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EMUIBUYMHCBKA CEJIMIIHA PATA

JKUTOMUWPCBHKOI OBJIACTI
PIINEHHA
BUKOHABYOI'O KOMITETY
09.04.2025 cenuie €EMiTbUMHE Ne
IIpo BUKOHAHHS Oro/KeTy
EMiNbYMHCBKOT CeJIMIIHOI
TepuToOpiajibHOI rpomMaau 3a I kBapTan

2025 poky

3aciayxaBIIM 3BIT HadallbHUKAa (IHAHCOBOTO BiIALTY €MIUIBYMHCHKOI CENUIIHOI paau
Kupunenko L.Bb., BignosigHo a0 ct.28 3akony Ykpainu ,,IIpo micuieBe camoBpsinyBaHHs B YKpaiHi”,
1.4 cratti 80 bromkerHoro kojekcy YkpaiHu, BUKOHABUMII KOMITET CENUIIHOI pain

BUPIIIUB:

1. Indopmariro HauadpbHUKA (PIHAHCOBOTO BiAAUTY €MITBUMHCHKOI cenuinHoi paau Kupunenko L.b.
PO BUKOHAHHS OIOKETY €MUTBYMHCHKOT CENTUINHOI TePUTOpiaabHOI rpomasn 3a I-if kBapram 2025
POKY B3SITH [0 BiJIoMa.

2. JlopyuuTu HavanbHUKY (iHaHCcOBOro Biaminy cenumnoi panu Kupunenko I.b. BuHecTn Ha
pO3TJIsi CENMINHOI paau 1HGOpPMAII0 PO BUKOHAHHS OrOKETy E€MUIBUUHCHKOT CENHIIHOI

TepuTopianbHOi rpomanu 3a  I-it kBaptan 2024 poky.

3. KoHTpOJIb 32 BUKOHAHHAM DILLIEHHS MOKJIACTH Ha cenuiHoro ronoBy Cepris BOJIOLYK.

Cenuminuii rojgosa Cepriit BOJIOIIYK



Indopmanis npo BUKOHAHHS 0I0IKETY
€MiJILYMHCBHKOI CeTHITHOI TEPUTOPiaIbHOI TPOMau
3a I kBapTaa 2025 poky

3a I xBapran 2025 poky OromkeToM €MUTBUMHCHKOI CEIUIIHOI TEPUTOPIaIbHOI TpOMaIn
OTPUMAaHO BCiX 10x0iB B cyMi 58 927 051 rpH, y ToMy umcii no 3araibHoMy ¢oHay — 56 507
847 rpu Ta no crnemianibHOMY doHay — 2 419 204 rpH.

Jlo 3aranpHOTO (POHAY OIOPKETY HaIIHIILIO BIACHUX HAaIXomkeHb y cymi 27 151 968 rpH,
IO B MOPIBHSHHI 3 IJJAHOBUMH MOKa3HUKAMH, 3aTBEP/DKCHUMH CEJIMIIHOIO Pajiol0, € MEHIIMMU
Ha 2272 795 rpH, abo BukoHaHHs ckimanae 92,8 %. B mopiBHsSHHI 3 aHAJIOTIYHUM TEPIOIOM
2024 poxy HagxomkeHHs 301UmbImarch Ha 3 542 891 rpH.

JlxepenaMu BIIACHHUX JIOXOJIB 3arajibHOTO (OHAY OFO/KETY CENUIIHOI TepUTOpiabHOT
TPOMAJIH €:
- TIOJIATKU HAa JIOXOJIH, MOJATKU Ha MPUOYTOK - dakTudHi HaaxomkeHHs ckianu 13 103 096 rpH,
IUTaHOBI MOKa3HUKY He BUKoHaHi Ha 1 960 860 rpH;
- PEHTHa IJiaTa 3a BUKOPHUCTAHHS MPHUPOJHUX pecypciB — 763 259 rpH, miaHOBI MOKa3HUKHU HE
BukoHaHi Ha 937 491 rpH;
- BHYTpIIIIHI [MOJATKH HA ToBapu Ta mociayru — 1472 815 rpH, miiaH nepeBUKoHaHO Ha 272 812
IpH;
- MicueBi mojgaTku i 30opu — orpuMano 11 264 488 rpH, IUTaHOBI MOKa3HMKHW NMEPEBUKOHAHO Ha
266 183 rpH;
- HemojatkoBi Ta iHmI HagxokeHHs — 548 310 rpH, TIaHOBI NMOKA3HHWKW IEPEBUKOHAHO Ha
86 561 rpH.

Brponosx I xBaprary 2025 poky 1m0 3aranpHOro ¢GoHIy OMOKETy HAMIHWIIIO O(imiHHUX
TpaHcdepTiB 3 iHmuX 0r0keriB 29 355 879 rpH. B TOMy unci:

6 909 000 rpH - 6a30Boi joTAIlii,

19 655 400 rpH - OCBiITHBOI CyOBeHIIii,

55 200 rpH - CyOBeHIIist 3 Iep>KaBHOTO OFOKETY MiCIIEBHM OI0O/KETaM Ha HaTaHHS
JIepKaBHOT MIITPUMKH 0c00aM 3 0COOIMBUMU OCBITHIMH NTOTpeOaMu

2 053 500 rpH - CyOBeHIIis 3 Iep>KaBHOTO OFOJDKETY MICIIEBUM OFOJKETaM Ha 3TIHCHEHHS
JIOTUIAT NearoriyHuM MpaliBHUKaM 3aKJIa/liB 3arajibHOI CepeHbOT OCBITH

260 754 TpH - cyOBeHIIisI 3 MiCIIEBOTO OFO/DKETY Ha 3[IIHCHEHHS NIepeIaHnX BUAATKIB Y cdepi
OCBITH 32 paXyHOK KOIITIB OCBITHBOI CyOBEHII1,

332 025 rpH. — iHIIOT CyOBEHIIIi 3 MiCIIEBOTO OFOJIKETY

90 000 rpu - CyOBeHI1is 3 MiCLIEBOTO OIOJKETy Ha 3a0e3neueHHs isUIbHOCTI (haxiBIIiB 13
CyNpOBOJy BETEpaHiB BIHHU Ta JeMOO1JII30BaHUX OCI0 Ta OKpeMi 3aX0/I1 3 MATPUMKH 0Ci0, sKi
3axXUILAIN HE3aJIeKHICTh, CyBEpEHITET Ta TEPUTOPiaJIbHY LTICHICTh YKpaiHH, 32 PaXyHOK
BIJIMOB1/THOT CYOBEHIIIT 3 IEPKaBHOTO OIOKETY

Jo criemiansHOTO (YOHITY CETUIIHOTO OO/DKETY 3a 3BiTHIM mepio Hagimmo 2 419 204 rpH. B
TOMY YHCIIL:
- BJIACHI HAaJIXO/DKEHHSI OIO/PKETHHUX YCTaHOB B cyMi 752 538 rpH,
- HaJIXO/KEHHS eKoJIoriuHoro noaatky — 15 160 rpH.,
- inmm Hagxomkeras - 21 000 rpH,
- IOXOM BiJ omnepariit 3 kamitaigom - 1 630 506 rpH.

3a I kBapran 2025 poky IpH IUIAHOBUX MOKa3HUKAX MO 3arajgbHoMy (oHIy B cymi 63 603
946 rpu nmposeneno BumatkiB 57 068 237 rpH, abo 89,7% Bix 3amuTaHOBAaHUX MOKA3HUKIB Ta Ha
8 360 109 rpn Oinbiue npotu a"ajgoriunoro nepiogay 2024 poky.



B ctpykTypi BuaaTKiB 3arajqbHOTO (POHTY B PO3pi3i TaTy3eid:

- BUJIATKU Ha JepkaBHe ynpasiinHs ctaHoBuiu 8 429 202 rpH, abo 14,8% Bin 3araibHOT CyMu,
- BUAaTKU Ha ocBiTy — 38 945 857 rpH, abo 68,2%);

- oxopoHna 310poB’st — 1 970 659 rpH, a6o 3,5 %;

- BUJIATKW Ha COIIaIbHUH 3aXUCT Ta comiaibhe 3a6e3nedenHs — 1 912 111 rpH, a6o 3,4%);

- BUJIATKH Ha KyJIbTypy 1 muctentBo — 1 756 588 rpH, abo 3,1%;

- BUAATKU Ha (i3udHy KyaeTypy 1 ciopt — 890 059 rpH, a6o 1,5%;

- BUJIATKU Ha )KUTIOBO-KOMYHaJbHE rocnofapctso — 2 542 811 rpH, abo 4,4%;

- BUJATKHM HA €KOHOMIiUHY AistibHICTH (pemonT mopir) —96 000 rpH, a6o 0,2%);

- BUJaTKU Ha iHmy gisuieHicTh — 102 410 rpH., a6o 0,2%);

- BUJATKM HE BiJIHECCHI O OCHOBHMX rpyI (MO0 keTHI Tpancdeptn) — 422 540 rpH, a6o 0,7%.

AHaJi3yr04Yi BUKOHAHHS CEJTUIITHOTO OO/DKETY B PO3pPi3i HANIPSMKIB BUKOPUCTAHHS KOIITIB,
HEOOXiJJHO, MepII 3a BCE, 3a3HAYUTH MPIOPUTETHE CHPSIMYBaHHS KOIITIB Ha BHILIATY 3apoOiTHOI
miaTy 3 HapaxyBaHHsAMU. Ha many merty cnpsimoBano 43 904 505 rpH, abo 76,9% Bin 3aranbHOT
cymu BuuatkiB Ta Ha 5406 952 rpH Oinblie BiJg aHAJIOTIYHOTO TEPIOAYy MHUHYJIOTO poky. Ha
PO3paxyHKH 3a CIOXHTI OFO/DKETHUMH yCTaHOBaMHU €HEPrOHOCIT Ta OIUIaTy KOMYHAJIbHHX HOCITYT
cupsimoBano 2 222 070 rpH, abo  3,9% Tta Ha 649 680 rpH Oinblime Big aHATOTIYHOTO MEPIOAY
MUHYJIOTO POKY.

[To cmeuianpbHOMY (OHAY MpoBeneHO BuUIATKiB Ha cymy 1456 415 rpH. B Tomy uwucii
BUIATKIB po3BUTKY 211 377 rpH., a60 14,5% Bix nmpoBecHNX BUIATKIB.

VY cTpyKTypi BUIATKIB CHEIIAIBHOTO (DOHITY:

- BUJATKU Ha JiepkaBHe ynpaBiiHHsa — 9 137 rpH, Ha ocBiTy — 898 482 rpH, Ha couianbHU
3axuct — 205 534 rpH, Ha KynpTYpY 1 MucTenTBO 17 201 rpH., Ha i3uMuHy KynbTYypy i criopt — 127
209 rpH, Ha iHIY HisapHICTE — 98 852 rpH. Ta Mixk610/pkeTHI Tpancdeptu 100 000 rp.

HavaneHuk ¢inancoBoro Biaaimy Irna KMPMJIEHKO



IHdopMmaniss Npo BUKOHAHHS OIOIKETY
CMUIBYMHCBHKOI CEJMIIHOI TEPUTOPIAIBbHOI
rpomaau 3a I ksaprama 2025 poxy




JNOXO/IU 3a I-u kBaprTaa 2025 poky




AHaJII3 BUKOHAHHSA IJIAHY 10 BJACHHUX JT0X01aX

3arajbHoro ¢pounay 3a I ksaprama 2025 poky

Mnan nal dak 3a l BigxuneHHsa
% BUKOHaHHSA
KkBaptan 2025 KBapTan A0 NnaHy
poKy 2025 poky TUC.FPH. Ao nnawvy

MopaTtkm Ha goxoau, NoAAaTKM Ha 15 064,0 13 103,1 -1960,9 87,0
npubyrok
PeHTHa nnara 3a BV-IKOpMCTaI:IHiI iHWKMX 1700,8 763,3 -937,5 44,9
NpUMpPOAHMUX pecypciB pecypcis
AKuM3HuUM nogarok(nanbHe) 875,0 884,1 9,7 101,0
AKUM3HMM NOJATOK 3 peani3auii
CY6 exramy rocnopaplosaHHs 325,0 588,7 263,7 181,1
po3apibHoI TopriBni nigakuM3aHUX
TOoBapiB
Mnara 3a semnio 2787,5 2 837,0 49,5 101,8
MopaTtok Ha MmaMHO 450,0 210,8 -239,2 46,8
€auMHMM NoJaTokK 7 760,8 8 213,9 453,1 105,8
IHWi Hapgxop>kKeHHA BCbLOro: 461,8 551,1 89,3 119,3

Bckoro BnacHux aoxopis 29 424,9 | 27152,0 | -2272,9 92,3

6e3 ypaxysaHHA TpaHcdepTiB

\




AHani3 paKTUYHUX HAAXOIKEHB 0 3arajibHOro

¢onay 3a I kBapraua 2024 ta 2025 pokisB

BigxuneHHs +/-

| xsapTran 2024 poky |l xkBapTan 2025 poky TUC.IPH
TpaHcepepTn 3 iHWNX Brog)xeTiB 25 539,9 29 359,9 3 820,0
MopaTkm Ha poxoaun, NnogaTkm Ha NnpubyTok 12 768,8 13 103,1 334,3
€aMHM nogaTok 5 766,7 8 213,9 2447,2
Mnara 3a semno 2 548,2 2 837,0 288,8
AKUM3HMUM NoaaTok (nanbHe) 666,2 884,1 217,9
PeHTHa nnarta 3a BUKOPUMCTaHHA NPUPOJHMX
pecypcis 861,8 763,3 -98,5
AKuM3HMM nopartok (po3apibHa TopriBns) 252,6 588,7 336,71
iHWi HAAXOMKEeHHA 399,3 551,1 151,8
Moparok Ha MaMHO 345,5 210,8 -134,7
Bcboro BnacHunx goxopgis 6e3 ypaxyBaHHsA
TpaHcgheprTiB 23 609,171 27 152,0 3 542,9
Pasom HagxomxXeHb 49 149,0 56 507,9 7 358,9

\\




BujgarkoBa 4yacTUHA OIOIKETY
3a I kBaprama 2025 poxky




CTpyKTypa BHAATKIB 3arajbHOro (oHay
oromxery rpomaau 3a I kBapraga 2025 poky

Xutnoso-

irspa EkoHOMi4YHaA Ta
KOMYHaJibHe ; i i

s FOCHZﬂ.apCTBO iHwWa AisNbHICTb

3.1% e 0,4%
CouianbHum .

3axXmcCT Ta Plzuina i i

: KYNbTYDA | MiXXOIOIKETHI

coLiasibHe cnopt TpaHchepTH
3abe3neyeHHs 1 5% 0,7%

3,4%

OLJDOHa 340p0's
3,5%

Adep>xaBHe ynpaBniHHA 8 429,2
Ocsita 38 945,8
OxopoHa 300pPOB'A 1 970,7
CouianbHMM 3aXUCT Ta collianbHe
3abe3anevyeHHA 1912,1
Kynbtypa i Mucreurso 1 756,6
®dianyHa KynbTypa i cnoprt 890,1

XXutnoBo-KoMmyHanbHe rocnogapcreo | 2 542,8

EKOHOMIUYHaA Ta iHWAa BiANbHICTb 198.,4
Mixx6rogxeTHi TpaHcdepTmn 422,5
Bcboro Bugarxie sa I ksapran 2025
POKY 57 068,2
Bcboro Bugarkis 3a I keapran 2024
POKY 48 708,1
BigxwneHHs +/- THC.rpH. +8 360,71




CTpyKTypa BUAATKIB 3arajibHOro (poHay OHIKETYy rPOMAIH 32
eKOHOMIYHOI0 KJacugdikauiecro 3a I kpapraia 2025 poky

Onnata KOMyHa/IbHUX [ocnipxenna i cybenaii | noTouH
nocyr Ta eHeproocie po3pobku, OKpeMi  rpauchepTy CouianbHe 3abe3neyeHHs

3,9% 3axoAu po3BUTKY  pjgnpuemcrsam 1,1%

BuAaTKM Ha BiApAAKEHHA R 7,8%
0,1% SRRy (e np(;)?:;éam Mi>x6l0)KeTHi TpaHchepTyH
’ S 7% IHWi NOTOYHI BMAATKM
KOMYHaJ1bHUX) . el w
2,1% - 0,1%

NpoAyKTU XapyyBaHHSA
Ta MegukamenTn 2,5%

npeampeTun,martepianu,
obnagHaHHA Ta iHBEeHTa
4,7%

onnara npaui i HapaxysaHHA Ha 3apobiTHy nnary 43 904,5

npegmeTu,marepianu, obnagHaHHA Ta iHBeHTap 2 667,9

NPoOAYKTU XapYyyBaHHA Ta MeAuKaMeHTn 1 448,3

onnara nocnyr (KpiMm KOMyHanbHUX) 1 204,7
BUAATKM Ha BigpPAMKEHHSA 33,6

onnara KOMyHaJsibHUMX NOCNYr Ta eHeproHociis 2 222,1

pocnipkeHHA | po3pobku, okpemi 3axoau po3BUTKY

no peanisauii nporpam 0,7
cy6cupaii i noTo4Hi TpaHcdepTm nignpuemMmcrTeam 4 492,3
Mixx6romxeTHi TpaHccepTn 422,5
couianbHe 3a6e3nevyeHHA 669,9
iHWIi NOTOYHI BUAATKM 1,7
Bcboro 57 068,2

B W \
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EMUIBYMHCBKA CEJIMIIHA PAJTA
JKUTOMUPCBHKOI OBJIACTI
PINNEHHA
BUKOHABYOI'O KOMITETY

2025 p. cenuie €MUIbYNHE Ne
IIpo mnan podOTM BHKOHABYOIO

KoMiTeTy cenumuoi pagu Ha [l
kBapTtana 2025 poky

3rignao 3i c1.40, u.1,2 c1.52 3akony Ykpainu «IIpo micueBe camoBpsimyBaHHS B YKpaiHi»
BUKOHABYHI KOMITET €EMUIBUMHCHKOT CEJIMIIHOT PaIn
BUPIIINB:

1. 3arBepauTu 1UIaH POOOTH BUKOHABYOIO KOMITeTy cenuinHoi paau Ha Il xBaprtan 2025
poky (momaeThes).

2. KoHTpomb 3a BHKOHAaHHSIM IIbOTO pIIICHHS TIOKJIACTH Ha KEPyKUYOro CIpaBaMHu
BUKOHKOMY Tersany JIIBEP/TY.

Cenumnuii rogosa Cepriit BOJIOIIYK



3ATBEP/’)KEHO

PinieHHs: BUKOHABUOTO KOMITETY

€MIUTBYMHCHKOT CEJIUIITHOT pain
2025 p. Ne

Iliaan podoTn
BHKOHABYOIr0 Komitety cejminoi paau Ha Il ksapTan 2025 poky

I. Ilepenik nuTaHB AJIs PO3IJISAY HA 3aCiTaHHAX BUKOHABYOI0 KOMITeTy

1.I1po cran BUKOHaHHS OOJKETY TepUTOpiaiabHOI rpomanu 3a | kBapran 2025 poky
Kupunenko L.b.
KBIT€Hb- TPaBEHb
2. TIpo mocTaHOBKY Ta B3SATTA HA KBApTUPHUH OOJIIK T'POMAJsH, sKi MOTPEOYIOTHh MOJIIMIIECHHS
KHUTIIOBUX YMOB
Consnnikosa O.B
I'pecvko B.C
3a moTpeou
3.I1po po3pobaeHHs Ta 3aTBEPKEHHS JOJATKIB JI0 IUIaHy pearyBaHHS Ha/I3BHYAHHUX CUTYallil
bonaap O.0.
KBiTeHb -uepBeHb
4.Buecenns 3MiH B ckirag xomicii TEB ta HC
bonnap O.0.
KBITECHb
5. Ilpo 3aTBepKeHHS TUIaHy poOOTH BUKOHABYOrO KoMiteTy Ha Il kBapTanm 2025 poky
Jlibepna T.A.
KBITCHb
6.I1po 3aTBepaxeHHs [HCTPyYKIIi 3 11I0BOJICTBA y anapari Ta BAKOHABYUX OpraHax €MUIbYMHCHKOT
CEJINIITHOI pajn
Jlibepna T.A.
KBITE€Hb
7. Ilpo BunasieHHs JIepeB
€ptyx B.II
3a notpebu
8. Ilpo HajaHHs MaTepiabHOI JONIOMOTH IIOPaHEHNM BiiCEKOBOCITYKOOBIISIM
Onumyk O.B
KBiTeHb- uepBeHb
9. Ilpo 3MiHM B IEPCOHANBHUX CKJIa/1aX KOPIUHALIHHUX paJl, MOOIIBHUX TPy
Onumyk O.B
3a notpebu

I1. IIuTaHHs 10 pPO3IJIsiAy HA HApaJaX NMPH CEJTUIIHOMY I'0JI0Bi

1.I1po poboty KIl«bnaroycrpiii»
T"atiuens B.1.
KBITE€Hb
2.ITpo poboty KIT«Bomokanam»
Hinyc C.A1.
KBITE€HD
3. IIpo nikBiAamiro CTUXIHHUX CMITTE3BAIUII, OOCTEKEHHSI CMITTE3BAIIHII 3 METOIO TUTAHYBaHHS X
3aKpUTTS Ta PEKYJIBTUBAIIL



€Btyx B.I1
MOCTIHHO
4.TIpo miAroTOBKY 0 BIAKPUTTS Ta MOYATKy POOOTH MOXKEKHOTO Miapo3auty B c.Benuka LBins
€ptyx B.IL
KBITEHb-YEPBEHb
5.I0po npoBeneHHs 3aX0/IiB 3 6JaroyCTpor0 HaCeIEHUX IMYHKTIB
€Btyx B.II.
KBITCHb
6.1Ipo cmiBmpairto 3 yuacHuKamu Ta nmaptHepamu B pamkax [Ipoexty U-LEAD 3 €Bponoro
E€ptyx B.IL
IPOTSATOM KBapTalty
7.I1po craH nepenadi JOKYMEHTIB 70 apXiBHOTO BIAJUTY paiiiep:kaaMinicTpanii
Jlibepna T.A.
KBiTeHb-uepBeHb

II1. 3aranbHi 3axoau y apyromy kBaptaini 2025 poxky

1. 3axoau 3 Harogu CBAT, I1aM’ SITHUX AT
Onumyxk O.B., XKumrok JL.T'.
MPOTATOM KBapTamy

2. IlpoBeneHHs 3acijaHb KOMICii, poO0YHX rpyI, mradiB
Ocranuyk LII., Pomantok O.P., €sTyx B.IL,
Onnmyk O.B., Jlibepna T.A.
HpPOTSTrOM KBapTay

3.IIpoBenenHs  Hapaq 3a yd4acTIO YCiX KEpIBHHKIB IiJIPUEMCTB, OpraHizaiiii Ta YCTaHOB
€MUTBYMHCHKOT CEITUIITHOT pau
Bonomyk C.B., Ocranuyk LII., Pomantok O.P.,
€ptyx B.IL., Onumyxk O.B., Jlibepna T.A.
3a noTpedu

4. ITpuitoM rpoMajisiH 3 0COOMCTUX MUTAaHb, B TOMY YHCIII B HACEJICHUX IMyHKTaX TPOMaan
Bomomyk C.B., Ocranmuyk LII., Pomantok O.P.,
€Bryx B.IL., Onumyk O.B., Jlibepna T.A.
3riJHO OKpeMoro rpadika

5.BucsitienHs po6oTu €MIIBUMHCHKOI CENMIIHOI paau B 3acobax MacoBoi 1H(opmMallii, Ha CTOPIHII
y ¢eiicOyi Ta odimiiHOMy BeOCalTI CeTUIIHOT paau

Henaes P.M., Pomanuyk B.O.

HpPOTSTOM KBapTay

7.3MIACHEHHST 3aXOJiB ILOJI0 COLIAJBbHOIO 3aXHMCTy JiTeH, MNpoQiIaKTUKAa MPaBONOPYLIEHb,
3JIOYMHIB CepeI IITeH, 3amo0iraHHs AUTI9ii 0€310TIISITHOCTI

I'pecbko B.C.

MPOTSTOM KBapTaIry

Kepyrounii cipaBaMu BUKOHKOMY Tersna JIIBEPJIA









EMUIBYMHCBKA CEJIMIIHA PAJTA
JKUTOMUPCBKOI OBJIACTI
PINNEHHA
BMKOHABYOI'O KOMITETY

cenuie CMiIpuYnHE No

IIpo 3arBepaxenns IHcTpykuii 3
AJIOBO/ICTBA B anapaTi Ta BUKOHABYMX
opranax €EMUIBYMHCHKOI CEJHUIIHOI
paau

BignmoBigHo mo crarti 40 3akony Ykpainu “IIpo MmicueBe camoBpsiayBaHHsS B YKpaiHi”,
nocranoBu Kabinery MinictpiB Ykpainu Big 17.01.2018 Ne 55 «/lesiki muTaHHA JOKYMEHTYBAaHHS
ynpasininckkoi gistibHOCTI», ACTY 4163:2020 «YHiikoBaHa cucTeMa oprasizaliiiHo-po3nopsadoi
JNoKyMeHTallii. Bumoru 10 oopMIIeHHS JOKYMEHTIB» 3 METOIO ONTHMI3alliil BEJACHHS IiJIOBOCTBA
B arapari Ta BUKOHABUMX OpraHax €MiIbUMHCHKOI CEUIHOT pajy, BAKOHABYUNA KOMITET CENUITHOT
panu

BUPILINB:

1. 3arBepautu IHCTpyKHif0O 3 [AIOBOACTBa B amapaTi Ta BHKOHABYMX OpraHax
€MITBYMHCHKOI CEMMIIHOI pajau (#ai - [HCTPYKIIis), 110 A0JAEThCS.

2. Bu3HaT TakuM, 110 BTPATUIIO YHHHICTH PIIIEHHS BAKOHABYOTI'O KOMITETY €MUIBYHMHCHKOT
cemmnrHOl pamu Bix 20.12.2019 Nel71 «ITpo 3arBeppkeHHs [HCTpYyKINii 3 UIOBOACTBA Yy anmapari Ta

BUKOHABYUX OpraHax €MITBYNHCHKOL CEJHUIIHO1 pagm».

3. KoHTposnb 3a BHKOHAaHHSIM I[bOT'O pIHIEHHS TMOKJIACTH HA KEPyKUYOro CHpaBaMHu
BHKOHABYOTO KoMiTeTy cenuinHoi pagu Tersny JIIBEPJY

Cenumnuii rogosa Cepriit BOJIOIIYK



3ATBEPI’KEHO

PimeHHs BUKOHaBUOTO KOMITETY

€MUTBYMHCHKOT CENMIIHOT pan
No

IHCTPYKUIA
3 IiJI0BOJICTBA y anapaTi Ta BUKOHABYMX OpPraHax €EMuUIbYMHCHKOI CEeJIMIIHOI paau

|. 3aranbHi MoJ10KeHHA
1. s IncTpyKIlis BCTAHOBIIIOE BUMOTH IIOJ0 JOKYMEHTYBAaHHS YHPaBIiHCHKOI iH(popMaii
Ta oprasizaiii poOOTH 3 JOKyMEHTaMH, CTBOPEHHMH Yy TanepoBiit ¢popMi y anmapaTi Ta BUKOHABUHUX
opranax €MITBYMHCHKOI CEJUITHOT PaJIH.

2. Ilopsiiok 37iiicCHEHHS IJIOBOJICTBA, 3 €IEKTPOHHUMU JIOKYMEHTaMH Ta JIOKYMEHTYBaHHS
YIPaBIIHCHKOI TISUTBHOCTI B €JIEKTPOHHIN (OpMi, CTOCOBHO JOKYMEHTIB IO MICTATH 1H(GOPMAIIitO
3 OOMEXEHUM JOCTYIOM, 33 3BEPHEHHSAMH TPOMAJSAH, 3alUTaMH Ha iH(GOPMAIiI0 BU3HAYAETHCS
OKPEMUMH 1HCTPYKIIISIMHU.

3. He nmomyckaeTbest 0HOYACHE TIPOXOKEHHS OJTHOTO 1 TOTO K JOKYMEHTA B €JICKTPOHHIH
Ta Maneposiit Gopmi.

4. BiagnoBiaapHICTh 32 OpraHi3ailiio JUIOBOICTBA Y BUKOHABUMX OPTaHax Paj 31 CTaTyCOM
IOPUJIMYHOT OCOOHM HECYTh 1X KEPIBHHUKH.

5. 3a miAroTOBIIEHUH MPOEKT JOKYMEHTA BIAMOBIJATbHUM € HOTO aBTOP.
6. Opranizaiiis AUJIOBOACTBA B anapari CEJIMIIHOT paid MOKIATAETHCS Ha 3aralbHUN BIIII.

7. Y BUKOHAaBYMX OpraHax pajd 31 CTaTycOM IOPUIMYHOI 0cOOM OpraHizailisl IiJTOBOJCTBA
[MOKJIAA€THCS Ha CIIEIaIbHO BU3HAYEHUX OC10.

1. JlokymMeHTyBaHHA yHpaBJiHCbKoI iHpopmanii
3arajibHi BUMOIH 1110/10 CTBOPEHHS JOKYMEHTIB

8. JlokyMeHTyBaHHSI YIPaBIIHCHKOI iH(pOpMaIlii moisrae y CTBOPEHHI JJOKYMEHTIB, B SKHX
(ikcyeThes 3 TOTPUMAaHHSIM YCTAHOBJICHHUX MpaBull (Hoxatok 1) indopmariis Ipo ynpaBiiHChKI il

9. Ilix yac MArOTOBKH OpraHi3aliifHO-pO3MOPSIYMX JOKYMEHTIB y mamepoBiii ¢dopmi
NpaliBHUKN YCTAaHOB 0(popMIISIIOTH iX 3 ypaxyBanHsMm Bumor JICTY 4163-2020.

10. TIpaBo Ha CTBOpCHHs, MWIJANMHCAHHS, TOTOJDKEHHS, 3aTBEP/DKCHHS JIOKYMCHTIB
BU3HAYAEThCSl aKTaMU 3akoHoAaBcTBa, Crtatyrom Ta Pernmamentom paau, Pernamentom
BUKOHAaBYOTO KOMITETY, TOJOXXEHHSMU PO BHUKOHABYl OpraHH, IOCAJ0BUMHU 1HCTPYKILISIMH,
[HCTpYKITi€TO 3 M1TOBOICTBA.

11. B anapaTi Ta BUKOHaBUMX OpraHax paju 31 CTaTycOM IOPUIAMYHOI 0COOM BH3HAYAETHCS
CYKYIHICTh JOKYMEHTIB, TepeA0aueHnX HOMEHKJIATYpPOIO CIpaB, HEOOXITHUX 1 JOCTATHIX IS
JIOKYMEHTYBaHHsI 1H(OpMaIlii Mpo iX JisUIbHICTb.

3 mHUTaHb, IO CTAHOBISATH B3aEMHUU 1HTEPEC 1 HAIEkKATh J0 KOMIETEHII PI3HUX yCTaHOB,
MOXYTh CTBOPIOBATHUCS CIIIbHI JOKYMEHTH.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1142

12. Bubip BuAy MAOKyMEHTa, NPU3HAYEHOTO ISl JOKYMEHTYBaHHS YHpPaBIiHCHKOI
iHpopMarlii (po3mOpsKEHHS, MOCTaHOBA, PIIIEHHS, MPOTOKOJ TOIIO), 3yMOBIIIOETHCS TTPABOBHM
CTaTycOM  CEJMIIHOT pajad, KOMIICTCHIIIEI0 TI0CaJ0BOi 0COOM Ta TOPSAKOM NPUHHATTS
YIPaBIIHCHKOTO pillieHHs (Ha IMiICTaBi € JMHOHAYAIBHOCTI 00 KOJIECTIaIbHOCTI).

13. JlokyMeHT TOBHHEH BIJMNOBIAATH IOJIOKEHHSM AaKTiB OpraHiB Jep)KaBHOI BIagu Ta
CHPSIMOBYBATHUCS HA BAKOHAHHS CEJIMIIHOIO PaJIOI0 MOKJIAZACHUX Ha Hel 3aBaHb 1 QyHKIIH.

14, Kunacu ynpaBImiHCHKOI  JOKyMEHTAlii BHU3HAYAIOTHCA  3TiAHO 3 JlepikaBHUM
kiaacudikaTopom yrpasiiacbkoi gokymenTariii JIK 010-98 (mani - IKY ).

15. JIoKyMEHT TOBHHEH MICTUTH OOOB’SI3KOB1 JUIsl WOTO IEBHOTO BHJY PEKBI3UTH, IO
PO3MINIYIOTECS B YCTAHOBJIICHOMY TOPS/IKY, a caMe: HallMEHYyBaHHSI YCTAaHOBH - aBTOpa JIOKYMEHTA,
Ha3By BHUY IOKyMeHTa (KpiM JIMCTIB), JaTy, PeeCTpamiifHuil 1HIEKC JOKYMEHTa, 3arojOBOK [0
TEKCTY, TeKCT, iIIHC.

[Tig yac migroToBku Ta O(GOPMIICHHA JOKYMEHTIB MOXXYTh 3aCTOCOBYBATHCS HE TiJIbKU
000B’SI3KOB1, a TAKOX 1HII PEKBI3UTH, AKIIO 1€ BiJIMOBIAa€ MPU3HAYEHHIO JOKYMEHTa ab0 Crioco0y
HOro OIpalroBaHHA.

16./1i10BOACTBO 3MIHCHIOETHCS JEPIKABHOIO MOBOIO. JIOKYMEHTH CKIJIaJIAlOTHCS JISPKaBHOIO
MOBOIO, KpIM BUIIAJIKiB, Ilepe10aueHrX 3aKOHOJaBCTBOM IPO MOBHU B YKpaiHi.

JIoKyMeHTH, SIKi HAQJCWIAIOTBCS IHO3EMHHM ajpecaraM, O(QOPMIIOIOTHECS IEPKaBHOIO
MOBOIO 200 MOBOIO JiepKaBH-aipecara, ad0 OJTHIEI0 3 MOB MIXKHAPOIHOTO CITIIKYBAaHHSI.

17. Oxpemi BHYTpIllIHI JOKyMEHTH (3asiBH, MOSICHIOBAJIbHI Ta JIOMOBI/IHI 3aITUCKH TOIIIO),
aBTOpPaMHU SIKUX € MOCaI0BI Ta 1HIII (Hi3UUHI 0COOH, TO3BOJIAETHCS OPOPMITIOBATH PYKOIIMCHUM
CrocoooMm.

bn1anku nokymeHTiB

18. OpranizaniiHO-pO3MOPsAAYl  JOKYMEHTH OQOPMIIIOIOTBECS Ha OJaHKax, mIo
BUTOTOBJISIFOTHCS 3T1AHO 3 BUMOTaMU 1€l [HCTpyKIii.

JI7ist BUTOTOBJICHHsST OJIAaHKIB  BHKOPHUCTOBYIOTHCSI apkyiuni manepy gopmary A4 (210x297
mimimerpiB) Ta AD (210x148 wminimerpis). J[o3BoJCHO BUKOpUCTOBYBaTH  OyiaHku opmary A3
(297 x 420 minimeTpiB) - st 0OPMIICHHS JOKYMEHTIB Yy BHUIJISI TaOIHIIb.

BriaHKk# JOKYMEHTIB HOBHHHI MaTu Taki mojst (MiiMeTpiB):

30 - diBe;
10 - npage;
20 - BepXHE Ta HUXKHE.

19.bnaHky KOXKHOTO BUAY BHTOTOBISIOTHCS HAa OCHOBI KYTOBOTO a00 TO3JI0BXKHBOTO
PO3MIIlIeHHsI PeKBi3UTIB. PEKBI3UTH 3arojioBKa PO3MINIYIOThCS HEHTPOBaHUM (IMOYATOK i KiHEIlb
KOXKHOTO PsIJIKa PEKBI3UTY OJHAKOBO BIJJIaJICHI BiJl MEX 30HH pO3TAlllyBaHHS PEKBI3UTIB) abo
npanopoBuM (KOKHUI pPSJOK PEKBI3UTY TMOYMHAETHCS BiA JIIBOT MEXi 30HH PO3TAlIyBaHHS
PEKBI3HTIB) CIIOCOOOM.
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20. Buau OnaHKiB TOKYMEHTIB!

3arajJbHUN ONAHK JUIs CTBOPEHHS JOKyMEHTIB (0e3 3a3HaueHHs y OJaHKy Ha3BH BHIY
JOKyMeHTa) (Zoaatok 2);

OJJaHK KOHKPETHOTO BHAY JOKyMeHTa (i3 3a3HAYeHHSIM Ha OJIAHKY Ha3BH BUIY JOKYMCHTA)

(monarox 3).

21. BuxoHaBui oOpraHud 3i CTaTycoM IOPHIMYHOI OCOOM Ta CTAPOCTHHCBKI OKPYTH
3aCTOCOBYIOTH BJIaCHI OJJaHKH JIOKYMEHTIB 3a (hOpPMOIO 3TiAHO J0JATKY 2.

22. biiaHKu TOKyMEHTIB MOKYTh BUTOTOBJISITUCS B IpyKapHi Ha O110My manepi BUCOKOI SIKOCTI
bapbamu HaCHYCHHUX KOJLOPIB (ManepoBi OJaHKH).

23. Buau OnaHkiB y mamepoBiil ¢opmi, IO BUTOTOBIIEHI JPYKapChbKUM CIIOCOOOM, HiAJIATalOTh
001Ky Ta 00JIIKOBYIOTBCS 3T1AHO 3 IHCTPYKIII€IO 3 I1IJIOBOACTBA YCTAHOBH.

OOk BeJeThCs 3a MOPSIIKOBUMH HOMEPAaMH, IO MPOCTABISIOTHECS HYMEPAaTOpPOM, IPYKapChbKHM
a0o0 1HIIMM crocoOOM Ha HIKHBOMY II0JIi 3BOPOTHOTO OOKY ab0 Ha JIIBOMY HOJIi JUIOBOTO OOKY
OnaHKa.

Oco0wu, sKi IepcOHANBHO BIJIMOBIAAIOTH 32 BEACHHS OOJIKY, 30epiraHHs Ta BUKOPUCTAHHS OJIaHKIB,
BU3HAYAIOTHCS KEPIBHUKOM YCTAHOBH, IPO IO BHIAETHCS POIMOPSIIANA JOKYMEHT.

BuroroBnenHss OnaHKIB KOHKPETHHX BHJIB JOKYMEHTIB JIOIyCKA€THCS, SKIIO KUIBKICTh
3apeecTpOBAHUX JOKYMEHTIB y mamepoBiii ¢opMi Takoro BUAY B YCTaHOBI IEpeBUINYE 2 THC.
OJIMHUIIb Ha PiK. SIKIIO KUTBKICTh 3apEECTPOBAHUX JOKYMEHTIB y MamepoBiii ¢popmi MeHIIe 2 THC.
OJIMHMIIb, JTOKYMEHT JPYKYETbCS 3 TEKCTOBOIO pEIaKTopa, B SKOMY HOro crBopeHo, 0e3
3aCTOCYBaHHsI OJIaHKIB, BUTOTOBJIEHUX JIPYKapChKUM CITIOCOOOM.

24. Jlesixi BHYTpIIIHI TOKYMEHTH (3asiBM MpAI[iBHHUKIB, JOMOBIIHI 3alUCKH, JOBIJAKH TOIIO) Ta
JIOKYMEHTH, 1110 CTBOPIOIOTHCA BiJl iIMEH1 KIJTbKOX YCTaHOB, O(DOPMITIOIOTHCS HE Ha OJIaHKaX.

3o0paxenns [depxaBHoro I'ep6a Ykpainu

25. 300paxenns JlepxaBHoro I'epba YkpaiHu po3MmimryeThcsi Ha OJaHKaX JOKYMEHTIB BiATIOBIIHO
1o noctaHoBu BepxoBHoi Pann Ykpainu Big 19 mororo 1992 p. Ne 2137-XI11 “IIpo [lepxaBHuii
rep0 Ykpaiau™.

26. 300paxenns Jlep:xaBHoro ['epba YkpaiHU po3MIIIy€eTHCS 1O IEHTPY BEPXHBOTO Moiist. Po3mip
300pakeHHs CTAaHOBUTH 17 MisliMeTpiB 3aBBUIIKH, 12 MiIIMETPIB 3aBUIMPIIKH.

Koan

27. Kon ycraHOBH TPOCTaBISETHCA 3TIMHO 3 €IWHUM JEpPKaBHUM PEECTPOM IMiIIPUEMCTB Ta
opranizanii Ykpainu (€APIIOY). 3a3HaueHuid KOI PO3MIIILYETHCS Micis pekBi3uTy “J{oBiaKoBi
JIaH1 TIPO YCTAHOBY .

HaiiMeHyBaHHS yCTAaHOBH

28. HaiiMeHyBaHHS yCTQHOBM - aBTOpa JOKyYMEHTa IIOBMHHE BIAIMOBIIATH HalMEHYBaHHIO,
3a3HauCHOMY B MOJIOKeHHi (cTtaTyTi) mpo Hei. CKopoueHe HallMEHYBaHHS YCTaHOBU BIKUBAETHCS Y
pasi, Konu BOHO o(iuiiHO 3a(hiKCOBaHO B 3a3HAYEHUX JOKyMeHTaxX. CKopoueHe HailMeHyBaHHA
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posmimyetbest (y aykkax abo 0e3 HHX) HIDKYE MMOBHOTO HAWMEHYBaHHS OKPEMHUM DSIKOM IO
LHEHTPY TIOKYMEHTA.

JloBiaKoOBI 1aHi IPO yCTAHOBY

29. JIoBiKOBI JaHI MPO YCTaHOBY MICTATh TOINTOBY aJpecy, HoMepH TenedoHiB, Tenedaxcis,
aZipecy eJIEeKTPOHHOI MOIITH, aapecy odiliiHoro Bedcaity Tomo. JIoBiIKOBI J1aHI PO3MINIYIOTHCS
HUK4Ye HallMEHYBaHHS YCTaHOBU 200 CTPYKTYPHOTO IMiIPO3ALITY.

PexBi3zuTi momToBoi aapecu 3a3Ha4aroThCsl B TaKii MOCIIAOBHOCTI: Ha3Ba BYJIHIll, HOMEp OyJIUHKY,
Ha3Ba HACEJICHOTO MTyHKTY, pailoHy, 00J1acTi, MOMTOBUH 1HIEKC.

Ha3Ba Buay 10KyMeHTa
30. Ha3pa Buay gokymenra (Hakas, pillleHHs, JOIOBiJHA 3aIlKMCKa TOIIO) 3a3HAYAEThCS Ha OJaHKY
Ta TIOBHHHA BIJIMOBiAaTH Ha3BaM, nependadenum JAKY 1.

JaTa nokymeHra

31. Jlatoro moxkymeHTa € gara Horo peectparii. Jlata 3a3HayaeThest apabCbKUMU IUppaMu B OJIUH
PAIOK y TaKii IMOCIIOBHOCTI: YHCIIO, MicsIlb, pik. J[ata odopmitoeThess uPOBUM 200 CIIOBECHO-
muppoBuM crnocodoMm. Y paszi odopmiieHHs gatu HupoBUM crmocoOOM UHCIO 1 MicCALb
IPOCTABISIOTHCS IBOMA TMapamMu nugp, po3AITICHUMHU KPANKoOI0; piK - YOTHpMa IU(paMu, Kparka
HaIpuKiHIi He cTaBuThes. Hanpukian: 02.12.2017.

32. V TekcTax HOPMaTHBHO-TIPAaBOBHX AKTIB Ta IMOCWIAHHSAX HAa HHUX 1 JIOKYMEHTaX, IO MiCTATh
BiZIOMOCTI (pIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIOBECHO-IIM(POBHIA criociO 3a3HaYCHHS AT 3
MPOCTABJISIHHAM HYJISl B MO3HAYEHH] JAHS MICSAIs, SKIIO BiH MICTUTh oAHY 1udpy, Hanpukuan: 02
rpynast 2017 poky. J103BOJSE€THCS BXKHUBATH CIOBO “piK” y CKOPOYEHOMY BapiaHTi “p.”, HaPUKIIAI:
03 rpynus 2017 p.

SIKIo JOKYyMEHT CKJIaJeHO He Ha OJaHKy, JaTa 3a3HA4aeTbesl HIDKYE MiAMUCy JjiBopyd. Jlarta
JIOKYMEHTa IPOCTABIISIETHCA [TOCAI0BOI0 0Cc00010, sIKa HOTro MiANUCcy€e ab0 3aTBEPIXKYE.

OO00B’3K0BOMY JaTyBaHHIO 1 MIJNUCAHHIO MIIATAlOTh YCI CIy»OOB1 BIJIMITKM Ha JOKYMEHTax,
HOB’s13aHi 3 X MPOXO/KEHHSIM Ta BHKOHAaHHSM (PE30JOLil, MOTO/KEHHS, Bi3H, BIIMITKH PO
BUKOHAHHS JOKYMEHTA 1 HAallpaBJICHHS HOTO JI0 CIIPaBH).

Ha noxymenTi, BunanoMmy aBoma abo OUIbIIIEe YCTaHOBAMHM, 3a3HAYAETHCS OJ[HA JaTa, sKa BiJIIOBIIa€
JaTi OCTAaHHBOTO MiITHUCY.

PeecTpaniiinnii iHAeKc JOKyMEHTIB
33. Impekcamis JDOKYMEHTIB IOJISITA€ y TPHCBOEHHI iM YMOBHHMX TIO3HAa4eHb - IHJEKCIB, SKi
HA/Ial0ThCS IOKYMEHTaM IiJ] yac ix peectpalii.

PeecTpamiiHuii 1HIEKC CKJIAaNa€ThCs 3 TOPSAIKOBOTO HOMEpa JOKYMEHTa y MeXax TpyIu
JIOKYMEHTIB, 1[0 PEECTPYIOTHCS, SIKUW JOMOBHIOETHCS 1HACKCAMH, 110 3aCTOCOBYIOTHCS B YCTaHOBI,
30KpeMa 1HJEKCaMH 3a HOMEHKJIATYpOI0 CIPaB, CTPYKTYPHOTO MiAPO3ALITY, KOPECTOHICHTIB,
MOCaJ0BUX OCI0, fAKI PO3MIIANAIOTh a00 MIAMUCYIOTh JOKYMEHT, BUKOHABIIIB, NMHUTAHb JISTBHOCTI
SAKUX CTOCYETHCS JOKYMEHT.

Ck1aioBi 4acCTUHHM PEECTPALIMHOTO 1HIEKCY BiIOKPEMIIIOIOTHCS OJHA BiA OAHOI MPaBOOIYHOIO
MOXWJIOK pUCKOI0. [10CHII0OBHICTh HAllMCAaHHS CKJIAJIOBUX YAaCTHH PEECTPALIMHOIO 1HJIEKCY MOXeE
3MIHIOBATHUCS 3AJIEKHO BiJl TOTO, IKUH JIOKYMEHT PEECTPYETHCS, - BXIIHUHM UM TaKHid, 1110 CTBOPEHHH
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B ycraHoBi, Hampukman: 845/01-10, ne 845 - mopsimkoBuit Homep, 01-10 - immekc cmpaBu 3a
HOMEHKJIATyPOIO.

Micie po3TanryBaHHs peecTpaliiHOTO iHAEKCY BU3HAYAETHCS (hOPMOIO OiIaHKa.

IMocunaHHs HA TOKYMEHT

34. TlocwiaHHs y TEKCTI JOKYMEHTa Ha JOKYMEHT, Ha SKWW Ja€ThCs BIANOBIAL abo Ha
BUKOHAHHS SIKOTO TIiATOTOBICHO I JOKYMEHT, HAaBOJUTHCSA Yy TaKiil MOCTiAOBHOCTI: Ha3Ba BUIY
JIOKyMEHTa, HalMEHYBaHHS YCTAaHOBH - aBTOpa JOKYMEHTa, JaTa Ta PEECTpalliiHuN i1HICKC,
KOPOTKHI 3MICT JOKyMEHTa. Y pa3i NOCWJIaHHS Ha 3apeecTPOBAHMI HOPMATHBHO-TIPABOBHU aKT
JIOJIATKOBO 3a3HAYAIOTHCS TaKl peecTpalliiiHi IaHl: aTa Aep>KaBHOI peecTpallii, HoMep aKTa 3TiHO 3
JlepaBHUM PEECTPOM HOPMATHBHO-TIPABOBUX AKTIB MIHICTEPCTB Ta IHIINX OpPraHiB BHKOHABYOL
BJIAIH.

[TocunanHs y TEKCTI JOKYMEHTAa Ha TOPSAIKOBI HOMEPH PO3ILTIB, MiAPO3ILIIB, TJIaB, CTaTeH,
NYHKTIB Ta MiJIYHKTIB HOPMAaTHBHO-TIPAaBOBOTO aKTa pOOWUTHCS LU(paMH;, MOPSAKOBI HOMEpHU
YaCTUH CTaTel, ab3alliB i peueHb - ciioBaMH. [locHiIaHHS y TEKCTI HOPMaTUBHO-TIPABOBOTO aKTa Ha
el JOKYMEHT a00 HOro CTPYKTYpHI OJMHUII POOUTHCS 3 BUKOPUCTAHHSM BKa31BHOTO 3aliMEHHUKA

[1] 37

ocu .

Anpecart

35. JIoKkyMeHTH aJpecyroThcs YCTaHOBI, 1 CTPYKTYpPHUM Mifpo3aigaM abo KOHKPETHIN MocajoBii
0co0i1. Y pasi agpecyBaHHs JOKyMEHTa YCTaHOBI a0o0 i CTPYKTYpPHHUM MiApo3aiiaM 6e3 3a3Ha4eHHs
10CaZ0BOI 0COOM iX HaliMEHYBaHHS HaBOJAATHCS Y HA3UBHOMY BiJIMiHKY, HATIPUKIIA;

HarmionasibHe areHTCTBO 3 MHUTaHB JIEPKaBHOI
CITY)KOHn

SIKIIO JOKYMEHT HaJCHUIIA€ThCS IOCaA0Bill 0co0i, HaliMEHyBaHHsS YCTaHOBU Ta i CTPYKTYPHOIO
HiPO3UTy HaBOJATHCS y HA3MBHOMY BIJIMIHKY, a Iocajia 1 Ipi3BULIE ajpecaTa - y JaBajlbHOMY,
HaNpUKIaI;

JepxaBHa apxiBHa CITyk0a

HauvanpHuKY (iHAaHCOBO-€KOHOMIYHOTO

yIpaBIiHHS

Bnacue im’s ITPI3BUIIE

VY pazi Konu JOKYMEHT aJIpeCy€ThCsl KEPIBHUKOBI YCTaHOBH 200 HOT0 3aCTyITHUKOBI, HAWMEHYBaHHS
YCTaHOBHU BXOJIUTH JIO CKJIa Ty HAWMEHYBaHHS TIOCAH aIpecara, sike HAaBOJUTHLCS Y JTaBATbHOMY
BiIMIHKY, HAIPUKIIA]!

lNonogi lep>xaBHOT MUTHOI CITy>K0U

Bnacue im’s ITPI3BUIIE

SIKIIO JTOKYMEHT aJpecyeTbcs KITbKOM OJHOPIIHUM 32 XapaKTepoM [isIbHOCTI yCTaHOBaM,
3a3HAyva€ThCs y3arajlbHeHe HaMEHYBaHHS aJlpecariB, HAIPUKIIA!

LenTpansHuM epKaBHUM apXiBam

36. JlokyMeHT He TIOBHHEH MaTu Oulblie 4YoTHpPhOX ajapecaTiB. CrioBo “komiss” mepen
HallMEHyBaHHSAM JIPYTOro - YETBEPTOrO aJpecaTiB HE CTAaBUThCS. Y pPa3i HaJCWIAHHS JTOKYMEHTa
Olublle HIXK YOTUPHOM aJipecaTaM CKJIAJAeThCs CIIMCOK Ha PO3CHIIKY 13 3a3HAUYEHHSAM Ha KOKHOMY
JIOKYMEHTI TUIBKH OJTHOTO ajpecara.



PexBizut “Anpecar” moxke BKItodatu aapecy. [lopsmok 1 ¢opma 3ammucy BiIOMOCTEH Mpo aapecy
yCTaHOBM TMOBHWHHI BianoBizaTu [IpaBujiaM HaJaHHS MOCIYT IOINITOBOTO 3B’S3KY, 3aTBEPKECHUM
nocraHoBoro KaGinery Minictpie Vkpainu Big 5 Oepesust 2009 p. Ne 270 (Odiriiiauii BicCHUK
VYkpaiau, 2009 p., Ne 23, cr. 750). IloBHa ajmpeca 3a3HAYa€ThCS y pa3i HAJICWIAHHS JTOKYMEHTa
Pa30BHM KOPECHIOHACHTAM, HAIIPUKJIIAI:

MiHiCTEpCTBO FOCTHIIIT
Byn. ['oponenpkoro, Oya. 13, m. Kuis, 01001

V pasi HajcuIaHHS To0KyMeHTa (pi3uuHii 0co0i CIoYaTKy 3a3HAYAETHCS Y JaBaIbHOMY BIIMIHKY
BJIacHE iM’s Ta TPi3BHILE, TTOTIM TOIITOBA aapeca, HaPUKIIA;

Onekcanapy ['oHuapyky
Byis1. Cypukosa, Oya. 3a, kB. 1, M. Kuis, 03178

Y pa3i HajcuIaHHS JIOKYMEHTa OpraHaM 3aKOHOJaBUOl 1 BHUKOHABYOI BJIAQJH, MOCTIHHUM
KOPECIOH/ICHTAM iX MOIITOBA aJipeca Ha JIOKYMEHTaX He 3a3HAYa€ThCsl.

VY pasi KoM JOKYMEHT aJIpeCy€eThCsl KOHKPETHINH 0co0i, y JUCTI HUXK4YE aTpudyTa “ampecar” Moxke
HABOJUTHCH 0COOMCTE 3BEPTAHHS y KIIMYHOMY BiJIMIHKY:

[Mane (mani) Biacue im’s1
abo

[Mane (mawni) [IpizBuine
abo

[Tane (mani) mocaaa abo 3BaHHS
abo

ITanoge

Hanmpuknan:

[Tane Onexciro

ITani IBanenko

[Tan1 nupexTop

[TaHe MOTKOBHUKY

VY pa3i HeoOxigHOcTi nepen cinoBoMm “Ilane”, “Ilani” abo “IlaHoBe” MoOXK€ BUKOPUCTOBYBATHUCS

~33 k6

cioso “Illanosauit”, “IllanoBua” a6o “lllanoBHI” BiAMOBIIHO, HATIPUKIA/:
IITanosHa nani KoBaibchka.

I'pu¢ 3aTBepaxeHHsI AOKYyMEHTA

37. JlokyMeHT Moe OyTH 3aTBEpKEHMH PO3MOPSATYMM JJOKYMEHTOM YCTaHOBU ab0 y BHIAJKaXx,
BU3HAYCHUX Yy A0JATKy 4, 1M0ocagoBoi0 0c000r0 (MOCagoBUMH 0COOaMH), 10 TMOBHOBAXKEHB SKOT
(1kuX) HamexaTh NUTAHHS, 3a3HAYeHI y TAaKOMYy JOKyMeHTi. HopMaTHBHO-IIpaBOBI aKTH
(mostoXkeHHs, 1HCTPYKIIii, MpaBuiIa, MOPSAKA TOIIO) 3aTBEP/PKYIOTHCS PO3MOPSIIYAM JTOKYMEHTOM
YCTaHOBH, 1110 BHJIAJIa BIAMOBIAHUN aKT.

JlokyMeHT, SIKuii He € MPUMIPHUKOM a00 KOMI€I0 JOKYMEHTA, CTBOPEHOTO B €NEKTPOHHIN ¢opmi,
MoOke OyTH 3aTBEp/KEHMH KOHKPETHOIO I10CaJI0oBOI0 0c00010. Y TakoMy BHUMNAAKYy Tpud
3aTBep/DKeHHs ckianaeTbes 13 cnoBa “3ATBEPIIKVYIO”, wHalimeHyBaHHA mocaau, MiANHUCY,
BJIACHOTO 1MEHI 1 MPi3BHUIIA 0COOH, sIKa 3aTBEpIniIa JOKYMEHT, TaTH 3aTBep i KeHHs. Hampukia:

3ATBEP/DKVYIO


https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11

CMIUIBPYNHCHKAN CEJIUIIHNNI I0JI0Ba
miamuc Brnacue im’s [IPI3BUILE
12 6epesns 2017 p.

VY pa3i KoM JOKYMEHT 3aTBEpPIKYEThCS IOCTAHOBOIO, DPILICHHSAM, HAaKa3oM, PO3HOPSIKEHHSIM,
rpu¢ 3arBepmkeHHs ckinanaerses i3 cioBa “3ATBEPJDKEHO”, HasBu Buay JOKYMEHTA, SKUM
3aTBEP/UKYETbCS CTBOPEHUH NOKYMEHT, Y Ha3MBHOMY BIJAMIHKY 13 3a3Hau€HHsIM HOro aat 1
HoMepa. Hanpuknan:

3ATBEP/UKEHO

Haxa3 HauanbHuKa (D iHAHCOBOTO BiJILTY

€MUTBYMHCHKOT CEJIUIITHOT pain
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['pud 3aTBepAKEHHS PO3MIIIYETHCS y IPABOMY BEPXHBOMY KYTKY IEPILIOi CTOPIHKU TOKYMEHTA.

VY pa3i 3arBep/KEHHA JOKYMEHTa KIUIbKOMa IIOCaJOBUMHU oco0amMu Tpudu 3aTBEpIKECHHS
PO3TAIIOBYIOTHCS HA OJHOMY PiBHI.

Pe3osronis

38. Pe3omnrontist € 0CHOBHOIO (hOpMOI0 peaizallii ynpaBliHCHKHX JOPYYEHb Y TUCHMOBIH (opMi, 110
nepea0davyae MOCTAHOBKY KOHKPETHOTO 3aBlIaHHs, BU3HAYCHHS WOTO IMpEIMETa, METH, CTPOKY Ta
BiJIMTOB1TAJTbHOT 32 BUKOHAHHS O0COOH, 1110 BUKJIQ/ICHA Y BUTJIS]II HAITUCY HA JIOKYMEHTI.

Pesomtonisi Mae Taki 00OB’S3KOBI CKJIAJOBI: TpIi3BHUIIE, BJIACHE IM’S BHKOHABIS (BHKOHABIIIB) Y
JaBAIbHOMY BIIMIHKY, 3MICT JOPYUYEHHS, CTPOK BUKOHAHHS, OCOOMCTHI MiIMUC KEPIBHUKA, /aTa.

SIKII0 JOpYYeHHs HAJaHO KUTBKOM IOCaJOBUM 0C00aM, TOJIOBHMM BHKOHABIIEM JOKYMEHTA €
3a3HavCHA MEPIIO 0c00a, SKild HATAEThCS MPABO CKIIMKATH 1HIINX BUKOHABIIIB.

CtBOpeHHsT HeKOHKpeTHUX (“mpuckoputn”, “nominmmmte”, “akTuUBI3yBaTH”, “3BEpHYTH yBary”
TOIIIO) 32 3MICTOM PE30JIIOLiil HE HOMYCKAEThCSL.

Ha noxymMmeHTax i3 cTpoKaMU BHKOHAHHS, sIKi HE MOTPEOYIOTh J10/1aTKOBUX BKa31BOK, y pe30JIOLIi
3a3HA4Yal0ThCsl BUKOHABEIIb, MIJIIC aBTOpa PE30JIOLIIi, faTa.

Pesomtonis  mpocTaBisieTbess  Oe3mocepelHbO Ha  JIOKYMEHTI HIK4Ye pekBi3uty “Anpecar”
nmapanenbHO JI0 OCHOBHOTO TeKCTy. SIKIIO MicHs Juis pe3ofiolii HEeJIOCTaTHhO, il MOKHA
IPOCTABJISITH HAa BUIBHOMY BiJl TEKCTY MICIl Y BEpPXHIM YacCTHHI MEPIIOi CTOPIHKKA JOKYMEHTa 3
JHULBOBOTO OOKY, aje He Ha MOl IOKyMEHTa, IPU3HAYEHOMY /IS ITiJIIMBaHHS.

KopoTtknii 3micT 10KyMeHTa

39. 3aromoBok 110 TeKkcTy (KOpPOTKHI 3MiCT) JOKyMEHTa IMOBHHEH MICTHTH CTHCIHMH BHKJIAI CYyTi
JOKYMEHTA. 3aroJIoBOK J0 TEKCTY IOKYMEHTa (KOPOTKHHU 3MicT), o0csr skoro mepesuirye 150
3HaKiB (II’ATh PS/IKIB), MO3BOJSETHCS MPOJOBKYBATH J0 MEXi mpaBoro mojs. Kpamka B KiHIli
3arojIoBKa HE CTaBUTHCHL.

3aros0BoK (KOpOTKHIA 3MICT) BIJMOBiga€ Ha MUTaHHA “TIpo mo?”, “koro?”, “voro?”. Hampukmnan:
Haka3 (mpo mo?) mpo HamaHHs BiAMYCTKH; JHCT (Mpo 1m0?) MPO OpraHizaliio Hapaad, MPOTOKOI

(4oro?) 3acigaHHs aTecTaliifHOl KOMicii; mocanoBa iHCTPYKIIist (KOro?) TOJIOBHOTO CHEHialiCTa.

CynpoBiHi JTMCTH, TOMOBI/IHI Ta CIIykK00B1 3aMMCKH JJO3BOJISETHCS CKJIaaTh 0€3 3aroIoBKa.



BinmiTka npo KOHTpPOJIb
40. BigmiTka Ipo KOHTPOJIb O3HAYa€, 10 JOKYMEHT B3ATO Ha KOHTPOJb JJs 3a0e3reueHHs Horo
BUKOHAHHS B YCTaHOBJICHUH CTPOK.

BigmiTka mpo KOHTPOJIb POOMTHCS ILIAXOM mpocTaBieHss jitepu “K” uum ciosa “Konrtpons” (Bix
pyku ab0 3 BHKOPUCTAHHSM INTaMIIa) HA JIIBOMY IOJI IEpHIOl CTOPIHKM JOKYMEHTa Ha pPiBHI
3aroJIoBKa JI0 TEKCTY.

TekcT JOKyMeHTa

41. Tekct nOKyMeHTa MICTHTh iH(opMmalito, as ¢GikcyBaHHA AKOi Horo crBopeHo. [Hdopmaris B
TEKCTi JIOKyMEHTa BUKJIAJA€ThCS CTHCIO, I'PAMOTHO, 3pO3yMiIO Ta 00’€KTHBHO. J[OKyMEeHT He
MIOBMHEH MICTUTH MTOBTOPIB, @ TAKOX CIIIB 1 3BOPOTIB, Ki HE HECYTh 3MICTOBOI'O HaBaHTaxeHHs. [1ix
9ac CKJIaJaHHs TOKYMEHTIB BXKUBAETHCS IIOBHIA CTHIIb, JUIS SIKOTO XapaKTEPHUH HEHTpaIbHUN TOH
BUKIIAJICHHSI, T030aBICHUN 00pPa3HOCTI Ta EMOIIHHOCTI.

TekcT moKymMeHTa OpOPMIISETHCSA Y BUIIIAI CyIUJIBHOTO 3B’ SI3HOTO TEKCTY, aHKETH YH TaOnuii abo
IITSIXOM TTO€JHAHHS IUX (HOPM.

CyuunpHUi 3B’SI3HUN TEKCT AOKYMEHTa MICTHTh IPaMaTU4HO 1 JIOTIYHO Y3TODKEHY iH(opMaIiio
npo ympasiiHChKi 1ii. Taka gopma BHKIAJAEHHS TEKCTY TOKYMEHTAa BHKOPHCTOBYETHCS IIiJI Yac
CKJIaJIaHHSI MTOJIOKEHbB, MOPSAKIB, MIPABHII, PO3MOPSIYUX TOKYMEHTIB 1 JIUCTIB.

TekcT, sK TpaBuUIIO, CKJIANAETHCS 3 BCTYMHOI, MOTUBYBAJIBbHOI Ta 3aKIIOYHOI 4acTWH. BcTymHa
YyacTMHAa MICTUTh MiJCTaBy, OOIPYHTYyBaHHS ab0 METy CKJIaJeHHS JOKYMEHTa, MOTHBYBaJlbHA -
OOTrpyHTYBaHHS MO3UIII{ YCTAaHOBH, B 3aKJIIOUHIN - BACHOBKH, IIPOIO3UIIii, pIllIEHHS, TPOXaHHS.

TekcTH CKIAAHHUX 1 BEIMKHX 3a 00CATOM JOKYMEHTIB (IIOJOXKECHHS, IpaBHJa, 1HCTPYKIIL,
OTJISIIM, 3BITH TOIIO) MOAUISIOTHCS HAa PO3IUIH, TIAPO3IUTH, IyHKTH, HIMYHKTH, SKi HyMEpPYIOThCS
3a JIOIIOMOTOK PMMCHKHMX a00 apaOchbkux mudp 6e3/3 kpamkor abo Iy:KKOK. AO3al MyHKTY Ta
HIIMYHKTY TIOYWHAETHCS 3 BIJCTYIY BiJ JIIBOTO TMOJISI CTOPIHKK 0e3 Oynb-sKoi mo3Hauku (medic,
Kpanka Tom). KoXHa CTpyKTypHa OIMHHIS HOPMAaTHBHO-NIPAaBOBOro akrta (kpiM ab3airy)
BIJIOKPEMJTIOETHCSL Bl TOMEPEIHbOI MPOIMYCKOM psiika. BuU3HAaueHHS TEpMIHIB y HOPMAaTHUBHO-
IPaBOBOMY aKTi HaBOJATHCS B al(aBITHOMY MOPSAJIKY 1 B HA3UBHOMY BIIMIHKY.

42. ®opma aHKETH BUKOPHUCTOBYETHCS Y pa3i BUKIAAEHHS y U(POBOMY ab0 CIOBECHOMY BUTJISII
iHpopManii nmpo oauH 00’€KT 3a MeBHUM 00caroM o3Hak. [locTiiiHorO iH(OpMalLi€l0 B aHKETI €
y3arajibHeHl HallMeHyBaHHS O3HaK, 3a SKMMH IPOBOAMTHCS OMHUC 00’€KTa, a 3MIHHOIO - KOHKPETHI
XapaKTePUCTHKH.

43. TabnuuHa ¢opma JOKYMEHTa BUKOPUCTOBYETHCS Y pa3l BHUKIQACHHSA Yy LUPpoBOMYy abo
CJIOBECHOMY BUTJIAI 1H(pOpMAIIl MPo KiIbKa 00’€KTIB 3a PAIOM O3HAK. 3aroJIOBKU rpad TaOmuIl
OUIIYTHCS 3 BEJNMKOI JITEpH, MiJ3aroJoBKU - 3 Maiyoi Jitepu. Kpamku B KiHII 3arojioBKiB 1
Ii/13aroJIOBKIB Tpad) HE CTABIATHCS. 3arOJIOBKH 1 IMiJ3aroJIOBKU rpad Ta PSIKiB TaONHIl MOBHHHI
OyTH BUKJIaJIeHI IMCHHHUKOM Y HAa3UBHOMY BIJIMIHKY OJJHUHH. Y 3aroJIOBKax i MiJ3arojoBKax psIKiB
1 rpad TaOnuIll BXKMBAIOTHCA JIMIIE 3araJIbHONPUNHHATI YMOBHI MO3HAUYEHHS 1 CKOpoueHHd. ['padu
TaOMuUI, SIKI PO3MIIIYIOTBCS Ha KUIBKOX CTOpIHKax, HyMepyroTbcs. Ha apyriii Ta HacTymHHX
CTOpIHKaX TaOJUIll 3a3HAYAIOTHCS HOMEpPH Trpad, a TaKOXK y BEPXHHOMY MPABOMY KYTKYy - CJIOBa
“IIpomoBkeHHS ToAaTKa”.

BinmiTkn npo HasiBHICTH 10AaTKIiB
44. JlogaTku A0 JOKYMEHTIB, KpIM JOJATKIB /0 CYNPOBIAHMX JIHCTIB, CKJIAJAIOTHCA 3 METOIO
JOTIOBHEHHS, MOSICHEHHS! OKPEMHUX MUTaHb a00 JOKYMEHTA B LIJIOMY.



45, JlonaTtku 10 JOKYMEHTIB MOKYTb OyTH TaKUX BH/IIB!

JIOJaTKH, IO 3aTBEPKYIOTHCS PO3MOPSIYMMH JTOKYMEHTaMHu (ITOJI0KEHHs, 1HCTPYKIl, mpaBuia,
HOPSIKK TOIIO);

JOJATKH, 1110 JOTIOBHIOIOTEH Ta/ab0 MOSCHIOIOTH 3MICT OCHOBHOI'O JIOKYMEHTA,
JIOJTaTKH, 1110 HAJCHIIAFOTHCS 13 CYTIPOBITHUM JIHCTOM.

VY TeKCTi OCHOBHOTO JJOKyMEHTa pOOMTHLCS TaKa BIMITKA MPO HASIBHICTh JOMATKIB: “II0 TOAAETHCS

“srigHo 3 gogatkom”, “(momarok 1)”, “BiamoBigHo 10 gomatka 2” abo “(mmB. momatok 3)”.

46. lomatku o(OPMIIOIOTBCS, SIK IMPaBWIO, HAa CTAaHAAPTHUX apKymiax mnamepy. Ha apyriit i
HACTYMIHIN CTOpIHKAxX JoAaTka poOouThcs Taka BiaMiTka: “IIpogorxkenns momarka”, “IIpomoBikeHHs
momatka 17,

Ha nopatkax 10 moioxeHb, MpaBuJil, IHCTPYKIIN TOMIO MPOCTABISETHCS BiIMITKA Y BEPXHBOMY
IIPaBOMY KyTi MEPINOI CTOPIHKM JIOJaTKa, sIKa BKIIFOYA€ HOMEP J0JIaTKa, 3aroJIOBOK HOPMATHBHO-
MIPABOBOTO aKTa Ta IOCWIAHHA Ha BIIMOBIAHY CTPYKTYPHY OJIMHUINO. Y pa3i JOMOBHEHHS
HOPMATUBHO-TIPABOBOIO aKTa, SKWAW IiJJIArae JepKaBHIA peecTpallii, HOBOI CTPYKTYPHOIO
OJIMHUIICIO 3 TIOCHJIAHHSIM Ha JOAATOK a00 BUKIIOYCHHS 3 TEKCTy HOPMATHBHO-TIPABOBOTO aKTa
CTPYKTYPHOI OJHMHHMII, SKa MICTHTh IOCHJIAHHS Ha JOJATOK, HyMepallis JO0JaTKiB Ta BiJIOBIJIHI
MOCHJIAaHHS HAa HUX Y TEKCTI HOPMATHBHO-TIPABOBOT'O aKTa 3MIHFOIOThCSI.

CTOpiHKM KOXKHOTO J0JlaTKa MAalOTh CBOIO HyMepalil. Y KIHII M TEKCTOM JojaTKa
MIPOCTABIISIETHCS PUCKA, IO CBIIYUTH MPO HOTO 3aKiHYCHHS.

VY pa3i HasIBHOCTI KUTLKOX JIOJATKIB HA HUX 3a3HAYAOTHCS TIOPSAKOBI HOMEPH, HAIIPHUKIIA: JOJATOK
1, nonatok 2. 3nak “Ne” nepea uuppOBUM MO3HAYEHHSAM HE CTABUTHCS.

VYci 1onaTku 10 JOKYMEHTIB Bi3yIOThCSI MPALIBHUKOM, SIKHUH CTBOPUB JOKYMEHT, Ta KEPIBHUKOM
CTPYKTYPHOTO MiIPO3/17ly, B SKOMY HOI0O CTBOPEHO.

VY KiHII T TEKCTOM J0JaTKa HOPMATHBHO-TIPABOBOTO XapakTepy (MOJ0KEHHs, IHCTPYKIII,
HpaBwia, TOPSJAKY TOIIO), SKUH 3aTBEPIKYETHCS PO3MOPSIYAM JTOKYMEHTOM, HPOCTABISETHCS
pHUCKa, IO CBIAYUTH NPO HOro 3aKiHYEHHs, a00 MIJANUC KEepIBHUKA CTPYKTYPHOTO MIAPO3ALLY
YCTaHOBHM Ha JIUIIbOBOMY OOIli OCTAHHBOT'O apKyllla JOAaTKa.

VY pasi Konu J0JaTKM HaJICWIAIOTHCS 13 CYHNpPOBIAHMUM JIMCTOM, BIJIMITKA MpPO HASBHICTH J10/IaTKIB
PO3MILIYETHCS MICIIS TEKCTY JIUCTA MEPEJ MiIHUCOM.

SIKImo mOKyMEHT Mae TOAAaTOK, TOBHE HaMEHYBAaHHS SIKOTO HABOJIWUTHCS B WOTO TEKCTI, BIIMITKA
PO HASBHICTH IILOTO JI0JIaTKAa OOPMITFOETHCS 32 TaKOK0 (hOpPMOIO:

Jlonarok: Ha 7 apk. y 2 IpuMm.
SIKII0 TOKYMEHT Mae€ JI0/1aTKH, TOBHE HallMEHYBaHHS SIKUX Y TEKCTI HE HAaBOJIUTHCS, iX HEOOX1THO

NEPENYUTH MICISA TEKCTY 13 3a3HaUEHHSAM KUTBKOCTI CTOPIHOK Y KOKHOMY J0JaTKy Ta KUIBKOCTI 1X
MPUMIPHUKIB, HAITPUKIIA/L!



Honmartkwu: 1. JToBinka mpo BUKOHAHHS TUTAHY PO3BAHTAXKYBaJIbHUX pOOIT 3a | kBapTa
2017 p. Ha 5 apk. B 1 mpum.
2. I'padik pemonTHUX poOiT Ha | kBapTan 2010 p. Ha 3 apk. B 1 mpum.

SIKIO 10 TOKyMEHTa JOAAEThCS HIIMK TOKYMEHT, SIKUl Ma€ NOJATKH, BIIMITKY PO HAsBHICTbH
nojaTtka o(popMIISIOTh 32 TaKOIO (POPMOIO:

Honarok: nuct YkpaepkapxiBy Bix 20 Bepecus 2018 p. Ne 595/04-12 i 101aTOK 10 HHOTO, BCHOTO
Ha 20 apk. B 1 npum.

47.V pasi KOJIu JTOKYMEHT MICTUTH OUIbIINE ACCATH OAATKIB, CKIAIAETHCS OMUC 13 3a3HAYEHHSM Y
JIOKYMEHTI TaKOi BIIMITKH:

Jlonatox: 3riiHo 3 OMHMCOM Ha 3 apK.

SIKIIO J0JaTOK HAJCWIIAEThCS HE 3a BCiMa 3a3HAYEHUMH B JOKYMEHTI ajpecamH, BiIMITKa Mpo
HasIBHICTH JJOKyMEHTa 0(pOPMITIOETHCS 32 TAaKOKO (hOPMOIO:

JonaTtok: Ha 5 apk. y 2 IpuUM. Ha MEpILy aapecy.

Migmuc

48. TlocamoBi 0cOOM MiMMUCYIOTh TOKYMEHTH B MEXaX CBOiX NMOBHOBa)XEHb, BUBHAYCHUX aKTaMHU
3aKOHOJIABCTBA, 1HIIMMHU HOPMATUBHO-IIPABOBUMM aKTaMH Ta IHCTPYKLII 3 A1IOBOACTBA YCTAHOBH.
[Topsimox migmucaHHs JTOKYMEHTIB iHIIMMH 0co0aMu y pasi BiICYTHOCTI KEpiBHHKA yCTAaHOBU Ta
HOCaJI0BUX OCi0, SIKI YIIOBHOB@KEHI iX IiJMHCYBaTH, BU3HAYAETHCS HAaKa3oM (PO3HOPSIKCHHSIM)
KEpiBHHUKA YCTaHOBH.

49. Ilianuc cKiIamgaeThbcss 3 HAWMEHYBaHHS MOCATH OCOOHM, sKa MiAMUCY€e TOKyMEHT (MIOBHOTO - y
pa3i, KONM JIOKyMEHT HaJpPyKOBaHW HE Ha OJaHKy, CKOPOYEHOTO - y pasi, KOJU JAOKYMEHT
HA/IPYKOBaHH Ha OJaHKY), 0COOMCTOrO MIAMUCY, BIACHOTO IMEHI 1 IPi3BHUINA, HATTPUKIIA/:

Minictp ¢iHaHciB mianuc Bnacue im’s [IPI3BULLE
abo
MisicTp HIIIINC Bmacne im’s TIPI3BUIIE

50. V pa3i HajacuiIaHHA JOKyMEHTa Yy TmamnepoBiii ¢opmi OJHOYACHO KUIBKOM YCTaHOBaM
HIANUCYETHCS TUIBKU OPUTIHAJ, SIKUN 3aJIMIIAE€THCS Y CIIpaBl YCTAHOBU - aBTOpPA TaKOTO JOKYMEHTA,
a Ha Micli PO3CHIIAIOTHCA 3aCBIIUEH] CITYKO000 ILTOBOJCTBA HOTO KOIIii.

51. JIokyMeHTH HiAMUCYIOTHCS, K MPaBUIIO, OJHIEIO0 MOCAOBOK0 0CO00I0, a y pa3si, KOJIH 3a 3MICT
JIOKyMEHTa HECYTh BiMOBIIAJIBHICTh KiJIbKa 0Ci0 (akTH, ()iHAHCOBI JOKYMEHTH TOIIO), - IBOMa a00
OinpiIe mocanoBUMU ocobamu. [Ipu 1bOMY MiMUCH MOCAJAOBUX OCIO PO3MIIIYIOTHCS OJUH IiJ
OJTHAM BIJTIOBITHO JI0 MIATOPSIKOBAHOCTI 0ci0. Hampuxman:

Hupexrop 1IHC Bnacue im’s [IPI3BUIIE

["onoBHU# Oyxranrep TTITHC Bnacue im’s TTPI3BUIIE

52. VY pa3i mianucaHHs CHiTFHOTO JOKYMEHTa KiJIbkoMa 0co0amH, siKi 3aiiMaroTh OJJHAKOBI MMOCA/IH,
iX MANKUCH PO3MIILYIOTHCS Ha OAHOMY PiBHI 1 CKPIIUTIOIOTHCS NI€YaTKaMH YCTaHOB, HAPUKJIIA!



MinicTp rocTuuii Miwnictp ¢iHaHciB
T IMC Bmacue im’s TIPI3BUIIE HIIINUC Bnacne im’s TIPI3BUIIE
B1IOMTOK repOOBOT EYaTKH BiJIONTOK TepOOBOT MEUYaTKH

JIOKyMeHTH KoJjeriaJbHUX OpraHiB MiJIUCYIOTh T0JIOBA KOJETiaJbHOIO OpraHy 1 cekperap,
HaIPUKJIIAI!

['onoBa komicii T TTHC Brnacue im’s [TPI3BULIE
Cexkpetap Komicii TITNC Bnacue im’s [TPI3BUIIE

53. ¥V pasi BiicyTHOCTI MOCaJ0BOi 0COOM, HaliMEHyBaHHS TOCAJH, MPI3BHUIIE, BIAcHE 1M’sl SKOI
3a3HAYCHO Ha TPOEKTI JOKYMEHTa, WOro MIiANUCYe ocoba, M0 BUKOHYE ii 00OB’s3kM, abo ii
3aCTYITHUK. ¥ TaKOMy pa3i 000B’SI3KOBO 3a3Ha4yaroThCs (PaKkTUYHA TOCAJIa, BIACHE IM S 1 TIPI3BUIIEC
oco0w, siKa TiAnucana TOKyMEeHT, IIPH [IbOMY BUIPABICHHS BHOCHTH PYKOIIMCHUM CIIOCOO0M 0c00a,
sIKa TIAMUACY€E TOKyMEHT. He mormycKaeThest i Jac MmiJnucaHHs JTIOKyMEHTa CTaBUTH PUHMEHHUK
“3a” u1 paBOOIYHY TOXWIY PUCKY Tepe] HalMEHYBaHHSIM IMOCaau. Y pasi 3aMillleHHs KepiBHUKA
3a Haka30M (PO3MOPSKECHHAM) 710 HAHMEHYBaHHS [MOCAIN JT01aI0ThCst CMMBOIH “B. 0.”.

54. dakcuMiibHE BIITBOPEHHS MIAMKUCY OCAT0BOI 0COOM HAa JOKYMEHTaX HE JOIMYCKAEThCS.

55. V pa3i CTBOpPEHHsS yCTaHOBOIO [IOKyMEHTa Yy TamnepoBiii ¢opmi 3a HAIBHOCTI AJS IHOTO
OOTPYHTOBaHUX IMIJICTAB JJIA iX MONAIBIIOTO HAJCHIAHHS YCTaHOBaM CIIy>)KOOIO IIIIOBOJICTBA
CTBOPIOETHCS B YCTAHOBJICHOMY MOPSJIKY €JIEKTPOHHA KOIIis NariepoBOr0 OPHUTiHAIY BiJIIIOBIIHOTO
JOKYMEHTa, sKa HAJCWIAEThCA aJpecaTaM 4depe3 CHUCTeMY eJEKTPOHHOI B3a€MOJil OpraHiB
BHUKOHABYOT BJIaI1/€ICKTPOHHY TOIITY.

Bi3u Ta rpu¢ norogkeHHs AJ1s1 JOKYMEHTIB, 110 CTBOPIOKOTHCA y naneposiii popmi
56. [ToromkeHHs JOKYMEHTa Y pa3i moTpeOr MOKe 3/11HCHIOBATUCS SIK B YCTaHOBI (BHYTpIIIHE), TaK
i 3a il MeXaMH iHIIMMH 32iHTEPECOBAaHUMH yCTAHOBAMH (30BHIIIIHE).

57. BHyTpilIHE TOTOMKEHHA JOKyMEHTa O(QOPMIIIOETHCS MUISXOM MpPOCTAaBISHHA Bi3M. Biza
BKJIIOUA€ OCOOMCTHI MIJNUC, BIACHE IM’S 1 MPI3BUILE 0COOH, sIKa BI3y€ JOKYMEHT, ATy BI3yBaHHS
13 3a3HaYEHHAM Y pa3i NoTpedu HallMeHyBaHHS MOCAAHU 1€l 0COOH.

58. Biza npocTaBiseTbes Ha JUILOBOMY a00 B pasi, KOJM MICIS Ha JMIBOBOMY OOIll OCTaHHBOTO
apKyllla HEeJOCTaTHhO, Ha 3BOPOTHOMY OOIll OCTaHHBOIO apKylla MPOEKTy AOKyMeHTa. Bizu
IPOCTABIISIOTHCS HA TMallepoOBUX MPUMIPHUKAX JOKYMEHTIB, II0 CTBOPIOIOTHCS y pasi HasBHOCTI
MIiJCTaB, K1 BU3HAIOTHCSA OOIPYHTOBAHMMH JJII CTBOPEHHS YCTAaHOBOIO JOKYMEHTIB y MamepoBiit
¢dopmi, Ta 3aJIUIIAIOTHCS B YCTAHOBI.

59. 3ayBakeHHS 1 MPOMO3HIIIi 10 MPOETY HOKYMEHTA BUKJIAIAI0ThCSl HA OKPEMOMY apKyIili, Mpo II0
Ha TIPOEKTI pOOUTHCS BIJIMOBITHA BIIMITKA!

HavanpHuUK 3araqbHOTO BiAILTY
Jara TTNC Binacue im’s ITPI3BUIIE

3ayBa)keHHS 1 IPOIIO3HUIIIT TOJAI0ThCS.

60. Tlepenik mocagoBWX OCi0, SKi IMOBHWHHI 3aBi3yBaTH JOKYMEHT, BH3HAUa€ MPAIiBHUK, SKHAN
CTBOPIOE JOKYMEHT, BUXO/SIUU 3 HOTO 3MICTY.

[ToromkeHHs Ta Bi3yBaHHS MPOEKTY JOKYMEHTA 3/1IICHIOETECS Y TAKOMY MOPSAKY:



MIPOEKT JTOKYMEHTA CIIOYATKYy BI3YETHCS HOTO aBTOPOM KEPIBHHUKOM CTPYKTYPHOTO MiAPO3ILTY
(BIAMOBINANBEHOTO MiAPO3/LTy) Ta YHOBHOB2)XCHUMH OCO0AMH IHIIMX CTPYKTYPHHX IiIPO3ILTIB
yCTaHOBH, BU3HAYEHUMH y Bi3yBaHHI,

IPOEKT €JIEKTPOHHOTO JIOKYMEHTA BI3YETHCS 3aCTYIHHUKOM KEpiBHUKA YCTAHOBH, SKHIA
KOOPJMHYE POOOTY CTPYKTYPHOTO MiAPO3ILIY,;

y pa3i TOro[KEHHsS IIPOEKTIB HakaziB (PO3HOPSIKCHB), PIMICHHS IPOEKT HaKazy
(po3nOpsIIKEHHST), PILICHHS Bi3y€ThCS YIOBHOBXEHHM IPEICTAaBHUKOM IOPUAWYHOI CIyxOu 3a
pe3ysibTaTaMi TIPOBEICHHS IOPUAMYHOI EKCIEePTHU3U Ta KEPIBHUKOM CTPYKTYPHOTO IMiApO3.iTy
(cnewianicToM) 3 MMTaHb 3a00IraHHS Ta BUSBIICHHS KOPYIILIii, @ TAKOK PEIAKTOPOM;

MPOEKT JOKYMEHTA Bi3YEThCS BCiMa MOCAJIOBHUMH 0co0aMu (IOroKyBadaMu), HasBHICTh Bi3U
SKMX 3a3HAYCHO Y Bi3yBaHHI, NPH I[bOMY Bi3yBaHHS IPOCKTY EJIIEKTPOHHOTO JOKyMEHTa HE
3aTBEPJIKY€E 3a3HAYCHUM JTOKYMEHT;

HPOEKT IMiAIMKUCY€EThCS KEPIBHUKOM (MiAMUCYBavYeM), SIKHIA 3aTBEPPKYE JTOKYMEHT.

61. 3a 3MicT JOKyMEHTa, SIKHU BI3YEThCS KiIbKOMa OCOOaMH, TaKi OCOOW BiIIOBIIAIOTH 3TiTHO 3
KOMIIETEHLIIEIO.

62. 30BHIIIHE MOTOMKEHHS MPOEKTIB TOKYMEHTIB, CTBOPEHHUX y Maneposiil ¢popMi, opopmiseTbes
NUIIXOM TIPOCTABJIICHHS HAa HUX Tpuda TMOTOKEHHS, SKUH BKIOYae B cebe CIoBO
“TIOI'OKEHO”, naliMmeHyBaHHsSI MOCaJu OCOOM Ta YCTaHOBH, 3 SIKOKO TMOTOKYETHCS MPOEKT
JIOKYMEHTa, OCOOMCTHH TIIIC TOCaA0BOI 0COOH, CKPIIJICHUH TepOOBOI0 MEYaTKO, BIIACHE 1M s,
npi3BuIe 1 Aaty abo Ha3By AOKYMEHTa, IO MiATBEPIXKY€ TMOTOHKEHHs, HOro aaty 1 HOMeEp
(inexc), HanpUKIaL:

I[MTOTI'OIXXEHO

MiHicTp rOCTHIIT

[iamme Biacue im’st TIPI3BUIIE
JlaTa

I[TOI'O/PKEHO

[IpoTokon 3acimanHs

LlenTpanbHOi eKcrepTHO-IIEpeBIpHOT
KoMicli YkpaepxkapxiBy

Jlata Neo

63. I'pud norokeHHs CTaBUThCS HIKYE MIJNNCY HA OCTAHHINA CTOPIHII MPOEKTY JOKYMEHTA.

64. V pasi Komu 3MICT JOKyMEHTa CTOCYETbCS OUIbIIEe HIXK TPbOX YCTAHOB, CKJIAJA€THCS ApKYII
MOTOJIKEHHS, TIPO 110 POOUTHCS BIAMITKA Y JOKYMEHTI Ha Miclli rpuda MoropKeHHs, HalpyuKIIa;

APpKyII TOTO/IKEHHS 10JA€ThCA.

65. Apkym moro/uKeHHsT O(QOPMITFOETHCS HA JIMIIBOBOMY Ta Yy pasi MOTpeOH 3BOPOTHOMY OOIIi
OJTHOT'O apKyIlIa 3a TaKo (OpMOIO:

APKYII ITOI'O’KEHHA
Ha3Ba npoekTy nokymMeHTa

HaitmenyBanHs nocaau T JIITHC Bnacue im’s TTPI3BUIIE



Hata

66. 30BHIIIHE MOTOPKEHHS y pa3i MOTpeOr, BU3HAYEHOT 3aKOHOAABCTBOM, 3I1MCHIOETHCS B TaKii
MIOCJTIIOBHOCTI: YCTAaHOBM OJIHAKOBOTO PIBHS Ta 1HIII yCTAaHOBH, IPOMAJICHKI Oprasi3aiii; opraw,
SIK1 3IIMCHIOIOTH JIePKaBHUM KOHTPOJIb B MEBHIN cdepi; yCTAaHOBH BUIIIOTO PiBHS.

CTpoK MiX JaTOI0 30BHIIIHBOTO IOTOJUKEHHS MPOEKTY HOPMATHBHO-TIPABOBOTO aKTa, SIKMA
mijnsrae Aep>KaBHIA peecTpartii, 1 1aTOo0 MPUHHATTSA TAKOTO aKTa HE MOBHMHEH nepesuinyBaTtu 60
ITHIB.

BinouTok meyaTku

67. Ha moxymeHTax, IO 3aCBIIUyIOTh IIpaBa TPOMAJISH 1 HOPHAMYHUX O0Ci0, Ha SKUX (PIKCYETHCS
dakT BUTpauyaHHS KOIUTIB 1 NPOBEAEHHS OIEpalidi 3 MaTepialbHUMHU I[IHHOCTSAMH, IIANNC
110caz0Bo1 (BIAMOBIAAIBLHOT) 0COOU CKPIMIIOETHCS TepOOBOIO TICUATKOK YCTAHOBH.

[lepenik 1HIIUX JOKYMEHTIB, MIAMUCH Ha SKUX HEOOXITHO CKPIIUIIOBAaTH IepOOBOIO IEYATKOIO,
BU3HAYAETHCSI YCTAHOBOIO HA IMiJICTaBi HOPMATHBHO-TIPABOBUX AaKTIB Ta MPUMIPHOTO MEPETIKY
JIOKYMEHTIB, MiAMUCH Ha IKUX CKPIIUTIOIOTHCS TepOOBOIO MmevaTkoro (1oaaTok 5).

68. BimOuTok meyaTrky, Ha fKiii 3a3HAYeHO HalMEHyBaHHS YCTaHOBU abo ii CTpyKTypHOTO
nigposainy (6e3 300pakeHHs repba) y pas3i moTpeOdHM CTaBUThCS Ha KOIISX JOKYMEHTIB Ta Ha
PO3MHOXEHUX MPUMIPHUKAX PO3NOPSIINX JOKYMEHTIB.

BinOuToxk meyaTKW CTaBUTHCS TaKMM 4YHHOM, II00 BIH OXOIUTFOBaB OCTaHHI KiJbKa JITEP
HallMEHYBaHHS MOCaI 0CcOOH, sKa MiAmucana JOKyMEHT, ajie He IiIUC 1ocaoBoi ocodu, abo Ha
OKpEeMO BUALICHOMY Ui IOTO MicIi 3 BigmiTkoro “MIT”.

69. Hakazom (po3mOpsKEHHSM) KEpiBHHKA YCTAHOBU BU3HAYAETHCS IOPSIOK BHUKOPUCTAHHS,
Mmicrie 30epiranHst repOOBOi MeYaTKH i mocaaoBa ocoba, BiAMOBiMaNbHA 3a 11 30epiraHHs, a TaKoX
nepenik ocio, MAMUCH SIKUX CKPIMIIOITHCS repOOBOIO NMEYaTKOIO.

BinmiTka npo 3acBiiueHHs nanepoBuX KOMiii JOKyMEHTIB

70. YcranoBa MOXe 3acCBil4yBaTH KOMIii JIMIIE THX JOKYMEHTIB, IO CTBOPIOIOTHCS B Hill, KpiM
BUMA/IKIB CTBOPEHHsI MAalepoBHUX KON €JeKTPOHHUX JOKYMEHTIB, 10 HaAIWIUIM 10 yCTAaHOBU
4yepe3 CHCTeMY CJICKTPOHHOI B3a€MOJIii OpraHiB BUKOHABYOI Biamu (maii - cuctemMa B3aeMojii), a
TaKOXX y BUIA/IKaX, Mepe10auyeHUX [IUM IYHKTOM.

VY pasi miAroTOBKM JOKYMEHTIB JAJIs1 HaJJaHHS OpraHaM CyAOBOi BJaJu IMiJl 4ac BUPILICHHS MUTaHb
I0/I0 TIPUHUHATTS TPOMAJISTH Ha POOOTY, HABYaHHS, 3aCBITYCHHS iX TPYAOBUX, KUTJIOBUX Ta 1HIINX
OpaB y B3a€EMOBIJHOCHMHAX 3 YCTAaHOBOK, a TaKoX IiJ 4ac (OpMyBaHHS OCOOOBUX CHpaB
NpAIiBHUKIB YCTAHOBA MOYKE BUTOTOBIISATH KOIIi1 TOKYMEHTIB, BUJJAHUX IHIIUMH yCTaHOBaMH (KOTIii
JIMTUTOMIB, CBIIOLITB PO OJICPIKAHHSI OCBITH TOIIIO).

Binmitka “Komiss” mpocTaBisieTbesi Y BEPXHbOMY IMPABOMY KYTKY IMEPIIOi CTOPIHKH IarepoBOTO
JOKYMEHTA.

71. Hanuc mpo 3acBigueHHs ManepoBoi Komii TOKyMEHTa y ManepoBiil ¢popmi cKiIanaeThes 13 CiB
“3rigHo 3 opuriHagoM”, HaWMEHYBaHHS TIOCaH, OCOOMCTOTO MIAMUCY OCOOH, SIKa 3aCBiTUy€ KOIiIO,
BJIACHOTO 1MEHI Ta TPI3BHINA, JaTH 3aCBIIUEHHS KOIi Ta MPOCTABISIETHCS HIDKYE PEKBI3UTY
nokymenta “Ilignuc”, Hanpukiam;

3riZiHO 3 OPHUTIHAIOM



[TpoBigHuU criemianict
BIJITUTY OpTaHi3allii AiI0BOJCTBA I ITIC Bnacue im’s TTPI3BUIIE

Hata

72. Hamuc mpo 3acBiJueHHS MamnepoBOi KOMii CKPIMUTIOETHCS MEYATKOK 13 3a3HAYCHHSAM Ha HIil
HaiMeHyBaHHs BIAMOBiAHOI ycraHoBH (0e3 300pakeHHS repba) abo IMEYaTKOK CTPYKTYPHOTO
nigpo3ainy (ciayx0u IiIOBOCTBA, CITyKOU KapiB, OyXranrepii TOIO0) YCTaHOBH.

73. Ha xomisix TOKyMEHTIB y mamepoBiii (opmi, MIOA0 SKUX 3AIHCHIOETHCS BUIMKA, 3a3HAYA€THCS
HalilMEHYBaHHs TI0CaJId 0COOH, sIKa 3aCBiA4mMiIa KOIO, i 0OCOOMCTUH MiJAMHKC, JaTa 3aCBiAYCHHS Ta
BiJTOMTOK MEYATKH CITy>KOU JIJTIOBOJCTBA, HAIPUKIAI:

3riiHO 3 OpPHUTiHAIOM

[TpoBigHU# criemiaaicT BTy
BiJIOMTOK MEYATKH CITy>KOH JIJIOBOJCTBA I ITIC Bnacue iM’s ITPI3BUILIE

Jarta

74. Ha xomisix BUXIJHHX JOKYMEHTIB, IO 3aJHIIAIOTHCS y CIIpaBax YCTAaHOBH, MOBUHHI OyTH Bi3H
MOCaJ0BUX OCI0, 3 SIKHUMU BOHHM IIOTOJDKEHI, BIAMOBIIHO IO BUMOT I1HCTPYKLIi 3 IiJI0BOACTBA
YCTaHOBH.

75. Komist moxymMeHTa MOBHHHA BiAMOBIIaTH OPUTIHATY.

BigMiTKu npo cTBOpeHHsI, BHKOHAHHS JOKYM€eHTAa

76. BrnacHe iM’s Ta mpi3BUIlE MpaliBHUKA, SKUIl CTBOPUB JOKYMEHT, 1 HOMEp HOro ciy00BOro
TeneoHy 3a3HAYAOTHCS B HUKHBOMY JIIBOMY KYTKY OCTaHHBOI CTOPIHKH ITAIlepOBOTO JOKYMEHTA,
HAIPUKIIAT;

Onmnena Ilerpenko 256 23 29

77. Ilicns 3aBeplIeHHS pOOOTH 3 JIOKYMEHTOM HPOCTaBISETHCSA BiIMITKA MpO HOro BUKOHAHHS.
BigmiTka npo BUKOHAHHS JOKYMEHTa CBITYUTH MPO T€, 10 PoOOTY HaJl JOKYMEHTOM 3aBEPIICHO 1
HOro MOkHa JOJY4HTH A0 cHpaBu. BigmiTka mMoxe MicTUTH cioBa “Jlo cnpaBu”, HOMEp CIIPaBH,
MOCWIAHHS Ha JaTy 1 peecTpamiiHui 1HACKC TOKyMEHTA, SKHUH 3acBiauye HWOTO BHKOHAHHS,
HallMeHyBaHHS TMOcCajad, MIANHUC 1 Aary. SIKI0 JOKYMEHT He mnoTpeOye NMHCbMOBOI BiANOBIiL,
3a3HA4YalOThCSl KOPOTKI B1IOMOCTI NPpo BUKOHaHHS. [lianuc 1 1aTy BIAMITKY MPOCTaBIISIE MPALIBHUK,
SKMA CTBOPUB JOKYMEHT, a00 KEpiBHUK CTPYKTYPHOTO Migpo3Auly. 3a3HayeHUH pEKBI3UT
NPOCTABISIETHCS BiJl PYKH y JIBOMY KYTKY HHKHBOTO TTOJISI TIEPIIOi CTOPIHKH, HATPUKITIAT;

o copasu Ne 03-10

JIucr-Bignosins Bix 20.05.2011
Ne 03-10/01/802

nmocaga mianuc  Bmiache im’s TIPI3BUILIE
21.05.2011

Abo
o crpasu Ne 05-19



[TuTaHHs BUPILICHO MO3UTHBHO MiJ 4ac TeaePOHHOT
pPO3MOBH
04.03.2011

rmocaza MiAIUC Bnacue im’s ITPI3BUILE
05.03.2011

78. BimMiTKa 1Ipo HaJIXOJHKCHHS IAlepOBOro JOKYMEHTa JI0 YCTaHOBH IMPOCTABISAETHCS BiJl PYKH
a00 3a JOMOMOIO0 IITaMIla, aBTOMATHYHOTO HyMepaTopa 4H IITPUX-KOJYy Ha JIMIOBOMY IO Y
IPaBOMY KYTKy HKDKHBOTO IIOJIS IIEPIIOrO apKylla OpHriHaly JAOKyMeHTa. EjaemeHTamu
3a3HAYCHOTO PEKBI3UTYy € CKOpOUYCHE HAWMEHYBaHHS YCTAaHOBH - OJIEpXKyBada JOKYMEHTA,
peecTpalliiiiuii inaekc, aara (y pasi moTpeOu roJuHa i XBUJIMHN) HaIXOKCHHS JOKYMEHTA.

SIKio KopecroHACHINS HE PO3KPUBAETHCS BIAMOBIMIHO 10 MyHKTY 148 miei IHcTpykiii, BiamiTKa
PO HAJXO/KCHHS JOKYMEHTA MPOCTABIISIETHCS Ha KOHBEpTaX (yHMaKyBaHHSX).

VY pasi HaAXO/KEHHS 30pOIIypOBaHUX JOKYMEHTIB Pa3oM i3 CYIpPOBIIHHM JIMCTOM BiMITKa
CTaBUTHCS HA CYNPOBITHOMY JIUCTI.

3anuc npo aepkaBHy peecTpanio

79. 3anmc mpo JepKaBHY PEECTpaIlilo pOOUTHCS MO0 HOPMATHBHO-TIPABOBUX AKTIiB YCTAHOB,
BKIIIOUEHUX J10 E€JIUHOrO JIEep:KaBHOTO pEECTpy HOPMATHBHO-TIpaBOBUX akTiB. Jlo HakasiB
(po3nopsikeHb, TOCTAHOB, PIllICHb) HOPMATHBHO-IIPABOBOTO XapakTepy HE BKJIKOYAIOTHCS
CTPYKTYPHI OJMHHUII, SKAMH 3aTBEPDKYIOThCS, 3MIHIOIOThCS a00 BHU3HAKOTHCSA TAKUMH, IO
BTPAaTWJIM YHHHICTh, JTOKYMEHTH, fKi Jep)KaBHIM peecTpamii He MiIUIATalOTh, KpiM Hakas3iB
(po3mopsiKeHb, MOCTAHOB, PIIIEHb) MPO 3aTBEPIKEHHS (OPM 3BITHOCTI Ta IHCTPYKIIH IIOJO iX
3aIIOBHEHHS.

VY pasi nogaHHs HOPMATUBHO-TIPABOBOTO aKTa Ha JIEPKABHY PEECTPAIIil0 B €IEKTPOHHIHN (opmi
3aIuC Npo JAEP)KaBHY PEECTPALlil0 BHOCUTHCS IO PEECTPaLlifHO-MOHITOPUHIOBOI KAPTKH, Ta MOXKE Yy
pa3zi motpebu OyTH Bi3yasi30BaHHM 3aco0aMU CHCTEMH €JIEKTPOHHOTO [IJOBOJICTBA T Yac
Bi3yausi3auii JOKyMeHTa.

CkJ1aieHHs1 1esIKMX BU/IB IOKYMEHTIB

Haxaszu (posnopsooicenns), pivienns

80. Haka3u (po3mopsipKeHHs), PIlICHHsT BUIAIOTHCS SIK PIIIEHHS OpraHi3aliiiHO-pO3MOPS90ro Yu
HOPMATHUBHO-NIPABOBOTO XapakTepy. 3a 3MICTOM YIPaBIiHCHKOI Mii Hakazu (pO3HOpsIKEeHHS)
BUJAIOTBCSA 3 OCHOBHOI [ISJIBHOCTI YCTAHOBH, aJMIHICTPAaTUBHO-TOCIIOJAPCHKUX a00 KaJpOBHUX
MUTaHb.

81. Ilpoextn Haka3iB (PO3MNOPSIKEHB), PIMICHP TOTYHOTHCS 1 TMOAAIOTHCS CTPYKTYPHHMH
HIAPO3aUIaMH, 3aCTyIHUKaMU KEepIBHUKA 32 JOPYUYEHHSIM KEpIBHMKA YCTAaHOBH YU 32 BJIACHOIO
1HII[IaTUBOIO.

[Ipoextn Haka3ziB (po3MOpsKEHb) 3 KaAPOBUX NHUTaHb (0cO00BOrO ckiamy) (Mpo MPUUHATTS Ha
po0oTYy, 3BiJIbHEHHS, HAJaHHS BIAMYCTKH, BIAPSIKCHHS TOIIO) TOTY€E KaapoBa ciyx0a Ha mijcTaBi
pimeHpb (BKa3iBOK) KEpiBHHKA YCTAaHOBU OpPTraHi3aIllifHO-PO3MNOPSIYOr0 Y HOPMATHBHO-ITPABOBOTO
XapakTepy, JOMOBIIHUX 3alHMCOK KEPIBHUKIB CTPYKTYPHUX MIAPO3JLIiB, KOHKYPCHUX TOKYMEHTIB
(TpOTOKOITIB Ta pillieHb aTECTAIIMHOT UM 1HIIOT KOMICii), 3asB MPAI[iBHUKIB, TPYJIOBUX JOTOBOPIB Ta
IHIIMX JOKYMEHTIB.

82. IMpoekTn Haka3ziB (PO3MOPSIKEHD), 3 OCHOBHOI MiSTIBHOCTI, aJMiHICTPaTHBHO-TOCIIOAAPCHKUX
NUTaHb y pa3i iX MiATOTOBKY y ManepoBiit (opMi Ta 10AaTKU A0 HUX Bi3yIOThCS MPALIBHUKOM, SKHH



CTBOPUB JIOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO HiIpO3AiIy, B IKOMY HOTO CTBOPEHO, IOCAJOBUMH
ocobamu, sIKi BU3HAYEHI y NMPOEKTI JOKYMEHTa SIK BUKOHABIIl 3aBAaHb, IO MICTATHCS B HHOMY,
KEPIBHUKOM CJIYOH J1JIOBOJICTBA, KEPIBHUKOM a00 MOCAI0BOI0 0CO00I0 CTPYKTYPHOTO MiAPO3aLTY
3 IHUTaHb 3arno0iraHHs Ta BUSBICHHSA KOPYIILii, IHIIUMHU MOCAZIOBUMH 0COOAMU, SIKHX CTOCYETHCS
JOKYMEHT.

[lpoektn Haka3iB (pO3MOps/KEHb) 3 KAAPOBHX MHTaHb (0COOOBOrO CKIIAay) Bi3YIOTHCS
NPaliBHUKOM KaJpOBOi CITy>KOH, SIKUII CTBOPHB JOKYMEHT, Ta HOTO KEPIBHHUKOM, a TAKOXK 3aJI€KHO
Bl BUJIB HakKa3iB IOCAJOBHUMH OCO0AMH CTPYKTYPHOTO IMAPO3iIy 3 INMUTaHb 3amoOiraHHs Ta
BUSIBJICHHSI KOPYTIii, OyXranTepchKoi CiIy>kKOH, peIakTopoM, IHITUMH MOCaJTOBUMH 0CO0aMH, SKHX
CTOCYETBCS JOKYMEHT.

[Ipoetu pitieHb BUKOHABYOTO KOMITETY Ta CEIHIIHOI paar 000B’I3KOBO Bi3YIOTHCH !

- IPAIiBHUKOM, SIKUI CTBOPUB JIOKYMEHT,;

- KEPIBHUKOM CTPYKTYPHOTO MiPO3/iTy, B SIKOMY HOTO CTBOPEHO;
- penakTopoM (Ciryk00k0 I1ITOBOJICTBA);

- IPaLliBHUKOM FOPUIAUYHOI CITyKOH;

- 3aCTYITHUKaMH CEJIUIIHOTO T'OJIOBH;

- KEPYIOUUM CIIPaBaMU BUKOHKOMY;

- CEeKpeTapeM pajiu.

V pasi HeoOXiAHOCTI MPOBEACHHS OLIHKH 3MICTY Ta AOLUIBHOCTI BUAAHHS HaKa3y (PO3MOPSIIKEHHS)
3MIMCHIOETECS 30BHIIIHE TIOTO/DKCHHSI TIPOEKTY JIOKYMEHTAa 3 IHIIMMH 3aiHTEPECOBAHHMH
yCTaHOBAMHU.

83. YmoBHOBakeHOIO 0CO00I0 IOPUAMYHOI CIY:KOM OOOB’SI3KOBO BI3YIOTHCSA IPOEKTH HaKa3iB
(po3nopsipkeHb) HOPMATHBHO-IIPABOBOTO XapakTepy, a TaKoXK Haka3u (pO3NOPSDKEHHS) 3
KaJIpOBHX MHUTaHb (0COOOBOrO CKIAIY).

84. slkmio B Tporeci MOTOMKECHHS A0 MPOEKTY Hakady (pO3MOPSHKEHHs), PIlICHHS BHOCSITHCS
3MiHH, BOHH IiJUIATAI0Th MOBTOPHOMY TIOTOJIKEHHIO (Bi3yBaHHIO).

85. Hakazu (po3nopsi/pkeHHs), PIllICHHS MiAMUCYIOThCS KEPIBHUKOM yCTAaHOBH. Y pa3i BiJICYyTHOCTI
BI/IMOBIZTHOTO KepiBHHUKA HaKa3u (PO3MOPSIKECHHsI), PILICHHS MiAMUCYIOTHCS MOCAT0BOK 0CO0OIO,
SIKa BUKOHY€ HOT0 000B’ SI3KH.

86. Haxasu, po3MOps/DKEHHS, pIlIEHHsS, $SKi € HOPMAaTHBHO-TIPABOBUMH aKTaMH, HaOWparoTh
YMHHOCTI 3 JHA iX OQiliifHOT0 OomyOmiKyBaHHS, SIKIIO 1HIIE HE BCTAHOBJICHO TaKUMH HaKa3aMu
PO3NOPSAKEHHAMH, PIIIEHHSMH, ajle He paHilie JHs X opiuiiHOro onmyOIiKyBaHHS.

87. Haka3 (po3mnopsikeHHs), pillieHHs 0()OPMITIOETHCS Ha OJaHKY Hakaszy (pO3MOpsKEHHS). 3MicT
Hakazy (pO3MOpSKEHHs), PillleHHS KOPOTKO BHUKJIAIA€ThCS B 3arOJOBKY, SIKHH MOYMHAETHCS 3
npuiiMmenarka “TIpo” 1 ckmagaeTbes 3a  gomoMoror  BigmiecmiBHoro imennuka (“TIpo
3arBepkerHs...”, “IIpo BBeaeHHs...”, “IIpo ctBopeHHs...”) abo imennuka (“IIpo migcymkw...”,
“IIpo 3axomm...”).

88. Texkct Hakazy (pO3MOPSKEHHS), PIMICHHS 3 MHTaHb OCHOBHOI MiSUTBHOCTI yCTAaHOBH Ta
aJMIHICTPATUBHO-TOCTIOAAPCHKUX MUTAHb CKIIATAETHCA 3 IPeaMOyIIH 1 PO3MOPSAY0] YACTHHU.

89. V nmnpeamOyni 3a3HadaloThCS MiJICTaBa, OOIPYHTYBaHHS a00 MeTa BUAAHHSA JOKYMEHTY.
3a3HaueHa 4YacTWHA TMOYHMHAETHCS 13 caiB “Ha Bukonanns”, “3 mertoro” Tomo. Koo JOKyMEHT



BUIAETHCS Ha IMIJCTaBl 1HIIOrO PO3MOPSIUIOrO AOKYMEHTA, Y KOHCTATYIOUii yacTHi (rmpeaMOyti)
3a3HAYA€THCS TOCUIIAHHS HA BiIMOBIHUHA TOKYMEHT.

Posnopsimua wactuHa  moumHaetrbess 13 cinoBa  «HAKA3VYIO»,  posmopsykeHHS — —
«30BOB’A3VY10», pimenns — «B WU P I I U JI U», sike 1pyKyeThCs )KUPHUM IPUPTOM, TICIISA
SIKOTO cTaBUThCs nBoKpanka. (BEJIMKUMU JIITEPAMU)

90. Po3mopsimya yacTHHA MOAUISETHCA HA IyHKTH 1 MIAMYHKTH, SKI HyMEpYIOTbCS apaOChKUMU
nmudppamu. Y KOXKHOMY TIyHKTI TOBHHHI OyTH 3a3HauyeHl OpraHi3alliiHO-po3mnopsada is
(3aTtBepkeHHsT a00 BBEACHHS B JiI0 IHCTPYKIIii, MOJOXCHHS TOIIO) a00 KOHKPETHE 3aBJaHHS
(mopyueHHs) i3 CTPOKOM HOTO BUKOHAHHS Ta CTPYKTYPHI MiZAPO3/IiIN - HOro BUKOHABIII, HATIPUKITA:

JierapTaMeHTy 3a0e3MeueHHs IOKyMEHTOO0Iry;

KEepIBHUKAM CTPYKTYPHHX ITiIPO3ILTIB,;

CTapoCTaM.

91. HexkonkpetHi (“mpuckoputu”, “nominmute’, “akTUBi3yBaTH”, “3BEpHYTH yBary” TOIIO) Ta
HEKOHTpONbHI (“moBecTd 0 Bimoma”, “o3HallOMUTH” TOIIO) JOPYYEHHS B JOKYMEHTax HE
3aCTOCOBYIOTBHCHA.

92. Ilicas HabpaHHS YMHHOCTI Haka3oM (PO3MOPSKEHHSAM), PIlllEHHSIM BHECEHHS 3MiH 10 HBOTO,
BU3HAHHS MOTO TaKWM, II0 BTPATHB YMHHICTh, YM MOTO CKACyBaHHS 3IHCHIOETHLCS JIMIIE MUITXOM
BHUJIaHHS HOBOTO Haka3y (PO3MOPSIKEHHS), PIllICHHSL.

93. Haka3 (po3nopsi/KEHHS), PilllEHHs, SKAM BHOCSATBHCS 3MiHH, O(OPMITIOETHCS 3 ypaxyBaHHIM
TaKHX BUMOT'

1) 3aroysioBOK Hakazy MOYMHAETHCs 13 caiB “IIpo BHeceHHs 3MiH 10 Hakazy (pO3MOpPSHKEHHS)
pillieHHA...” 13 3a3HAYEHHSAM JaTH, HOMEpa, HA3BU BHUJAY PO3MOPSAYOTO JOKYMEHTa, JO SIKOTO
BHOCSITHCS 3MIHU;

2) po3nopsiiya YacTUHA Haka3y (PO3MOPSIKESHHs) PIlICHHS TOYUHAETHCS 3 MYHKTY

“1. BHecTH 10 Haka3y (pO3MOPSIKEHHSI) PIlICHHS ... Taki 3MiHU:” y pa3i BUKJIAJCHHs 3MiH Y TEKCTi
Haka3y (pO3MOpsIIHKEHHSI) PIllICHHS;

“1. Buectu 10 Hakazy (pO3MOPSIKEHHS) PIIICHHS ... 3MiHH, [0 JOJAOThCA.” Y pa3i BUKIIAJCHHS
3MiH y BUIJISZII OKPEMOTO JIOKYMEHTA;

3) hopMyITIOIOTECS 3MiHH Y BUIJISII ITyHKTIB Ta MiAMYHKTIB PO3MOPSIIOT0 XapaKTepy, HAMPUKIIAL:
“1. IlyHKT 2 BUKJIACTH B TaKiil pemakiii:...”;
“2. IlyHKT 3 BUKITIOUUTH

“1) ab3ar Ipyruii NyHKTY 4 TOTIOBHUTH CJIOBaMH...”;
“2) y mianyHKTi 2 TyHKTY 7 coBa “y pa3i motpeOu” 3aMiHUTH CIIOBOM “BUMAraeThes .

y pasi JOMOBHEHHS HOPMAaTHBHO-IIPABOBOIO aKTa, SKUU MiAJsArae jaep:kaBHIN peecTparii,
HOBMMHU CTPYKTYPHUMH OJMHUIIMH a00 BHKJIIOYEHHS 3 TaKOTrO0 aKTa CTPYKTYpPHUX OJUHMIIb
HyMepallisi BIJIMOBIAHO 3MIHIOEThCS. 3a3HayeHa BHMOTa 3aCTOCOBYETHCA TAaKOXK Yy pa3l BHECEHHS



3MIH JI0 CTPYKTYpHOI OJWHUIIl HOPMAaTHBHO-TIPABOBOTO aKTa MUISXOM 3aMiHM i1 KUIbKOMa
CTPYKTYpHHMH OJIMHHLSIMH. [lin 94ac BHECEHHsS 3MiH J0 NYHKTY (MiAMYHKTY), SKUH Halidye
JCKinbKa ab3amiB (peyeHb), BKA3YEThCA MICIE3HAXOMKCHHS HUX 3MiH. OJHOMaHITHI 3MiHH 3a
TEKCTOM HOPMATHBHO-TIPABOBOTO akTa OO ’€IHYIOTBCS B OJHY CTPYKTYpHY OJWHHIKO 1
PO3MIILYIOThCS] HAPUKIHII TEKCTY,

4) 3MiHH BHOCSATHCS JO OCHOBHOTO HOPMATHBHO-IIPABOBOIO aKTa, SIKUH IMiJIArae JepKaBHIi
peecTpariii, a He 10 aKTa PO BHECEHHsI 3MiH JI0 HHOTO;

5) 3MiHM [0 pO3MOPSIYOrO JOKYMEHTa HOPMATHBHO-IIPABOBOTO AaKTa, SKUH Miassirae
JepKaBHIM peecTpamii, BHUKIAAAIOTBCA Y PO3NOPAIIOMY JOKYMEHTi; 3MIHH Yy JOAATOK [0
PO3MOPSITIOTO  TOKYMEHTa O(OPMIIIOIOTHCS MMiJ TpudOM 3aTBEpPKCHHS SK JOJATOK JI0
PO3MOPSAIIOr0 JOKYMEHTa, 32 BHHATKOM 3MiH J0 HOPMAaTHBHO-TIPABOBOTO aKTa, SKI MAaroTh
HE3HAYHHHU 00CST (SIK MPaBUIIO, 10 ABOX CTOPIHOK);

6) y pa3i BHECEHHS 3MiH 0 KiJIbKOX HOPMAaTHBHO-IIPABOBUX aKTiB, SIKI MiAIATAlOTh JEPyKaBHIii
peecTpailii, TEKCT 3MiH HABOJAUTHCS B XPOHOJIOTTYHOMY MOPSAAKY IPUHHATTS aKTiB,

7) y pasi BHECEHHS 3MiH [0 HOPMATHBHO-IIPABOBOIO aKTa, SKHHM IMiAIArae IepKaBHii
peecTpallii, IUIIXOM BUKJIAJCHHS B HOBill pefakiii y rpudi 3aTBepKEHHSI pOOUTHCS IOCUIIaHHS Ha
JaTy 1 peecTpaliiHui 1HIEKC PO3MOPSIIOTrO TOKYMEHTA, IKUM OyJIO 3aTBEP/XKCHO OCHOBHHUH aKT,
Ta 3a3HAYAIOTHCS J]aTa i PeecTpalifHUi 1HAEKC PO3MOPSAYOro JTOKYMEHTA, SIKUM 3aTBEPIKYETHCS
HOBA PEJaKIlisi HOPMAaTUBHO-TIPABOBOTO aKTa. AHAJIOTIYHI BUMOTH 3aCTOCOBYIOTBCS 10 0hOPMIICHHS
BIJIMITKH JIO JTOJIATKA JIO PO3MOPSIYOro JOKYMEHTa. Y pa3i JOIMOBHEHHS PO3MOPSIIOrO JOKYMEHTA
HOPMATHUBHO-TIPABOBOTO aKTa, SKUW MUIsArae Jep)KaBHIA peecTpailii, HOBOK CTPYKTYPHOIO
OJIMHMIICI0 IIOJI0 3aTBEP/UKCHHS JOJaTKa 0 IBOTO PO3MOPAIIOTr0 JOKyMeHTa Yy rpudi
3aTBEP/UKCHHSI POOMTHCS MOCUJIAHHS HA JaTy 1 PEECTpaIliiHUN 1HIEKC PO3MOPSIYOro JTOKYMEHTA,
SIKMM BHOCSATBCS 3MiHH [0 OCHOBHOT'O PO3IOPSIIYOTO TOKYMEHTA,;

8) y pa3si KoM 3MiHM BHOCSTBCS 10 HOPMATHUBHO-IIPABOBOTO aKTa, SKHW IiJUIArae JAepiKaBHil
peecTpalii Ta SKMA BHMKJIAJEHO B HOBIM pelakiii, TEKCT CTPYKTYPHOI OAMHHUII PO3MOPSAYOrO
JOKYMEHTa BHKIQJA€THCS 3 ypaxyBaHHSIM TOTO, IO 3MiHM BHOCATHCS JO TEKCTYy HOTO HOBOI
penakuii 3 MOCWIAHHAM Ha PO3MOPSAAYMN JOKYMEHT, SKMM 3aTBEp/UKEHO MEpLly pelakiiio, i3
3a3HAUYEHHSAM HOT0 peecTpalliHUX JaHUX; B JIy’)KKaX 3a3HAYa€ThCS PO3MOPATUUM TOKYMEHT, SIKUM
3aTBEP/KEHO HOBY PEAaKIlilo, MOCHIaHHA Ha MOro peectpaiiifHi JaHi Ta MONEpeaHi peaakiii
HOBOTO HOPMAaTHUBHO-TIPAaBOBOT'O aKTa HE POOISATHCS.

94. VY pasi BumanHs Hakazy (pO3MOPSAIKCHHS) PO BU3HAHHS TaKMM, II0 BTPATHB YHHHICTH,
a00 CcKacyBaHHS IHIIOTO Haka3dy, y PO3MOPSAAYiA YaCTHHI 3a3HAYAETHCS IMYHKT, SKAW MOBUHCH
MOYMHATHCH 13 ciiB “Bu3HaTH TakuMm, 110 BTPaTHB YHHHICTB,...” ab0 “CkacyBaTH ...” BiMOBIIHO.

He nijuiararoTb BU3HAHHIO TAKMMH, 1110 BTPATUIM YMHHICTh, CTPYKTYPHI OAMHUIII HOPMAaTHUBHO-
IIPABOBOI'0 aKTa, 3aTBEPKEHOTO PO3MOPSAIYUM JOKYMEHTOM, Ta IOAATKIB A0 HHOTO.

VY 3B’43Ky 3 NPUMHATTSM HOPMATUBHO-IIPABOBOTO aKTa, AKUH MiJUIArae Aep>KaBHIN peecTpallii,
BU3HAIOTHCSI TAKUMH, 110 BTPATUJIM YWHHICTh, paHille NMPUIHHATI HOPMATUBHO-IIPABOBI aKTH, SKIO
BOHM HE Y3TO/KYIOTbCS 3 HOpPMaMH LOTO aKTa, BUSABWINCS TAaKUMH, IO MOTJIMHYTI HUM abo
BTPAaTWJIM CBOIO aKTyaJIbHICTh; TIEPENIK TAaKMX HOPMATHBHO-TIPABOBHX aKTiB HABOJUTHCS B
OKpeMOMY MYHKTI (IiITyHKTi) pO3MOPSAYOTo JOKYMEHTA, SIKUM 3aTBEPDKEHO HOBHI HOPMATHBHO-
MpaBOBUW akT, a00 OGOPMIIIOIOTHECS TOMATKOM 10 PO3IMOPSAYOTO JOKyMEHTa. Y TepeiKax
HOPMATHBHO-TIPABOBUX AKTIB, SIKI MiAJSATAlOTh BU3HAHHIO TAaKUMH, IO BTPATHIM YMHHICTH, aKTH
PO3MIIIYIOTECS B XPOHOJIOTIYHOMY TOPSIKY IX MPUHHATTS. Pa3oM 3 HOpMaTHBHO-TIPAaBOBHM aKTOM,
KU BU3HAETHCS TaKUM, IO BTPATUB YMHHICTh, BU3HAIOTHCS TaKUMM, L0 BTPATHIM YHMHHICTB,
HOPMAaTHUBHO-TIPABOBI aKTH, SKHMMH JIO IIbOTO aKTa BHECEHO 3MiHH.



He BU3HAIOTBCS TAaKMMHM, IO BTPATHJIM YHHHICTH, HOPMATHUBHO-IIPABOBI aKTH 3 OOMEKCHHM
CTPOKOM Jii, CTPOK Ail SKUX MUHYB. BU3HAHHS HOPMATHUBHO-IIPABOBOTO aKTa TAaKUM, IO BTPATUB
YUHHICTbH, HE TIOHOBJIIOE JIIF0 aKTiB, K1 BU3HAHI HUM TaKHUMH, 110 BTPATWIN YUHHICTB. [[isg okpeMux
CTPYKTYPHUX OJHMHHUIIL HOPMATHBHO-TIPABOBOTO aKTa, BUKIIOUECHUX HOPMATHBHO-TIPABOBHM aKTOM,
KWW Mae€ 0OMEXEHHI CTPOK i1, BITHOBIIOETHCS IMICIS 3aKIHUEHHS CTPOKY HOTO Jii.

95. KoHTposib 3a BUKOHAHHSM 3aBIaHb (IOpPYYeHb), 3a3HAUCHHMX Y Hakaszi (pPO3MOpsIKEHHI)
pIlICHH1, TOKJIAAAETHCS HA CITY>KOYy KOHTPOJIIO.

96. Jlnst o3HallOMJICHHS 3 Haka3oM (pO3MOPSKEHHSAM), PIlIEHHSAM YKIaaad TOTye Ta IMOjJa€ Ha
peecTparito pazoM 3 MiJNUCAHUM PO3MOPSAYMM JTOKYMEHTOM IEPENiK YCTaHOB, CTPYKTYPHHUX
iAPO3aiIiB, MOCaaoBHX (CIIyK00BHX) 010, IKHX TpeOa 03HAMOMMTH i3 IIUM JOKYMCHTOM.

97. Haka3u (po3mnopsKeHHs) 3 KaIpoBUX MUTaHb (0COOOBOro cKianay) ohOPMIIOIOTHCS Y BUIIISII
IHIUBINyadbHUX 1 3BelieHMX HakasziB  (po3mopsypkeHb). B injuBigyaqpHHX — Hakazax
(pO3MOPSIIHKEHHSIX) MICTUTBCS iH(GOPMAIIiSl PO OJHOTO MpalliBHUKA (CHIBPOOITHUKA), Y 3BEACHHUX -
PO KUIbKOX HE3aJIeKHO BiJI TOTO, SIKi YIPABIIHCHKI PILICHHS 100 HUX MPUIAMAIOThCS (IPUHAHATTS
Ha poOOTY, MPU3HAYCHHS Ha TOCay, IIEPEeBEICHHS Ha iHITY ocaay (poOoTy), 3BUIbHEHHS TOILO).

98. 3micT iHAMBIIYaNIbHOrO Hakasy (PO3MOPSHKEHHs) 3 KaJApOBUX MUTaHb (0COOOBOTO CKIIAIY)
CTHCIIO BHKJIQJIA€ThCS B 3ar0JIOBKY, SIKHH IMOYMHAETHCS 3 MpuiiMeHHuKa “IIpo” 1 ckiagaerbes 3a
JIOTIOMOT'OF0 B/I/II€CTIBHOTO iMeHHUKa, Hanpukiaa: “Ilpo npuzHavenss... “, “Ilpo npuiinarrs...”. ¥V
3BEICHMX Hakazax (pO3MOPS/DKCHHSX) MOXKE 3aCTOCOBYBATHCS —y3arajJbHEHHH 3aroJioBOK,
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Hanpukian: “Ilpo kaaposi nuranus’, “IIpo ocoGoBuit ckmag’.

99. V Tekcti HakaziB (pO3MOpS/DKEHb) 3 KaIpOBHX MUTaHb (0COOOBOro CKiamy), K HPABHUIIO,
KOHCTaTyroua yacTuHa (nmpeaMOyiia) He 3a3HAYA€THCS, KPIM BUIAJIKIB MPU3HAYCHHS Ha mocaxy abo
3BUIBHEHHS 3 NOCAIM KEPIBHUX MPAIiBHUKIB OPraHOM BUIIOTO PiBHS 200 3a 1HIIOK MPOLEeyporo. Y
TAKOMY pa3i B KOHCTaTywouiii 4actuHi (mpeamOyiii) HABOIAMTHCS IMOCWIAHHS Ha BiJIIOBIIHUI
HOPMATUBHO-TIPABOBUIl aKT OpraHy BUIIOTO PiBHS y Takii MOCTiJOBHOCTI: BHJ aKTa, YCTaHOBA -
aBTOp, JaTa, HOMep, MOBHA Ha3Ba.

100. Posmopsiqua yacthHa Hakasy (pO3MOPSAKEHHS) 3 KaJpOBHUX MHTaHb (0COOOBOTO CKIIAIY)
TIOYMHAETECS, AK MPABHIIO, 3 JiecnoBa y dopmi iHdinitusy “TIPUMHATUA”, “IIPUSHAUUTH”
“TIEPEBECTHU”, “3BUJIbHUTHN”, “BIAPAANTN”, “HAJATHN”, “OI'OJIOCUTHU” Tomo. Hami
3a3HAYAIOThCA BEJMKHMHU JITEpaMH TPi3BUINE MpAIliBHUKA, HAa SKOTO IMOLIMPIOETHCS Jis HaKazy
(po3mopsiKeHHS ), 1 MAJTMMHE - HOTO BJIACHE iM’Sl Ta TEKCT HaKa3zy.

VY KOKHOMY MYHKTI Haka3y (pO3MOpS/KEHHS) 3 KaJPOBUX MUTAaHb 3a3HAYAETHCS MMiJICTaBa JJIS HOTO
BHJIaHHS.

ITin yac o3HaHOMIICHHS 3 HaKa30M (PO3MOPSKEHHAM) 3ralaHIMH Y HbOMY 0cO0aMHu Ha HepIIoMy
INPUMIPHUKY HaKa3zy 4d Ha CHeliaJbHOMY OJIaHKY MPOCTABIIAIOTHCS IMIJMUCH 13 3a3HAYEHHSIM JaTu
O3HaOMJICHHS.

VY Hakasi (po3mOps/DKEHHI) TPO MpHU3HAYEHHS a00 3BUIBHEHHS IMpPAalliBHUKA 3a3HAYAETHCS MOBHA
nara (4MCio, Micsib, pik) (GaKTUYHOTO BHUXOIY MpalliBHHKA Ha PoOOTY (NPUIMHMHEHHS TPYIOBUX
BIJIHOCHH), PO3Mipu HOro 1mocagoBOro OKJIAJy BIAMOBITHO JO INTATHOTO PO3MHCY, HAI0AaBOK Ta
Jo11ar.

101. V s3Bemenmx Hakazax (pO3MOPSKEHHSAX) 3 KaapoOBUX NHTaHb (0COOOBOrO CKjamy) [0
PO3MOPSIIU0T YAaCTUHU BKJIIOYAETHCSA 1HGOpPMAIIisS, IO PO3MINIYETHCA Yy Takiid TOCIIOBHOCTI:



HNpUHHATTS Ha poboty (cimyxk0y), mepeBelneHHs, 3BUIBHEHHS. [IpH IIbOMYy 10 OIHOTO 3BEICHOTO
Haka3zy He MOXKXe BKJIIoYaTHCs iH(OpMallis, sika 3riHO 13 3aKOHOJABCTBOM MAa€ pi3HI CTPOKHU
30epiraHHsl.

VY 3BefeHHMX Hakazax (PO3MOPSHKCHHSX) MPI3BUINA OCIO y MEKaxX IyHKTIB PO3MIIIYIOTHCS 3a
andasiToM.

102. CninbHuit Haka3 (PO3MOPSIHKEHHS) PILICHHS YCTaHOB OJJHOTO PiBHS OOPMITFOETHCS HA YHCTUX
apkymrax mamepy dopmary A4 (210 x 297 wmimimerpiB). JlepskaBuuii I'epd Ykpainm mig gac
oopMIIeHHA TaKMX HakKa3iB He BIATBOPIOeThCS. HaliMeHyBaHHS YCTaHOB pPO3MILIYIOTHCS Ha
OJTHOMY DiBHI, a Ha3Ba BHJY JOKYMEHTa - mocepeauHi. Jlata cribHOro Hakaszy (pO3mopsIKEeHHS)
NMOBUHHA OYTH €IWHOI, BIANOBIIATH JaTi OCTAaHHBOIO MIAMKHCY, a PEECTpPAlliiHUN 1HIEKC
JIOKyMEHTa CKJIQIaTUCS 3 PEECTPAIliiHUX 1HJIEKCIB, SKi MPOCTABIISAIOTHCS Yepe3 MPaBOOIUYHY MOXIITY
pPHCKY B TIOCTIOBHOCTI MiJNMUCaHHA HaKaly KepiBHUKaMU YCTaHOB. Posmopsguya dvactuHa
nounHaeTbest i3 cnmoBa «HAKA3VEMO» («30BOB’S3YEMO») «BUPIIIWIIN». [Ilignucu
KEPIBHHUKIB yCTAaHOB PO3TAIIOBYIOTHCS HUKUYE TEKCTY Ha OJHOMY PiBHI 1 CKPIILTIOIOTHCS TepOOBUMHU
NICYaTKAMH [IUX YCTAHOB.

KiapKicTh NPUMIPHHKIB CIIIBHHX Hakas3iB (pO3MOPSIKEHb) IMOBHHHA BIAMOBIZATH KiIBKOCTI
YCTaHOB, IO 1X BUJIAKOTH.

103. MexaHi3M MoOJaHHS HOPMATHBHO-TIPABOBUX aKTiB, fKi BIANOBIAHO 1O 3aKOHO/JABCTBA
1JISATaI0Th Jep KaBHIN peecTparrii B TEPUTOPIATILHUX opraHax Min’1ocTy,
BCTAaHOBJIIOETHCS [10JIOKEHHSIM [P0 JICPXKABHY  PEECTPAINI0  HOPMATHUBHO-IIPABOBUX _ AKTiB
MIHICTEPCTB, IHIINX OpPraHiB BUKOHABYOi BIaJiM, 3aTBEPIKEHUM NocTaHoBor0 Kabinety MiHicTpiB
VYkpainu Big 28 rpyans 1992 p. Ne 731 (311 Vkpainu, 1993 p., Ne 1-2, ct. 28; OdiuiiiHuii BicHHK
Vkpainu, 1998 p., Ne 42, ct. 1551; 2008 p., Ne 25, cr. 770), Ta mopsAAKOM IOJAaHHS HOPMATHBHO-
MIPABOBHX aKTiB Ha JICPKABHY PEECTpAIlif0, BA3HAYCHUM MiH I0CTOM.

104. Haxka3u (po3MOpSKEHHS), PINICHHS BUKOHABUOTO KOMITETY HYMEPYIOThCS Yy TOPSIKY iX
BUJAHHSA Y MeXax KaJeHJapHOTOo POKY, pIlIeHHS ceciii — y MOpsJIKY CKJIMKaHb pajy; Hakaszu
(po3mopsiKEHHSI) 3 OCHOBHOI JiSUTBHOCTI, aJMiHICTPAaTUBHO-TOCIIOAPCHKHUX MTUTaHb Ta 3 KaJPOBUX
nuTaHb (0COOOBOTO CKIIay) MAIOTh OKPEMY TOPSIKOBY HyMEpallito.

105. Komii Haka3iB (po3MOpPSIKEHb) PpIllleHb 3aCBiIYyIOThCS CIY)XO00K [IiMOBOACTBA 1
HAJICUJIAIOTHCA 3a1HTEPECOBAaHUM yCTaHOBAM, TIOCAIOBUM 0C00aM, MpaIliBHUKAM y €JIeKTPOHHINA a0o
naneposii popmi. ¥ BUNIAAKY ManepoBoi GOpPMHU CKIAAAETHCS CIIUCOK PO3CUIIKH, 1O MiIHCYEThCS
MPaIliBHUKOM, SIKUI HOTO CKJIaB.

IIpomoxkonu

106. YV npotokonax QikcyeTbcs iHPOpMaLis Mpo XiA BEAECHHS 3aciaHb, MPUUHATTS B yCTaHOBAX
pillieHb pajior0, BUKOHABUYUM KOMITETOM, KOMICISIMH, KOJIETISIMH, TOPAAYMMUA OpTaHaMH, pOOOUYNMU
rpynamu tomo. [IpoTokon ckiagaeTbess Ha MiACTaBl 3alUCiB, 3po0JIeHUX Oe3MocepeHbO MiJl yac
3aci/iaHb, MOJAHUX TEKCTIB Ta T€3 JIOTOBICH 1 BUCTYIIIB, JOBIOK, MPOEKTIB PIllIeHb TOIIIO.

107. TIpoToKkoIM MOXYTh CKJIQAATUCS B TOBHIN abo ctucmiidi Gopmi. Y MpoTOKOIax, CKIAACHUX Y
cTucaiil popmi, BIKCYIOThCS JIUIIE TPUUHATI pillIeHHs 6€3 X0y 00rOBOPEHHS MTUTAaHb.

108. TIpoTtokon odopmitoeThess Ha O(DiMiHHOMY OJIAaHKY KOJIETIaIbHOTO OpraHy abo Ha YUCTOMY
apkymri manepy ¢popmary A4 (210 x 297 minmiMeTpiB) 3 MO30BXKHIM PO3TAIlyBaHHSIM PEKBI3HTIB.

109. Haroro mpoTOKONy € JaTa MPOBEACHHS 3aciaHHs. SIKIIO 3aciaHHsS TPUBAJIO KilbKa IHIB,
4yepe3 TUPE 3a3HAYAIOTHCS TIEPIINMA 1 OCTAHHINW JI€Hb 3aC1TaHHS.


https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35

110. Homep (iHOeKC) NPOTOKOJNY TIOBMHEH BIJIOBIIaTH TOPSIKOBOMY HOMEpY 3acilaHHSL.
Hymepatiss mpoTOKOJiB BeAEThCS B MEXax KaJCHIApPHOTO POKY OKPEMO 3a KOXKHOIO TPYIOIO
IPOTOKOJIIB 3aCiIaHHs BiAMOBIAHOI KOMICii, KoJerii, Jopaayoro oprady, poOo4oi Tpymu TOIIO.
Hywmepartist mpoTOKOJIiB ceciif paau 31HCHIOETHCS B MEXKaX CKIIMKaHb Paju.

111. V pexsizuti “™micie 3acijaHHs” 3a3HAYAETHCS Ha3Ba HACEJICHOTO IYHKTY, B SKOMY BiI0OyJIOCS
3aciJJaHHs.

112. KopoTkwii 3MiCT 0 TEKCTy MPOTOKOJy MIOBHHEH BijoOpaxkatu Bu 3aciganHs (Hapaza, 300pH,
KOH(EepeHIlist ToIo) abo KojerianbHOl MisIbHOCTI (KOMicis, pama, KOJeris, Aopagduii opra,
poboua rpyrma ToIo) i BKIKOYATH Ha3By BUAY IOKYMEHTA.

113. TekcT MPOTOKOITY CKIAIA€THCS 3 BCTYIMHOI Ta OCHOBHOT YaCTHH.

114. YV BcTynHIA 4YacTHHI MPOTOKOJY 3a3HAYAIOTHCS TPI3BHINA Ta BJIAacHE 1M’ TOJOBH abo
TOJIOBYIOYOTO, CEKpeTapsi, 3alPOLICHUX, a TAKOXK MPUCYTHIX OCi0.

VY cHuCKy MpPUCYTHIX 3a3HA4aloThes B alipaBITHOMY MOPSAKY CIIOYATKY IPI3BHILA Ta BIACHE 1M s
NPUCYTHIX MOCTIHHUX WICHIB KOJIET1aJbHOTO OpraHy, MOTIM - 3alpOIIEHUX OCi0 13 3a3HaYCHHSIM
nocaji Ta y pasi noTpedu HalitMeHYBaHHS YCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX mepeBulrye 15 ocib,
3a3HAYA€THCS 1X 3arajibHa KUTbKICTh 3 MOCHJIAHHIM Ha CIIMCOK, IO J0JA€THCS 0 POTOKOITY.

BerynHa dacTuHA BKITIOYAE MOPSIOK JCHHUN - TEPETiK NMUTAaHb, 3aIUIAHOBAHHMX JO PO3IIISTY HA
3acilaHHi, HI0 PO3MIIIEHI Yy MOPSAKY X 3HAUYIIOCTI 13 3a3HAYEHHSIM JOMOBifadya 3 KOXKHOTO
nuTaHHs. [Topsiok ACHHMI Ja€ThCs HATPHUKIHIT BCTYITHOT YaCTUHMU.

CroBa “Ilopsiiok AeHHHIA OPYKYIOTHCS BiJl MEXI JIIBOTO MOJIS, MIiCIsl HUX CTAaBUTHCS JIBOKpAITKA.

KoxHe nuTaHHs HyMepyeThesi apabcbkuMH U paMu 1 ApyKyeThbes 3 ad3aily. @opMyBaHHS MUTAHb
y MOPSAJKY JEHHOMY IOYMHAETHCS 3 MpuiiMeHHMKa “I1po”.

115. OcHoBHa YacTWHA MPOTOKOJY CKIAAA€THCSA 3 PO3JLTIB, SKi MOBUHHI BIANOBIIATH MyHKTaM
NOpsAAKY AeHHOro. Po3ninu HymepyroTbes apaOcbkumu Ludpamu 1 OyaylOThCS 32 TAKOK CXEMOIO:
CIYXAJIA - BUCTYIINIIA - BUPILINIIN (YXBAJIUJIU, IIOCTAHOBUWJIN).

3a3HaveHi CJI0Ba JIPYKYIOThCS BEIMKUMHU JIiTepaMu 0e3 BIJACTYIY BiJ Mexi JiiBoro noJjs. Ilicis ciis
CTaBHUTHCS JBOKpAIIKa.

116. ITicns cnosa “CJIYXAJIN” 3a3Ha4a€eThCsl TEKCT BUCTYIYy OCHOBHOTO JoroBigava. [IpizBuie
Ta BJIaCHE iM’sl KOKHOTO JIOTIOBi/Iaya APYKYIOTHCS 3 HOBOTO psAKa. TeKCT BUCTYMY BUKIAIA€THCS Y
TpETiit 0cO01 OTHUHH.

117. Texctu abo Te3u JMAOMOBIMI Ta BHUCTYMIB, OQOPMIICHI SK OKpeMi JOKYMEHTH, IO TEKCTY
MIPOTOKONYy HE BKIIOYArOThCs. [licis BimoMocTel mpo JOMOBifaya CTaBUTHCS THPE 1 3a3HAYAETHCS
“Tekct momoBifi (BUCTYITY) T0Aa€THCS 0 IPOTOKOITY .

118. Ilicas cnoBa “BUCTVYIIMJIM” ikcyrOThCS BHCTYNHM THX OCIO, IO B3sJIM y4YacTh B
00roBOpeHHI JOMOBiAl. Buctynu oQopMITIOIOTECS y MPOTOKOMI 13 3a3HAYEHHSIM HalMeHyBaHHS
1ocaJ1, MPi3BUINA Ta BIACHOTO IMEHI MPOMOBIIB y HA3WBHOMY BIIMIHKY, & TaKOXX 3 BUKJIAJICHHIM
3MICTYy TUTaHHS Ta BiANOBiIeH HA HHOTO. 3MICT BUCTYMIB BUKIAAAE€THCA BiJl TPETHO1 0COOU OJTHUHHU.



119. IMicns cnosa “BUPIIINIIN” (“YXBAJIMIIN”, “IIOCTAHOBUJIN) dikcyeThest MpHAHATE
pilleHHS 3 PO3IJITHYTOTO MUTAHHS TMOPAAKY JIEHHOro. PimeHHS MOBUMHHE OyTH KOHKPETHHM 1
BKJIFOYATH CKJIAJ0BI, IO BiJMOBIJAIOTh HA TaKi MUTaHHS. KOMY, 1110 3pOOHTH 1 B SIKUM CTPOK.

PimeHHs, mo MICTATh KijbKa MHTaHb, MOAUIAIOTh HA MYyHKTH 1 MAMYHKTH, SKI HYMEPYIOTHCS
apabcpkumu nudpamu. [TiTnIyHKTH HyMEpYIOThCA HUPPaMU 3 1y>KKOIO.

120. V pa3i konu Ha 3acijaHHI NMPHUMMAETHCSA PIMIEHHS TPO 3aTBEPIPKEHHS JOKYMEHTA, KU
00roBOpIOBaBCs Ha 3acCiflaHHi, LeH JOKYMEHT JOJA€ThCS JO MPOTOKOIY 1 B HBOMY POOHTHCS
NOCHJIAHHSL HA HOMEp 1 JaTy MPOTOKOJY. 3a HAsBHOCTI 1HIIMX JTOKYMEHTIB, IO PO3TJIsAaINCs Ha
3aciandl Ta (pakT OOTOBOpEeHHS SAKUX 3a(piKCOBAHO y TEKCTI MPOTOKOIY, BOHH HYMEPYIOTHCS
apabcekumu nuppamu (Jomatox 1, Jomatox 2). V BIAMOBIAHUX MyHKTaX MPOTOKOIY POOUTHCS
MIOCHJIAHHS Ha I1i JIOJaTKH.

PexBizut “BinMiTKa po HasBHICTh AOJATKIB” HAIIPHUKIHIN TEKCTY MPOTOKOJY HE 3a3HAYAETHCS.
121. ITpoToKoa MiANUCY€EThCS TOJOBYIOUMM Ha 3aCiIaHHI KOJIETiaJbHOr0 OpraHy Ta CeKpeTapeM.

122. [1anepoBi Kormii MPOTOKOIIB a00 BUTATH 3 HUX 3aCBIIUYIOThCS MEYATKOIO CIYKOU JiJTIOBOJCTBA
1 HAJICWJIAIOTBCS Y pa3i MoTpedu 3aiHTepecOBaHUM YCTaHOBAM, MOCAZAOBUM 0co0aMm, MpaiiBHUKAM.
CIUCOK PO3CHIIKH CKIIAJIAE 1 MiJIHCYE CEKpeTap.

Cnyoicoo6i nucmu

123. Ciny»00Bi TUCTH CKJIATAIOTHCA 3 METOIO 0OMiHY iH(pOpMAIi€l0 MK YCTAHOBAMH SIK BiATIOBiAI
Ha BHMKOHAHHS 3aBJaHb, BU3HAYCHHWX B aKTaxX OpPraHiB JEp)KaBHOI BIAAM, JOPYYCHHSX BHUIIUX
MOCaIOBUX OCi0, Ha 3alUTH, 3BEPHEHHS, a TAKOX KOpecHoHAeHIiI0 BepxoBHoi Panu Ykpainu, Ha
BUKOHAHHS JIOPYYEHb YCTAHOB BHIIOTO DiBHS, Ha 3allUTH IHIIUX YCTQHOB, 3BEPHEHHS I'POMaJsH,
3aMuTH Ha iHPOPMAaIlil0, @ TAKOX SK IHIIIaTHBHI Ta CyIPOBIIHI JIUCTH.

124. YV pa3i HasgBHOCTI MijACTaB, SKi BH3HAIOTHCS OOTPYHTOBAHWMH JUISI CTBOPEHHS YCTaHOBOIO
JOKYMEHTIB y mamnepoBiif ¢opwmi, ciayx00BHil JTUCT O(OpMIIOETBCA y TanepoBid ¢opmi Ha
crieliabHOMY JUIsl JIMCTiB OnaHky Qopmary A4 (210 x 297 mimiMeTpiB). SIKIIO TEKCT JMCTa HE
HIEPEBUIIYE CEMU PSIIIKIB, BUKOPHUCTOBY€EThCs Oank opmary A5 (210 x 148 minimertpis).

125. Jluct mae Taki peKBI3UTH. JlaTa, PEECTpAIiHUIA 1HAEKC, MOCUIAHHS Ha JOKYMEHT, Ha SIKUI
JIAE€THCS BIJIIOBI/Ib, aJpecar, 3arojioBOK JI0 TEKCTY, TEKCT (OCHOBHHN PEKBI3UT CITy>KOOBOTO JIMCTA)
Ta ocobucre 3BepranHs (y pasi moTpeOH), BiAMiTKa MPO HasBHICTH AomatkiB (y pasi morpedu),
MITUC, BIIMITKA TIPO BUKOHABIIA.

126. JlaToro JimcTa € aTa peectparii BUXiTHOT KOPECIOH ICHITIT y CITy»K01 JTIJIOBOJICTBA.
127. SIx mpaBmIIO, y TUCTI HOPYUIYETHCS OJTHE MMUTAHHS.

128. Tekcr nucTa BHKIIATAETHCS Bij MEPIIO 0COOM MHOKHHU 3 BUKOPHUCTAHHSIM CIIB. “MPOCHMO
noBiIOMUTH...”  “po3’sicHIOeEMO, 10...”, abo BiX TpeTrboi 0coOuM OJHUHH - “MIHICTEPCTBO
iH(popMmye...”, “yIpaBIlliHHS BBa)Kae 3a JIOIUIbHE .

SIKIIO JUCT CKJIaJeHO Ha OJaHKy MOCaoBOi OCOOHM, TEKCT BHUKIAJAETHCS BiJ MEPIIOi 0coOu

OJIHUHU - “mpoury...”, “mpomnoxyto...”.

129. Cnyx00Bi JHUCTH MIAMUCYIOThCS BIAMOBITHO O I1HCTPYKIIi 3 JAUTOBOJCTBA YCTaHOBH.
['ep60BOIO MEYATKOIO 3aCBIAUYIOTHCS JIUIIE TapaHTIHHI JTUCTH.



130. CnyxOoBuii nucT y manepoBiii (Gopmi Bi3ye aBTOp TOKYMEHTa, KEPIBHUK CTPYKTYPHOTO
HiIPO3/Ty YCTaHOBH, B SIKOMY HOTO CTBOPEHO, Y pa3i HmoTpeOu (SKIIO B JIMCTI MOPYIIYIOTHCS
BBl Ta MPUHIMIIOBI IIMTAaHHS) KEPIBHUKHM 3aiHTEPECOBAHUX CTPYKTYPHHUX IiAPO3IiIiB
YCTaHOBU, a TAaKOXX 3aCTYIMHUK KEPIBHUKA YCTAHOBH, SKHH KOOPIAMHYE POOOTY CTPYKTYPHOTO
MiIPO3A1TY YCTAaHOBH, B SIKOMY CTBOPEHO BIIIIOBITHUMN JTUCT.

Jlokymenmu 00 3acioans Ko1e2iaibHUx Opeanis

131. ITigroroBka Ta opopMJICHHS JOKYMEHTIB /IO 3acCiJlaHb KOJIETIaIbHUX OPTaHiB 31HCHIOIOTHCS 3
METOIO OpraHi3aliifHoro 3a0e3MeYeHHs BiIOBITHOTO OpPraHy.

132. 3acigaHHsa KOJeETialbHUX OPraHiB NMPOBOAATHCSA BIIMOBIIHO 10 3aTBEPIUKCHUX IUIAHIB iX
poboTH Ta y pa3i moTpeou.

VY miani poOOTH KOJIETiaJbHOTO OpraHy 3a3HAyarOThCsl NMHUTAHHS, 1110 MOBUHHI PO3IJISAATHCS, 1aTa
pO3MIIALy, Tpi3BHINE, BJIAacHE IM’sl JONOBiaya Ta HANMEHYBaHHA CTPYKTYPHOTO MiApPO3ALTY
amapary KOJeriaJbHOTO OpraHy, SIKMA TOTye€ TOKYMEHTH JJISl PO3IJILY NMUTAHHS KOJIETialbHUM
OpTaHOM.

[TpoexT mmany poOOTH KOJIETiaJbHOTO OpraHy CKJIAJA€TbCs CEKpeTapeM IbOT0 OpraHy 3
ypaxyBaHHSM MPOIO3ULIINA CTPYKTYPHUX MiAPO3ALIIB arapary [boro opraHy.

KepiBHHKM CTPYKTYPHUX IiIPO3/ILUTIB arapary KoJeTiaJbHOTO OpraHy MOJAr0Th JIJIs BKIOYCHHS 710
IIaHy pPoOOTH KOJIETiaIbHOTO OpraHy Iepellik MUTaHb, sSKi BOHH BBAaXKAIOTh 3a HEOOXiaHE
PO3TJSHYTH Ha #oro 3acifganHi. Jlo mepemniky J0JaeThesi A0BiAKa 3 OOIPYHTYBAaHHSM MIJCTaB IS
BHECCHHS TTUTAHHS HA PO3IJISIT KOJIETIaIbHOT'O OPTaHy.

3aTBepUKCHUI KOJIET1alIbHUM OpPraHOM IUTaH POOOTH JTOBOJUTHCS JIO BiIOMAa WIEHIB KOJIET1aJIbHOTO
oprany 1 KepiBHHMKIB CTPYKTYpPHHUX HiApO3AiNiB ioro amapary. JlomaTkoBi mnMTaHHSA [0
3aTBEP/PKEHOI0 IUIaHy pOOOTH KOJIET1aJIbHOTO OpPraHy MOXYTh OyTH BKJIFOUEHI 3@ PIILIEHHSM HOTro
rojoBu. CekpeTap KOJEriaJlbHOrO oOpraHy iH(OpPMye BCIX WIEHIB KOJETiaJbHOTO OpraHy Ta
BIJINMOB1/IaJIbHUX BUKOHABIIIB PO BHECEHI JI0 IJIAHY 3MIHH.

133. JIokyMeHTH 3 IUTaHBb, 110 BHOCATHCS HA PO3TIISII KOJIETialIbHOTO OpTraHy, MOBHHHI ITO/1aBaTHCS
HE Mi3Hille HiK 32 I’STh JHIB JIO 3acCiJIaHHsd, a y pa3i IpOBeIeHHs 1103a4eproBoro 3aciflaHHs - He
MI3HIIIE HIX 32 OJIUH JIeHb. 3a3Ha4YeH1 JOKYMEHTH MICTSTh!

- JIOTIOBIJIHY 3alKCKy, aJpecoBaHy KoJieTiadbHOMY oprany (y pasi morpeOu), B sKiii IpPYHTOBHO
BUKIIJICH1 MUTAHHS 3 BUCHOBKAMH 1 IPOTO3UIIISIMU,;

- IPOEKT pitlieHHs (PO3MOPSHKEHHS, TOCTAHOBH) KOJIET1aIbHOTO OpPraHy, 3aBi30BaHHN KepiBHUKAMU
3aiHTEPECOBAHUX CTPYKTYPHHX IMiJPO3IUTIB HOTO amapary, Ta JOKYMEHTH 10 HbhOro (aHamiTHdHi

JIOBIIKH, TAOJIUII, JiarpaMu TOIIO), 3aBi30BaHi iX KEPiBHUKaMH, a y pa3i moTpeOH - MPOSKT HaKa3y;

- JIOBIJIKY TIPO TIOTOJKEHHS MPOEKTY pillleHHs (PO3MOPSIKEHHS, TOCTAHOBH) 13 3aiHTEPeCOBaHNUMHU
CTPYKTYPHHUMH MIAPO31IaMH YCTAHOBU Ta Yy pa3l NOTpeOr 1HIIMMH yCTaHOBaMHU,

- CIIUCOK 0ci0, SIK1 3aMpoIIyIOTHCS Ha 3aCiIaHHs KOJIET1aJIbHOTO OpraHy;

- 1HII TOKYMEHTH, HEOOX1TH1 /TSl pO3TJISITY TUTaHb.



134. JloxyMeHTH, TiATOTOBJICHI JUIsl PO3TJISAY KOJIETiaJbHUM OPTraHoOM, a TaKOX OJIMH MPUMIPHHUK X
KO, 30epiratoTbes y ceKpeTapst KOJIErialbHOTO OpraHy.

135. V pa3i npoBeneHHs 3aKpPUTOTO 3aCiJaHHs KOJETIaIbHOTO Oprany abo 3aKpHUTOro 0OrOBOPEHHS
OKpEeMHX IMUTAHb IIJrOTOBKA JOKYMEHTIB 3 BIANOBIIHMUX MUTaHb 3AIHCHIOETHCA 3 JOTPUMAHHIM
MOPSIKY pOOOTH 3 JOKYMEHTaMH, IO MICTATh 1HGOPMAITit0 3 0OMEKEHUM JTOCTYIIOM.

136. 3a miAroToBKY JOKYMEHTIB JUIsl TIPOBEICHHS 3aCilaHb KOJICTIAJIbHOTO OpPTaHy BiAMOBITAIOTh
KEpIBHUKH 3a1HTEPECOBAHUX CTPYKTYPHHX IIIPO3AUIIB HOTO amapary.

137. Cekperap KOJIETIaIbLHOTO OpraHy 31HCHIOE KOHTPOJb 32 CBOEYACHUM ITOJAHHAM JOKYMEHTIB
Ha PO3IJISII Ta MEpeBipsie iX Ha HASIBHICTD y MOBHOMY 0OCS31 Ta MPaBUIIbHICTE OPOPMIICHHS.

JlokyMeHTH, TOJaHi 3 MOPYLICHHSM YCTAHOBJIEHOTO MOPSAKY 1 CTPOKIB, 10 pO3IISILy HE
MPUAMAIOThCS.

138. PesynbraTH 3aciiaHHA KOJIETiaIbHOTO OpraHy oOQGOPMIIOIOTECA MPOTOKOJIOM 3TiAHO 3
BUMOTaMH, 3a3Ha4eHUMU y myHKTax 104-122 miei [ncTpykiii.

139. PimeHHs KOJeriii yCTaHOB peai3ylOThCSl NUISXOM BUAAHHS Haka3iB KEPIBHHUKIB YCTaHOB,
SIKUMH BOHH BBOJSTHCS B JIIO.

140. Butaru 3 mpoTokoiiB 0OpMIIIOIOTECA Ha BiIMOBIAHOMY OJAHKY 1 3aCBIUYIOTHCS MEYATKOIO
CITyOH J1IOBOJICTBA.

Joxymenmu npo ciyxnc608i 8i0pa0#ceH s
141. Cny>060Bi BiApsIKEHHS MPAIiBHUKIB Iepe10adaloThes y MiIaHi poOOTH yCTaHOBH.

142. V pa3i BUHUKHEHHs NOTpeOU y HaIlpaBJICHHI MpaliBHUKA Yy BIAPADKEHHs, HE mepeadaycHe
IUTAHOM pOOOTH YCTaHOBH, KEPIBHUKOM CTPYKTYPHOIO HIAPO3UTY, B SKOMY IpAIlO€ MPaliBHUK,
TOTY€ThCS JIOTMOBIJIHA 3allMCKa HAa BJAacHE IM’sl KEpIBHUKA YCTAHOBHM, B AKIM 3a3HAYa€eThcs IMPO Te,
Ky/IH, Ha SIKHU CTPOK, 3 KOO METOIO BiAPSKAETHCS TPAIliBHUK.

JlomoBiHa 3ammcKa pa3oM 3 TPOEKTOM HaKazy IMPO BIIPSDKEHHS IEPEIacThCs aapecary, sK
MPaBUIIO, HE Mi3HIIIE HiX 32 TP 100U 70 MOYATKY BIAPAIKECHHS.

143. Jna peectpauii BiApsAIKEHb BEAETbCA >KypHas, (OpMa SKOTO BHU3HAYAETHCS OKPEMHUM
HOPMAaTHUBHO-TIPABOBHUM aKTOM.

144. Tlicns moBepHEHHsSI 3 BIAPSJDKEHHS TOTYE Yy TpPHUJIEHHUH CTPOK HUCBMOBHI 3BIT MPO
BiIps/DKeHHsT (BUKOHAHHS 3aBIaHHS), a TaKOX IO/A€ 3BIT MPO BUKOPHCTAHHS KOIITIB y CTPOKH,
BU3HAYEHI 3aKOHOIaBCTBOM.

3BiT mpo BiAps/KeHHS (BUKOHAHHS 3aBJaHHS) Ta 3BIT PO BHKOPUCTAHHS KOIITIB MiAMUACYIOTHCS
NpaliBHUKOM, SIKHH mepeOyBaB y BIAPS/KEHHI, Ta MEpeJaroTbcs 10 KaapoBOi Ta OyXraarepchbKoi
CITY’>K0 YCTaHOBH BIATIOBITHO.

I11. Opranizanis 10KkyMeHT000iry Ta BUKOHAHHSI /IOKYMEHTIB
Bumoru mono paunionasizauii 10kyMeHT000iry

145. JlokymMeHTH, CTBOpEH1 y mamepoBiil ¢opmi, IpOXOAATh 1 ONpalboOBYIOThCS B YCTaHOBI Ha
€IMHUX OpTaHi3allifHUX Ta MPABOBUX 3acajax, BU3HAYCHI II€I0 IHCTPYKITIEIO.



146. EdexTnuBHA opranizallis JOKyMEHTOOOITY mepeadaJac:

- IPOXOJKCHHSI JIOKYMEHTIB B YCTAHOBI HAWKOPOTIIHMM IUISXOM;

- CKOPOYEHHS KiIbKOCTI 1HCTaHIIIH MPOXOKEHHS JOKYMEHTIB (30KpeMa, IIijl 4ac MOroKEHHS);
- YHUKHEHHS AyOJeTHUX omneparii mij yac poboTH 3 TOKYMEHTaMH;

- HeHTpaizamito (3AiCHEHHS OHOTUITHUX OIEpalliii 3 JOKyMEHTaMH B OJIHOMY MicCIIi);

- YCYHEHHS PYYHHX PYTHHHHUX OMepallii, siki MO’KHA aBTOMAaTH3yBaTH.

IIpuiitMaHHS Ta NePBUHHE ONPAMIOBAHHS JJOKYMEHTIB, 1110 HAAXOAATH 10 YCTAHOBH

147. [loctaBKa JOKYMEHTIB JIO YCTaHOBHM 3JIHCHIOETBCS depe3 cuctemy B3aemomii (y pasi
HAsIBHOCTII), a TaKOX MOJKE 3IMCHIOBATHCSA 3 BHKOPHCTAaHHSIM 3acO0iB IIOIITOBOIO 3B S3KY,
Kyp €pChKOIO Ta (DeIb’ €repChKOI0 CITykKO00I0.

[TomToro Ta yepe3 Kyp’ €pPChbKyY CIy)O0y JOCTaBISETHCS MMCHMOBA KOPECIIOHICHIIIS Y Pa3i HAsIBHOCTI
Hi/CTaB, SIKi BU3HAIOTHCS OOIPYHTOBAHUMHM TSI CTBOPEHHSI YCTaHOBOKO JOKYMEHTIB y TaIepoBii
¢dopmi, momToOBI KapTKH, OaHIAEepOIIi, IPiOHI MAKETH, a TAKOXK MEePIONYHI IPYKOBAHI BHIAHHS.
®enpa’erepcbKoro cy k0010 JTOCTABISETHCS ClIeIialibHa KOPECIIOHCHITIS.

148. Yci nokyMeHTH, 110 HaAXOAATh 0 YCTAHOBH, MPHHUMAIOTHCS IIEHTPAII30BAHO CITY)KOOKO
IIJIOBOICTBA.

BiamosinanpHMIA MPaIiBHUK Y J€HB HAJIXODKSHHS TOMITOBOI KOPECTIOHICHITIT IepeBipsie MITICHICTh
KoHBepTa (mMakeTa), BiAMOBIAHICTH aapECyBaHHs, i3 JOTPUMAHHIM MpPaBUI OE3MEKH PO3KPUBAE
KOHBEpT (I1aKeT), mepeBipsi€ BiAMOBIAHICTh BKJIaIcHb ONMUCY (HASABHICTH JOJATKIB 10 TOKYMEHTA).

BianosinanbHuUil MpaiiBHUK PO3KpUBAE BCi KOHBEPTH (MAKETH), 32 BUHITKOM THX, 1[0 MAalOTh HAITUC
"Ocobucto”. KouBepru (makeru) 3 BiaMiTkoo "OcoOucTO" mepenaroThesi aapecatam  0e3
BIJIKpUBAHHS 3 PEECTPAIIIEFO 3T1IHO 11.78 11i€l [HCTpYKIIii.

KonBeptun 13 rpudom "mns ciayx00BOro KOPUCTYBAaHHS  PO3KPHUBAIOTHCS BiJANOBIAAJIBHUM
OpaliBHUKOM, SKMH Ma€ TMpaBO MpaLOBaTH 3 JOKyMEHTaMH 3 TpudpoMm "It ciaykOoBOro
KOPHUCTYBaHHS".

PexomensoBaHna, creriaibHa Ta KOPECTOHJEHIlSI 3 OTOJIONICHOI I[IHHICTIO TPHUHUMAETHCS T
PO3MUCKY B KypHai, peecTpi a0 MOBiTOMIIEHH] IPO BPYUCHHS.

149. V pa3i HaIXOKEHHS KOPECTOHIEHIII1 3 BiAMiTKOIO “TepMiHOBO” (DiKCY€ThCS HE JUIIE J1aTa, a
1 TOIMHY Ta XBUJIMHU JOCTABKH.

VYV pasi BIACYTHOCTI B YCTaHOBI CHCTEMH €JIEKTPOHHOTO [IJIOBOJCTBA JOKYMEHTH, IO HATINIILIN
gyepe3 CHUCTEMY B3a€eMOJIii, APYKYIOThCS Ta O(QOPMITIOIOTHCS CIY>KOO0I0 MITOBOJCTBA SK IMarepoBa
KOITisI €JIEKTPOHHOTO OPUTIHATY, 3aCBIYEHA IMEUATKOK CIIYKOH IJIOBO/ICTBA.

150. KonBepT 30epiraroTbes i JOAAFOTHCS A0 JOKYMEHTIB y pa3i, KOJH JIUIIE 32 KOHBEPTOM MOYKHA
BCTAHOBHUTH aJIpecy BIANpPaBHHUKA, Yac BiAMpPaBIEHHS Ta OJCpXKaHHS JOKyMEHTa a00 y KOHBEpTi
BIJICYTHI OKpeMi JOKYMEHTH YH BCTAHOBJICHO HEBIATOBIAHICTH HOMEPIB JOKYMEHTIB HOMEpaM,
3a3HAYCHUM Ha KOHBEPTI, @ TAKOXK aJIPECHI SIPIUKH PEKOMEHJOBAaHUX KOHBEPTIB 1 MAKETIB.



VYV pasi BiACYTHOCTI NOAATKIB, 3a3HAYEHHX Yy JMOKYMEHTi, a00 OKpeMHX apKyIiB, a TaKOX 3a
Ha}IBHOCTl IIOMMUJIOK B O(I)OpMJ'IeHHl JOKYMCHTAQ, IO YHCMOKIIMBJIKOE MOro BUKOHAHHS (BlﬂcyTHICTB
mianucy, BiAOWTKa meyaTtkd, rpudy 3aTBEPKCHHS TOINO), JOKYMEHT HE pPEECTPYEThCS i
MMOBCPTAETHCA BlI[HpaBHI/IKOBl 13 3a3HAYCHHAM IIPUYMHU MMOBCPHCHHA 2160 I/IOMy HOBlI[OMJISICTBCSI
PO MOBEPHEHHS JOKYMEHTA TeJIS(h)OHOM.

VY pasi MomKOHKEHHS KOHBEPTA pOOUTHCS BiJMOBIIHA BIIMITKA Y ITOIITOBOMY PEECTPI.

VY pasi BiiCyTHOCTI, HEIUTICHOCTI BKJIaJIeHh BHACIIAOK TOMIKO/KEHHS KOHBEPTA, YIMaKyBaHHs, 110
NpU3BEIO 10 HEMOXJIMBOCTI TPOYUTAHHA TEKCTYy JIOKYMEHTa, CKJIQJa€ThCS akKT Yy JBOX
NPUMIPHUKAX, OJHUH 3 SKUX HAJCWIAETHCA KOPECIOHJICHTY, a IHIIMHA 30epira€Tbcs y CIyx0i
JIIIIOBOJICTBA.

151. JIoKyMeHT IMOBEpPTAETbCSA BiANPABHUKOBI 0€3 po3risiny y pasi WOro HaJaXOJDKEHHS HE 3a
a/Ipecoro, Ha/IXOKEHHS MArlepoBOrO MPUMipHUKA JOKYMEHTA, SIKUI BXKe HAAIWIIOB y €JICKTPOHHIN
dopmi uepe3 cuctemy B3aemo/ii, a00 HAAXOJDKEHHS JOKYMEHTa y MamnepoBiil ¢popmi 0e3 HasBHUX
Ha T€ MiJACTaB, SIKI BHU3HAIOTbCS OOIPYHTOBAaHMMH JUISi CTBOPEHHS YCTQHOBOIO JOKYMEHTIB Y
nanepoBiii popmi.

152. Y pasi onepkanHs (paKCUMIIBHOTO MTOBIIOMIICHHS IOKYMEHT HE PEECTPYETHCS.

IlonepenHiii po3rsig 10OKyMeHTIB
153. Bei BXiiHI TOKyMEHTH MiUISITal0Th MOMEPEAHBOMY PO3TIISAY B CIY»KO1 1IJTOBOACTBA.

154. T1ix yac monepeIHHOro PO3IIIAly BU3HAYAETHCS:
- YM Ma€ JOKYMEHT OYTH JIOMYIIEHUH 10 peecTpartii;

- YU OTpedye PO3TisAy KepIBHUIITBOM YCTAaHOBU a0o mepeaadl micis peecTpaii 10 CTPYKTYPHOTO
MiapOo3aAUTy ab0 CTPYKTYPHHUX MIAPO3AUIIB BIAMOBIIHO 10 (PYHKIIOHATBLHOTO PO3MOALTY 000B’S3KIB
B YCTaHOBI,

- YW HAJISKUTH JI0 JOKYMEHTIB TEPMiHOBOTO PO3IIIsiy (OmpariroBaHHsl).

155. Ha cranii monepeaHboro po3riisify 3A1HCHIOETbCS BiAOIp JOKYMEHTIB, IO HE MiJUIATaloTh
peecTparlii ciay>k0010 TIJOBOJICTBA, a TAKOXK TAKWX, IO MEPEJAIOTHCS IS CIEIMIabHOTO OOJIKY
CTPYKTYPHHUM MiAPO3/iiaM, 10 BUZHAYEHO y J0JIaTKY 6.

Peectpanis noxkymenTiB

156. Peecrtparis TOKyMEHTIB BCIX KaTETOpiil MOJSTae y CTBOPEHHI 3alucy OOJIKOBUX JaHHUX PO
JIOKYMEHT Ta 0(OpMIICHHS peeCTpalliifHO-MOHITOPUHTIOBOI KapTKH B €JIEKTPOHHIN GopMmi y cuctemi
€JIEKTPOHHOTO [IIJIOBOJICTBA 13 3a3HAYCHHSIM OOOB’SI3KOBHUX PEKBI3HTIB, 3a JOMOMOTOI0 SKHUX
¢ikcyeTbes (paKT CTBOPEHHS, BIANPABICHHS a00 O/lepKaHHs JTOKyMEHTA IIISIXOM MPOCTaBJICHHS Ha
HBOMY PEECTPAIIMHOTO 1HJAEKCY 3 TMOJAIBIIUM BHECEHHSM 0 PEECTPaIliiiHO-MOHITOPUHTOBOT
KapTKUA HEOOX1THUX BiJOMOCTEH.

Y BeO-MoAysi cUCTeMHU B3a€MOJIi TOJIATKOBO PEECTPYIOTHCS JIUIIE JOKYMEHTH, SIKi HAMIHIIIN a0o
OyIyTh BiJIIIpaBJIEH] Yepe3 CUCTEMY B3a€MOIII.

VY pa3i notpebu mnepenik 000B’SI3KOBUX PEKBI3UTIB pPeeECTPaIiiiHO-MOHITOPUHIOBOI KapTKH MOXKeE
Oytu ponoBHeHU#l. IlopsoK pO3MILIEHHS PEKBI3UTIB Yy peecTpalifHO-MOHITOPUHIOBIM KapTii
BHU3HAYAETHCS IHCTPYKIIEIO 3 AUIOBO/ICTBA YCTAHOBH.



Peectpartiss H1OKYMEHTIB TPOBOIUTHCA 3 METOIO 3a0e3MeueHHs iX O0O0JIIKYy, MOHITOPMHTY CTaHy
BUKOHAHHS 1 ONIEPaTUBHOI'O BUKOPUCTAHHS HAIBHOI B JOKYMEHTaX iH(opMmariii.

157. Peectpaiisi JOKYMEHTIB TPOBOJIUTHCS IIEHTPAII30BAHO CIYXKOOK JIUIOBOJICTBA KOXKHOI
YCTaHOBH — IOPHJIWYHOI OCOOM, a JOKYMEHTH 3 KaJpPOBHX IUTaHb - KaJIPOBUMH CIyx0amw,
(iHAHCOBUX — OYXTaNTepChKUMU CITyKOaMH.

158. JIokyMeHTH PEeCTpPYIOTbCA JHILIE OIUH Pa3: BXiAHI - Y JCHb HAJIXOKEHHS, CTBOPIOBAHI - y
JICHB TiINHCAaHHS a00 3aTBEPKEHHSI.

159. V pasi nepenadi 3apeecTpoBaHOTO JOKYMEHTA 3 OJTHOTO CTPYKTYPHOTO MiIPO3iTy 0 1HIIOTO
HOBHI peecTpaliiiHuii iHIeKC Ha JOKYMEHTI HE TIPOCTaBIISIETHCSL.

160. IokyMeHTH pEECTPYIOTHCS 3a TPYyIaMu 3aJIeXKHO BiJ Ha3BU BUY, aBTOPA 1 3MICTY JTOKYMEHTIB
3TiJIHO HOMEHKJIATYPH CIIPaB.

161. Peectpaiiisi JOKyMeHTa 3[1HCHIOETHCSA B KYpHAJIbHIA (opMi a00 3 BUKOPUCTAHHSIM CHUCTEMU
CJICKTPOHHOTI'O JIIJIOBOJICTBA YCTaHOBHU (o1aTku 7 i 8) uM y pasi ii BiICYTHOCTI:

- IGHTPAJII30BaHO 13 3aCTOCYBAaHHSM BEOMOTYJIS CACTEMH B3aEMO/I1;

- JIOTIOBiJHI Ta CIIy>kOOB1 3aIHMCKH, CIIELiali30BaHi JOKYMEHTH - i3 3aCTOCYBaHHSM IPUKIAIHOTO
IPOrPaMHOTO 3a0€3IeYeHHS.

162. YV pa3i 3acTOoCyBaHHS CHUCTEMH EJIEKTPOHHOTO MAIIOBOJICTBA YCTaHOBU (DOPMYETHCS €IMHA
HeHTpalli3oBaHa 0a3a peecTpalifHUX JaHUX YCTAHOBH, IO 3a0e3Medye MpaliBHUKIB iH(pOpMaIlieo
PO BCi JOKYMEHTH YCTAHOBHU Ta iX MiCII€3HAXOKCHHSI.

Opranizanis nepegayvi J10KyMeHTIB Ta iX BUKOHAHHS
163. Jlns 3a0e3redyeHHs] CBOEYACHOTO BUKOHAHHS JOKYMEHTIB CIIy»k0a IUTOBOJICTBA PO3pOOIIsie
rpa¢iky nepeaayi KOpecIoHIeHIT KepIBHUIITBY YCTAHOBH 1 CTPYKTYpPHHUM MIAPO3/A1IaM.

164. 3apeectpoBaHi JOKYMEHTH NEpEAalOTbCS Ha PO3IJIA] KEpIBHUITBA YCTAaHOBU B JEHb iX
HAJXO/KEHHS a00 HacTyMHOro poOodYoro AHs y pasi iX HaaXo[KeHHs micias 17 ronuHu. AKTu
OpraHiB JIepXKaBHOI BJIaJd, JAOPYYEHHS BHUIIMX MOCAJOBMX OCi0, 3aUTH 1 3BEPHEHHS HApPOJIHUX
JIenyTaTiB, a TakoXX KopecrnoHjeHuiss BepxoBHoi Pamu VYxkpainu, Anminictparnii Ilpesunenta
VYkpainu, KaGinery MinicTpiB YkpaiHu, KOpPECHOHJEHIlis, 1[0 HAIXOIUTh BiJ] YCTAaHOB BHILOIO
P1BHS, IEPEAIOTHCS HA PO3IJISA] HEBIAKIAIHO.

165. JIokyMeHTH, pO3TIISIHYTI KEPIBHUIITBOM YCTaHOBH, MOBEPTAIOTHCS 3 BiIIOBITHOIO PE3OITIOIIIEI0
ci1y>k01 1IJI0BOJICTBA, KA 3JIIHCHIOE Mepeady JOKYMEHTIB Ha BUKOHAHHS.

166. /IokyMeHT, BUKOHABISIMH SIKOTO € KiJIbKa CTPYKTYPHHUX MiJPO3/1UIB, IEPEIA€ThC BUKOHABIISIM
OJTHOYACHO y BHUTJIAAI KOMiil 3 Tepefadero OpWTiHady TOJIOBHOMY BHUKOHABIIO, BU3HAUYEHOMY B
PEe30JIIOLIiT nepimuM ado eIeKTPOHHUMHU 3ac00aMHu.

167. dakt mepenayi JOKYMEHTIB BHUKOHABIIM (DIKCYETHCS MUISIXOM MPOCTABIEHHS BIAMOBIIHOT
BIIMITKM B KypHaJll YU PEECTPALiifHO-MOHITOPUHIOBIN KapTIi 13 3a3Ha4eHHSIM 1HopMalii Mmpo
BHUKOHABIIIB, IKUM MEPEIAHO MANepOBUIl OPUTiHAT JOKYMEHTA Ta MO0 KOMii.

168. Ilepemaya 1OKyMeHTa 3 OJHOTO CTPYKTYpHOTO MiApPO3AUTY 10 IHIIOIO B OOOB’SI3KOBOMY
MOPSAIKY 31HCHIOETHCS Yepe3 ciyK0y I1I0BOACTBA, IKa pOOUTH BIANOBIIHY BIAMITKY B KypHaJl un



PEECTPAIITHO-MOHITOPUHTOBIM KapTili. JIoKyMeHTH, BUKOHAHHS SKHX TepeOyBae Ha KOHTPOII,
NepefaloTbess 0 IHMMX CTPYKTYPHUX MiAPO3AUIIB a00 1HIIMM BHUKOHABISIM TUIBKH 3
MOBITOMJICHHSIM TIPO 1€ CITY>KO1 KOHTPOJIIO.

169. Tlepenaya MOKYMEHTIB y CTPYKTYPHHUH MIIPO3AUT — IOPUIUYHY OCOOY 3MIMCHIOETHCS uepe3
0co0y, BIINOBIIaTbHY 32 JUIOBOACTBO B CTPYKTYPHOMY ITiPO3ILII.

170. BiamoBimanpHICTh 32 BUKOHAHHS JOKYMEHTa HECYTh OCOOH, 3a3HAaueHI Yy pO3MOPSTIOMY
JIOKYMEHTI, pe30JIoLlii KepiBHUKA YCTAHOBH, Ta MPAIlIBHUKH, SKHUM O€3II0CEPEIHBO JOPYYCHO HOTO
BUKOHAHHA.

["oy10BHMIA BUKOHABEIb OPraHi3oBy€ poOOTY CIIBBUKOHABIIIB, 30KpeMa BU3HAYa€ CTPOKU MOIAHHS
HUMH TIPOTIO3HIIiH, HOPSIOK MOTOKEHHS 1 MiATOTOBKH NPOEKTY JOKYMEHTA.

CniBBHKOHABIIl BIAMOBIAAIOTH 3a TMIATOTOBKY Ha HAJIEKHOMY pIiBHI Ta CBO€YAacCHE TIOJIaHHS
TOJOBHOMY BHUKOHABLIO TMPOMO3MIIA. Y pa3i HECBOEYACHOTO IOJAHHS  MPOTMO3UIII
CIIBBUKOHABIISIMU TOJIOBHHI BUKOHABEIIb iH)OPMYE TPO 11e KEPIBHUKA, IKUH HAJIAB IOPYUCHHSI.

171. BuxkoHaHHS JOKyMeHTa mepenbayae 30MpaHHS Ta OINpalloBaHHsA HEOOXigHOi iHopMailii,
MiATOTOBKY MPOEKTY BIAMOBiAI Ha JOKYMEHT YH HOBOTO JOKYMEHTa, HOro oQOpMIICHHS,
HOTO/KCHHS, MOJJAHHS JUTS iAMUCaHHs (3aTBEPHKEHHSI) BiAMOBITHOMY KEPiBHUKY.

172. Tlepen moiaHHsAM MPOEKTY AOKYMEHTA Ha MIANKC BIAMOBIIHOMY KEPIBHUKY aBTOP JOKYMEHTa
3000B’sS3aHUI TIEPEBIPUTH TIPABHIBHICT WOTO CKJIAAeHHS Ta O(OpMIICHHS, IMOCWIAHHS Ha
HOPMATUBHO-TIPABOB1 aKTH, YTOUHUTH LU(POBI JAaHi, HASBHICTh HEOOX1IHUX Bi3 1 JOJATKIB.

173. JlokyMeHT MOoJaeThes Ha MIAMKC Pa3oM 3 JOKYMEHTaMH, Ha BUKOHAHHS YM Ha MiJCTaBi SKUX
HMOTO CKIIAJICHO.

174. Slxmio MOKyMEHT HAJCUIIAEThCS JO KITBKOX YCTaHOB, SIKI HE € KOPUCTyBadaMU CHUCTEMHU
B3a€MOJI1, micng Horo peectpauii ciry>k06a AITOBOJCTBA OPraHi30BY€ BHMIOTOBJIEHHS HEOOXiIHOL
KUTbKOCTI IPUMIPHUKIB.

175. ABTOp nOKyMeHTa Yy pa3l BIAMYCTKH, BIIPSKEHHS, 3BUIbHEHHsS 3000B’sI3aHUI IepenaTu
IHIIOMY TPAI[iBHUKOBI 3TiJHO 3 JIIOYUM pO3MOAUIOM YyCi HEBUKOHAaHI JOKYMEHTH Ta
noiHQOpMyBaTH CIyKO0y KOHTPOJIIO MPO Tepenady JOKyMEHTIB, BUKOHAHHS SIKUX IepedyBae Ha
KOHTPOJII.

Opranizaniss MOHITOPHHTY BUKOHAHHSI IOKYMEHTIB

176. MOHITOPHHT BUKOHAHHS YIIPABIIHCHKUX PIIIEHb € CKJIAJJOBOI0 CUCTEMH KOHTPOJIIO B yCTaHOBI
Ta MPOBOJUTHCS 3 METOIO HArJISTy 32 BUKOHABCHKOIO TUCLMILIIHOW. MOHITOPUHT BKIIIOYaEe B cede
Oe3nepepBHE CIIOCTEPEKEHHS 3a MPOLECOM BUKOHAHHS YIPABIIHCHKUX pINIEHb Ta BHSBJICHHA
BiJIXHMJICHb BiJl CTPOKIB BUKOHAHHS 1HIHKATOPIB.

177. Y cTpykTypHHX mifpo3ainax Oe3nocepeaHiil KOHTPOJIb 32 BUKOHAHHIM JIOKYMEHTIB 3/11HCHIOE
0co0a, BIAIIOBigaIbHA 34 JIJIOBOICTBO.

178. Crtpok BHWKOHaHHS JOKYMEHTAa MOXKE BCTAHOBJIIOBATHUCS Y HOPMATHBHO-IIPABOBOMY aKTi,
PO3MOPSAUOMY JOKYMEHTI a00 pe30rollii KepiBHUKA YCTAHOBH.

179. Ctpoku MOXyTb OyTH THUIIOBUMHU a00 1HIUBIAyaIbHUMH.



TurmoBi cTPOKM BHKOHAHHS JOKYMEHTIB yCTAQHOBIIOIOTHCS 3aKOHOZAABCTBOM. CTPOKHM BHKOHAHHS
OCHOBHHX JIOKyMEHTIB HaBOZAThCA y A0AaTKy 9.

[HUBIAyaNbHI CTPOKH BCTAHOBIIOIOTHCS KEPIBHUKOM yCTAHOBH.

180. [lokyMeHTH, B IKHX CTPOK BUKOHAHHS HE 3a3HAUCHO, SKi HE € JOKyMEHTaMH iH(OpMaIiiiHOTO
xapakTepy abo He MICTITh KOHTPOJbHUX 3aB/IaHb, TOBUHHI OyTH BHKOHAaHI He mMi3Hime Hix 3a 30
JTHIB 3 MOMEHTY PE€eCTpallii TOKyMEHTa B YCTAHOBI, /IO SIKOT HA[IAIIIOB JOKYMEHT.

181. Sxkmo 3aBmaHHs TOTpeOye TEPMIHOBOTO BHMKOHAHHS, y TEKCTI 3aBAaHHS OOOB’S3KOBO
3a3HAYAETHCS] KOHKPETHUH KIHIIEBUH CTPOK BUKOHAHHS.

182. CniBBuKoOHaBIII 3000B’s13aHi MMOJaBATH MPOIIO3UIIii TOJOBHOMY BUKOHABITIO MPOTITOM TEPIIOT
MOJIOBUHH CTPOKY, BiJIBEJICHOTO JJIsi BUKOHAHHS JOPYUYCHHS, 3aBIaHHS.

183. V pa3i norpebu iHAMBIAyaTbHHA CTPOK BUKOHAHHS JIOKYMEHTa MOXe OyTH HPOJOBXEHO 32
OOIPYHTOBAaHHMM IPOXAHHSM BHKOHABII, SIKE TIOJAETHCS 0€3 TOTO/PKEHHS 3 IHIIUMH CTPYKTYPHUMHU
migpo3aimaMu Oe3rmocepeIHhO MOCaaoBiii 0co0i, sSka BCTAaHOBWJIA CTPOK. BiAmoOBiIHE NpPOXaHHS
MOJIA€THCS HE Mi3HIIIE HiXk 32 TPU pOOOYMX JHI 10 3aKIHYEHHS BCTAHOBJICHOT'O CTPOKY.

184. Tlpomo3wuilisi MOAO0 MPOJOBXKEHHS CTPOKY BUKOHAHHS 3aBJaHb, BH3HAUCHHX BepXOBHOO
Pamoro Vkpaiam a6o Ilpesumentom Ykpainu, mo Hamiciani KabGimerom MiHicTpiB Ykpainw,
nonaethesi Cekperapiaty Kabinety MinicTpiB YkpaiHu BiANOBiIadbHOO 32 BUKOHAHHS YCTAHOBOIO
pa3oM 3 TMPOEKTOM JHCTA, AJAPECOBAHOTO BIAMOBIAHO KepiBHUKOBI Amapaty BepxoBnoi Pamm
VYkpainu un ['maBi Anminictpaiii IIpe3unenta Ykpainu, 3a ciM JHIB 10 3aKiHUEHHS BCTAHOBJICHOTO
CTPOKY.

185. besmocepenHiii MOHITOPUHT BHKOHAHHS JIOKYMEHTa IMPOBOAMTHCS Ha TIJICTaBi PE30FOLIi
KEpiBHUKA YCTaHOBH.

186. PeectpariiiHO-MOHITOPUHTOBI KapTKH JOKYMEHTIB, 00 BUKOHAHHS SIKUX IPOBOIUTHCS
MOHITOPUHT, JUIsl 3pYYHOCTI MOXYTh TpYIyBaTHCS 3a CTpOKaMu (HAOJMKEHHSIM CTPOKIB)
BUKOHAHHS JIOKYMCHTIB, 32 BUKOHABIISIMH, 32 KOPECIOHAEHTaMH ab0 rpynamu (Haka3ud 3 OCHOBHOI
JISITBHOCTI, HaKa3! 3 aIMiHICTPAaTUBHO-TOCTIOIAPCHKUX MUTaHb, TOPYYCHHS BUIIMX OPTaHIB BJIAJIH,
JOpYYEHHS KEPiBHUKA YCTAHOBH TOIIIO).

187. Ha onuH n0KyMeHT Moke OyTH 3aBelieHa JIMIIE OJHA PEeCTpalliiiHO-MOHITOPUHIOBA KapTKa
HE3aJIe)KHO B1J KIJIBKOCTI BHUKOHABIIIB 200 CTPOKIB BUKOHAHHS OKPEMHUX 3aB/JaHb, 3a3HAUYEHUX Y
JIOKYMEHTI.

188. JlaHi mpo XiJ BUKOHaHHS JOKYMEHTa MOXXYTb BHOCUTHCS JI0 PEeCTpaLiiiHO-MOHITOPHHIOBOT
KapTKH Ha MIICTaB1 iX 3aMUTy TeJIePOHOM abo i1 yac MepeBIpKU POOOTH CTPYKTYPHOTO MIAPO3ILTY

- BUKOHABIIA.

189. 3a 3anuTOM CTPYKTYpHOIO MiZAPO3ALTY CIIy>k0a KOHTPOJIIO HaJae iHpopMallito nMpo JOKYMEHTH,
BUKOHABIIEM SIKUX € BIAMOBITHUM MiAPO3/1I, MO0 SKUX MPOBOJAUTHCS MOHITOPHUHT.

190. Tndopmarist Mpo CTaH BUKOHAHHS B3SITUX HAa KOHTPOJb JTOKYMEHTIB y3arallbHIOETBCS CTAHOM
Ha TepIIe YUCIO KOKHOTO MICSIS 1 OAA€ThCS KEPIBHUITBY ycTaHOBH (1oxaTok 10).

Indopmaniiino-goBinKoBa podoTa 3 JOKyMEeHTAMHU



191. IadopmariitHO-T0BIKOBa poOOTa 3 EINEKTPOHHUMH JOKYMEHTAMH TIOJIATa€ B TIOMIYKY
HEOOXIJTHUX JTOKYMEHTIB.

IMopsinok onpanBaHHS TA HAACWIAHHS BUXITHUX JOKYMEHTIB

192. BuxiaHi TOKYMEHTH y TanepoBiii ¢opmi, CTBOPEHI B YCTAHOBI y pa3i HAsABHOCTI IMIJICTaB, SIKI
BU3HAIOTHCSI OOTPYHTOBAHUMH JUI CTBOPEHHS JOKYMEHTIB Yy HamepoBiid ¢GopMmi, HaJACHUIAIOTHCS
ajpecataM 3 BHKOPUCTaHHSM 3acO0IB MOMMITOBOTO 3B’SI3KYy, €JEKTPO3B’SI3Ky, a TaKOX
JIOCTaBIISIOTHCS Kyp €PChbKOI0, Pelibl’ ErepChbKO0 CITyKOO0¥0.

193. OmnparroBanHsl JOKYMEHTIB Uil BiANpaBIEHHS 3ac00aMH MOIITOBOTO 3B’S3KY 3I1MCHIOETHCS
CITy>K00I0 iIOBO/ICTBA YCTAHOBH BiIOBIAHO 0 [IpaBui HaiaHHs OCITYT MOIITOBOTO 3B SI3KY .

194, BuximHi JOKYMEHTH OIPaIlbOBYIOTHCS 1 HAJACHIAIOTHCS ICHTPATi30BaHO B JIGHb 1X
HA/IXO/DKEHHS BiJl CTPYKTYpPHUX HiAPO3JLTIB - BUKOHABIIB a00 HE Mi3HIilIE HACTYIHOTO POOOYOro
ITHSL.

195. He nomyckaeTncsi:

- HaJIcuJIaHHs abo mepeaada JOKYMEHTIB 0e3 iX peecTpallii y ciryx0i Ii710BOACTBA;

- nyOyieTHe HAJCWIAHHS NPUMIPHHKA, y TOMY YHCJIl OPUTIHAJIBHOTO, JOKYMEHTa y TarepoBii
dopMi, KO HOTO MPUMIPHUK a00 KOTIIIO BXKE HAJIICTIAHO B CIICKTPOHHIN (Popmi.

196. I1ix yac mpuiiMaHHs BiJ] BUKOHABI[IB BUX1ITHUX JOKYMEHTIB MPALiBHUKH CIY>KOU NiJOBOJICTBA
3000B’s13aHi MIEPEBIPUTH.

- IPaBUIIBHICTH OOPMIICHHS TOKYMEHTa (CKJIa i PO3MIIIICHHS B HbOMY BCiX PEKBI3UTIB);
- HAsIBHICTP 1 MPaBUJIBHICTh 3a3HAYCHHS aJ[PecH;

- HasIBHICTh HA JOKYMEHTI BIIMITKH TIPO JIOJATKH,;

- HasIBHICTh yCiX HEOOXITHUX MiAMuUCiB (MMe4aToK) Ha JOKYMEHTI Ta J0/IaTKax JI0 HhOTO;
- HasIBHICTB JIOJATKIB Ta iX BIAMOBIIHICTh 3asBJICHOMY CKIIAJy;

- BIATIOBIAHICTH KUIBKOCT1 MMPUMIPHHUKIB KUIBKOCTI aJipecaTiB;

- HAsBHICTh Bi3 Ha MaNepoOBOMY MPUMIPHHUKY BHUXIJTHOTO AOKyMeHTa (y pa3i HEOOXiTHOCTI HOro
CTBOPEHHSI), LI 3aJIMIIAETHCS Y CIIPaBaX YCTAaHOBH.

197. Ha opuriHanax JOKYMEHTIB, sKi MiJUIAraroThb MOBEPHEHHIO, Ha BEPXHbOMY IPaBOMY MOIi
MePIIOi CTOPIHKU CTaBUTHCS mtam “Iliisrae moOBEpHEHHIO ™.

198. JlokyMeHTH, IO HAJCHJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY X aJIpecaToBi, BKJIANAIOTHCS B
oqvH KoHBepT (ymakyBaHHs). Ha KOHBEPTI NPOCTaBISIOTbCS PpEECTpAIliiiHI 1HAEKCH BCIX
JIOKYMEHTIB, SIK1 MICTSITbCSl Y KOHBEPTI.

199. Anpecu MOXYTh HAHOCHTHCS HA KOHBEPT APYKAPCHKUM CIIOCOOOM.

200. JToxkyMeHTH, IO JOCTABJISIFOTHCS (eIb]I ErepChbKOI0 CITY)KOOF0, TEePEIaloThCs ajpecaTaM ITij
PO3MUCKY Y BIAMOBIIHINM KHU3I.
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201. JocumanHs abo 3aMiHa HAJICIAHOTO paHINIE JIOKYMEHTa 3/IHCHIOIOTHCS 3a BKa3iBKOIO
1ocazioBoi 0coOM, siKa Mmiamucaia JOKYMEHT, a0o KepiBHUKA CIIy>KOM MiJIOBOJACTBA. Y TaKOMY
BUMIAJIKY B JOKYMEHTI 3a3HAYa€ThCs, IO BIH € JOCHIAHHSAM a00 HAJCHIIAE€THCS Ha 3aMiHy paHilie
HA/TICIIAHOMY .

202. IlpwuifoM ciryk0010 AUTOBOJICTBA BUXIHUX JTOKYMEHTIB, IHIIUX IMOIITOBUX BiJIPAaBJICHb BiJl
BHUKOHABIIIB 3IICHIOETHCS IMTPOTATOM BCHOI'O POOOYOro Yacy yCTaHORBH.

IV. CucremaTu3anisi Ta 30epiranHsi J0KyMeHTIB y AiJIOBOACTBI

CkJajeHHs HOMEHKJIATYPH CIIPaB

203. HomenknaTypa cmpaB MpH3HA4YC€HA JJIS BCTAHOBJIICHHS B YCTaHOBI €IWHOTO TMOPSIKY
dbopMyBaHHS CIpaB s JIOKYMEHTIB, CTBOPEHHMX Y €JGKTPOHHIM Ta mamepoBiii dopmax,
3a0e3nedeHHs X 00Ky, ONEpaTUBHOTO MOUIYKY JTOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BU3HAYCHHS
CTPOKiB 30epiraHHsl CIpaB 1 € OCHOBOIO JUIsl CKJIQJICHHSI OINMHUCIB CIIPaB MOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiraHHs, a TaKOX Jyiss OOJIKY crpaB THM4acoBoro (o 10 pokiB BKIIFOYHO)
30epiraHHs.

Jlo HOMEHKJIATypHU CIIPaB BKJIFOYAIOTHCS HA3BH CIIpaB, IO (OPMYIOTHCS Ta BiJIOOpakaroTh
yci eranmu poOOTH, KA JOKYMEHTYEThCS B YCTAaHOBi, 30KpeMa CIIPaBH MOCTIHHUX Ta THMYACOBO
JIFOYHX paji, KOMICii, KOMITETIB.

Ctpoku 30epiranHs JOKYMEHTIB (HAJIeKHICTh IO CIIPABU) BU3HAYAIOTHCS IMiJ] Yac peecTpariii
(1 BXiIHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JAOKYMEHTA aBTOPOM 3TiTHO 13 3aTBEPHKCHUM
Min’toCTOM MEepenikoM THIOBHUX JOKYMEHTIB, 1[0 CTBOPIOIOTHCS MijJ Yac MISIBHOCTI JEpyKaBHUX
OpraHiB Ta OpraHiB MiCLIEBOTO CaMOBPSAyBaHHS, IHIIUX YCTAHOB, MiJIPUEMCTB Ta OpraHi3amii, i3
3a3HauEHHSM CTPOKIB 30€piraHHs JOKYMEHTIB.

[liero IHCTpyKIli€l0 BHU3HAYAIOTHCS OKpPEMI1 OCOOIMBOCTI CHCTeMaTu3alii Ta 30epiraHHs
JIOKYMEHTIB Y MamnepoBiil ¢popmi, sIKi 3aCTOCOBYIOTBCS y pa3i HasBHOCTI MiCTaB, IKi BU3HAIOTHCA
OOIpYHTOBaHUMH JIJIsl CTBOPEHHSI YCTAHOBOIO JOKYMEHTIB y Maneposiil popmi.

204. Homenkarypa crpaB - 1¢ 000B’SI3KOBUH I KOXKHOI YCTAaHOBH CHCTEMATH30BAHUI TIEpEITiK
Ha3B (3aroJIOBKiB) crpaB, 110 (GOpMYyIOThCS B 1i JiOBOJCTBI, 13 3a3HAYEHHSM CTPOKIB 30epiraHHs
BiAMOBIAHKX cripaB (moxatku 111 12).

205. 3BeieHa HOMEHKJIATYpa CIIPaB YCTAHOBH CKIIAJAETHCS Y YOTUPHOX MPUMIPHUKAX, HA KOKHOMY
3 SKMX TOBUHEH OYTH 3alOBHEHHMH TpHU} MOToJUKEHHS 3 BIANOBIAHUM JEPKaBHUM apXiBOM.
[Mepmunit (HeQOTOPKAHHUIT) TPUMIPHHUK 3BEJCHOT HOMEHKJIATYPH CIpaB 30epiraeTbcs y CIIy)KoOi
JUIOBOJCTBA, JAPYTHMM - BHUKOPUCTOBYETHCS CIYX 00K IJIOBOJACTBA sIK poOouuit, Tperih -
MepeacThCsl 10 apXiBHOTO MIAPO3AUTY YCTAaHOBH JUIsl 3A1MCHEHHS KOHTPOJO 3a (OPMYBaHHSIM
CHpaB y CTPYKTYPHHUX MiJPO3/iJaX, YeTBEPTUH - HAJICUIIAETHCA J0 IEP’KaBHOTO apXiBy.

206. CTpyKTypHI HiAPO3/iJIH YCTAHOBU OTPUMYIOTh BUTATH 3 BIAMOBIAHUX PO3JUTIB 3aTBEPIKEHOT
3BeJIeHOT HOMEHKJIATYpH CIIpaB AJIsi BUKOPUCTAHHA y poOOTI.

207. I'padt HOMEHKJIATYpH CIIPAB 3aIIOBHIOIOTHCS TAKUM YHHOM.
VYV rpadi 1 mpocTaBisi€eTbCsl 1HAEKC KOXKHOI CMpaBH. [HAEKC CHpaBH CTPYKTYPHOTO TMIAPO3ALTY

CKJIAJIA€ThCS 3 IHJCKCY CTPYKTYpHOTO TIJPO3JTy YyCTaHOBH (3a INTAaTHHUM PO3MUCOM a0o
KIacu(iKaTopoM CTPYKTYPHHUX ITiIPO3/ILTIB) Ta MOPSIKOBOIO HOMEpA CIPaBH B MeXax IMiAPO3/Iiy.



Hampuknan: 06-12, ne 06 - iHmekc caMOCTIHHOTO BiAAuTy, 12 - MOpSAKOBUNM HOMEpP CHpaBH, abo
04.1-07, ne 04.1 - inpexc Biaainy y ckiaji ynpasiinas, 07 - HOpsSAKOBHI HOMED CIIPABH.

Y pasi HasIBHOCTI y CIIpaBi TOMIB iHJIEKC CTAaBUTHLCS HA KOXKHOMY TOMi, HApHUKIas: T. 1, T. 2.
VY rpady 2 BKIIOYAOTHCS 3ar0JIOBKU CIPaB (TOMIB).

3aroJOBOK CIpaBU MOBHMHEH YITKO Yy CTUCIHIN y3arajibHEHIH (opmi BimoOpakaTH CKiIaj i 3MicT
JIOKyMEHTIB CIIPaBH.

He [03BOAsi€ThCA BXKMBAaHHSA B 3aroJIOBKaX CHOpaB HEKOHKPETHHX (GopMmyimoBanb (“pi3Hi
Matepianu”’, “3arajbHe JUCTYBaHHSA , “BXiJIHA KOPECIOHJCHIlA , “BUXiTHA KOPECIIOHICHIIIS
TOIIIO), @ TAKOX BCTABHUX CJIIB 1 CKJIAHUX CUHTAKCUYHUX 3BOPOTIB.

[lin gac ¢dopMyItOBaHHS 3aroJIOBKiB CIpaB BPaxOBYIOThCS Taki O3HAaKW (OPMYBAaHHS CIIPaB, SIK
HOMiHaJIbHA, aBTOPChKa, KOPECTIOHICHTChKA, IPEAMETHO-TUTAJIbHA, XPOHOJIOTIYHA, reorpadivHa.
JlokymMeHTH (OPMYIOTBCS Y CIIPaBU Ha OCHOBI OKPEMOI 03HAKH a00 CHOTyYEHHS O3HAK.

3aroJ0BOK CHpaBU CKJIAJAETHCS 3 €JIEMEHTIB, IO PO3MIIIYIOThCS Y TaKiil MMOCIIJOBHOCTI: Ha3Ba
BUJIy COpaBd (JIMCTYBaHHS, >KypHaJ, KHUTA TOINO) YU BHJY JOKYMEHTIB y chopaBi (Hakasy,
IPOTOKOJIH, aKTH TOIIIO); aBTOP JOKYMEHTIB (HaliMEHYBaHHS YCTAHOBH, CTPYKTYPHOT'O MiPO3aiIy);
KOPECHOHCHT ab0 aapecar (HaliMEHYyBaHHsI YCTAHOBH, 10 KO afpecoBaHi abo BiJ SKOi HaMIHILIIH
JIOKYMEHTH); KOPOTKHI 3MICT JOKYMEHTIB CripaBH (IHMTaHHS, 3 SKOr0 (GOPMY€EThCs CIpaBa); Ha3Ba
periony (TepuTopii), 3 SKOW TOB’SI3aHUN 3MICT JOKyMEHTa; jaata (mepioxa), A0 SKOI HaJekaTb
JIOKYMEHTH CIpaBH; BKa3iBKH Ha HAsIBHICTh KOIIii JOKYMEHTIB y cripasi (y pasi motpedn).

V 3aronoBkax 0C000BUX ([EPCOHANBHHMX) Ta IHIIUX CIPaB, MO0 MICTATh JOKYMEHTH 3 OJHOTO
MUTAHHS, TIOB’S3aHI TIOCIIJOBHICTIO BEICHHS MPOILEAYpP IiIOBOJACTBA, BXXHBAETHCS TEPMIiH

LE AN 11

“cnpapa”, Hanpuknana: “OcoboBa cipara”, “IlepconanbHa cripaBa”.

VY 3aronmoBkax crpas, IO MICTATH JTOKYMEHTH 3 OJHOTO TMHTAaHHS, HE TMOB’s3aHI MOCIiJOBHICTIO
BEJICHHS TPOIEAYp IJIOBOJICTBA, BXKHBAETHCS TEPMIH ‘TOKYMEHTH , a MICIs HBOTO B Jy’KKax
3a3HAYAIOThCS OCHOBHI BHM/IM JOKYMEHTIB CIpaBH, Hanmpukiaa: ‘“‘JlokyMeHTH (IUTaHH, aHKETH,
JIOBIJIKM) TIPO TPOBEJICHHS OISy CTaHy JIJIOBOJCTBA Ta apXiBHOI CIpPaBH y BHUINHUX HAaBYAIBHUX
3akiaagax’”.

TepMiH “MOKYMEHTH” BXKHMBAETHCS TAKOX Y 3ar0JIOBKaxX CIpaB, M0 MICTATH JTOKYMEHTH-I0JIaTKH JI0
Oy/Ib-SIKOTO HOPMATHBHO-TIPABOBOTO aKTa 200 pO3MOPSAIIOTrO JOKYMEHTA YCTAaHOBH.

VY 3arosioBKax cnpas, MPU3HAYECHUX JUIS TPYITyBaHHS JOKYMEHTIB OJTHOTO BUJY, 3a3HAYAETHCS BUJI
JIOKYMEHTa Yy MHOXKMHI Ta aBTOp JOKyMeHTiB, Hampukian: “Ilporoxonu 3acizanb Kouerii
Jlep>kaBHOT apXiBHOT CITy>KOH ™.

VYV 3arojoBkax cmpas, IO MICTATh JHCTYBaHHS, 3a3HAYAIOTHCS KOPECTOHJICHT 1 KOPOTKUH 3MICT
JOKYMEHTIB, Hampukiana: “JluctyBanHs 3 MiHicTepcTBOM (DiHAHCIB MPO 3aTBEpPPKEHHS 1 3MiHY
HITaTHOTO PO3IUCY’.

VY 3aronoBkax crpas, 110 MICTSTh JIMCTYBaHHS 3 KOPECHOHJEHTaMH, OJHOPIIHUMU 32 XapaKTepoM
JISUIBHOCTI, Taki KOPECIOHJIEHTH HE TIepepaxoBYIOThCS, a 3a3HAYAEThCS IX Yy3arajJbHEHe
HallMeHyBaHHs, Hanpukiaaa: “JIMCTyBaHHS 3 OpraHaMH MICIIEBOTO CaMOBpsAyBaHHS 3 IHUTaHb
3a0e3MeueHHs COLiaIbHOTO 3aXUCTy HACENeHHS .



V 3aronoBKax Crpas, IO MICTSTH JIMCTYBaHHS 3 PI3HUMH KOPECIIOHJICHTAMH, TaKi KOPECIIOHACHTH
HE 3a3HayaloThCs, Hampukiax: “JIuCTyBaHHS TMpo OpraHizamilo CceMiHapy 3 IiJBUIICHHS
KBaidikaIlii mpariBHUKIB KaIPOBUX CIIYKO .

V 3aroyioBKax cIpas, IO MICTATh IUIAHOBO-3BITHY JOKYMEHTAI[IO, 3a3HAYa€ThCs Tepion (Micsip,
KBapTaJ, MiBpiu4s, pik), B SKOMY ILIAHY€EThCSI CTBOPEHHS JOKYMEHTIB, a00 mepioJ iX (pakTHUYHOTO
BUKOHAHHS, HAIIPUKJIA!

1. [T1an ocHOBHMX OpraHi3aIliiHuX 3axo/1iB ycraHoBu Ha 2012 pik.
2. 3BiT PO BUKOPHUCTaHHS OIOPKETHUX KOWITIB ycTaHoBoto 3a 2011 pik.

Skmio cmpaBa CKIQNAa€ThCS 3 KUIBKOX TOMIB, (DOPMYIIOETHCS 3arajibHUH 3arojIOBOK CHpaBH 13
3a3HaYCHHSM HOMEpa TOMa.

ITizm gac po3MileHHsI 3aroJIOBKIB CIIpaB y HOMEHKIIATYPl BPaXOBYETHCS BaKJIUBICTh JIOKYMEHTIB,
BKIIIOUEHUX JI0 CIPaBH, IX B3aEMO3B’SI30K Ta CTPOKW 30epiranHs. Ha moyaTtky po3MINIyrOThCS
3arojIOBKM CIIpaB IIOAO JOKYMEHTIB, fKi HaAIWIUIM BiJ OpraHiB BHILIOrO piBHA, Jami - LIOJO
OpraHi3aifHO-po3nopsS U0l JTOKYMEHTAllii, IUIAHOBO-3BITHOI  JOKYMEHTAIlii, JINCTyBaHHS,
00JIIKOBO-TOBIAKOBUX BU/IIB JOKYMEHTIB.

['pada 3 HOMEHKIATYpH 3aMIOBHIOETHCS HAIPUKIHII KAJICHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS CTPOKHU 30epiraHHs CIpaB, HOMEPHU CTAaTel 3a MepesikoM
JOKYMEHTIB 13 CTpOKaMu 30epiraHHsi.

VY rpadi 5 poOnATECS MO3HAYKU NPO MEPEXiAHI CIIpaBy; MPo GOpPMY CTBOPEHHS JOKYMEHTIB CIIPaBH
(emexTpoHHa, ManepoBa, 3MillIaHa); MPO MOCAIOBUX OCi0, BiAMOBITAIBHHUX 32 (OpMYBaHHS CIIPaB;
po Tiepeady CrpaB J0 apXiBHOTO MiAPO3ITy YCTAHOBH YW 1HIIMX YCTaHOB JUIS iX MPOJIOBKCHHS
TOIIIO.

DopMyBaHHA CIIPAB
208. ®opmyBaHHS cIpaB - e TPYNMyBaHHS BHKOHAHUX JOKYMEHTIB y CIIpaBH BiANOBIAHO 10
HOMEHKJIATypH CIIPaB.

209. Ilig yac ¢opmyBaHHS CIIpaB HE JOMYCKAETHCS BKIIOYEHHS JI0 CIpPaB YOPHOBMX, OCOOMCTHX
JIOKYMEHTIB, PO3MHOXEHHMX KOMiMl Ta JOKYMEHTIB, L0 MIUISATal0Th MOBEPHEHHIO. JlOKyMeHTH
HOCTIHOTO 1 TMMYacoBOro 30epiraHHs TpPYNyHTbCcs y CIpaBH OKpeMo. 3a 00csArom crpaBa y
narnepoBiit popmi He moBuHHa nepeBunryBaTH 250 cropinok (30-40 MiniMeTpiB 3aBTOBILKH).

210. JIokyMeHTH TPYIYIOThCS y CIPaBH B XPOHOJIOTIYHOMY Ta/abo JIOTIYHOMY MOPSIKY.

211. TlonoxeHHs, TpaBWia, IHCTPYKIIi TOIIO, 3aTBEP/HKECHI PO3MOPSIINMHU JIOKYMEHTaMH,
IPYNYIOTHCS pa3oM i3 3a3HAYCHUMHU JOKYMEHTaMHU.

212. Haka3u (po3nops/UKEHHs) 3 NMHUTaHb OCHOBHOI MisTIBHOCTI YCTaHOBH, 3 aJIMIiHICTPAaTHBHO-
rOCIO/IapPChKUX TMUTAaHb, 3 KaJPOBHX MHTaHb (0COOOBOTO CKIIaay) TPYMyHOThCSA y Pi3HI CHpaBH.
Haxasu 3 xanpoBux nuranb (0COOOBOTO CKIIay) PyMyOTHCS BIAMOBITHO 0 iX BHIIB Ta CTPOKIB
30epiraHHsl.

213. JIokyMeHTH 3acijjaHb KOJIETiaIbHUX OPTaHiB TPYITYIOThCS y JIBi CTIPaBH:

- MPOTOKOJIX 1 IOKYMEHTH JI0 HUX (JOTOBIIi, JOBIIKH, POEKTH PIllICHb TOIIO);



- TOKYMEHTH 3 OpraHizarlii 3acigadb (MOPAAOK JCHHHM, MAKET PO3MIIIEHHS, CIIUCOK 3alpPOIIECHUX
TOIIIO).

214. Tlpotokonu 3acifiaHp KOJIETiaJIbHUX OpraHiB TPYNYIOThCS Yy CIPaBH B XPOHOJOTIHHOMY
HOpAaKy i 3a HoMepamu. JIOKyMEHTH 10 3acifiaHb 3a3HAa4€HUX OpraHiB CHCTEMAaTHU3YIOTHCS 3a
JaTaMd Ta HOMEpPAaMH MPOTOKONIB, a B MeXaX TIPYIU JOKYMEHTIB, IIO CTOCYIOTHCS OJHOTO
IPOTOKOIY, - 32 HOPSIKOM JICHHUM 3aCi/IaHHS.

215. Jlopy4eHHS YCTaHOB BHILOTO PIiBHS 1 IOKYMEHTH, OB s3aH1 3 1X BUKOHAHHSIM, TPYMYIOTHCS Y
CHpaBU 3a HaNpsIMaMH AiSTIbHOCTI yCTaHOBU a00 32 aBTOpaMH 1HIIIATUBHUX JTIOKYMEHTIB. Y crpasi
JOKYMEHTH CUCTEMAaTH3YIOThCS 32 IaTaMH JIOPYYCHb.

216. 3aTBep/rKeHI IUIaHH, 3BITH, KOIITOPUCH TPYIYIOTHCS Y CIPaBH OKPEMO BiJl MPOEKTIB IMX
JIOKYMEHTIB.

217. JluctyBaHHS TPYIYETHCS 3@ 3MICTOM Ta KOPECTIOHJIEHTCHKOIO O3HAKOIO 1 CUCTEMATU3YEThCS B
XPOHOJIOTIYHOMY MOPSAAKY: JOKYMEHT-BIANOBIAb PO3MILIYETHCS 3 JJOKYMEHTOM-3aIIUTOM.

218. OcoboBi cripaBH JepKaBHUX CIY>KOOBLIB (GOpMyIOThCS Y opsiaky, BusHaueHomy HAJIC.

219. Po3paxyHKOBO-TUIATIXHi  BioMocTi  (0cOOOBI  paxyHKH) TMpaliBHUKIB  YCTaHOBH
CHCTEMATH3YIOThCS B MEKaxX POKY 3a Mpi3BHIIAMH B an(aBiTHOMY HOPSIKY, a BiJOMOCTI IIOAO
BUIUIATH TpoIied (BiZOMOCTI IIOA0 HapaxyBaHHS 3apoOiTHOI IJIaTH) MOBUHHI OyTH chOpMOBaHi
HIOMICSIIS 3a KaJICHIapHUH PIK.

220. MeronuvHe KEpiBHULTBO 1 KOHTPOJIb 32 ()OPMYBaHHSM CIIpaB B YCTaHOBI Ta ii CTPYKTYypHHX
MiAPO3/aiIax 3A1HCHIOIOTHCA CITY K000 J1I0BOICTBA Ta ApXIBHUM HiAPO3A1TIOM YCTAaHOBH.

30epiranHs 10KyMeHTIB B yCTAHOBAaX

221. JIokyMEeHTH 3 4acy CTBOPEHHs (HAaIXOJDKEHHS) 1 0 Tmepexadi 10 apXiBHOTO IMiApO3Iiny
YCTaHOBU 30epiraioTbcs 3a MicCleM iX CTBOpeHHs. HopMaTHBHO-TIpaBOBI akTu 30epiraroThCs 3a
MiclieM iX BHJAHHsS, a JOKYMEHTH IIOJIO iX po3pOOJCHHs, TMOTOKEHHS TOIO - 3a MicIeM
CTBOPEHHS.

222. 36epiraHHs JTOKyMEHTIB 1 CIIpaB B yCTaHOBI 3a0e3meuye ciryx0a I1JI0BOJICTBA YCTAHOBH.

223. CnpaBu 30epiratoTbes y crelialbHii KIMHATI y BEPTHUKAIbHOMY TMOJOXKEHH! B Imadax, Mo
3aKpHUBarOThCA. [l MIABUIEHHS ONEPAaTUBHOCTI MOIIYKY JOKYMEHTIB CIpaBH PO3MIIIYIOTHCA
BIJITIOBIJTHO /IO HOMEHKJATypu cipaB. Ha KOpIHIMX OOKJIQAMHOK CHpaB 3a3HAYAOThCS 1HIEKCH 3a
HOMEHKJIaTypOIO.

224. ®oHorpaMu 3acilaHb KOJIETiabHOTO OpraHy 30epiraroThecst y Horo cekperaps. Ha Hocii
¢donorpamu (ii ymakoBI) poOHUThCsS BiaMiTKa Mpo [ary 3acigaHHs 1 yac 3amucy. Cekperap
KOJIET1aIbHOIO OpraHy BiJMOBIAA€ 3a iX 30epiraHHsl.

225. Bupmava cnpaB, CKJIQJICHHX 3 JIOKYMEHTIB Yy TarepoBiid ¢opmi, y THMYACOBE KOPUCTYBaHHS
OpaliBHUKAM CTPYKTYPHHUX MiJPO3/UIIB YCTAHOBU 3JIHCHIOETHCS 3 JIO3BOJY KEpIBHUKA CIYXOU
JTOBOJICTBA, 1HIIIMM YCTaHOBAM - 3 MUCBMOBOTO J03BOJTY KepiBHUKA ycTaHOBH. Ha BumaHy cripaBy
CKJIQJIA€ThCsl KapTKa-3aMiHHMUK. Y KapTili 3a3HAYal0ThCS 1HIEKC CIpPaBH, 3arojOBOK CIIPaBH, JaTa ii
BHJIa4l, 0co0a, sIKii CrpaBy BUJIAHO, JaTa il MOBEPHEHHS, MIAMUCH OCI0, SIKI BTN Ta MPUIHHSIN
CIIpaBy.



226. Hamanus cipaB y THMYacOBE KOPUCTYBAHHS 3/IIMCHIOETHCS HE OUTBII SIK HA OJMH MICSIIb.

227. BunmydeHHs TOKYMEHTIB 13 CIpaBH TMOCTIHHOTO 30epiraHHs 3a00pOHSETHCSA. Y BHUHATKOBHX
BUIAJIKaX BUIYYCHHS JOKYMEHTIB JOITyCKAETHCS 3 O3BOJIy KEpPIBHUKA YCTAHOBU 3 00OB’SI3KOBUM
3aJIMIICHHSM Yy CIIPaBi 3aCBiJYEHUX HAJIC)KHUM YHHOM KOITii.

V. lopsiok MiATOTOBKHU CNIPaB 10 Nepeaadyi 1J1s1 apXiBHOro 30epiraHHs

Excneprn3a miHHOCTI JOKYMEHTIiB

228. Tlix yac mMpoBeJEHHS EKCHEPTU3U IIHHOCTI €JIEKTPOHHHUX JOKYMEHTIB 3HIMCHIOETHCS BinOip
JOKYMEHTIB MOCTiiHOro Ta TpHrBagoro (monax 10 pokiB) CTpokiB 30epiraHHs i HAJAaHHS JOCTYITY
IpaliBHUKAM apXiBHOTO MiJIPO3/Ty yCTaHOBH, OJIOKYBAaHHS IpaBa iHIIMX IPALiBHUKIB yCTaHOBU
Ha peAaryBaHHS JIOKYMEHTIB, SIKi IIEpealoThCsl Ha apXiBHE 30epiraHHs, BIIYYCHHS Ul 3HUIICHHS
JIOKYMEHTIB 1 €JIEKTPOHHUX CIPaB 32 MUHYJII POKH, CTPOKU 30€epiraHHs SIKUX 3aKIHYMIIUCS.

229. IlpoBeneHHs eKCIIEPTU3H LIHHOCTI JOKYMEHTIB TOJISra€e y iX BceOIYHOMY BHBUEHHI 3 METOIO
BHeceHHs 10 HarioHanbHOTo apxiBHOro (oHAy a00 BUIIyYEHHS 3 HHOTO Ta BCTAHOBJICHHS CTPOKIB
30epiraHHs JOKYMEHTIB, IO HE IMiIJISTaI0Th BHECCHHIO JI0 3a3Ha4eHOT0 DOH/TY.

230. Jlns opranizamii Ta NMPOBEACHHS EKCIIEPTHU3HM ILIHHOCTI JIOKYMEHTIB B ycraHoBax (y pasi
nOTpeOU B CTPYKTYPHHUX IiIPO3/iJax) yTBOPIOIOTHCS MOCTIHHO it04i eKCIIEPTHI KOMICii.

231. Ekcnmeptu3a LIHHOCTI JOKYMEHTIB MPOBOIAUTHCS IMOPOKY B CTPYKTYPHHX MigpO3Jijax
YCTaHOBU O€3MOCepeIHh0 0CO0aMM, BIANOBIIATFHUMH 3a OpraHi3allil0 IiJIOBOJACTBA B IUX
HiApO3/aiiax, pa3oM 3 eKCIIEPTHOI0 KOMICIEIO il METOJUYHUM KEPiBHUIITBOM CITY>KOM A1I0BOJICTBA
Ta apXiBHOTO MiJPO3/LTy YCTaHOBH.

232. BuirydeHHs TOKyMEHTIB JJIsl 3HUIIEHHS 0€3 MPOBEACHHS MONEPeIHbOI EKCIEPTU3H X HIHHOCTI
3a00pPOHSIETHCS.

233. Binlip 1OKyMEHTIB MOCTIHHOTO 30epiranHs 3/1HCHIOEThCS Ha MiJCTaBl HOMEHKJIATypU CIpaB
YCTaHOBH IIUISIXOM HEperiisiay KOKHOTO apKymia cripaBH. JJopydeHHs opraHiB B BUIIOTO PiBHS,
110 HAJIMIUIM 10 YCTaHOBM y BUIJISAL NAnepoBoi KoIii, He MOXKyTh OyTH BiJ1iOpaHi K JOKYMEHTH
nocTiiHoro un TpuBaioro (moxan 10 pokiB) 30epiraHHsi.

234. 3a pe3ympTaraMu EKCIEPTHU3W IIHHOCTI JOKYMEHTIB B YCTAaHOBI CKJIQAA€THCS aKT PO
BUJIYUYCHHS JIJIsI 3HUIIEHHS TOKyMeHTiB (1oaaTok 13).

235. 3BeneHi omucu chpas noctiitHoro, Tpusaioro (moHan 10 pokiB) 30epiraHHs Ta 3 KaJpOBHX
nuTaHb (0COOOBOTO CKJIAJy) Ta aKT NMPO BUIIYUSHHS VIS 3HUIICHHS JOKYMEHTIB, HE BIJIHECEHHUX JI0
HamionaneHoro apxiBHOro (OHJIY, pO3IJISAAIOTHCSA €KCIEPTHOK KOMICIEI YCTAHOBH OIHOYACHO.
[Ticnst 3aTBEpHKEHHS aKTa yCTAaHOBA MA€ MPABO 3HUIIUTH BU3HAYEHI HUM JIOKYMEHTH.

236. AKT mpo BUWIIYYCHHS JIJIS 3HUIICHHS JOKYMEHTIB CKIIAA€ThCS MO0 JIOKYMEHTIB, HE BHECCHHX
no HarmionanesHoro apxiBHoro (oHAy, Ha CIpaBH Bci€i ycTaHOBU. HaliMeHyBaHHSI CTPYKTYpHOTO
MIPO3AUTY 3a3HAYAIOTHCSA MEepe] TPYTIOK0 3ar0JIOBKIB CIIPaB I[LOTO MIAPO3ILTY.

CkJ1aieHHs1 ONIUCIB CNIPaB, 10 CKJaJeHi y naneposiii ¢gopmi
237. Onwmc crpaB - apxXiBHUHM NOBIIHUK, MPU3HAYEHUN Ui OOJIKY Ta PO3KPUTTA 3MICTy OJMHHUIb
30epiraHHs, OIUHUIIL OOJTIKY, 3aKPIMJICHHS iX CHCTEMAaTH3aIlll y MeKax apXiBHOTO (GOHY.



238. Onmcu crpaB yKIaJalOThCs OKPEMO Ha CIIPaBH MOCTiHOTO Ta TpuBaioro (mounax 10 pokis)
30epiraHHs Ta 3 KaJpoBHX mutaHb (ocoboBoro ckiaay). Ha cnpaBu tumuacoBoro (mo 10 pokiB)
30epiraHHsl ONMKMCH HE CKIAMAIOThCs. Y pa3l JKBiAaImii 4d peopraHizaiii yCTaHOBU TaKi OIKMCH
CKJIaIa0ThCsI 000B’ A3KOBO.

239. Onucu crnpaB CTPYKTYpHOTO TiJIPO3UTy YCTAaHOBH CKIIAJAIOTHhCS IIOPOKY 32 BCTAHOBJICHOIO
dopmoro (momarok 14) mocagoBor 0CO00I0, BiANOBIZAILHOI 3a IIOBOJACTBO y CTPYKTYPHOMY
MiAPO3/IiTi, 32 METOAMYHOI JOTIOMOTH apXiBHOTO MiIPO3/A1Ty YCTAaHOBH.

240. Homep omucy cmpaB CTPYKTYpHOTO MiAPO3/iIy YCTAaHOBU IMOBHHEH CKJIAIATHCS 3 IHACKCY
CTPYKTYPHOTO MiJIPO3/Ty 32 HOMEHKIATYpOI CIpaB 3 JOJaBaHHSIM II0YAaTKOBOI JITEPH HA3BU
KaTeropii JOKyMEHTIB, [0 BKJIFOYAIOTHCS JIO OMHKCY, Ta YOTUPHOX HU(DP POKY, B SIKOMY PO3MOYATO
CIpaBH, BKIIOYEHI 10 onucy. Hampukiai, onucu crpaB mocTiiHoro, TpuBaioro (moxaa 10 pokiB)
30epiraHHs Ta 3 KaJpoOBUX NHUTaHb (0COOOBOrO CKJIAAy) CTPYKTYPHOTO MiAPO3ALTY 3 iHI. 5, 110
posmnouari y 2011 porii, matumyts HOMepu: 5 I1-2011; 5 T - 2011; 5 OC - 2011.

241. ITix yac ckiIaJaHHs OMKCIB CIIPaB CJIiJl JOTPUMYBATHUCS TAKUX BUMOT

- KOYKHA CTpaBa BHOCHTBLCS JI0 OMKCY il CAMOCTIHHUM MOPSAAKOBUM HOMEPOM (SIKIIIO CIIpaBa Mae
KiJIbKa TOMIB, KOXXHHI TOM BHOCHUTBCS JI0 OIUCY ITiI OKPEMUM HOMEPOM);

- rpadu onrcy 0POPMITFOIOTHCS BIIIOBIIHO JI0 BIIOMOCTEH, 3a3HAUYCHUX HA OOKJIAIWMHII CIIPaBH,;

- Y pasi BHECEHHsS J0 OMHCY KUIBKOX CIIpaB MiAPSJl 3 OJHAKOBAM 3aroJIOBKOM 3a3HAYA€ThHCS
MOBHICTIO JIMIIIE 3aroJIOBOK TIEPIIOi CIpaBH, a BCI 1HIII OJHOPIAHI CIPaBH MMO3HAYAIOTHCS CIIOBAMHU
“re came”, MpH ILOMY IHIII BIIOMOCTI MPO CIPAaBU BHOCSTHCS JO OMKCY MOBHICTIO (HAa KOXKHIi
HOBIH CTOpIHIII OIUCY 3ar0JIOBOK BiJTBOPIOETHCS MMOBHICTIO);

- rpada onucy “IlpumiTka” BUKOPHUCTOBYETHCS AJIS BIAMITOK MPO OCOOIMBOCTI (hi3MYHOTO CTaHY
CIpaB, MpO Mepeavy crpaB IHIIUM CTPYKTYPHHUM MiIpo3/iJiaM yCTaHOBU a00 1HIIIM yCTaHOBI, PO
HasIBHICTh KOMIil JOKYMEHTIB y CIIpaBi.

242. Omucu cmpaB BeAyThCS MPOTATOM KUIBKOX POKIB 3 BHKOPHCTAaHHSIM €IMHOI HAaCKpi3HOT
Hymeparlii. CripaBu KOKHOTO POKY CTaHOBJISITh PIYHUNA PO3/LI OIHUCY.

243. Y xiHIll onKcy poOUTHCS MiJJCYMKOBHI 3aIKC i3 3a3HAYCHHSIM KiJbKOCTI (1irdpamu i ciioBamu)
CHpaB, 110 OOIIKOBYIOTBCS 33 OIHCOM, a TaKOK OOYMOBIIIOIOThCS OCOOJIMBOCTI HyMmepallii CIipaB B
omuci (JIiTepHi Ta MPOMYIIEHI HOMEPH CIIPaB).

244. 'V piuHHH pPO3IT OMHCY CHpaB BHOCATHCS TaKOXK CIPaBH, HE 3aBEPIICHI IMPOTATOM
KaJeHJapHOTO pOKY. Y TakuX BMIAAKaX y KIHII PIYHUX PO3JLTIB OMUCY KOXKHOI'O HACTYIHOI'O
POKY, IPOTATOM SKOTO CIIPaBU MPOJOBKYBAJINCS B JUIOBOJCTBI, 3a3HavyaeTbes “JIOKyMEHTH 3 LIbOTO

IUTAHHS JMB. TAKOX y pO3/iJi 3a pik, Ne .

245. Onuc crpas, CKIACHUX y ManepoBiit popMi, CKIalaeTbes Y IBOX MPUMIPHUKAX, OJIUH 3 SIKUX
MepeacThCsl Pa3oM 13 CIpaBaMU JI0 apXIBHOTO MIAPO3IIY YCTAaHOBHU, a 1HIIUH 3aJUIIAETHCS 5K
KOHTPOJIbHUNA NPUMIPHHUK y CTykO01 JA1JI0BOACTBA.

246. Ha ocHOBiI ONUCIB clpaB CTPYKTYpHUX HiAPO3JILTIB apXiBHUH MiAPO3J1T YCTaHOBH TOTY€
3BeJICHI OMKCH CIpaB MoCTiiHOro Ta TpuBajoro (monan 10 pokiB) 30epiraHus, 3 KapOBUX MUTaHb
(ocoboBoro ckmamy).



247. 3BeneHHWI OMKWC CHpaB IOCTIHHOrO 30epiraHHs CKIAJAEThCA Yy YOTUPHOX TMPUMIPHUKAX,
tpuBasioro (moHan 10 pokiB) 30epiraHHs - y JBOX MPUMipHUKAX, 3 KaJPOBUX MHUTaHb (0COOOBOTO
CKJIaJly) - y TPbOX HpuMipHUKax. OIMH NPUMIPHHK 3aTBEPIXKECHOTO OMKCY MOJAETHCS JCPKABHOMY
apxiBy.

248. YcraHOBU 3000B’s3aHI OMKMCYBAaTH JOKYMEHTH HOCTiiHOro Tta TpuBaioro (monan 10 poki)
30epiranHs, 3 KaJIpoBUX MUTaHb (0COOOBOrO CKjIaay) HE IN3HIlIE HIXK Yepe3 JBa POKH IICIs
3aBEpIIEHHS CIpPaB y JIJIOBOJACTBI, a TaKOX IIepelaBaTH JIOKYMEHTH IOCTIHHOTO 30epiraHHs
BIJIMOBIJTHO JI0 3aTBEP/PKCHHUX OMUCIB CIPaB JI0 JCPYKABHUX apXiBiB B YCTAHOBJIEHI 3aKOHOIaBCTBOM
CTPOKH.

OdopmiieHHs cripaB, CKJIA/ICHUX Yy naneposiii ¢gopmi

249. Odopmienns crnpaBu mocriiiHoro i tpuBaimoro (monan 10 pokiB) 30epiranHs mepeadadae
HYMEpaLil0 CTOPIHOK y CIpaBi, CKIAJCHHS y pa3i NOTpeOM BHYTPILIIHHOIO OMHUCY JOKYMEHTIB
CIIpaBH, HAsBHICTh 3aCBIIUyBAJIHLHOTO HAIUCY CIPABH MPO KUIBKICTh CTOPIHOK 1 MPO OCOOIMBOCTI
¢iznyHoro crany Ta (opMyBaHHS CHpaBH, HiAIIMBaHHA a0O OINpPAaBICHHS CIpaBH, O(OPMIICHHS
OOKIIaIUHKU CIIPABH.

250. JIokyMeHTH TUMYAcOBOTO 30epiranHs, cOpMOBaHi y ClipaBH, HE MiAIIUBAIOTHCS, CTOPIHKH HE
HYMEPYIOThCSI, YTOYHCHHS €JIEMEHTIB O(OpMIICHHS OOKJIAJWHKH HE MPOBOAMTHCS, 332 BHHITKOM
MEPBUHHOI OYXTanTepChKOi JOKYMEHTAIII1.

251. Tlicns 3akiHYeHHsI AUIOBOJHOTO POKY 10 HAmKCIB Ha OOKJIaJUHKaX CIpaB MOCTIHHOTO 1
TPUBAJIOTO 30€piraHHs BHOCSATHCS HEOOXITHI YTOYHEHHS, IEPEBIPAETHCS BIAMOBIAHICTH 3aTr0JIOBKIB
CIpaB Ha OOKIAIUHII 3MICTy HiAIIUTUX JOKYMEHTIB, BHOCSTBCS y pa3l moTpedu 10 3arojioBKa
CIpaBH J0AAaTKOBI BiTOMOCTI (IIPOCTaBIISIFOTHCS HOMEPH HaKa3iB, MPOTOKOJIIB, 3a3HAYAIOTHCS BUJIHU 1
dbopMH 3BITHOCTI TOIIIO).

252. Jlata Ha OOKJAQJMHIII CIIpaBU MOBHHHA BIANOBIIATH POKY MOYATKYy 1 3aKIHYEHHS CIIPaBH; Y
CIpaBi, 110 Ma€ TOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK YTBOPEHHS CIIPaBH, MiJl JATOI0 pOOUTHCS
HanMc “e JOKYMEHTH 332 ___ pOKH’ .

253. Ha oOknagnHKaX Crpas, M0 CKIAAAI0THCS 3 KUTBKOX TOMIB, IPOCTABIISIFOTHCS JaTH MEPIIOTO 1
OCTaHHBOT'O JOKYMEHTIB KOXXHOTO TOMY (4acTuHH). Y pasi 3a3HauCHHS TOYHOI KaJCHAApHOI JaTh
HPOCTABISIETCS YUCIIO, MicALb 1 pik. YUCIO 1 piK MO3HAYAIOTHCS apaOCHKUMM IM(pamu, Micslb
MUIIETHCS CIOBOM.

254. Ha oOkmaauHIII CHpaBU TPOCTABISIETHCS HOMEpP CIPaBH 3a 3BENEHHMM OIKUCOM 1 3a
HOTOJDKEHHSM 3 apXiBHUM IMiJIPO3/I1IIOM YCTaHOBH - HOMEP OMHUCY 1 (OHTY.

255. 'V pasi 3MiHU HalfiMeHYBaHHs YCTaHOBH (11 CTPYKTYPHOTO MiZAPO3/iay) IPOTIrOM MEpiojy, KUt
OXOILTIOIOTh JOKYMEHTH CIIPaBH, abo IIiJ1 yac mepeaadi CrpaBu 10 iHIIOT yCTaHOBH (CTPYKTYpPHOTO
HiIpo3/aiy) Ha OOKJIAJHHII CIIpaBH 3a3HAYAETHCS HOBE HAMEHYBaHHS YCTAHOBH (CTPYKTYPHOTO
HiPO3/IiTY), a TOoNepeaHe OEPEThCS B Iy /KKH.

256. Hamucu Ha OOKJIaAMHKAX CIpaB MOCTiHHOro Ta TpuBayoro (monax 10 pokiB) 30epiraHHs
pOOJIATECS YITKO YOPHUM CBITJIOCTIHKMM UYOPHWIOM abo macroro. HakieroBaHHS THUTYJIBHOTO

apKyIIa Ha OOKJIaJMHKY CIIPaBH HE JOMYCKAETHCS.

Ilepenaua cnpas, ckJiajeHuX y naneposii ¢gpopmi, 10 apXiBHOr0 NiApo3aiy yCTAHOBH



257. CnpaBu mocrtiiiHoro Ta TpuBaigoro (monam 10 pokiB) 30epiranHs, 3 KaJIpOBHX ITHTaHb
(ocoboBoro ckiamy) uepe3 JBa POKU IICIS 3aBEPIICHHS 1X BEICHHS MEPEIAIOThCS J0 apXiBHOTO
TiIPO31iTy YCTAaHOBU B YIOPSAKOBAHOMY CTaHi JIJIsl TOIABIIOTO 30epiraHHs Ta KOPUCTYBaHHS.

258. Ilepemaya cmpaB g0 apXiBHOTO MIAPO3MIUTY YCTaHOBU 3HIMCHIOETBCA 3a rpadikom,
3aTBEP/HPKCHUM KEPIBHUKOM yCTaHOBH.

259. 3a TUCHMOBUM 3BEPHEHHSM CTPYKTYPHOTO MiIpO3AUTY apXiBHHHM MigPO3ALT yCTaHOBU
odopMIIs€ BUIauy CIpaB, CKJIAJICHUX Y MarepoBii Gopmi, Ha CTPOK 10 TPHOX MICSIIIB.

260. TlpuitmaHHsA-TIepenada KOXHOI CIpaBU 3IHCHIOETHCS MPAIliBHUKOM apXiBHOTO IMAPO3/IITY
YCTaHOBH B TPHCYTHOCTI MpaliBHUKA YCTaHOBH, SKHUN Iepelnae yNopsaKoBaHi Ta oQopmIeHi
CIIpaBy.

261. CopaBu noctiiiHoro Ta tpuBajioro (moxaa 10 pokiB) 30epiraHHs mepeaarOThCs 10 apXiBHOTO
HiPO3/UTY YCTAaHOBH 32 OMHCAMHU.

VY KiHIIl KO)KHOTO MPHUMIpHHUKA OMHKCY MPaIliBHUK apXiBHOTO MiApo3aiTy abo ocoda, BiAMOBizaIpHA
3a BEJICHHS apXiBHOT'O MiIPO3/IiTy YCTAHOBH, PO3IMUCYETHCS Yy IPUUHSTTI CIPAB 1 IPOCTABIISIE AATY.

OauH NPUMIPHUK OMUCY TMOBEPTAETHCS CTPYKTYPHOMY MiIPO3ALTY, BCl 1HIN 3alUIIAIOTHCS B
apxiBHOMY MiJPO3/A1Ji yCTaHOBH.

CrpaBu, 10 MEPesaroThes A0 apXiBHOTO MiAPO3ALTYy YCTAaHOBH, TIOBUHHI OYTH 3B’s3aHI HAJICKHUM
YUHOM.

YcranoBu 3000B’s13aHi 3a0e3MeUnTH 30epiraHHsl apXiBHUX JOKYMEHTIB Ta mepefady JOKYMEHTIB,
mo Hanexxars A0 HarioHanbHOro apXiBHOTO (OHIY, MICIs 3aKiHUYCHHS BCTAHOBJICHHX T'DaHHMYHHX
CTPOKIB iX 30epiraHHs B apXiBHOMY MiAPO3/UII yCTaHOBU I MOCTIMHOTO 30epiraHHs o
BIJIIOBIIHOTO JIEPKABHOT'O apXiBY.

Kepyrounii cipaBamy BAKOHKOMY Tersna JHIBEPIA



HonaTtox 1

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(.8)

3AT'AJIBHI ITPABHUJIA
o()opMIIeHHS JOKYMEHTIB

1. Jlns odhopMiIeHHS TEKCTIB CIy:KOOBHUX IOKYMEHTIB BHKOPHCTOBYETHCS TapHiTypa Times
New Roman ta mpudt po3mipom 12-14 npykapcbkux myHKTIB a60 8-12 npykapChbKHX MYHKTIB JUIS
JIpyKyBaHHS pekBizuty “IIpi3Buile BUKOHABIS 1 HOMEp Horo TenedoHy”’, BHHOCOK, MOSICHIOBAJIbHUX
HAIHCIB JIO OKPEMHUX €JIEMEHTIB TEKCTY JOKyMeHTa a00 HOro peKBi3UTiB TOLIO.

2. ITpu oopmiteHHI 3aCTOCOBYETHCS MIPUPT:

HAMIBXUPHUN MIPUQPT BETUKHUMHU JIITEPAMU - ]I HA3BU BULY TOKYMEHTA,

HamiBXUPpHUA (IPpsMUil a00 KYpCHUB) - [UIs 3aT0JIOBKIB Ta KOPOTKOT'O 3MICTY JTIOKYMEHTA.
3. IIpu odopmiieHH] TEKCTIB MIKPSAIKOBUH 1HTEpBAJ IOBUHEH CTAHOBUTH:

1 - n1s cKIIaIOBUX TEKCTY AOKYMEHTa, peKBi3uTy “‘/lomaTok” Ta mocuiaaHHS Ha JTOKYMEHT, IO
CTaB MIJICTaBOO JIJIS MiArOTOBKH (BUIAaHHS) MOTOYHOTO JOKYMEHTA,

1,5 - s ckiamoBUX YacTHH pekBi3uTiB “Anpecar” Ta “I'pud 3aTBepKeHHs”;
1,5-3 - Ans BigOKpeMIIEHHS PEKBI3UTIB JOKYMEHTa OJIUH BiJl OJTHOTO.

4, BrnacHe iM’s Ta nipi3BuIie B pekBizuTi “Ilianmuc” po3miniyeTbest Ha piBHI OCTAaHHBOTO PsIKA
HA3BH MTOCA/IH.

5. MakcumainbHa JOBXKHHA PsAKa 0araTOpsAKOBUX PEKBi3UTIB (KpiM PEKBI3HTY TEKCTY) - 73
minimetpu (28 ApyKoBaHUX 3HAKIB).

6. SK110 KOpoTKHii 3MIcCT 10 TeKcTy nepeBuirye 150 3HakiB (’SITh PAIKIB), IOr0 103BONSETHCS
IPOIOBXKYBATH IO MEX1 IpaBoro noiis. Kparka B KiHII 3ar0JIOBKa HE CTABUTHCS.

7. Ilpu odopMiIeHHI TOKYMEHTIB BIICTYH B MEXI1 JIIBOT'O MOJISL JOKYMEHTA CTAHOBUTH!
125 minmimeTpiB - i iM’st Ta ipizBuIIa pexsizuty “Iliamumc”;

100 minimeTpiB - quig pekBizuta “I'pud 3aTBepaKeHHs ]

90 mimimMeTpiB - A5 pekBi3uTy “Anpecat”;

10 mimiMeTpiB s ab3aIliB y TEKCTI;

0 mimimerpiB:

s cniB: “CIIYXAJIN”, “BUCTYIIJIN”, “BUPILNJIN", “YXBAJIMJIN”, “HAKA3VYHO”,
“30Bb0OB’A3VY107;

i pekBizuTiB. “Jlata mokymenrta”, “Kopotkuii 3mict mokymenta”, “Tekcr” (0e3 ab3ariB),
“BingMiTka ipo HasBHICTH AojaTtkiB”, “IIpi3Buie BukoHaBIls 1 HOMEp Horo Tenedony”, “BinmiTka
PO BHUKOHAHHS JOKYMEHTa 1 HAaJCWIaHHA Horo a0 cmpaBu”’, cioBo ‘“‘JlomaTok”, peKBI3UTH
“IlomaTox” Ta cinoBo “IlincTaBa” 3ammcy mpo MOCHUIAHHS HA JOKYMEHT, IO CTaB MiJACTaBOIO IS
HiArOTOBKU (BUIAHHS) TOTOYHOTO JIOKYMEHTa, HaWMeHyBaHHS mocaiau y peksizuti “Tligmuc”,
3aCBIIYYBAJILHOTO Hamucy “3riiHo 3 oOpuriHaioM” Ta Juisi nepuioro peksizuta “I'pud
3aTBEPKEHHS, SIKIO iX B TOKYMEHTI /1Ba.”,



8. Iix gac opopmIIeHHS JOKYMEHTIB (JOJAaTKiB 10 HUX) Ha ABOX 1 OLNbIIE CTOPIHKAX Apyra Ta
HACTYIHI CTOPIHKYU MOBUHHI OyTH POHYMEPOBaHi.

9. HoMepu CTOPIHOK CTaBIATHCS TOCEPEMHI BEPXHBOTO MOJISl CTOPIHKH apaOChKUMU U (ppamu
0e3 3a3HavYeHHS CJIoBa ‘‘CTOpiHKA” Ta PO3IiIOBHX 3HaKiB. llepmia cTropiHka HE HYMEpPYEThCS Hi B
JOKYMEHTI, Hi B KOXKHOMY 3 A0AATKiB. JIOKYMEHT 1 KOJKE€H 3 JI0JIaTKiB MAlOTh OKPEMY HyMEpalliio.

10. TekcTu NOKYMEHTIB JPYKYIOTBCS Ha OJHOMY Oolli apkyimia. JJokyMeHTH HEe MOCTIHHOTO
CTpoKy 30epiranus oOcsirom Oinbine 20 CTOPIHOK [OMYCKAa€ThCS IPYKYBaTH Ha JHUIIBOBOMY 1
3BOPOTHOMY OOIli apkyina, Mmpu mboMy pekBi3uT “Ilianmuc” moBuHEH OyTH pO3MIIIEHUNA Ha
JUIBOBOMY, a HE Ha 3BOPOTHOMY OOIli OCTaHHBOTO apKyIlla JOKYMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM PO3MINIYEThCA B HUKHBOMY JIIBOMY KYTi IEPILIOi CTOPIHKA
JOKyMEHTA.

Jlist mpoeKTiB akTiB Ta OOOB’SI3KOBUX JOJATKIB J0 HHUX, II0 PO3POOIISIOTECS OpraHamMu
BHKOHABYOI BJIQ/IM, MIOCTAHOB 1 po3nopsmkeHs Kadinery MinicTpiB Ykpainu nopsn i3 QR-komom
PO3MIIYIOTBCSI HOTO PEKBI3UTH, HAIIPUKIA!

Minuudpu Ne 003845.0011-11 Big 20.07.2020

[Tigmucas: [lerpenxo [etpo [leTpoBuu

Ceprudixar: 341C050E72C685404000000 A6D05009B940D00
Jivicanii: 3 12.12.2020 12:38:06 mo 12.12.2021 12:38:06.
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1o [HcTpyKii 3 Ti7I0BOJCTBA B anapari Ta
CTPYKTYPHHUX TiAPO3aiJIax
€MITBYMHCHKOT CeTTUIIHOT pau

(mo 11.20)

VYkpaina

EMUIBYMHCBKA CEJIMIIHA PAJTA

XUTOMUPCBHKOI OBJIACTI

Byn.Cobopua 18A, c-te €minpunne, 11201, ten.(04149) 2-15-06, daxc (04149) 2-12-10,
E-mail: emrada@emrada.gov.ua, kog €JIPIIOY 04347605

BIJI .20 p. Ne Ha Ne BLJL 20 p.

ITocana Im’s TIPI3BBUILE

BUKOHaBeIb Ne Teeony


mailto:emrada@emrada.gov.ua
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VYkpaina
CTAPOCTUHCBKHI OKPYT
E€MIJIBYMHCBHKOI CEJIMIIHOI PAJIU
KXUTOMUPCHKOT OBJIACTI
BYIL , C. , THJIeKC , TCIL , hakc
E-mail:
BiJ .20 p. No Ha No BiJI 20 p.
ITocana Im’s TIPI3BUILE

BUKOHaBeIb Ne Teeony
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VYkpaina

E€MUIBYMHCBHKA CEJIMIIHA PAJIA
XUTOMUPCHKOI OBJIACTI

BII/IUT COLIAJILHOT'O 3AXUCTY
Byn.Cobopua 18A, c-tue €minpunne, 11201, ten.(04149) 2-15-06, daxc (04149) 2-12-10,
E-mail: emrada@emrada.gov.ua, koxg €IPIIOY 04347605

BIJI .20 p. Ne Ha Ne BLIT 20 D.

ITocana Im’s TIPI3BBUILE

BUKOHaBeIb Ne Teeony


mailto:emrada@emrada.gov.ua
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VYkpaina

EMUIBYMHCBKA CEJIMIIHA PAJTA

KUTOMUPCBKOI OBJIACTI

Byn.CobopHa 18A, c-mme Eminpunne, 11201,

teir.(04149) 2-15-06, pakc (04149) 2-12-10,
E-mail:emrada@emrada.gov.ua, xog €IPTIOY 04347605

BiJ[ 20 p. Ne
Ha No Bix 20 p.
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¥

EMUIBYMHCBKA CEJIMIIHA PAJTA
JKUTOMUPCBKOI OBJIACTI
PINEHHA

cecis CKJIMKaHHS
20 p. c-1e €EMUILYNHE Ne

ITocana Im’s TIPI3BUILE
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20

ITocana

W

"

E€MUIBYMHCBHKA CEJIMIIHA PAJIA
XUTOMUPCHKOI OBJIACTI
PILIEHHS
BUKOHABUYOI'O KOMITETY

c-1e €MipunHe No

Im’s TTPI3BUILE



« »

20

ITocana

W

¥

EMUIBYMHCBKA CEJIMIIHA PAJTA
JKUTOMUPCBHKOI OBJIACTI
PO3ITOPAKEHHSA
CEJIMIIIHOI'O I'OJIOBHA

c-1e €EMuIbUYNHE Ne

Im’s [TIPI3BULLE



EMUIBUYMHCBKA CEJIMIIHA PATA
JKUTOMUPCBHKOI OBJIACTI
IHPOTOKOJI
3ACIJAHHA BUKOHABYOI'O KOMITETY

«  » 20 p. c-1e €MinpYrnHe Ne

HDI/ICVTHi YJICHHW BUKOHABYO0I'O KOMiTeTV .

BigcyTHi 4ieHH BUKOHABYOr'O KOMITETY

BiB 3acigagHs :

NOPSIAOK JEHHUM
1.

(na3Ba murauHHs)

2.

(na3Ba nuraHHs;)

3.

(i rak mami)

CenuiHuii rojioBa Im’s TIPI3BUILE

Kepyrounii cripaBamu
BUKOHABYOI'0 KOMITETY Im’s TTPI3BULLE

1. CJIYXAJIM:

IIpo
(Ha3Ba MUTAHHS MOPSKY AEHHOTO, MPI3BUIIE 11iM’sI JONOBIa4a; IPU HASIBHOCTI TEKCTY JOMOBI/ BiH {0JA€THCS, IPO
110 BKAa3y€EThCSI B IAHOMY MICI[i [POTOKOITY, B pa3i BiICYTHOCTI TyT MOJAETHCS KOPOTKUH 3MICT JJOMOBI/II).

BUCTYIINJIA:

(mpi3BwuIIa, iMeHa Ta mocaja ocib, sSKi BUCTYHIIN B e0aTax; 3alMucy€eThesl KOPOTKHI 3MICT BHCTYITY, KOHKPETHI
TPOTIO3HIIIT 3aMUCYIOTHCS IO MOKIUBOCTI JOCITIBHO)

BUPILINJIN:

( IOBHMIT 3aMTKC TIPUAHSTOTO PIlIEHHS IO TAHOMY MHTAHHIO, a00 pimeHHs Ne _ 0Ja€ThCsI, PO IO i pOOUTHCS 3aIHnC
y JAHOMY MIiCIIi IIPOTOKOJIY)

2. CIYXAJIA:

(3amuc BeaeTHCS aHAIOTIYHO [0 3aMKCY TEKCTY HPU PO3IISAL MONEPEAHBOTO MUTAHHS MOPSAKY ASHHOTO)

111



EMUIBYMHCBKA CEJIMIIHA PAJTA

YXUTOMUPCBHKOI OBJIACTI
MMPOTOKOJI
CECII CEJIMIIIHOI PAJIN
cecis CKJIMKaHHS

" " 20 p. c-1e EMUILYNHE Ne
Bcboro obpano genyratiB qOJI.
[TpucytHi Ha cecii JermyTariB (CIIUCOK JOJAETHCS).
3arnponieHnx 4oJI. (CIMCOK J0/AETHCS).
I'onoBa cecii — ceMIIHNNA TOJI0Ba (mpi3Bume Ta iHimiamm)
CereTap cecii (npizume Ta ininiamm), Sy TAT BI/I60p1101‘0 OKpyTy Ne

(B pasi oOpanHst Ha cecii cekperapiary cecii B CKIajii KiIbKOX 0¢i6 y MPOTOKOJI 3a3HAYAETHCS KEPIBHUK CEKpeTapiary cecii)

MOPAJIOK JEHHUI
1.

(na3Ba nurauHst)

2.

(na3Ba nutaHHsN)

3.

(i Tak mani)

1. CJIYXAJIM:

IIpo
(Ha3Ba MUTAHHS MOPSKY AEHHOTO, MPI3BUIIE 1iM’sI JOMOBIAaYa; IPH HASIBHOCTI TEKCTY JOMOBII BiH OAA€THCS, IPO
110 BKAa3y€EThCSI B IAHOMY MICI[i [IPOTOKOITY, B pa3i BiICYTHOCTI TyT MOJAETHCS KOPOTKUH 3MICT JJOMOBI/II).

BUCTYIINJIUA:

(mpi3BuIIa Ta iMeHa 0c¢i0, AKi BUCTYIHIM B Ae0aTax, IS JeMyTaTiB 3a3HAUYAETHCS HOMEP BUOOPUYOro OKpyTy 1 mocaja,
JUISL IHIIMX BUCTYMAIOUUX 0CaJa; 3aHCY€EThCS KOPOTKHIA 3MICT BUCTYITY, KOHKPETHI IPONO3HUIIIT 3aITUCYOTHCSI 110
MOYKJTMBOCTI JTIOCITIBHO)

BUPILINJIN:

( moBHMIA 3amKC TPUHHATOTO PILIEHHS [0 JAHOMY MHUTAHHIO, a00 pimieHHs Ne __ JI0Ja€ThCs, PO LIO 1 POOUTHCS 3aInC
y TAHOMY MiCIli POTOKOIY)

2. CIYXAJIN:

(3ammc BeeThCsI aHAJIOTYHO [0 3aIUCY TEKCTY MPU PO3IIISAL HOMEPEAHBOrO IUTAHHS HOPSIKY JISHHOTO)

111

CenuuiHuii roiosa Im’s TIPI3BUILE
Cexkperap Im’s TIPI3BUILE

Mpumitka. B pasi, Koy cecito Be/ie He CENUIIHUH roJI0Ba, a CKaXXIMO CeKpeTap pajid, TO IIe BKa3yEThCS Ha CaMOMy
MOYATKY IPOTOKOJIY 3aMICTh CJIiB "CENHUIHIIA roI0Ba", a MPi3BUILE Ta IHIIial 0COOH, IO TOJIOBYE Ha Cecil,
3a3HavaeThes y rpadax "rososa cecii' Ha MoYaTKy i B KiHII IPOTOKOJIY.
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CenuiiHui roigosa Bnacue im’s ITPI3BUILE



Homarox 4

1o [HeTpykItii 3 MJIOBOACTBA B amapari
Ta CTPYKTYPHUX MiIPO3/iIax
€MUIBYUHCHKOT CENMIIHOT paan

(mo 1.37)

MPUMIPHUM NNEPEJIIK
JAOKYMEHTIB, 110 103BOJIA€THCS 3aTBEPAKYBATH NMPOCTABJISIHHAM rpuga 3aTBepAKeHHs
1OCaa0Boi 0cO0M 32 YMOBH IiX MiATOTOBKM y naneposiil popmi

1. Akt (roTOBHOCTI 00’€KTa 70 e€KCIUTyaTallii; CIIMCaHHs; IHBEHTapU3allil; CKCICPTHU3HU, BUITYUCHHS
CIpaB JUIsl 3HUIICHHS, Tepe/iayi Crpas; JIKBiallii yCTaHOB TOLIO).

2. 3aBmanHs (Ha TPOEKTyBaHHS 0O0’€KTiB, TEXHIYHUX CIIOPY[, KamiTajbHe OYIiBHHIITBO, Ha
NPOBEICHHS HAyKOBO-JIOCIIHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJOTIYHUX POOIT; TEXHIYHI
TOIIIO).

3. Komropucu Butpat (Ha yTpUMaHHsS anapaTy yIpaBiliHHs, OyIUHKIB, MPUMIIICHb, CHOPY/; Ha
HiIFOTOBKY Ta OCBOEHHS BUPOOHHUIITBA HOBUX BUPOOIB; Ha KamiTaibHe OYiBHUIITBO TOIIIO).

4. Tlepeniku (mocaj TMpaliBHUKIB 3 HEHOPMOBaHMUM pOOOYMM JIHEM; THIIOBHX, BiJOMYHX
(ramy3eBuX) JOKYMEHTIB i3 CTPOKaMH 30€piraHHs TOIIIO).

5. Po3uiHk# Ha BUKOHAHHS POOIT.

6. CraryTu (II0JI0’KECHHSI) YCTAHOB.

7. CTpyKTypa yCTaHOBH.



HonaTok 5

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.67)

MPUMIPHUI NEPEJIK
JOKYMEHTIB, Ii/IMUCH HA IKMX CKPIIUIIOIOTHCHA repO0BoI0 NEYATKOK Y Pa3i iX CTBOpPeHHs y
namneposii (popmi ad0 3acBiTUYIOTHCHA KBAJTi(PiKOBAHOIO €JIEKTPOHHOIO MEYATKOK0 YCTAHOBH Y
pa3i iX CTBOpPeHHS B eJIEKTPOHHIN (opmi

1. Axtu (BUKOHAHHS POOIT, CIIMCAHHS, CKCIIEPTHU3H, (PIHAHCOBHX MEPEBIPOK; BUIIYUCHHS CIIPaB JIJIs
3HUINEHHS; TIepeiadi Crpas TOIIO).

2. BUCHOBKHM 1 BIATYKH yCTaHOB Ha JIucepTalii Ta aBTOpedeparH, 10 HaJICHUIAITHCS 10 Bumioi
aTecTalliiiHoi KoMicii YkpaiHu.

3. HoBigku (JiMITHI; PO BHUILIATY CTPAXOBHX CYM; BHKOPHCTaHHS OFOJUKETHHX AaCUTHYBaHb Ha
3apIuIaTy; Ipo HapaxoBaHy 3apIljiaTy TOIIIO).

4. loroBopu (mpo MarepiajbHy BiANOBIJAIBHICTh, HAYKOBO-TEXHIUHE CIIBPOOITHHUIITBO, MIiAPSIIH,
OpCHIY MPHUMIIIEHb; PO BUKOHAHHS POOIT TOIIIO).

5. lokymeHTH (OBIIKH, MOCBIYEHHS TOILO), 10 3aCBIIYYIOTh MIPpaBa IPOMAJISIH 1 FOPUIUYHUX OCIO.
6. JlopydeHHs Ha oJep>KaHHSI TOBapHO-MaTepialbHUX LIHHOCTEH, Or0IKeTHI, OaHKIBChKI, MEHCIHI,
TUTATDKHI.

7. 3aBaanns (Ha MPOEKTyBaHHS 00’€KTIB, TEXHIYHHUX CIIOPY[, KamiTaibHe OYyIiBHHIITBO; TEXHIYHI
TOIIIO).

8. BasiBu (Ha aKpeJUTHB; PO BiIMOBY Bijl aKIIEMTY TOIIIO).

9. 3asBku (Ha 0018 JHAHHS, BAHAXO/IH TOIIIO).

10. 3pa3ku BIAOWTKIB NIE€YATOK 1 IMiAMKUCIB MPAIiBHHUKIB, sIKI MalOTh MPaBo 3/iHCHIOBATH (piHAHCOBO-
TOCITOIAPCHKI OTepaIlii.

11. Komropuc BuTpar (Ha yTpHUMaHHsS amapary yIpaBliHHsA, Ha MiJATOTOBKY Ta OCBOEHHS
BUPOOHHIITBA HOBHX BUPOOIB; Ha KAJIBKYJIAIIIO 32 JOTOBOPOM; Ha KalliTaJlbHEe OyIIBHUIITBO TOIIO).
12. JTuctu rapanTiiini (Ha BAKOHAHHS POOIT, HAJIAHHS TOCIYT TOIIO).

13. TlonanHus i konoTaHHs (PO HATOPOKSHHST OPJICHAMH 1 MEIAIIIMHE; TIPO MPEMIIOBaHHS).

14. TIpotokosu (MOTOKEHHS TJIaHIB TOCTABOK).

15. Peectpu (dexiB, OIOKETHUX JTOPYUCHB).

16. Crnenudikarii (Bupo6iB, IPOIYKILii TOIIO).

17. CiinbHI TOKyMEHTH, TIATOTOBJICHI BiJl IMEH1 JBOX 1 O1JIbIIIE YCTAHOB.

18. CraTyTH ycTaHos.

19. TurynpHI CIMCKH.

20. Tpy1OB1 KHIKKH.

21. Apkyuri moroKeHHS MPOEKTIB HOPMAaTUBHO-TIPABOBHX aKTiB.



HonaTox 6

no [HCcTpyKIii 3 1iI0BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 1m.155)

MPUMIPHUI NEPEJIK
AOKYMEHTIB, 110 He Mi/VIAralTh peecTpauii cJay»0010 1iJI0BOACTBA

No |BI/II[ JIOKyMEHTA CroemiaipHuil 00JK*

1. 3BefeHHs Ta iHdOopMaIllis, HaicIaHi 10 BigoMa HE T1UISITaloTh peecTpartii

2. PexitamMHi TOBiAOMIICHHSI, IIJIAKATH, POTPAMH HaPa/, 4u 001Ky y Oyb-siKHii
KOH(EpeHIil ToIo IHIIUH CII0Cci0

3 IMpetickypanTu (Kormii)

4 Hopwmu BuTpatn matepiaiis

5 BiTasbHi IMCTH 1 3aTPOIICHHS

6. MicsuHi, KBapTalbHi, TBPiYHI 3BITH

7 ['padixu, HapsiIH, 3aBKU, PO3HAPSIKH

8 ®dopMU CTATUCTUIHOI 3BITHOCTI

9 JpykoBaHi BumanHs (KHUTH, KYPHAIH, OFOJICTEH])

10. HayxoBi 3BiTH 32 TeMamMu

11.  HaByanbHi ruianu, nporpamu (Kormit) KaJpoBa ciryx0a

12. JoroBopu Oyxrajrepcbka ciryx0a

* VY pasi BiICYTHOCTi B yCTaHOBI BiOBIIHOTO CIIEIialli30BaHOTO MigPO3IiTy CHemiadbHAN 00K 3iHCHIOETHCS
ciry>k0010 AimoBoACTBa a00 3a pillleHHSIM KepiBHUKA YCTAHOBH HE 3/IiHCHIOETHCS.



HonaTtox 7

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo m.161)

MPUMIPHUM CKJIAT*
3aluUCy PO peecTPalilo BXiIHUX JOKYMEHTIB

1. Bun noxymenTa.

2. JlaTa Ta yac HaJIXO/HKEHHS JOKYMEHTA B YCTaHOBY.

3. ara peectparlii 1OKyMeHTA.

4. PeectpaniiiHui 1HACKC JOKYMEHTA.

5. Kopecnonpenr.

6. [laTa peectpartii Ta peecTpaliiHii 1HIEKC KOPECTIOH ICHTA.

7. KopoTkuii 3MicCT.

8. BimmoBiganbHUW MIAPO3ALT YCTAaHOBH, SKHH B YCTaHOBJICHOMY TMOPSIKY BH3HAUYEHUM
BiJIMTOB1TAJTbHUM 32 BUKOHAHHS JIOKYMEHTA B YCTAHOBI.

9. BiamoBinanbHHUI BUKOHABEIb - MPAI[iBHUK BIiJANOBIIAaJbHOTO MIAPO3ALTY yCTaHOBH, SKHHA B
YCTaHOBJICHOMY TOPSIKY BU3HAYCHUH BIJIIOBIIaIbHUM 32 BUKOHAHHSI JIOKYMEHTA B YCTAHOBI.

10. BigmiTka npo BUKOHAHHS JJOKYMEHTA.

11. Capasa Ne.



HonaTox 8

no [HCcTpyKIIii 3 110BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo m.161)

MPUMIPHUM CKJIAT*
3anmcy Nnpo peecTpanilo BUXiTHUX JOKYMEHTIB, CTBOPEHUX YCTAHOBOKO

1. laTa peecTparii 1oKyMeHTa.

2. Peectpariiinuii iHIEKC TOKYMEHTA.

3. Anpecar.

4. KopoTkuii 3MiCT.

5. BianoBiganeHUH MiAPO3/Ai7 YCTAHOBH, SKHM MiATOTOBIIEHO JOKYMEHT.
6. BianoBinanbHMII BUKOHABEIIH - MPAI[IBHUK BiJIMOBIIAJILHOTO MiAPO3A1Ty YCTAHOBH, KU
MiATOTYBaB IOKYMEHT.

7. JlaTa Ta yac HaJXOJKCHHS JJOKYMEHTA aJipecary.

8. Jlara peectparrii Ta peecTpariitHuii iHIEKC aapecaTa.

9. BinmMmiTka mpo BUKOHAHHS JOKYMEHTA aJ[pecaToM.

10. CrpaBa Ne.



HonaTtox 9

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 1.179)

CTPOKH
BHKOHAHHS OCHOBHHX JIOKYMEHTIB

1. Axtu ta nopyuenns llpesuaenta Ykpainu - 3rigHo 3 BUMoOraMmu 11010KeHHS PO KOHTPOJIb
32 BUKOHAHHSM YKa3iB, PO3HNOPSKEHb 1 jopyydeHb [IpesunenTa Ykpainu, 3aTBepAKEHOr0 YKa3oM
[Tpesunenta Ykpainu Big 19 mororo 2002 p. Ne 155.

2. 3anuT a00 3BEpPHECHHS:

HapOJIHOTO JemyTaTra YKpaiHu - 3T1IHO 3 BUMOTraMH 3akoHy Ykpainu “IIpo craTyc HapoaHOTO
nermyTtara Ykpainu”; (3anuT-y mSITHAIUSATHICHHAN CTPOK 3 JHSA HOTrO ojepkaHHs abo B iHIIWH,
BcTaHOBNIeHW BepxoBHoto Panoro Vkpainu; 3BepHeHHs- mpotsrom 10 aHiB 3 gHSA #oro
OJICpIKaHHS).

nermytata BepxoBHoi Paam ABToHOMHOI PecnyOmiku Kpum - 3rimHo 3 BuUMoramMu 3akoHY
Yxkpainu “Ilpo craryc nemyrara BepxoBuoi Pamum ABronomuoi PecnyOmiku Kpum” (3amut - He
Mi3HIN K Yy MSTHAAUATUACHHUM CTPOK, 3BEPHEHHSI - MPOTATOM JECATH [JIHIB 3 MOMEHTY
OJICp)KaHHS);

JenyTaTta MICHeBOi paau - 3rigHO 3 BUMoramu 3akoHy Ykpainu “Ilpo craryc nemytartiB
MicrieBux paa” (3BEpHEHHS - IPOTITOM JCCATH JHIB 3 MOMEHTY OJICPYKaHHS).

3. Skmo 3amut (3BEepHEHHS) HAPOTHOro Jemyrata Ykpainu (memyrara BepxoBnoi Pamu
ABronomHoOiI PeciyOniku Kpum, aemyrara MiciieBoi paau) 3 00’ €KTUBHUX IPHYHH HE MOXKE OyTH
PO3TIISIHYTO B YCTAHOBJICHUH CTPOK, HAJCHJIAETHCS MHCHMOBE MOBIJIOMIICHHS Cy0’ €KTaM BHECEHHS
3anuTy (3BEpHEHHSI) i3 3a3HAYCHHSIM [TPUYUH MPOJIOBXKEHHS CTPOKY PO3TIISTY.

CTpoK po3rIIsAay JCHMyTaTChKOTO 3BEPHEHHS 3 YPAXYBaHHSIM CTPOKY TPOJIOBKEHHS HE MOXKE
nepepuiryBaTd 30 THIB 3 MOMEHTY HOTO HAJIXOIKEHHS.

4. Pimenns KaOinety MiHicTpiB YKpaiHM LIOJ0 JOOMpAIfOBAaHHS MPOEKTIB HOPMATHUBHO-
NPaBOBUX aKTiB - MpoTsroM 10 aHIB 3 THSA MPUAHSTTS BIAMOBIAHOTO PIICHHS, SIKIIO UM PIIICHHSIM
HE BCTAHOBJICHO 1HIIUI CTPOK.

5. TlocranoBu Ta BucHOBKM Kouerii PaxyHkoBoi mamatu - mpoTsroM 15 gHiB 3 gHs iX
peecTpallii B yCTaHOBI, SKIIO B HUX HE BCTAHOBIIEHO IHIIUI CTPOK.

6. Tloro/keHHS TPOEKTIB aKTIB 3alHTEPECOBAHHMMH OpPraHaMU - Y CTPOK, YCTaHOBJICHHMH iX
TOJIOBHUMH PO3pOOHHUKAMU BiJIMOBIAHO A0 BuMor Pernamenty Kabinety MiHicTpiB YKpaiHu.

7. 3anuT Ha myOusiyHy iH(popMarllio BiJ (I3UYHOI, IOPUIUUHOI 0cO0H, 00’ €AHaHHS TPOMAJTH
0e3 crarycy IOpUANYHOI 0COOH, KpiM Cy0’ €KTIB BIIaJHUX MOBHOBAXXEHB, TAa HAJaHHS BIAMOBIAI Ha
3amuT Ha 1H(OPMAILiIO - IPOTIArOM CTPOKY, BU3HaueHoro crarreto 20 3akony Ykpainu “IlIpo moctyn
10 myo6si4HOoi iHpopmMarii” .


https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/2790-12
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/93-15
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/2939-17#n170

Honarox 10

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.190)

IHOOPMALIA
MpPO CTAH BUKOHAHHS 3aBAaHb Ha . .20

Ta 1HIIEKC
CTPYKTYpPHOTO
[T1IpO3 LTy

HalimenyBaHHs

CtaH BUKOHAHHS 3aB/IaHb (JOKYMCHTIB)

YCBHOTO

3 HUX

BHUKOHAaHO

CTPOK CTPOK MOPYIIEHO
[100BXKEHO

HaiimenyBanHs nocaau
KepiBHHKA CITyKOU IiJI0BOICTBA

20

Bnacne im’s TIPI3BUIIE



Homnatox 11

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.204)

IHPUMIPHA ®OPMA

HOMEHKJIATYPH CHIPAB CTPYKTYPHOIO IiApo3aiiay y naneposiii ¢popmi

Cexkperapiat Kabinery MinictpiB Ykpainu
V1paBitiHHs TPOTOKOIY

HOMEHKIJIATYPA CITPAB Ne 36-17 3a 2017 pik

CXBAJIEHO:
IIporokon 3aciganns excrieptHoi komicii Bij 01.11.2017 Ne 223/12-17

Innexc KinbkicTs cripaB Crpox Po6oui

3aroy0BOK CrpaBu . )

CIPaBH (TomiB) 30epiranHs MO3HAYKHU
Binain odimiifHOTO JTUCTYBaHHS Ta MEPEKIaLy
36-01-01 JIucryBanus 3 Bepxosnoro Pagoro 4 [IOCTIAHO

Ykpainu
Binmin o¢iniiiHUX 3aX0AiB, IJIaHYBAHHS Ta KOOPIAWHALT poOOTH
36-02-01 TIIpoektu Ykazis [Ipe3umenra 1 MOCTIHHO cT. 62
[TincymxoBwHii 3amnuc
. Y Tomy umnci
CrpaBu 3a cTpokaMu 30epiranss Pazom — . - »
MEePEX1AH1 3 BIAMITKOKO “EINK
VYcboro cripas: 53 33 2
MOCTIHOTO 30epiraHHs 7 5 2
tpusanoro (monaz 10 pokis) 12 7 0
30epiraHHs
TUMYaCOBOTO 30€piraHHs 34 21 0
CKIIAJJEHO:
["omoBHMIA criemiamicT Bnacue im’s TIPI3BUIIE
02.11.2017
3ATBEP/I’KEHO:
HavansHuk YpaBiaiHHS IPOTOKOITY Bnacue im’a [IPI3BUILE
05.11.2017

[TOI'O/IXKEHO:
3aBiayr0unil CEKTOPOM apXiBHOTO 30epiraHHs Bnacue im’s [TPI3BUIIE

03.11.2017


https://zakon.rada.gov.ua/laws/file/text/72/f473536n1532.doc

HonaTox 12

no [HCcTpyKIii 3 1iI0BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.204)

HPUMIPHA ®OPMA

3Be/1eHOI HOMEHKJIATYPH CIIPAB YCTAHOBH Y namneposii ¢gopmi

Cexkperapiat Kabinety MinicTpiB Ykpainu
3BEJIEHA HOMEHKJIATYPA CIIPAB 3a 2017 pik

CXBAJIEHO:

[Iporokoun 3acimanus excriepTHoi komicii Bix 08.11.2017 Ne 278/11-17

[TpoToko 3acigaHHs eKCIEPTHO-TIEPEBIPHOT KOMICIT Aep»KaBHOTO apXiBy

Bixg 17.11.2017 Ne 22-31/1-17

Inpexc KinpkicTs Ctpok Po6oui
3aroJI0BOK CIIpaBH . )
CIIPaBH crpas (TomiB) | 30epiraHHs MO3HAYKHU
JlenaprameHT 3abe3neueHHs: JOKYMEHTO00ITy
35-01—01 [TocranoBu Kabinety MinicTpis 10 MOCTIHHO cT. 3 a
Ykpainu
Y1paBmiHHS IPOTOKOITY
36-01—01 JlucryBanns 3 BepxoBroto Panoro 4 MOCTIHHO cT.62a
VYkpainu

[TincymxoBwHii 3amuc

CrpaBu 3a cTpokamu 30epiraHss

Pazom

Y Tomy yucni

3 BIIMITKOIO

nepexiaHi “RITK™
VYcrworo crpas: 1040 2 273
MOCTIHHOTO 30epiraHHs 86 0 0
tpuBasioro (mouaza 10 pokiB) 30epiraHHs 432 1 0
THMYAaCOBOTO 30epiranus 522 1 273

CKJIIAZIEHO:
[os0BHUIL criemiazicT
06.11.2017

IIJICYMKOBHI 3AIINC 3ABIPEHO:
3aBilyI0unii CEKTOPOM apXiBHOT'O 30epiraHHs

06.11.2017

ITOT'ODKEHO:

Bnacue im’s TIPI3BUIIE

Bunacue im’s TTPI3BUIIE


https://zakon.rada.gov.ua/laws/file/text/72/f473536n1533.doc

Hupexrop [lenmapramenTy 3a0e3neueHHs
JIOKYMEHTOO0ITY

09.11.2017

3ATBEP/I’KEHO:

[Jep:xaBHuil cexperap
Kab6inety MiHnictpiB Ykpainu

22.11.2017

Biacue im’st TIPI3BUIIE

Bnacue im’s TIPI3BUIIE



HonaTox 13

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MiAPO3/iaax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.234)

HPUMIPHA ®OPMA

AKTAa NPO BUJIYYeHHH 1JIsl 3HUIEHHS JOKYMEHTIB y namneposii popmi

AKT

PO BUJTYYCHHS 1JIsl SHUICHHA )IOKyMeHTiB

Cexkperapiatr Kabinety MinicTpiB Ykpainu
YnpaBiiHHS TPOTOKOITY
Bix 15.12.2017 Ne 36-17

[MIJICTABA:
[IpoTokon 3acigaHHs eKCTIePTHOI KOMiCii BiJI 08.11.2017
Ne 278/11-17
Innexc 3511;)11;);;1( Hata Hata KinbkicTh Crpok Po6oui
CIpaBu (T(I:My) MOYaTKy 3aKiHueHHs |crpaB (TOMIB)| 30epiraHHs | IO3HAYKH

Pa3om 110 3HUILIEHHS.

KinbKicTh TOKYMEHTIB:

7 (cim) crpas 3a 2015—2017 poku

1271 (ogHa THCSYA ABICTI CIMIECAT OJIUH)

[TpwitmansHO-3/1aBasTbHA HakmamHa: Big 12.12.2017 Ne 741*

Merton 3HULIEHHS
CKITAJIEHO:
["onoBHuii crieriamict™*
18.12.2017
[TOI'O/IXKEHO:
3aBiayr0uuil BIIIIIOM
19.12.2017

*k*k

HavanbHuk YnpaBiaiHHS NPOTOKOITY****
20.12.2017

Hupekrop /[lenaprameHTy
3a0e3meueHHs JOKYMEHTOOOIry* ****

21.12.2017

SHUIICHHS IIJIAXO0OM HeBiI[HOBJ'IIOBaJ'IBHOFO HOI[pi6HeHH5I

Bnacue im’s TIPI3BUIIE

Bnacue im’s TIPI3BUIIE

Bnacue im’s TIPI3BUIIE

Bnacue im’s TIPI3BUIIE


https://zakon.rada.gov.ua/laws/file/text/72/f473536n1534.doc

3ATBEPJKEHO:

HepxaBHuil cekpeTap

Kab6inety MiHicTpiB YKpaiHu****** Bnacue im’a [IPI3BULLE
22.12.2017

3HUIEHHA ITPOBEJIEHO:

3aBiAyr0unii CEKTOPOM apXiBHOTO 30epiranHs ™ ****** Brnacue im’s [TPI3BULIE
25.12.2017.

* He 000B’s13K0BE 10JI€, 3aCTOCOBYEThCS y pa3i IMepenadi iHIIH YCTAHOBI IS SHUIICHHS.
** Oco0a, BiNOBIAAbHA 32 IIJIOBOACTBO Y MiIPO3/1il YKIaICHHS, KO0 CKJIAJICHO aKT.
*** [locazoBa 0co0a, sika IMPOBOJIHIIA EKCIIEPTU3Y LIIHHOCTI.

**x%* KepiBHUK MiPO3LTy yKIaISHHS.

FAHxxA* KepiBHUK CITyKOH 1TOBOZCTBA.

FHXAXE* Ocoba, sika IIpoBeTIa SHALICHHS.



Honartok 14

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.239)

IHPUMIPHA ®OPMA

OIHKCYy CIpaB y namneposii gopmi

Cexkperapiat Kabinery MinictpiB Ykpainu
YnpaBiiHHS TPOTOKOITY
OITUC Ne 36—17 (2017 pixk)
CXBAJIEHO:
[TpoTokou 3aciganHs ekcrepTHOi Komicii™* Bimx 23.11.2017 Ne 285/11-17

[TpoToxon 3aciaHHs eKCIepTHO-TIepEBipHOT KOMiCiT** BiJ 30.11.2017
No 44-31/1-17

3aroI0BoK ) ) .
Innexc CLDAB [ara Hara KinpkicTb Crpox Po6oui
cripaBu (T(l;)My) MOYaTKy 3aKiHYEHHS CTOPIHOK 30epiraHHs [IO3HAYKHU

VY wueii onuc BriroueHo: 30 (tpuaisaTh) cpas 3 Ne 36-27 mo Ne 36-59
[Tpomymieno crpasu: Ne 36-31, 36-44

[Tepenano 3a omucom: 30 cpas

CKIJIAJJEHO TA IIEPEIAHO:

["ooBHUY CrIEIiaTiCT CEKTOPY apXiBHOTO 30epiranHs™* Binacue im’sa [TPI3BUIE

["ostoBHMI cniemianicT YnpaBiaiHHA IPOTOKOITY™ Bnacue im’s [IPI3BUILE

04.11.2017

I[TOI'OI’KEHO:

3aBigyrouuii CEKTOPOM apXiBHOTO 30epiranus™* Brnacue im’s [TPI3BULIE
06.11.2017

3ATBEP/’KEHO:

Hupexrop [enapramenty

3a0e3MeYeHHs JOKyMEHToOoO0ITy ™™ Bnacue im’s TTPI3BUIIE

Hauanpuuk YnpapiiHHS TPOTOKOITY™ Bnacue im’sa [TPI3BUIIE
12.12.2017

CITPABH 3T'IJTHO 3 OITMCOM ITPUMHATO:
3aBigyrouuii CEKTOPOM apXiBHOTO 30epiranHs™ Brnacue im’s [TPI3BULLE
15.11.2017

* Jln1s1 omuCy CrpaB CTPYKTYPHOTO MiAPO3ILTY.
** J17st 3BEZICHOTO OIUCY CTIPaB YCTaHOBH.


https://zakon.rada.gov.ua/laws/file/text/72/f473536n1535.doc
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EMUIBYMHCBKA CEJIMIIIHA PAJIA
JKUTOMUPCBKOI OBJIACTI
PINNEHHA
BUKOHABUYOI'O KOMITETY

«___ »xBitHsa 2025 p. cenuie €EMUIBYUHE Ne

IIpo BuaajdeHHs [epeB B  CeJHINi
€EminbunHe Ta ceJii AHApieBUYI

Kepyrounce nm. 7 m. «a» crarti 30 3akony Ykpainu «IIpo micuieBe caMOBpsIyBaHHS B
VYkpaini», nocranoBoto Kabinery MinictpiB Ykpainu «IIpo 3arBepmkenns [lopsaxy BumaneHHS
JIEpEeB, KYIIIB, Ta30HIB 1 KBITHUKIB y HaceneHux myHkTax» Big 01.08.2006 p. Ne1045, Ta BpaxoByroun
aKTH OOCTEKEHb 3€JICHMX HACa/DKEeHb, IO MiAraoTh BuianeHHio, Bix 04 kBitHa 2025 poky
BUKOHABYHMI KOMITET €EMUIBUMHCHKOT CEJIMIIHOT Pan

BHUPILINB:

1. 3arBepAuTH aKT OOCTEXKEHHS 3€JICHHX HACaDKCHb, LIO MiUISITAl0Th BHIAJICHHIO, B CEJHIII
E€minpunne: Big 04.04.2025 p. Ne1-04-25 (Byn. CobopHa, 45, otHe 1epeBo).

2. 3aTBepAWTH aKT OOCTEKCHHsI 3CJICHUX HACa/PKeHb, IO NIIATAIOTh BUIAJICHHIO, B Celli
Awnnpiesudi: Big 04.04.2025 p. Ne2-04-25 (mapx «MoJIOaiKHHNY, OHE IEPEBO).

3. OdopMuTi opaepy Ha BUAAJICHHSA 3€JE€HUX HACAKEHb 3TiHO 13 3aTBEPIKEHHUMM aKTaMu
00CTe)KEHHSI 3eJICHNX HACaKEHb, 3a3HAYCHUMH B IyHKTaxX 1 Ta 2 pimeHHs.

4. KoHTpousb 3a BUKOHAHHSAM DIllIEHHS MOKJIACTH Ha 3aCTyIHHKA CEJIMIIHOro rojoBu Bomogumupa
EBTYXA.

CenuiuHuii ronosa Cepriit BOJIOLYK



T

EMUIBYMHCBKA CEJIMIIIHA PAJTIA
JKUTOMUPCBHKOI OBJIACTI
PINNEHHA
BMKOHABYOI'O KOMITETY

«___ »xsitHa 2025 p. cenuie €CMUILYNHE No

IIpo 3aBepiieHHs] OMAJIOBAJIBLHOIO
nepioay 2024/2025 pokis

VY BiamoBigHOCTI A0 mianyHKTy 24 nyHkty «a» crarti 30 3akoHy Ykpainu «IIpo miciese
camMoBpsAIyBaHHS B YKpaiHi», crarti 13 3akony Ykpainu «[Ipo TemnmomocradyanHs», MyHKTY 8
[TpaBui HaaHHS MOCIYTH 3 TOCTAYaHHS TEIUIOBOI €HEpTii, 3aTBepyKeHNX MocTaHoBo0 Kabinery
MinictpiB Ykpainu Big 21.08.2019 Ne830, JlepxkaBHux caHiTapHUX HOpM 1 mipaBmi1, CaHiTapHHX
periaMeHTiB 1mon0 3a0e3MedyeHHs ONTHUMAIbHOTO TOBITPSHO-TEMIIEPATYPHOTO PEXHMY B
3aKJIaJjaXx OCBITH, OXOPOHH 3[0POB’sI Ta 3Ba)Kal0YM Ha KIIMaTHYHI YMOBH, KOJIU MPOTATOM TPHOX
ni6 cepenHs 1000Ba TeMIIEpaTypa 30BHIIIHBOTO MOBITPs niepeBuirye +8°C, BUKOHABUMI KOMITET
CEJINIITHOT pajin

BHUPILINB:

1. [TinmpueMcTBaM, yCTaHOBAM, OpraHi3aiisaM Ta 3aKJajiaM, 1o epeOyBaroTh y chepi yIpaBIiHHSL
€MIJTBYMHCHKOT CENTUINHOT PajiH, 3aBEPIINTH onatoBaabHui nepion 2024/2025 pokie 15 KBiTHS
2025 poky.

2. KepiBHMKamMu TiANPUEMCTB, YCTaHOB, OpraHi3allii Ta 3aKiajiB CENUIIHOI paau NPUUHATH
BIJIOBIAHI PO3MOPSAAYl JOKYMEHTH NP0 3aBEPILEHHS OMNaJIOBAaJbHOIO MEpiogy 1 MPOBECTU
3BUIbHEHHS 3 po60TH 15 kBiTHA 2025 poKy HpalliBHUKIB, 3al{HATUX ONAIIOBAIBHUMHU pOoOOTaMU
(omanroBadiB, KouerapiB, OMEPATOPIB KOTEIEHb TOINO), i3 JOTPHUMAHHSIM 3aKOHOJABCTBA MO
IparLo.

3. Binainy ocity, Monoai ta copty cenuiHoi pagu (Cepriit JKEKA), KHIT «LlenTp nepBuHHOT
MEJIUKO-CaHITApHOI JOMOMOTH E€MUIBYMHCHKOT cenuiiHoi paau JKuTomMupchkoi o0iacti»
(Amxkenika IIMOKAJIIOK) ta KHIT «EminbunHcbKa JiKapHsI» €MITBUHHCHKOT CEUIIHOT PaIH
XKuromupebkoi obmacti (Haramis BPAHOBUIIBKA) y Bumanky 3HWKEHHS TeMIepaTypu
30BHIIIHBOTO MOBITPS 3 METOIO MIATPUMAHHS B MPUMILIEHHAX TEMIIEPaTypH 3TiJIHO CaHITapHO-
TITIEHIYHUX BUMOT TIPOJIOBKUTH OTIATFOBATILHUMN TIEP10/1 B 3aKJIaJjaX OCBITH Ta 3aKjIagaX OXOPOHHU
3J10pOB’Sl.

4. Bigniny comianbHoro 3axucty cenuiinoi paau (Jlapuca AODAHACBEBA) s BU3HAYCHHS
TPUBAJIOCTI OMNATIOBAJILHOIO TMEpioAy JJIs JOMOTOCHOJAPCTB, $IKIi BHUKOPHCTOBYIOTH Ta3,
eJIEKTPUYHY €HEprilo s 1HAMBIAYyaJbHOIO OMaJieHHS, NpU HAJaHHI MUIBI Ta CcyOocunuii
KopucTyBaTucsi noctaHoBoro Kabinery MinictpiB Ykpainu Bix 21.10.1995 p. Ne848 «IIpo
CIPOLICHHS TOPSAAKY HaJaHHSA HACEJEHHIO CyOCHIIN JUIsl BIAIIKOJYBaHHS BUTpAT HA OIUIATy
KHUTIIOBO-KOMYHAJIBHUX IOCIYT, MPUI0AHHS CKpAIUIEHOrO rasy, TBEpJOro Ta PiKOro MiYHOTO
MoOyTOBOTO TaTHUBa».



5. 3araneHomy Bigainy cenuiHoi paau (Tersna CEPBIH) moBectu naHe piiieHHS 10 Bigoma
KEpIBHUKIB MiANPUEMCTB, YCTAaHOB, OpraHi3alliil Ta 3aKIaiB CeTUIIHOI pajy.

6. KOHTpOHB 3a BUKOHaHHIM piH_IeHHH IIOKJIACTH Ha 3aCTYIIHUKa CCIIUIITHOIO I'oJIOBH BOJ'IOI[I/IMI/Ipa
EBTYXA.

Cenuuauii ronosa Cepriit BOJIOLYK



—

EMUIBYMHCBKA CEJIMIIHA PAJTA

YXUTOMMPCBHKOI OBJIACTI
PIHNIEHHA
BUKOHABYOI'O KOMITETY
«_ » 20 p. cenuiie €EMUTbUYNHE Ne
IIpo MPOEKT Iporpammn
3a0e3ne4YeHHA peanizanii
IIOBHOBAKeHb €EMUIBYHHCBKOIO

CeIMIIHOK  paxoww B chepi
MicTOOYIYyBAaHHA Ta apXiTeKTypH
Ha 2025-2028 poxu

BignosigHo 10 myHKTiB .22 4.1 ct. 26, m.4 4. «a» cr. 28, c1. 59, cT. 61, c1.64 3akony
VYkpainu «lIpo micueBe camoBpsiayBaHHs B YKpaiHi», c¢1.12 3akony Ykpainu «IIpo ocHoBu
MmicToOyayBaHHs», cT.13 3akony Ykpaiau «IIpo apXiTeKTypHY AisTBHICTB», 4.2 CT.4 3aKkoHy
VYkpainu «[Ipo perymnroBaHHS MiICTOOYAIBHOI iSUTBHOCTI», 3 METOI peaii3aimii BJIACHUX 1
JICJICTOBAHNX TIOBHOBAXXCHb Ta CTBOPEHHS HAJICKHMX YMOB JUIsi  O€3MEepepBHOCTI HATaHHS
KUTENAM E€MUIBUMHCHKOI TEPUTOPIAIbHOI TpOMaaM aJMIHICTpaTMBHHX MOCIyT B cdepi
MiCTOOYAyBaHHS Ta apXiTeKTypH, BAKOHABYHI KOMITET CEITUIIHOI pau

BUPIIIINB :
CxBamutu npoekT [Iporpamu 3abe3nedeHHs peamizallii MOBHOBaXEHb E€MITBbYMHCHKOIO
CEJIMIITHOO pajiolo B chepi  MicToOyayBaHHS Ta apxiTektypu Ha 2025-2028 poku.Ta BUHECTH

Ha PO3IJIAJ] YeProBoi cecii €EMITBbUNHCHKOT CENUITHOT PaIH.

KoHTponb 3a BUKOHAHHSM pIlIEHHS MOKJIACTH Ha MEPIIOr0 3aCTyMHHKA CEIMIHOTO
rosioBu Onekcangpa POMAHIOKA.

Cenuminuii rojgosa Cepriit BOJIOLYK



Honmatoxk

710 PIIIEHHSI BUKOHABYOTO
KOMITEeTY EMUTBYHHCHKOT
CEJIMIIHOI pagu p. Ne

[TPOCKT

IIporpama

3a0e3meyeHHs1 peaJiizallil NOBHOBa:KeHb EMUIBUYMHCHKOIO CEJIUIIHOIO pajaoio B cdepi

MicToOynyBanHs Ta apxitekrypu Ha 2025-2028 poku

1.MMacnopt

[HiIiaTop po3po0IcHHS
[Iporpamu

3aCTYIHHUK CEJIMITHOTO T'OJIOBH 3T1IHO 3 PO3IIOJIIJIOM
000B’SI3KIB

Jlata, HOMep 1 Ha3Ba
PO3MOPSITIOT0TOKYMEHTA PO
po3pobitenns ITporpamu

Po3mopsKeHHS CEITUIITHOTO TOJIOBH BiJl «24%» ClUHS
2025poxy NelO «ITpo po3pobnenns [Tporpamu
3a0e3reueHHs peai3allii HOBHOBAXKEHB
CMUTPYMHCHKOIO CENTUIIHOIO Pasiolo B cdepi
MicToOyayBaHHs Ta apxitektypu Ha 2025-2028 poxu»

Po3po6uuk [Tporpamu

3aCTYIMHUK CENUIIHOTO TOJIOBH 3T1/IHO 3 PO3IOALIOM
000B’sI3KIB

BiamnosigaisHui
BHKOHaBelb [Iporpamu

3aCTYMHHUK CEJUIHOTO FOJIOBH 3T1IHO 3 PO3IMOALIOM
000B’SI3KIB

Buxonasui [Iporpamu

CMUTbUYMHCHKA CEUIIHA Pajia, 3BAreIbChKa paloHHA
neprkaBHa aJIMIHICTpAIlisl, BIJIUT )KUTJIOBO-
KOMYHaJIbHOTO TOCIIOJIapCTBa, apXITEKTYpH,
MicTOOyAyBaHHS, 1HQPACTPYKTYpH, LIUBUILHOTO
3aXUCTY HAcEJIEHHS Ta 00OPOHHOI poOOTH
3BAreNbChKOI palfoHHOT IepKaBHOT aIMiHICTpalii

Tepmin peanizauii [Iporpamu

2025-2028 poxu

Mera IIporpamu

peastizallii BIacHUX 1 1€JIeTOBaHUX TOBHOBAXEHb Ta
CTBOPEHHS HaJI)KHUX YMOB JJIs1 O€3MepepBHOCTI
HaJaHHS JKUTEIIM €MUIBYMHCHKOT TEPUTOPIaIbHOT
rpOMaJy aMiHICTPaTUBHUX MOCIYT B chepi
MiCTOOYIyBaHHS Ta apXiTeKTypH

3aranpHU 00cAT piHaHCOBUX
pecypciB, HEOOXITHUX IS
peamizanii [Iporpamu,

BCHOT'O, TUC.TPH.

BOKpeMa:

- KOIUTIB OIOKETY

27230,0




CMUIBYNHCHKOI CEIUIIHOT

TEPUTOPIATbHOI IPOMaIH, 27230,0
THC.TPH.;

- 1HIII JOKepena, TUC.TPH.

3a0e3neueHHs] BUKOHAHHSI MTOJIOKEHb 3aKOHO/IaBCTBA Y
chepi MicTOOyayBaHHS TIpM BUPIMICHHI IHUTaHb
3a0yJIOBM TEPUTOPIM Ta IIJBHUINCHHS SKOCTI HaJaHHS
PKUTESIM  €MUTBYMHCBKOI  TEPUTOPIAbHOT TPOMaIH
AMIHICTPATUBHUX TOCIYT B cepi MiCTOOyyBaHHS Ta|
ApPXITEKTypH

0. OuikyBaHi pe3yJbTaTH BUKOHAHHS]

CTBOpEHHs J1i€BOTO KOHTPOJIO HA MiCLIEBOMY PiBHI 3a
NMOTPUMaHHIM YWHHHUX 3aKOHOJABUMX 1 HOPMATHBHHUX|
akTiB y cdepi MicTOOyayBaHHs, pETYJIIOBaHHS
3a0yJJOBH Ta BHUKOPHUCTaHHA TEPUTOPii TIpomamd 3
BpaxyBaHHSM JIEPKABHHUX, TPOMAJCHKUX Ta TPUBATHHX|
iHTEpeciB MiJ] 4ac 3a0y1I0BU TEPUTOPIH;

10. |Kirro4oBI HOKa3HUKHA
e(heKTUBHOCTI

MopentoBaHHsl CIICHAPHUX BapiaHTIB BHKOPHCTaHHS
TepUTOpii 100 MNOTPed PO3BUTKY I1HBECTHUIIITHOIO
MoTeHuiany, couiansHoi cdepu, iHpacTpyKTypH,
HABKOJIMIIHEOTO CEPEeIOBUIIIA, MOTIePEIKCHHS]
Ha3BUYAHIX CUTYAaIIH;

3a0e3nedeHiCTh rpoMaju MiCTOOYIIBHOIO
TOKYMEHTAIII€IO;

[TinBuimeHHss ~ AKOCTI  HaJaHHSA KHTEISM|
€MIUTBYNHCHKOT TEPUTOPiaILHOT rpomMany|

a/IMIHICTPAaTUBHUX MOCIYT

2. BuzHaueHHsI MpodJieMH HA PO3B 'A3aHHA siKkol cnipsiMoBana [Iporpama

[Totpeba B po3pobieHH] [Iporpamu 3abes3neueHHs peamizaimii MOBHOBa)XXEHb
€MUIBUMHCHKOIO CEJIMIIHOI0 pajiolo B chepi  MicToOyqyBaHHS Ta apxitekrypu Ha 2025-2028
poku (mami — Ilporpama) BUHHKIA y 3B’A3Ky 3 HEOOXIiAHICTIO amamTaiiii 3axofiiB IIporpamu 10
BUMOT 3aKOHOJIaBCTBAa B yMOBaX IOCTIMHMX 3MiH 1 BJIOCKOHAJIEHHS 3arajbHUX 1H(OpMaIliiHO-
KOMYHIKaIl[IHHUX TEXHOJIOTiH, MPAaKTUYHO IIOPIYHMX 3MIH BepCiii 1HCTpyMEHTaNbHUX 3ac00iB
NpOTpaMyBaHHs, ONEpaIlifHUX CHUCTEM, pPO3BHUTKY TOPTaTUBHUX Ta MOOUIBHHUX TIPUCTPOIB,
TEXHOJIOT1i TmepcoHigikamii JoCTyy, BCeOIUHOro Mepexoay A0 BIIKPUTUX CTAHAAPTIB, BIAKPUTHUX
CEpBICIB, BIAKPUTHUX JIaHUX Ta MPOTPaM 3 BIIKPUTUMH BUX1THUMH KOJIAMH.

BinnoBifHO 70 YMHHOTO 3aKOHOJABCTBAa HAraJbHUM TaKOX € BHUPILICHHS 3aBAaHb 3a0€3MeUCHHS
MIPO30POCTI MICTOOYIIBHOT MiSTIBHOCTI, CTBOPEHHSI 1 PO3BUTOK METOAMKU Ta 1HCTPYMEHTaJbHHUX
3ac00iB TeonmopTamoOyayBaHHS Ta CTBOPCHHs 0a3 TeONMPOCTOPOBHX JaHUX I €(PEKTUBHOTO
3a10BOJIeHHsT ToTped ¢opmyBaHHs HarionaneHoi 1HGPACTPYKTYpH TE€ONPOCTOPOBUX JaHUX



VkpaiHu Ta reomopraniB MyOJIYHMX TEeOIHPOPMAlIMHUX PECcypciB IMEHTPATbHUX OpTaHiB
BUKOHABYOI BJIa/I, BUJIOBHUX KaIaCTPIB Ta OPraHiB MiCIIEBOTO CAMOBPSTyBaHHS.

MicTtoOyayBanHs, 1K oAHa 3 (yHIAMEHTAIbHUX (PYHKIIH COIliyMy, 3HaXOAUTHCS Ha OCHOBHOMY
BEKTOpl COIIAJIbHO-€KOHOMIYHOTO PO3BUTKY 1 OXOIUIIOE€ (DaKTUYHO BECh CKIAJHUI KOMIUIEKC
raiy3eil eKOHOMIKH Ta Maibke BCi c(hepH KUTTEASUTLHOCTI HACeNIEHUX MYHKTIB. Y MIiCTOOyAyBaHHI,
1 0coONMBO y MpaKTHUIIl PO3POOKM Ta pearizamii TeHEpalTbHHX TIUIAHIB HACEIIEHUX ITyHKTIB,
BiTOOpaKalOThCsl HE JIMINE apXITeKTYPHO-TUTAHYBaJdbHI  aCMEKTH, alle ¥ 3arajibHa CTpaTeris
PO3BUTKY HACEJICHUX MyHKTIB.

Takox, 3 peamizami€r0 JACp)KaBHOI TMOJITHKH JCIHCHTpaizamii BIaad, MiABUIICHHSAM PO
MICIIEBOTO CaMOBPsyBaHHS B YKpaiHi CTPIMKO 3pocTae rmorpeda y moctiiHoMmy iHpopMariitHomy
CynpoBOJI MpOTrpaM 1 3aXOAiB BHUKOHABUMX OpPraHiB TEPUTOPIAIbLHUX T'POMaJl Ta OTPHUMAHHI
SKICHUX TOCIIYT HacelleHHsIM Yy cepi OyniBHUITBA, MiCTOOYTyBaHHS Ta apXiTEKTypH, KHUTIOBO-
KOMYHJIBHOTO TOCIIOJIAPCTBA, OXOPOHU HABKOJIHUIIIHBOTO MPUPOJHHOTO CEPEIOBHILA, & CaMe:
-BU3HAYEHHS Y BCTAHOBJICHOMY 3aKOHOJIABCTBOM IOPSKY BIATIOBIAHO J0 PillIEHb pajy TEPHUTOPIi,
BUOIp, BuWIydeHHs (BHKyH) 1 HaJaHHA 3eMJli JUISI MICTOOYIIBHHX MMOTpPeO, BH3HAYCHHX
MiCTOOYIBHOIO JOKYMEHTAIIIETO;

- MIATOTOBKA 1 MOJAHHA HA 3aTBEPKEHHS paJy BIAMOBIAHUX MICHEBUX MICTOOYAIBHUX IpOrpam,
reHepaibHUX IUIaHIB 3a0y0BU HACEIEHUX MYHKTIB, 1IHIIOI MiCTOOYIBHOT TIOKYMEHTAII1i;

- KOOpAMHAIIS Ha BIAMOBIAHIA TepUTOPil MiSUIBHOCTI CyO'€KTiB MicTOOYIyBaHHS IIOJ0
KOMILIEKCHOI 3a0y/I0BH HACEJICHUX ITyHKTIB,;

- Ha/IaHHS BIATIOBIAHO J10 3aKOHY MICTOOYIIBHMX YMOB i 00MEXEHb 3a0y10BH 3€MENTbHUX AUISTHOK;
- BUTOTOBJICHHSI Oy/1iBEJIbHUX MACIOPTiB 3a0yA0BHUKAM;

- HaJaHHS MAaCIOPTIB MPHUB’SI3KM THMYACOBUX CIIOPYX IJIsi HPOBAKCHHS MMiJIPUEMHUALBKOT
JUSAJIBHOCTI

- MPHCBOEHHA ajJpec 00’ekTaM OyAIBHHMIITBA Ta HEPYXOMOTO MaifHa BIAMOBIAHO 10 YMHHOTO
3aKOHOJIaBCTBA;

- IOTO/KEHHS TIPOEKTIB 3eMJICYCTPOIO L1010 BiJIBEICHHS 3€MENIbHUX AUISHOK;

- MarepianiB TEXHIYHOI JOKyMEHTalli 13 3eMJIEyCTpOI0 3 HAaJaHHSAM BIJIOBIJHOTO BHCHOBKY,
HAJaHHS BHKOIIIOBAHHS Ta BUTATIB 3 MICTOOYIBHOI JOKyMEHTallii, Tonorpado-reoae3sndHol
3HOMKH;

- KOOpJIMHAISl, B MEXaX KOMIIETEHIIl], TiSJIbHOCTI MiANPUEMCTB, YCTAaHOB Ta OpraHi3allii, sKi
BUKOHYIOTh POOOTH 3 MiATOTOBKH 1 KOMIUIEKTYBaHHS BUXIIHUX JaHUX Ha MPOCKTYBaHHs, HATAIOTh
1HII MOCTYTH y chepi MiCTOOYJyBaHHS Ta apXiTEKTYpH.

BukoHaHHS 1MX 3aBJaHb, BIAMOBIJHO 10 3aKOHOAABCTBA IOKJIAJA€THCS HAa BUKOHABYI OpPraHU
panu, a caMe YINOBHOBaX€HI OpraHu B cdepi MICTOOyJyBaHHS Ta apXiTeKTypH B CTaTyci
IOPUANYHOT 0COOU.

Ha nanuit yac B cTpyKTypi BUKOHABUMX OpraHiB €MUIBUMHCHKOI CEIUIIHOI pajy TaKUi MiAPO3ALI
BIJICYTHIH.

3 METOI0 CTBOPEHHS HAJEKHHX yMOB Ta 3a0e3leueHHs Oe3MepepBHOCTI HAJaHHS O KUTENSIM
€MUTBUYMHCHKOI TEPUTOPIAIbHOI TPOMaIM aMIHICTPATUBHUX MOCIYT B cdepi MICTOOyAyBaHHS Ta
apxiTeKTypu pimeHHsAM cecii cenumaoi paau Bix 22.01.2025 poky Ne 3955 «IIpo meneryBanHs
MOBHOB@)XEHb Yy cdepi MICTOOyAyBaHHS Ta apXiTEKTypu» JIENIETOBAaHO  BIAJIITY >KHUTJIOBO-
KOMYHQJIBHOTO TOCIIO/ApPCTBA, apXITEKTYpH, MiICTOOYIyBaHHS, 1H(GPACTPYKTYPH, LHMBUILHOTO
3aXUCTy HaceleHHs Ta OO0OpPOHHOI poOoTH 3BAreNbCbKOI palloOHHOI BIHCHKOBOI aaMiHicTpamii
BJIacHi (CaMOBpS/IHI) MOBHOBAXXEHHS Y chepi MicTOOyIyBaHHS Ta apXiTEKTypH.

MicToOyniBHa JiSUIbHICTH Ha TepUTOpii €MIIBUMHCHKOI TEpUTOpIaIbHOI TpoOMaaud TOBHHHA
3IIMCHIOBATHCS 3TiTHO 3 MiCTOOYAIBHOKO JOKyMeHTalito (mami — M/T).



MomniTtopusr icHyro4doi MJI cBimuuTh, IO HAa TEMEPINIHIA Yac BOHA HE BIAMOBIJAE€ YUHHOMY
3aKOHOJIABCTBY, aJIMiHICTPAaTHBHO-TEPUTOPIAIBHOMY YCTPOIO YKpaiHH, a TaKoX — 3MiHAMH B
KUTTEAISUTBHOCTI KpaiHU B IIJIOMY Ta, O€3MOCEPEIHbO, TEPUTOPIANIbHOI TpomMaan. Tomy € motpeba
B po3po611i HoBoi M/ Ta akTyaizaiii(OHOBICHHI) iCHYOYOI.

[Tepenik HaceleHUX MYHKTIB IPOMaJIH, Ha sIKi po3pobieHa MicToOy1iBHA JOKYMEHTAIis

Ne  [Ha3Ba HaceleHOro MyHKTY Pix po3po0bienHsPik aKTyamizanii
3/m FEHEPAIIBHOIO IUIaHy ~ [[EHEPAJIbHOIO IUIaHy
1  Ewmingbunne 1967 2013
2  |AngpieBuui 1969 2013
3  [BepesHuku 1968 2013
4 [Bomspka 1969 2013
5  Benuka ['mymua 1969 2013
6  [Benuka Lgins 1971 2013
7  |Benukuii SI6nyHenn 1969 2013
8  [Bipieka 1973 2013
9  |[CopGose 1968 2013
10 [Bmoposeus 1985 2013
11 BocumiBka 1973 2013
12 [KopoumiBka 1971 2013
13  |[Kounuuse 1973 2013
14  [KpuBoTuH 1969 2013
15  |[Kyumimi 1977 2013
16 Mana ['mymua 1968 2013
17 |Maunii SI6nyHenp 1972 2013
18 |Mensenese 1971 2013
19 |MukonaiBka 1968 2013
20 |Moxsiku 1969 2013
21 |Hapaika 1973 2013
22 [Heniznanudi 1969 2013
23 [Huruae 1983 2013
24  |OciBka 1972 2013
25 [[lapanune 1973 2013
26 |[Tigry6n 1968 2013
27 [Pynenbka 1973 2013
28 [Pynus-IaniBchKa 1968 2013




29 |Pymus-MukonaiBka 1974 2013
30 [Caaxu 1973 2013
31 [Cepbu 1968 2013
32 [CepriiBka 1972 2013
33 [Cepenu 1968 2013
34  (Cumonu 1971 2013
35 |Cuthe 1971 2013
36 |CrenaniBka 1973 2013
37 [Taiiku 1971 2013
38  [Xyrip-Moksiku 1968 2013
39 [Umins 1974 2013
40  [Imenens 1973 2013

Cnig 3a3HaYUTH, 10 YUHHUM 3aKOHOJABCTBOM 3aIIPOBAKEHO KOMIUIEKCHE TUIaHyBaHHS PO3BUTKY
TEPUTOPIA 00’ €THAHUX TEPUTOPIATBHUX TPOMAJ] HUIIXOM po3pobsieHHs KoMIUIeKCHUX TUTaHiB, SKi
PO3pOOIISAIOTECS HAa BCIO TEPUTOPII0 TepUTOpianbHOI rpomanu. Tomy HeoOXinHE po3poOICHHS
KoMmruiekcHOTo Tu1aHy IPOCTOPOBOTO PO3BUTKY €MUIBYHMHCHKOT TEPUTOPiaIbHOT IPOMAJIH.

3. Buznauenns metu [Iporpamu

Mertoro [Tporpamu €:

- CTBOPEHHsSI I1HCTPYMEHTAJIbHUX 3aco0iB s peajizalii JAep)kaBHOI TMOJITHKH Yy cdepi
MicTOOy/yBaHHS, 3a0€3MEeUeHHs] MOXJIMBOCTI OpraHiB MICIIEBOTO CaMOBPSIyBaHHS 3/1HCHIOBaTH
yOpaBIiHHA Y cepi MICTOOYIIBHOI MISJIBHOCTI IIJISXOM NPUNHATTS BIANOBIIHUX YIPaBIIHCHKUX
piteHs Jutst 3a0€3neYeHHsT €KOJIOTTYHOI O€3MEeKH Ta CTaoro 30aJIaHCOBAHOTO PO3BUTKY TEPUTOPIN
€MUTBYMHCHKOI TEPUTOPIATILHOI TPOMaIH;

- 00’eTHaHHA 3yCWJIb MICLIEBUX OpTaHiB BIaJW JAJS 3A1MCHEHHS 3aXO0JliB 3 MOETAMHOI po3poOKH Ta
OHOBJIEHHS MJI, cTBOpeHHs Ta BIPOBAKEHHS TI'€OMPOCTOPOBOI EJIEKTPOHHOI MiCTOOYIIBHOI
KaJlaCTPOBOI CUCTEMH;

- CTBOPEHHS HAJN€XHMX YyMOB JUIsi  O€3lepepBHOCTI  HAJaHHS  JKUTEISIM €MITbYUHCHKOI
TEpUTOpPiaJIbHOT IPOMAaIN aIMIHICTPATUBHUX MOCIYT B cepi MiCTOOYyBaHHS Ta apXITEKTYpH.

4. OOrpyHTYBaHHA 3aBJaHb i 32C00iB PO3B’si3aHHs NMPodIeMH,
NMOKA3HUKM Pe3yJIbTATUBHOCTI

Jns 3abesmeueHHs peanizaimii JaHUX TOBHOBAXXEHb Ta, BPAXOBYIOUM HEJOCTATHICTH KOIITIB
JIEp’KaBHOTO OIO/KETY Ha YTPUMaHHSA CTPYKTYPHHMX HIAPO3AUIB paiaep:kaAMiHicTpamii — 3i
30UTBIIIEHHSIM HABAaHTAXXEHHS Ha BUIIUI, TIOB’sI3aHE 3 BUKOHAHHSAM (YHKIIH CHEIiaabHO
YIOBHOBA)KEHOT'O OpraHy MiCTOOYIyBaHHS Ta apXITEeKTYpH E€MIUIBYMHCBKOT — CEJMIIHOI pajy,
BUHHUKJIA TOoTpebda y J0JaTKoBOMY (hiHAHCYBaHHI 3a pPaxyHOK TpaHc(epTiB 3 TepuUTOpiabHOI
IpOMajIH, MICIIEBOTO OI0JDKETY Ta 1HIIUX JPKEpes He 3a00pOHEHUX YHHHUM 3aKOHOJaBCTBOM.



[Iporpama nepenbavae piHaHcoBe 3a0e3MEUCHHS BUIATKIB HA MMOTOYHE YTPUMAHHS CTPYKTYPHOTO
MiIPO3AUTY paiiepKaaMIHICTpallii BTy KUTIOBO-KOMYHAIBHOTO TOCIIOIAPCTBA, apXITEKTYPH,
MICTOOYTyBaHHS, 1HQPACTPYKTYPH, ITUBUILHOTO 3aXHUCTy HACEJICHHS Ta OOOpPOHHOI pPOOOTH
3BATENbCHKOI palOHHOI BIWCBHKOBOI aaMiHicTpalii, mo Oyae copusaTtd Horo e(OeKTUBHOMY
(YHKLIOHYBaHHIO, MiJBUIICHHIO OMNEPAaTUBHOCTI Ta €(QEKTUBHOCTI NPUUHATTA Ta peamizamii
YIPaBIiHCHKUX PillICHb.

CyudacHi 3MiHH B €KOHOMIIIl CTBOPIOIOTH BiJNIOBITHHI TEPUTOPIaTbHUAN CBITOIIISI HA aJeKBAaTHY iM
MICTOOY1IBHY TOJIITUKY B MPOEKTHIM CIpaBi, IO PeaTi3yeThCs MUITXOM MPUHUHATTS MICTOOYTIBHUX
Ta MPOEKTHUX PILICHb MO0 MOJIMIICHHS MICTOOY/IBHOI CUTYyaIlii Ta pO3BUTKY 1 YIIpaBIiHHS BCiMa
BHJIaMH TEPUTOPIM.

[Iporpamoro mependavaeTbCs opraHizailiiine, MarepiagbHe Ta (IHAHCOBE 3a0€3TCUYCHHS
PO3pOOIIEHHsT KOMILJIEKCY MICTOOYIIBHOT JOKYMEHTAIlii Ha TEPUTOPIl TpoMaaw s CUCTEMHOL
peamizamii Jep>KaBHOI PETiOHAJIbHOI IOJITHKU, OOTPYHTYBAHHS OCHOBHHX JIOBITOCTPOKOBHX Ta
NOTOYHUX TPIOPUTETIB PETIOHATBHOTO PO3BUTKY, JUHAMIYHOTO 30aJ1aHCOBAHOTO COLIAIBbHO-
€KOHOMIYHOTO PO3BUTKY TEpPUTOPIH, TapMOHIMHOIO Y3roJKEHHS IHTepeciB Ta e(QeKTUBHOI
B3a€MO/I1 BJIau, Oi3HECY 1 POMaICBKOCTI, 3aJTy9YeHHS IHBECTHUIIIH.

Kommuiexcuuii T X1 o peasizarii 3aXO0/iB, BHU3HAYEHUX [Iporpamoro,
3 BUKOPHCTAaHHSIM CyYaCHHX CHCTEM ILIaHyBaHHs, KOHTPOJIO Ta yNPaBIiHHSA HAJaCTh MOXKJIMBICTDH
JOCSATTH TIOCTABIICHUX LUICH, 3pO3yMiTH, MpOaHaNi3yBaTH Ta CIPOTHO3YBaTH EKOJOTIUHY,
IH)KEHEPHO-TEOJIOT1UHy, COI[iaJIbHy Ta KYJbTypHY CHTYyalilo, cTaH 3a0ylOBH Ta I1HXXEHEPHOTO
3a0e3nedeH s, XapaKTepPUCTHKU OyIMHKIB 1 CIOPYA Ha 3eMIIIX YCiX (hopM BIacHOCTI, TPAaHCTIOPTHOL

1HPPACTPYKTYPH.



5. SABJIAHHS 1 3AXO/IU PEAJIIBALII TPOT'PAMHU

Ne | 3aBmanns 3micT Jlxepena OO0csru GiHaHCYBaHHSI 110 POKaX, TUC. TPH. OuikyBaHMI
3aX0/11B Bukonasiii ¢dinancyBann | 2025 | 2026 2027 2028 Beworo | pe3yibrar
3/ = s
I o =
=l
= O
5 &
= m
1 2 3 4 5 6 7 8 9 10 12 13
1 3abe3neyeHHs Bunaua 2025- | CenuuHa pana, Biaan | Bromker rpoman, 100,0 150,0 200,0| 250,0 700,0 | IligBuieHHS SIKOCTI
BUKOHAHHs MiCTOOYIiBHUX 2028 | xuTI0BO- KOILTH HaJTaHHA KUTEISIM
HOIIOXKEHE YMOB POKH | KOMYHAaJIBHOTO JIEPIKABHOTO € MiIBYHHCBKOI
zz)io?QHchma Y1 1a 06MEXEHB, TOCIIOIAPCTBA, GIODKETY TepuTOpiaNbHOi  TpOMATH
MiCTpoﬁyﬂyBaHHﬂ T1acriopTB apXITEKTYpH, aIMIHICTPATUBHUX IIOCIYT
npu  Bupimenni | [PHUB A3KA M10T06y21yBaHHﬂ, B c(epi MicTOOYIyBaHHS
nurans 3abynosu | THMYACOBUX 1H(1)PaCprKTYPHI Ta apxiTexTypu
TepuTOpiit Ta | COOPYI JUTst LUBUIBHOTO  3aXUCTY
TiIBUIIEHHS MPOBAKEHHS HACeJICHHS Ta
AKOCTI  HAaJaHHA | MiANPUEMHHUIBKOT 000poHHOT pobotu
HKUTCIIIM JUSTTBHOCTI, 3BATENBbCHKOT pailoHHOT
EminbannceKol OyIiBebHIX BiliCHKOBOT
TepHTOPIANLHOL MacropTiB afMiHICTpaIi
rpomManu
AIMIHICTPAaTUBHU
X TOCIyT B cdepi
MicTOOY IyBaHHS
Ta apXiTeKTypH
2 3abe3neueHHs Po3pobnenns 2025- | Cenumrna pana BromkeT rpomany, 0 1000,0 5000,0 | 20000,0 26000,0 | 3abe3neueHHsT MPUHHATTS
po3po0IeHHS KommrekcHoOTrO 2028 KOILTH YIPaBIiHCBKUX pIilleHb B
KOMIIJIEKCY I1any POKHN JACPKaBHOT'O iHTepecaX cTajJoro
MicToOyaiBHOT MIPOCTOPOBOTO Oromxery,  iHII PO3BUTKY TepuTopii
JIOKyMEHTAIIi1 PO3BUTKY KOILITH He rpoMaIH.
Ha  TepuTopii | EMUTEYHMHCHKOT 3a00poHeHi
rpoMaiu TEPUTOPiaIbHOT 3aKOHOIaBCTBOM
rpoMaju
Po3pobiieHHs 2025- | Cenuurna pama BromkeT rpoma, 30,0 100,0 200,0 | 200,0 530,0 3abe3meueHHss 1TOTPed B
1HIIOT 2028 KOILTH MiCTOOY TIBHIH
MicToOyAiBHOT POKH JEP7KaBHOTO JOKYMEHTAIIi{
JIOKyMEHTAaIii OroKeTy, 1HIII1
KOIITH HE
3a00pOHEHI1

3aKOHOJJaBCTBOM




Benenns 6a3 | Benennst €qunoro | 2025- | Cenumnua pama, Bimmin | He motpedye 0 0 0 0 0 Peanizawis JKUTEIISIMU
IAHUX JICPXKABHOTO 2028 | xutII0BO- (iHaHCYBaHHS rpOMajy KOHCTUTYIIHHUX
iHQOpMAIIMHUX | peecTpy aapec POKH | KOMYHaJIBHOTO npaB Ha OTPHMAHHS
pecypciB FoCHonapCTBa, IMyOIiYHMX TOCITYT
MiCTOOYAIBHOTO apXiTeKTypH,
KajgacTpy B MicTOOYyBaHHS,
gactuai M/, iHppacTpyKTypH,
azpecarii IUBUIBHOTO  3aXHUCTY
00’€KTiB HACEJICHHS Ta
HEPYXOMOCTI, 000pOHHOT pobotu
BEJIEHHS 3BsATENBCHKOT pailoHHOT
€IIMHOTO BIHCBKOBOT
peectpy ampec aaMiHICTpatil
BHuecenns qo | 2025- | CenumrHa pama, Bimmin | He motpedye 0 0 0 0 0 3abe3meueHHs  PUAHATTS
MictoOyaiBHoro | 2028 | xuTIOBO- (inaHCYyBaHHS YIPaBIiHCBKUX pIMIEHb B
KagacTpy Ha | pOKH KOMYHAJIBHOT'O iHTepecaX CTaJIOrO
JIEpIKABHOMY rOCTOAaPCTBa, PO3BUTKY TepuTopii
piBHi  IMHHOI apxiTekTypH, TPOMAIH.
MicCTOOYmiBHOT MiCTOOYIyBaHHS,
JIOKYMEHTAIIi 1 1HPPACTPYKTYPH,
[UBUIBHOTO  3aXUCTY
HACeJICHHS Ta
000pOoHHOT pobotu
3BsrenbehKoi pailoHHOT
BiIICHKOBOI
ajMiHicTpanii
IIpucBoenHs, 2025- | CemmmHa pama, Bigmin | He motpedye 0 0 0 0 0 Peanizawis SKUTETAMHA
3MiHa, 2028 | xuTioBO- (iHaHCYBaHHS rpoMaay KOHCTUTYIUHHUX
KOpPHTYBaHHS POKH | KOMYHAJIBHOTO mpas Ha OTPUMAaHHS
aapec  00’€eKTiB rOCII0IapCTBa, Iy GIIiYHIX [OCIyT
OymiBHMIITBA, apxiTeKTypH,
OyIWHKIB, MicToOyIyBaHHS,
OyxiBens, cropyn, iHGPACTPYKTYPH,
OKpPEMHX YaCTHH [UBLIBHOTO  3aXHUCTY
o0’ekra, sKi € HAaCEJICHHS Ta
CaMOCTIHHUMHU 00opoHHOT poboTn
o0’ekTaMu TpaBa 3BSATeNbCHKOT pailoHHOT
Ha HEPYyXOME BiICBKOBOI
MalHO aJMiHICTpaIi
Bceboro 1o 130,0 1250,0 5400,0 | 20450,0 | 27230,0

nporpami




6. IOKASHUKU PE3YJbBTATUBHOCTI IIPOI'PAMU

Buxiani  pyyxonanns nporpamu
Ne  |Ha3Ba nmokasHuka OnuHuns JaHi Ha
3/m BUMIpy MOYATOK /il
HporpaMm | 2025 pik | 2026 pik | 2027pik [2028pik
1 2 3 4 5 6 7 8
I. Tloka3Huku BUTpat
1 |OOcsru BuTpaT Ha 3a0e3MCUCHHS BUKOHAHHS MOJIOXKCHD 3aKOHOJABCTBA Y  [THUC.TPH. 100,0 150,0 200,0 250,0
cepi MicTOOYIyBaHHS IPU BUPILIEHH] TUTaHb 3a0yA0BH TEPUTOPIii Ta
ITiABUICHHS AKOCTI HAIAHHS KHUTEIIM €MUTBYMHCEKOT TEPUTOPialbHOT
rpOMaIH aIMiHICTPATHBHUX ITOCIYT B cepi MicToOyIyBaHHS Ta
ApXIiTEKTypH
2 |OGcsru BuTpaT Ha po3podICHHST KOMITIIEKCHOTO IIaHy MPOCTOPOBOTO TUC.TPH. 0 1000,0 5000,0 20000,0
[PO3BUTKY €MIJTBYMHCHKOI TEPUTOPiaNbHOI rpoMaIH
3 |OOcsru BUTpaT Ha PO3POOICHHS 1HIIOT MICTOOYIIBHOI JOKyMEHTAII{ TUC.TPH. 30,0 100,0 200,0 200,0
II IToxka3sHUKU DPOAYKTY
1 |KimpKicTh CTPYKTYpHHX MiIPO3/IUIIB palOHHOI iepKaBHOI aJMiHicTpallii 3  |ox. 1 1 1 1 1
nutans YOMA
2 |KinpKicTh HaJJaHUX aMIHICTPATUBHUX TOCIYT Yy cdepi MiCTOOyIyBaHHS Ta [0 34 40 50 57 65
apxiTekTypu
3 |Po3po0bieHoi MicTOOYNiBHOI TOKyMeHTALi| 011 2 3 4 5
4  |KimpKiCTh HacCEeNEHUX ITYHKTIB 011 72 72 72 72 72
5 |KimbpKicTh HaceJeHUX ITyHKTIB, Ha sIKi po3po0JIeHi reHepalbHi IUIaHn 10  [OJ. 40 40 40 40 40
1990poky
6 [[lnoma TeputopialbHOI TpOMaITH KM? 1484,6 1484,6 1484,6 1484,6) 1484,6)
7 [KinbkicTh ByIHIh o1. 453 453 453 453 453
8 |KimbKicTb )XUTIOBOTO GOHIY o1 10272 10275 10279 10286 10293
I11. TToka3HMKH ePEeKTUBHOCTI
1 |CepenHi BUTpaTH Ha HaJaHHS OTHIET aAMIHICTPATHBHOI ITOCIYTH B chepi  [THUC.TpPH. 2,5 3,0 3,5 3,8
MicToOyayBaHHs Ta apXiTekTypu Y OMA
2 |Cepenni BUTpaTH Ha PO3pPOOJICHHS MICTOOYAIBHOT TOKYMEHTAIII{ TUC.TPH. 15,0 366,7 1300,0 4040,0




1V Tloka3Huku SKOCTI

JacTka BUTpAT Ha 3a0C3MCUCHHs HATaHHsS aIMIHICTPATHBHHX ITOCIYT B % 100 100 100 100
chepi micToOymyBaHHs Ta apxitekrypu YOMA

UacTka OXOIUIEHHS TEPUTOPii TPOMAAH MiCTOOYNiBHOIO TOKYMEHTAIII€I0 % 8 8 8 8 100
PiBeHP OXOTUICHHS HACEJICHHUX ITYHKTIB TPOMAaIN MiCTOOY IiBHOIO % 55 55 55 55 100
TOKYMEHTAIII €10

YacTka Bepr(iKOBaHUX BYIIHIh % 96 96 96 96 100
Yactka BepudikoBaHUX OyIiBEIb 1 COPYT % 50 75 100 100




7. OuikyBaHi pe3yjbTaTu BuKkoHanHs [Iporpamu

Buxonanns 3aBaans [IporpamMu gactb MOXJIHMBICTB!

- 3a0€3MeYEeHHs] CTaJoro PO3BUTKY TEPUTOPIAIbHOI IPOMaju 3 AOJEPKaHHAM HPUHLIUITY
30aJIaHCOBAHOCT1 JEpKABHUX, I'POMAJICBKUX Ta MPHUBATHUX IHTEPECIB Ta 3 ypaxyBaHHSAM
KOHIIEMIIIT iHTErPOBAHOTO PO3BUTKY TEPUTOPIi TEPUTOPiaIbHOT rpoMau (3a HasIBHOCTI);

- TPUAHATTSA Y3TO/DKEHUX PINICHb IMOJO0 HUTICHOTO (KOMIUIEKCHOTO) IIPOCTOPOBOTO
PO3BUTKY HACEJIEHUX ITYHKTIB SIK €IMHOI CUCTEMH PO3CEJICHHS 1 TEPUTOPIT 3a IX MeXaMH;

- 3a0e3Me4YUTH HAJaHHA HACEJEHHIO aJMIHICTPATUBHUX TIOCIYT HAJEXHOI SKOCTI,
BIIMOBIIHO 10 BUMOT J1I0YOro 3aKOHOIaBCTBA,

- BU3HAUYCHHS YMOB Ta OOMEXEHb BHUKOPUCTaHHsS TEpUTOpii y MeXax BHU3HAUYEHHUX
(GyHKITIOHAJIbHUX 30H;

- imentudikamii 00’ekTiB OyIIBHHMIITBA Ta BHU3HAYEHHS MICIS iX pO3TAlllyBaHHS Ha
MICLIEBOCTI.

8. O0csarm Ta mxepesa pinancyBanns I[lporpamu.

THC.TPH.
OGesir KOWTIB, 11O ETanu BUKOHAHHS IPOTPaAMH Beboro
MPONOHYETHCS 3aTyIUTH - - BHTPAT HA
HA 2025 pix 2026 2027 pirc2028 pitc BHKOHAHHS
BHKOHAHHS IPOrpaMu piK nporpamMu
1 3 4 5 6 7
OOcsr KoIITiB, BChOTO, 130,00 1250,0 5400,00 20450,0 27230,0
30KpeMma.
JICp)KaBHUI OIOJKET
00acHui OIOKET
BrookeT €EMINBUUHCHKOT 130,0 1250,0 5400,0, 20450,0 27230,0
CEUIIIHOT
TEePUTOPIATLHOT TPOMaIU
1HIII Kepena

®inancyBanHs [IporpaMu 31HCHIOETHCS 32 paXyHOK KOIITIB CEJIHUIIHOTO, 00JaCHOTO, A€ KaBHOTO
OI0O/KETIB, Ta THIINX JHKEPENT, HE 3a00pOHEHUX YMHHUM 3aKOHOJABCTBOM Y KpaiHH.

®dinaHcoBe 3a0e3neueHHs [Iporpamu 341HCHIOETBCS B MEKaxX BUIATKIB, 3aTBEP/HKEHUX PIIICHHAM
CEeJIMIIHOI pagy NpU TMPUHHATTI CENUIIHOTO OMOJKETy, 3 YypaxyBaHHAM Horo QiHaHCOBHX
MOKJIMBOCTEH Ha BIAMOBIAHUN pik. OOcArM BHIATKIB Ha peanizamiio I[lporpamMum MOXyTh
KOPHUT'YBaTHCS IPOTSTOM POKY.

9. Crtpoku Ta etanu BukoHanus [Iporpamn

Peamizamist IIporpamm «3abe3neueHHs peamizalii TOBHOB@XEHb CMUTBYMHCHKOIO

CEJIUIIHOI0 pajzioro B cepi  MICTOOYIyBaHHS Ta apXiTEeKTypu» po3paxoBaHa Ha 2025-
2028 poku.



10. KoopauHaiisi Ta KOHTPOJIb 32 X010M BUKOHaHHs [Iporpamu

KonTpons 3a xomom BukoHaHHs [Iporpamu mokiagaeTbesi Ha 3aCTYITHUKA CEITUIITHOTO
T'OJIOBH 3T1THO 3 PO3IMOIiJIOM 00OB’ SI3KIB.

MouiTopuHr BukoHaHHs [Iporpamu 31iiCHIOETHCS 3aCTYITHUKOM CEJUIIHOTO TOJIOBU
Ta npoduibHUMHU (HaxiBIIMU BUKOHABUMX OpPTaHIB CENUINHOI paau. BukoHaBIl, 3a3HaueH1
y Ilporpami, MoBHHHI 3a0€3MEUUTH BHKOHAHHS 3aTBEP/KCHHX 3aXOMAIB Ta 1HPOPMYBaTH
3aCTYIHUKA CEJIMIIHOTO TOJIOBU Ta MPOQIIbHUX (axiBIliB BUKOHABUHMX OPraHiB CETUITHOL
paau mpo XiJ BUKOHAHHS 3aXOIB pa3 Ha PIK JI0 O YMCIa MICSIS, HACTYITHOTO 32 3BITHUM
nepiogoM. IIpodunbHi (axiBll BUKOHABYMX OpPraHIB CEIUIIHOI pajd 3A1HCHIOIOTH aHaji3
CTaHy BUKOHaHHs 3axojiB [Iporpamu Ta momarOTh 10 BIAJLITY €KOHOMIYHOTO PO3BHUTKY,
1HBECTHUI[IH, TPaHCIOPTY, KOMYHAJIbHOI BJIACHOCTI E€MUIBYMHCHKOI CEJHUIIHOI pajH,
1H(popMallilo Mpo CTaH 1 pe3yJbTaTH BUKOHAHHS 3axonaiB [Iporpamu no 15 uyucna micand,
HACTYITHOTO 32 3BITHUM TIEPI0JIOM.

[Ticns 3akiHueHHs TepMiHy peanizamii [Iporpamu npodinsHuit (haxiBelb BUKOHABYUX
OpraHiB CEJUIIHOI paau y MICAYHHUI CTPOK CKJIaJa€ MiJICYMKOBUMN 3BIT MPO pe3yJbTaTH ii
BUKOHAHHS Ta IMOJA€ MOro J0 BiAJITY €KOHOMIYHOTO PO3BUTKY, 1HBECTHIlIH, TPAHCIOPTY,
KOMYHQJIbHOT ~ BJIACHOCTI ~€MIJIBYMHCHKOI  CENUIHOI  paau, (iHaHCOBOMY  BIIILTY
€MUTBYUHCHKOT CETUIITHOL pajIu.

HlopiuHuil 1 MIACYMKOBUM 3BITH BUKOHaHHs [Iporpamu BHOCHTBCS Ha PpO3IIISLA
BUKOHABUOMY KOMITETY E€MITBYMHCHKOT CENMINHOI paau 3 NPUUHATTAM BiIMOBIIHOTO
pIIIeHHS 1010 11 pe3yJbTaTUBHOCTI, MicIsl YOro- EMIUIBYNHCHKOIO CEJTUIIHOIO PAIOLO.

[TpodinbHrMU QaxiBISAMU BUKOHABUMX OPraHIB CEJIMIIHOI paay HIOPOKY 3A1HMCHIOE
oOrpyHTOBaHa OIlIHKA pe3yJbTaTiB BUKOHaHHSA [Iporpamm Ta, y pas3i moTpedw,
PO3pOOJISIOTECSA TPOIO3MINT OO0 JOIIIBHOCTI MPOJOBXKEHHS THUX YHM IHIIUX 3aXOJiB,
BKJIIOUCHHS JTOJJATKOBHX 3aXO/IiB 1 3aBJiaHb (BHUKIIOUCHHS OKPEMHX 3aXO/IiB 1 3aBJaHb, 1010
SKMX BU3HAHO HEJOIIIBHUM MOAJIbIIE MPOJIOBKEHHS pOOIT), YTOUHEHHS OKPEMHX 3aX01iB
1 3aBnanb. OOCTIB 1 JuKepen (iHaHCYBaHHS, IEPEIiKy BUKOHABIIIB TOIIO.

Ilepmmii 3aCTyTHUK
CEJIUIIHOIO I'0JIOBH Onekcangp POMAHIOK



