYMEHTIB, 3JIMCHIOE PEECTpAIlil0 BUXiIHOTO
MaKeTa JOKYMEHTIB NUISIXOM BHECEHHS BIJNOBITHUX BIJJOMOCTEH /0 JIUCTa MPO MPOXOJKCHHS
CIIpaBH, a TAKOX JI0 BIJMOBITHOTO PEECTPY B MANEPOBiil Ta/ab0 eIEKTPOHHIHN (opMi.

47. BuxigHuil MakeT TOKYMEHTIB MepeaaeThesi Cy0’ €KTOBI 3BEpHEHHSI OCOOHMCTO i MiAInC
(y Tomy umcni HOro NpeaCcTaBHUKOBI (3aKOHHOMY IIPEICTAaBHUKOBI)) Yy pa3i Mpen sBICHHS
JOKYMEHTa, M0 IOCBiqYy€e 0co0y Ta/abo 3acBiguye HOro TOBHOBaXKCHHS, ab0 y BHUIAIKaX,
nepea0aYeHuX 3aKOHOJABCTBOM, NEPEAA€ThCS B IHIIMKA MPUUHATHUHA Ui CyO’€KTa 3BEPHEHHS
crocio.

[ndopmaris nmpo gaty OTpUMaHHS BUXIIHOTO IMaKeTa JOKYMEHTIB Cy0’€KTOM 3BEPHEHHS
3a3HAYAETHCS B )KYPHAIIl peecTpallii 1 30epiraeTbcs B MaTepiaigax CIpaBH.

48. Y pa3si, Koau cy0’€KT 3BepHEHHS HE 3a3HAYMB 3PYYHOIO JIJIsl HHOTO CIIOCO0Y OTpUMAaHHS
BUX1IHOTO IMaKeTa JIOKYMEHTIB a00 HOro He OTPHMAaB B IIEHTPI MPOTITOM JBOX MICAIIIB, BiAMOBIIHI
JOKYMEHTH HAJCHJIAIOThCS CYyO0’ €KTOBI 3BEpPHEHHS 3aco0amMu TIONITOBOrO 3B’sI3Ky. Y pasi
BIZICYTHOCTI BiZIOMOCTEW PO MiCIle NMPOXHBAHHS (MIiCLE3HAXO/KEHHS) CyO €KTa 3BEpHEHHS Ta
1HIIO1 KOHTAKTHOI 1H(hOopMaIlli BUXITHUN MaKeT TOKYMEHTIB 30€epiraeTbcs MpOTATOM TPUMICIYHOTO
CTPOKY B IICHTPI, a MOTIM IEPEAAETHCS I apXiBHOTO 30epiraHHsl.

49. VY pa3i KoaM aJAMIHICTpPATUBHA MOCIyTra HaJa€ThCsl HEBIJKIAIHO, a]MIHICTPATOp LIEHTPY
peectpye iHGOpMAIliI0O PO pe3yiabTaT pO3MVISIAY COpaBH B JKypHadl (y mamnepoBid Ta/abo
€JIEKTPOHHIH ¢opmi), HerailHO (opMye BUXITHHH MakeT JOKYMEHTIB Ta mepenae Horo cy6’€KToBi
3BEpHEHHSI.

50. BianoBiJaJIbHICTh 32 HECBOEYACHE Ta HEHAJE)KHE HAJAaHHS aJMIHICTPATMBHUX IMOCIYT
HECYThb Cy0’€KTH HaJlaHHS TaKHUX MOCIyr Ta B MeKax NOBHOBAKEHb aJMIHICTPAaTOpH, JI€p>KaBHI
peecTpaTopH 1 HaYaJIbHUK LIEHTPY.

51. Indopmarnis mpo KOXXKHY HaJlaHy aJMIHICTpaTHBHY IOCIYTy Ta CIpaBy B IANepoBiii
(komisi TOKYMEHTIB) Ta/ab0 €JEKTPOHHIN (CKaHOBaHI KoIii JOKyMeHTIB) (opmi (3asiBa cy0’ekTa
3BepHEHHs Ta IHIII JOKYMEHTH), Moke 30epiraTucs B NpPUMILICHHI LEHTpPY, NPUMIIIEHH], Jae
PO3MIIIIEHO BiJiTaIeHe poboUe Miciie aaMiHICTpaTopa.

VY pa3i HajgaHHA aJIMIHICTPaTHBHOI MOCIYI'M 3a JIOTIOMOIOIO JIepKaBHUX PpEECTPIB
1H(dOopMallist TPO MOCIYTY 30epira€Tbes y BIANOBITHOMY PEECTPI.

Indopmartis mpo anMiHICTpaTHBHI MOCIYTH, HaJaHi aJMiHICTPaTOPOM LIEHTPY, L0 MPAIIOe
Ha BiJIaJICHOMY POOOYOMY MiCIli, TIOAAETHCS NEHTPY JJISl y3araJlbHEHHS B MOPSIKY, BU3HAYCHOMY
pErJIaMeHTOM LIEHTPY.

VYci maTepianu cripaBu 30epiraloTbes y cy0’€KTa HaJlaHHS aMIHICTPAaTUBHOI MMOCITYTH.
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Oco06mBOCTI JiVIBHOCTI agMiHICTPaTOpa LEHTPY,
1[0 MPAII0E HA BijylajieHOMY po00YoMy Micui

52. PimmeHHs mpo yTBOPEHHS Ta PO3MIILIEHHS BiJIAJIEHOT0 poO0YOro MicIst aJMiHICTpaTopa
NpUiiMaeThesl EMITBUMHCHKOIO CEJIUIIHOIO PAI0I0, BIAMOBIIHO O BUMOT, 3a3HAUYCHHX Y ITyHKTaX 5 1
8 LbOT0 periJamMeHty, Ta 3 ypaxyBaHHSAM MOTpeO CcyO’€KTiB 3BEpHEHHS, KUJIbKOCTI HACEJICHHS, IO
Oyzie HUMU 00CITyroByBaTUCS, Ta 00CATY HOCIHYT, 10 HaaBaTHMYThCS.

Binnanene pobodue micie aaMmiHiCTpaTOopa PO3MINIYETHCS Ha MEPIIOMY MOBepci OYyIiBii 3a
YMOBHU CTBOPCHHS HAJICKHUX YMOB JUIsl O€3MEPEIIKOIHOIO JOCTYIY I 0ci® 3 IHBATIIHICTIO Ta
IHIINX MAJIOMOOUIBHUX TPYIT HACEJICHHS 0 TaKOi OyiBIIi.

53. Bigpanene poGoue Mmiclie aaMmiHicTpaTopa MoXKe OyTH MepecyBHHM, IO Tepeadayae
HasIBHICTH BIANOBIAHOTO KOMIUIEKTY TEXHIYHMX 3aC00iB (KOMIT IOTEPHOI TEXHIKH Ta OPITEXHIKH),
OCHAIIICHUX BiJIIOBITHIM MIPOTPAMHUM 3a0€3IICYCHHSM Ta BUTBHUM JIOCTYIIOM JI0 [HTEpHETY.

PoGora mepecyBHOro BimJaJeHOro MicHs ajMiHicTpaTopa 3a0e3MedyyeThCcs HUIIXOM
NPOBEJCHHS BUI3HUX MPUHOMIB aJMIHICTpaTopa 3a MiCIleM MpOKMBaHHA/TIepeOyBaHHS
(Micie3HaXO/KEHHAM) Cy0’€KTa 3BEpHEHHS a00 3a 1HIIOIO AJPECOl0, 3a3HAYCHOI0 HUM, y MeKax
€MinpunHCbKOi cenumHoi panu. Ilepenik kareropiii cyO’e€KTiB 3BEpHEHHS, SKUM MOXYTh
HA/aBaTHCS aJMIHICTPAaTUBHI TOCIYyTH 3a JIOMIOMOTOI0 TIEPECYBHOTO BIJJIAJICHOTO MICIs
aZMiHICTpaTOopa, Ta TOPSAAOK POOOTHM aaMiHICTpaTopa MEPEeCYyBHOTO BIIJAJICEHOTO MICIs
BU3HAYAETHCSI €CMUTBYMHCHKOIO CETHIITHOIO PAJIOLO.

Jlo 000B’s13k0BOT KaTeropii cy0’€KTiB 3BEpHEHHS, SIKAM aJMIHICTPATHBHI MOCIYTH
HA/IAlOTHCS 32 JIOMOMOTOI0 TEPECYBHOTO BiJJAIIEHOTO MICIsl aJAMiHICTpaTopa, HaJleXaTrh 0co0u 3
iHBamiAHicTIO | rpynu Ta iHIII 0COOH, sIKi, 32 BUCHOBKOM JIIKQPChKO-KOHCYJIbTaTUBHOI KOMICIi, HE
3/1aTHI 0 CaMOOOCITyTrOBYBaHHSI 1 MOTPEOYIOTh MOCTIHHOI CTOPOHHBOT JJOTTOMOTH.

54. Y npumimeHHi, Jae po3MillleHe BiamajgeHe pobode Micie aaMiHicTparopa,
3a0e3Meuy€eThesl PO3MIMICHHS aKTyallbHOI, BHUEpIHOi iH(opmamii, HeOOXiqHOI IS OJepKaHHS
aJIMIHICTPATUBHUX TOCIIYT, 3 IOTPUMAHHSM BUMOT, BCTAHOBJICHUX ITyHKTOM § 1IbOTO PeriamenTy.

55. IlpumimeHHs, 1€ po3MIIIEHO BiajganeHe pobOode Micie aaMiHICTpaTopa (KpiM
MEPECYBHOTO BiJIJAIEGHOTO POOOUYOTo Micld aJAMIHICTpaTopa), OONAIITOBYETHCS MICHAMU IS
OUIKYBaHHS Cy0’€KTaMU 3BEPHEHbD.

56. AjaMiHICTpaTOp UEHTpY, LIO TpAIOe€ Ha BiJJAJICHOMY poOOYOMY MICIli, MOXe
00CIyroByBaTl HacelleHHS OJHOro a0 [EKUIbKOX CTAPOCTUHCBKHX OKpYTiB €MIIbUNHCHKOI
CEJUILHOI paau.

57. 3a pimeHHIM E€MITBYMHCHKOI CENMMIIHOI paau, OKpeMi (yHKuii agmiHicTpartopa,
NOB’s13aH1 3 OTPUMAaHHAM 3asBU Ta BXIJHOTO NakKeTa JJOKYMEHTIB, BUJAa4Y€l0 PE3yJbTaTiB HaJaHHS
aJMIHICTPaTUBHUX MNOCIYr a00 HaJaHHSIM aJMIHICTPAaTUBHUX MOCIYT, MOXYTbh 3/1HCHIOBATUCS
CTapoCTOIO (B.O. CTAPOCTH).

HavanbHuk neHTpy Haramis BALIFOH
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PE3YJIBTATHU INOIMEHHOI'O I'OJIOCYBAHHS
4 cecist EMUTBYMHCHKOT CENUIIHOT paid 8 CKIMKAHHS

« IIpo 3aTBepmxenHs PernamenTy neHTpy HaJaHHS aAMIHICTPATUBHUX HOCIYT €EMITBUNHCHKOL

CEITUIIHOT Paji»

Bonomyk C.B. — cenuinuii ronosa 3a
ABpamenko B.I'. 3a
Amninyiiko O.A. HE TOJIOCYBaB
Adanacrena JL.1. 3a
Barron [.B. BIJICYTHIH
bamon H.A. 3a
Bamenko JI.M. 3a
Bepemmuncska JI.O. BIJICYTHS
JuGaiino B./I. 3a
Hinyc O.4. 3a
Kexka C.JI. 3a
Kumok P.C. 3a
Kanapcekuii b.®D. BIJICYTHIi
Kosuuka M.B. BIZICYTHIH
JlicoBa O.B. 3a
Jlicowmii B.II. 3a
JIo3ko O.0. BIJICYyTHSA
Jlyruna B.B. 3a
Jlyruna O.M. 3a
Mapusnin O.B. 3a
Mensuuk O.C. 3a
Ocranuyxk LII. 3a
ITpokomnos 1O.I1. 3a
Pomanuyk H.B. 3a
dinonenko .M. 3a
domimmna [.M. 3a
[moxamrok A.IO. 3a
MIACYMOK Binc;yTHi «gi» «IIpotm» «YTpm;anMcr,»

(mianuc uiaeHa JYuiIbHOT KOMiciT)

(mianuc uneHa JYrIbHOT KOMicCiT)
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