EMUIBYMHCBKA CEJIMIIHA PAJTA
JKUTOMUPCBKOI OBJIACTI
PINNEHHA
BMKOHABYOI'O KOMITETY

09.04.2025 c-1e €MipunHe Ne 103

IIpo 3arBepaxenns IHcTpykuii 3
AJIOBO/ICTBA B anapaTi Ta BUKOHABYMX
opranax €EMUIBYMHCHKOI CEJHUIIHOI
paau

BignoBigno no crarti 40 3akony Ykpainu “IIpo MmicueBe camoBpsiayBaHHS B YKpaiHi”,
nocranoBu Kabinery MinictpiB Ykpainu Big 17.01.2018 Ne 55 «/lesiki muTaHHA JOKYMEHTYBAaHHS
ynpasininckkoi gistibHOCTI», ACTY 4163:2020 «YHiikoBaHa cucTeMa oprasizaliiiHo-po3nopsadoi
JnokyMeHTarii. Bumoru 10 oopMiIeHHS JOKYMEHTIB» 3 METOO ONTHMI3alliil BEJACHHS IiJIOBOICTBA
B arapari Ta BUKOHABUMX OpraHax €MiIbUMHCHKOI CEUIHOT pajy, BAKOHABYUNA KOMITET CENUITHOT
panu

BUPILINB:

1. 3arBepautu IHCTpyKHif0O 3 [AIOBOACTBa B amapaTi Ta BHKOHABYMX OpraHax
€MITBUMHCHKOT CcenuuHol paau (mai - [HCTPYKIIis), M0 A0JAEThCS.

2. Bu3HaT TakuM, 110 BTPATUIIO YHHHICTH PIIIEHHS BAKOHABYOTI'O KOMITETY €MUIBYHMHCHKOT
cemmnrHOl pamu Bix 20.12.2019 Nel71 «ITpo 3arBeppkeHHs [HCTpYyKINii 3 UIOBOACTBA Yy anmapari Ta

BUKOHABYHX OpraHax €MIUILYUHCBKOT CEJHUIIHO1 pagm».

3. KoHTposnb 3a BHKOHAaHHSIM I[bOT'O pIHIEHHS TMOKJIACTH HA KEPyKUYOro CHpaBaMHu
BHKOHABYOTO KoMiTeTy cenuinHoi pagu Tersny JIIBEPJY

Cenumnuii rogosa Cepriit BOJIOIIYK



3ATBEPI’KEHO

PimeHHs BUKOHaBUOTO KOMITETY
€MUTBYUHCHKOT CENHIIHOIT paan
09.04.2025 Ne 103

IHCTPYKUIA
3 IiJI0BOJICTBA y anapaTi Ta BUKOHABYMX OpPraHax €EMuUIbYMHCHKOI CEeJIMIIHOI paau

|. 3aranbHi MoJ10KeHHA
1. Ilst InCcTpyKIIist BCTAHOBIIIOE BUMOTH IIIOJI0 IOKYMEHTYBaHHS YIIPaBIiHCHKOI iH(pOopMarii Ta
oprasizariii poOOTH 3 JTOKyYMEHTaMH, CTBOPCHHMH Y TanepoBiii GopMi y amapaTi Ta BUKOHABUUX
opranax €MITBYMHCHKOI CEJUITHOT PaJIH.

2. Ilopsinok 3aifiCHEHHS IIOBOJICTBA, 3 €NEKTPOHHUMHU JTIOKYMEHTaMU Ta JIOKYMEHTYBaHHS
YIPaBIIHCHKOI TISUTBHOCTI B €JIEKTPOHHIN (hOpMi, CTOCOBHO JOKYMEHTIB IO MICTATH 1H(POPMAIIit0
3 OOMEXEHUM JOCTYIOM, 33 3BEPHEHHSAMH TPOMAJSAH, 3alUTaMH Ha iH(GOPMAIiI0 BU3HAYAETHCS
OKPEMUMH 1HCTPYKIIISIMHU.

3. He nmomyckaeTbest oJJHOYACHE MPOXOKEHHS OHOTO i TOTO X JOKYMEHTa B €JICKTPOHHIH
Ta Maneposiit Gopmi.

4. BinmoBiJaJIbHICTh 32 OpPraHi3allilo JAUIOBOJICTBA Y BUKOHABYMX OpraHax Pajy 31 CTaTyCcoM
IOPUJIMYHOT OCOOHM HECYTh 1X KEPIBHHUKH.

5. 3a miArOTOBJICHUH MPOEKT JOKYMEHTA BIAMOBIIaIbHUM € HOTO aBTOP.
6. Oprani3zaiist IUTOBOACTBA B anapari CEMITHOT pald TOKIAAAETHCS HA 3araJIbHAH BT

7. Y BUKOHABYHMX OpraHax pajau 31 CTaTycOM IOPHAMYHOI 0coOW oprasizailisi A1JIOBOJICTBA
[MOKJIAA€THCS Ha CIIEIaIbHO BU3HAYEHUX OC10.

1. JlokymMeHTyBaHHA yHpaBJiHCbKoI iHpopmanii
3arajibHi BUMOIH 1110/10 CTBOPEHHS JOKYMEHTIB

8. JlokyMeHTyBaHHs yHpaBIiHCHKOI iH(pOpMAIIi moisrae y CTBOPEHHI JOKYMEHTIB, B SIKUX
(ikcyeThes 3 TOTPUMAaHHSIM YCTAHOBJICHHUX MpaBull (Hoxatok 1) indopmariis Ipo ynpaBiiHChKI il

9. Ilin yac MIArOTOBKM OpraHi3aliifHO-pO3MOPSAYUX JOKYMEHTIB Yy Haneposiii ¢opmi
NpaliBHUKN YCTAaHOB 0(popMIISIIOTH iX 3 ypaxyBanHsMm Bumor JICTY 4163-2020.

10. TIpaBo Ha CTBOpCHHs, MIAMHUCAHHS, IOTO/KCHHS, 3aTBEPPKCHHS JIOKYMCHTIB
BU3HAYAEThCSl aKTaMU 3akoHoAaBcTBa, Crtatyrom Ta Pernmamentom paau, Pernamentom
BUKOHAaBYOTO KOMITETY, TOJOXXEHHSMU PO BHUKOHABYl OpraHH, IOCAJ0BUMHU 1HCTPYKILISIMH,
[HCTpYKITi€TO 3 M1TOBOICTBA.

11. B anapaTi Ta BUKOHAaBYMX OpraHax paju 31 CTaTyCOM IOPUAMYHOI OCOOM BHU3HAYAETHCS
CYKYIHICTh JOKYMEHTIB, TepeA0aueHnX HOMEHKJIATYpPOIO CIpaB, HEOOXITHUX 1 JOCTATHIX IS
JIOKYMEHTYBaHHsI 1H(OpMaIlii Mpo iX JisUIbHICTb.

3 muTaHb, 10 CTAHOBIATH B3a€MHUI IHTEpEC 1 HAJEkKaTh JO KOMIETEHIII pi3HUX YCTaHOB,
MOXYTh CTBOPIOBATHUCS CIIIbHI JOKYMEHTH.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1142

12. Bubip Buay AOKyMEHTA, MPU3HAYEHOTO JJIS TOKYMEHTYBAaHHS YIPaBIiHCHKOI iH(popMartii
(po3mopsiKEHHsI, TIOCTaHOBA, PIlICHHS, MPOTOKOJ TOIIO), 3yMOBIIIOETHCS TMPABOBHUM CTATYCOM
CEJIMIIHOT Pajay, KOMIICTCHLIEI0 MO0CaoBOI 0COOM Ta MOPSAKOM HPUUAHATTS YIPaBIiHCHKOTO
pimeHss (Ha MMiaCTaBi € AMHOHAYAIBHOCTI 00 KOJIEriabHOCTI).

13. JIoKyMEeHT IOBMHEH BIJIOBIIaTH TIOJOKCHHSIM aKTiB OpraHiB JepKaBHOI BJIaIud Ta
CHPSIMOBYBATHUCS HA BAKOHAHHS CEJIMIIHOIO PaJIOI0 MOKJIAZACHUX Ha Hel 3aBaHb 1 QyHKIIH.

14. Knacu ynpaBiiHCBKOI JOKyMEHTAIlil BU3HAYAIOTHCS 3riHO 3 JlepkaBHUM KiacudikaTopoM
yrpasiiacbkoi gokymenTaitii JIK 010-98 (mani - KV [I).

15. JIoOKyMEHT TOBHHEH MICTUTH OOOB’SI3KOBI JJII MOTO TIEBHOTO BHUIY PEKBI3UTH, IO
PO3MINIYIOTECS B YCTAHOBJIICHOMY TOPS/IKY, a cCaMe: HAMEHYBaHHSI YCTAaHOBH - aBTOPA JIOKYMEHTA,
Ha3By BHUY IOKyMeHTa (KpiM JIMCTIB), JaTy, PeeCTpamiifHuil 1HIEKC JOKYMEHTa, 3arojOBOK [0
TEKCTY, TeKCT, iIIHC.

[lix wac migrotoBku Ta O(GOPMIICHHS ITOKYMEHTIB MOXYThb 3aCTOCOBYBAaTHCS HE TUIBKU
000B’SI3KOB1, a TAKOX 1HII PEKBI3UTH, AKIIO 1€ BiJIMOBiAa€ MPU3HAYCHHIO JOKYMEHTa abo Croco0y
HOro OIpalroBaHHA.

16./1i10BOACTBO 3IHCHIOETHCS JIEPIKABHOIO MOBOK. JIOKYMEHTH CKIQJAOThCS JIEP’KABHOIO
MOBOIO, KpIM BUIIAJIKiB, Ilepe10aueHrX 3aKOHOJaBCTBOM IPO MOBHU B YKpaiHi.

JIOKyMEHTH, sIKi HAJICHJIAI0ThCS 1HO3EMHHUM ajpecataM, O(GOpMITIOIOTECS JEPKABHOI MOBOIO
a00 MOBOIO JiepXKaBH-ajpecara, abo OJHIEI0 3 MOB MIXKHAPOIHOTO CITUIKYBAHHS.

17. Oxpemi BHYTpIllIHI JOKYMEHTH (3asBH, MOSICHIOBAJIbHI Ta JIOTIOBIIHI 3aITUCKH TOLIO),
aBTOpaMHU SIKUX € MOCaJIOB1 Ta 1HIII (i3UUHI 0COOH, JO3BOJIAETHCS O(POPMITIOBATH PYKOIIMCHUM
CrocoooMm.

bn1anku nokymeHTiB

18. OpranizamiiftHO-pO3MOPS T4l JOKYMEHTH 0(OPMITIOIOTECS Ha OJIAHKAX, [0 BUTOTOBIISIOTHCS
3riiHO 3 BUMOramu Iiei [HcTpyKkuii.

JIist BUTOTOBJICHHST OJIaHKIB ~ BHKOPHCTOBYKOThCS apKyini mamepy ¢opmary A4 (210x297
mimimerpiB) Ta AD (210x148 wminimerpis). J[03BOJCHO BUKOPUCTOBYBAaTH  OylaHku opmary A3
(297 x 420 minimeTpiB) - st 0OPMIICHHS JOKYMEHTIB Yy BHUIJISI TaOIHIIb.

BiiaHKky JOKYMEHTIB HOBHHHI MaTH Taki moist (MiTiMeTpiB):

30 - diBe;
10 - npage;
20 - BepXHE Ta HUXKHE.

19.bnaHky KOXXHOTO BHUAY BHUIOTOBJISIFOTBCS Ha OCHOBI KyTOBOTO a00 TO3J0BKHBOTO
PO3MIIlIeHHsI PeKBi3UTIB. PEKBI3UTH 3arojioBKa PO3MINIYIOThCS HEHTPOBaHUM (IMOYATOK i KiHEIlb
KOXKHOTO PsIJIKa PEKBI3UTY OJHAKOBO BIJJIaJICHI BiJl MEX 30HH pO3TAlllyBaHHS PEKBI3UTIB) a0o
npanopoBuM (KOKHUI pPSJOK PEKBI3UTY TMOYMHAETHCS BiA JIIBOT MEXi 30HH PO3TAlIyBaHHS
PEKBI3HTIB) CIIOCOOOM.


https://zakon.rada.gov.ua/laws/show/v1024217-98
https://zakon.rada.gov.ua/laws/show/v1024217-98

20. Buau OnaHKiB TOKYMEHTIB!

3arajJbHUN ONAHK JJIsl CTBOPCHHS JOKyMEHTIB (0e3 3a3HaueHHs y OJaHKy Ha3BU BUIY
JOKyMeHTa) (Zoaatok 2);

OJJaHK KOHKPETHOTO BHAY JOKyMeHTa (i3 3a3HAYeHHSIM Ha OJIAHKY Ha3BH BUIY JOKYMCHTA)

(monarox 3).

21. BuxoHaBuyi oOpraHd 3i CTaTycoM IOPHIMYHOI OCOOM Ta CTAPOCTHHCHKI OKPYTH
3aCTOCOBYIOTH BJIaCHI OJIaHKH JIOKYMEHTIB 3a (hOpPMOIO 3TiTHO J0ATKY 2.

22. biiaHKu TOKyMEHTIB MOKYTh BUTOTOBJISITUCS B IpyKapHi Ha O110My manepi BUCOKOI SIKOCTI
bapbamu HaCHYCHHUX KOJLOPIB (ManepoBi OJaHKH).

23. Buau 6naHKiB y manepoBii ¢popmi, 1110 BUTOTOBJICHI APYKAPCHKUM CIOCOOOM, MiUIATaI0Th
001Ky Ta 00JIIKOBYIOTBCS 3T1AHO 3 IHCTPYKIII€IO 3 I1IJIOBOACTBA YCTAHOBH.

OO6nik BeneTbcsd 3a MOPSJAKOBUMH HOMEpaMH, IO IPOCTaBISIOTBCS —HyMEpaTopoM,
JIpyKapchbKUM a00 1HIIUM CIIOCOOOM Ha HIKHBOMY IOJIi 3BOPOTHOTO OOKy abo Ha JiBOMY MOIi
JUIOBOTO OOKY OJiaHKa.

Oco0wu, sKi MepCcOHANBHO BIJIMOBIAAIOTH 32 BEIEHHS OO0JMiKYy, 30epiraHHs Ta BUKOPHUCTAHHS
0JIaHKIB, BU3HAYAOTHCS KEPIBHUKOM YCTAaHOBH, PO 110 BUAAETHCS POIMOPSTIUIN JTOKYMEHT.

BuroroBiienHss OnaHKIB KOHKPETHHX BHUIIB JOKYMEHTIB JOIYCKA€ThCS, SKIIO KUIBKICTh
3apeecTpOBAHUX JOKYMEHTIB y mamepoBiii ¢opMmi Takoro BUAY B YCTaHOBI MEpeBUINyE 2 THC.
OJIMHUIIb Ha PiK. SIKIIO KUTBKICTh 3apEECTPOBAHUX JOKYMEHTIB y MamepoBiii ¢popmi MeHIIe 2 THC.
OJIMHMIIb, JOKYMEHT JPYKYETbCA 3 TEKCTOBOTO pEJakTopa, B SKOMY HOro crBopeHo, 0e3
3aCTOCYBaHHsI OJIaHKIB, BUTOTOBJIEHUX JIPYKapChKUM CITIOCOOOM.

24. Jlesiki BHYTpIIIHI JOKYMEHTH (3asiBH TpAI[iBHUKIB, JOMOBIIHI 3alMCKH, JOBIIKK TOIO) Ta
JIOKYMEHTH, 1110 CTBOPIOIOTHCA BiJl IMEH1 KIJTbKOX YCTaHOB, O(DOPMITIOIOTHCS HE Ha OJIaHKaX.

3o0paxenns [depxaBHoro I'ep6a Ykpainu

25. 3o0paxenns [lepxkaBHoro ['epba YkpaiHU pO3MIIIyeThCs Ha OJIaHKAaX JOKYMEHTIB
BIMOBIAHO 70 TocTtaHoBU BepxoBHoi Pamum Ykpainu Big 19 miororo 1992 p. Ne 2137-XII “ITpo
JepxaBuuii repd Ykpainu”.

26. 3o0paxenns JlepkaBHoro ['epba YkpaiHu pO3MINIYETHCS MO IEHTPY BEPXHBOTO TIOJISL.
Po3mip 300pakeHHs cTaHOBUTH 17 MijiMeTpiB 3aBBUILKH, 12 MisliMETPiB 3aBIIUPILKH.

Konn

27. Kox yCcTaHOBHM TPOCTABISIETHCS 3TiIHO 3 €IWHUM JIEPKaBHUM PEECTPOM ITiIIIPUEMCTB Ta
opranizanii Ykpainu (€APIIOY). 3a3HaueHuil Koa PO3MIIIY€EThCS Micas pekBi3uTy “J{oBimKoBi
JIaH1 TIPO YCTAHOBY .

HaiiMeHyBaHHS yCTAaHOBH

28. HaiiMeHyBaHHS YCTaHOBHM - aBTOpa JOKYMEHTa IOBHMHHE BIJIOBIJIaTH HaliMEHYBaHHIO,
3a3HauYCHOMY B MOJIOXeHHi (ctaTyTi) mpo Hei. CKkopoueHe HaliMEHYBaHHSI YCTaHOBU BXKHUBA€ETHCS Y
pasi, Konu BOHO o(iuiiHO 3a(hiKCOBaHO B 3a3HAYEHUX JOKyMeHTaxX. CKopoueHe HailMeHyBaHHA


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n549
https://zakon.rada.gov.ua/laws/show/2137-12

posmimyetbest (y aykkax abo 0e3 HHX) HIDKYE MMOBHOTO HAWMEHYBaHHS OKPEMHM DSIKOM IO
LHEHTPY TIOKYMEHTA.

JloBiaKoOBI 1aHi IPO yCTAHOBY

29. JloBigkoBi AaHi PO YCTAaHOBY MICTATH MOIITOBY ajpecy, HoMepu TenedoHiB, Teaedakcis,
aZipecy eJIEeKTPOHHOI MOIITH, aapecy odiliiHoro Bedcaity Tomo. JIoBiIKOBI J1aHI PO3MINIYIOTHCS
HUK4Ye HallMEHYBaHHS YCTaHOBU 200 CTPYKTYPHOTO IMiIPO3ALITY.

PexBi3uTH NomToBo1 aJpecy 3a3Ha4aroThCsl B TaKii IMOCTIAOBHOCTI: Ha3Ba BYJIHIl, HOMED
OyIWHKY, Ha3Ba HACEIIEHOTO MyHKTY, paifloHy, 00J1acTi, MOMITOBUH 1HIEKC.

Ha3zBa BuIy 1OKYMEHTa
30. HasBa Buay jmokymeHTa (Haka3, pillleHHs, JOMNOBIJHA 3alKCKa TOLIO) 3a3HAYA€THCS HA
ONaHKy Ta MOBMHHA BiANOBIgaTH Ha3BaMm, nependoayennm AKY /1.

JaTa nokymeHra

31. Jlatoro mokyMeHTa € jaara Horo peectpauii. Jlata 3a3HavaeTscs apaOCcbkuMu UQpaMu B
OJIMH PSAMIOK y TaKii MOCIIJOBHOCTI: YUCIIO, Micsllb, pik. Jlara odopmitoeTscs mudpoBum adco
cioBecHO-1IM(ppoBUM criocoOoM. Y pasi opopMIIeHHS AaTH IU(DPOBUM CIIOCOOOM YHCIIO 1 MICSAIIb
MIPOCTABJISIFOTHCS. IBOMA TapamMu P, pO3TUICHIMH KPAINKO0; PIiK - YOTUpMa mudpamMu, Kpamka
HaIpuKiHIi He cTaBuThes. Hanpukian: 02.12.2017.

32. YV TekcTax HOPMAaTHBHO-TIPABOBUX aKTiB Ta MOCWIAHHAX Ha HHUX 1 JIOKYMEHTaX, ILIO
MICTSTh BiOMOCTi (DiHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIIOBECHO-IM(pOBHIA  crOCiO
3a3HauCHHS JIaT 3 MPOCTABIISTHHSAM HYJISI B IO3HAYCHHI JHS MICSII, SKIIO BiH MICTUTH OAHY HU(DY,
Hanpukian: 02 rpyaus 2017 poky. Jo3BonsieTbesi BXKHUBATH CIOBO “piK” y CKOPOYEHOMY BapiaHTi
“p.”, nanpuknan: 03 rpyaus 2017 p.

SIKIIO TOKYMEHT CKJIaJICHO HE Ha OJaHKy, JaTa 3a3HayaeThCsl HIDKYE Mignucy jiBopyd. Jlata
JIOKYMEHTa IPOCTABIISIETHCA [TOCAI0BOI0 0Cc00010, sIKa HOTro MiANUCcy€e ab0 3aTBEPIXKYE.

OOOB’3KOBOMY  J1aTyBaHHIO 1 MIJNUCAaHHIO MIIJIATal0OTh yCl CIy>KO0OB1 BIAMITKM Ha
JOKYMEHTAX, IOB’s3aHi 3 iX MPOXO/PKCHHSIM Ta BUKOHAHHSIM (pe30iolii, MOTO/DKEHHS, Bi3H,
BIZIMITKHM MPO BUKOHAHHS JIOKYMEHTA 1 HAIPaBJICHHS HOTO JI0 CTIPaBH).

Ha poxymenTi, BumaHomy aBoma a0o OUIbIlIe yCTAaHOBAMH, 3a3HAYAETHCSA OJIHA JaTa, sKa
BIJIMIOBiAA€ JaTi OCTAaHHBOTO MiITHUCY.

Peectpaniiinuii ingexkc 10KyMeHTIB
33. Inpmekcarisi TOKYMEHTIB IMOJIATaE y MPUCBOEHHI 1M YMOBHUX TO3HA4YeHb - 1HJEKCIB, fKi
HA/Ial0ThCS IOKYMEHTaM IiJ] yac ix peectpalii.

PeecTpaniiHuii iHAEKC CKIIAJAEThCsl 3 TMOPSAKOBOIO HOMEpa JOKYMEHTa Yy MeXax TpyINH
JIOKYMEHTIB, 1[0 PEECTPYIOTHCS, SIKUH JOMOBHIOETHCS 1HACKCAMH, 110 3aCTOCOBYIOTHCS B YCTaHOBI,
30KpeMa 1HJEKCaMH 3a HOMEHKJIATYpOI0 CIPaB, CTPYKTYPHOTO MiAPO3ALITY, KOPECTOHICHTIB,
MOCaJ0BUX 0Ci0, AKI PO3MIIANAI0Th a00 MIAMUCYIOTh JOKYMEHT, BUKOHABIIIB, NMUTAHb JISUTBHOCTI
SAKUX CTOCYETHCS JOKYMEHT.

Ck1aioBi 4acCTUHHM PEECTPALIMHOTO 1HIEKCY BiIOKPEMIIIOIOTHCS OJHA BiA OAHOI MPaBOOIYHOIO
MOXWJIOK pUCKOI0. [10CHII0OBHICTh HAllMCAaHHS CKJIAJIOBUX YAaCTHH PEECTPALIMHOIO 1HJIEKCY MOXeE
3MIHIOBATHUCS 3AJIEKHO BiJl TOTO, IKUH JIOKYMEHT PEECTPYETHCS, - BXIIHUHM UM TaKHid, 1110 CTBOPEHHH


https://zakon.rada.gov.ua/laws/show/v1024217-98

B ycraHoBi, Hampukman: 845/01-10, ne 845 - mopsimkoBuit Homep, 01-10 - immekc cmpaBu 3a
HOMEHKJIATyPOIO.

Micue po3TanryBaHHs peecTpaLiifHOTO iHAEKCY BU3HAYAETHCS (POPMOIO OJiaHKa.

IMocunaHHs HA TOKYMEHT

34. TlocunaHHg y TEKCTI OKYMEHTa Ha JIOKYMEHT, Ha SKWUW Ja€ThbCs BIAMOBiAb abo Ha
BUKOHAHHS SIKOTO TIiATOTOBICHO I JOKYMEHT, HAaBOJUTHCSA Yy TaKiil MOCTiAOBHOCTI: Ha3Ba BUIY
JIOKyMEHTa, HalMEHYBaHHS YCTAaHOBH - aBTOpa JOKYMEHTa, JaTa Ta PEeECTpalliiHul i1HICKC,
KOPOTKHH 3MICT JOKyMeHTa. Y pa3i NOCWIAHHS Ha 3apeecTpOBAHUI HOPMATHBHO-TIPABOBHU aKT
JIOJIATKOBO 3a3HAYAIOTHCS TaKl peecTpalliiiHi IaHl: aTa Aep>KaBHOI peecTpallii, HoMep aKTa 3TiHO 3
JlepaBHUM PEECTPOM HOPMATHBHO-TIPABOBUX AKTIB MIHICTEPCTB Ta IHIIUX OpPraHiB BHUKOHABUYOI
BJIAIH.

[TocunanHs y TEKCTI JOKyMEHTa Ha TIOPSIKOBI HOMEPH PO3JLIIB, MiAPO3/UIIB, TJIaB, CTaTeH,
NYHKTIB Ta MiJIYHKTIB HOPMAaTHBHO-TIPAaBOBOTO aKTa pOOWUTHCS LU(paMH;, MOPSAKOBI HOMEpHU
YaCTHH CcTareH, ab3alliB 1 peueHp - cioBamMu. [TocHIIaHHSA y TEKCTI HOPMATUBHO-IIPABOBOI'O aKTa Ha
el JOKYMEHT a00 HOoro CTPYKTYPHI OJMHHUII POOUTHCS 3 BUKOPUCTAHHSM BKa31BHOTO 3aliMEHHUKA

[1] 37

ocu .

Anpecart

35. JIoKyMeHTH aJapecyroThcs YCTaHOBi, il CTPYKTYpHHM Migpo3aisiaM abo KOHKPETHiH
nocajoBiil 0cobi. Y pasi ajpecyBaHHs JOKYMEHTa yCTaHOBI abo ii CTPYKTypHUM Mifgpo3ainam 0e3
3a3HAYCHHS [TOCAI0BOI 0COOM X HallMEHYBaHHS HABOAATHCS Y HA3UBHOMY BiJIMIHKY, HAIIPUKIIA]:

HarmionasibHe areHTCTBO 3 MHUTaHB JIEPKaBHOI
CITY)KOHn

SIKIO  OKYMEHT HAaJCUJIA€ThCs IMOCaNoBi 0co0i, HalMEHYBaHHS YCTaHOBU Ta il
CTPYKTYpPHOTO MiAPO3/UTy HaBOJATHCSA y Ha3UBHOMY BIIMIHKY, a 1OCaja 1 MpI3BUIIE ajapecara - y
JaBaJIbHOMY, HAIPUKIIAJI!

JepxaBHa apxiBHa CITyk0a
HauvanpHuKY (iHAaHCOBO-€KOHOMIYHOTO
yIpaBIiHHS

Bnacue im’s ITPI3BUIIE

VY pa3i Konu JOKYMEHT aJIpecy€eThCsl KEPIBHUKOBI YCTAaHOBH a00 HOTO 3aCTYIMHUKOBI,
HaliMEHYBaHHS YCTAaHOBU BXOJIUTH JIO CKJIaly HAMMEHYBAHHS TIOCAH aJIpecara, sSike HaBOJUTHCS Y
JTaBATbHOMY BIIMIHKY, HAITPUKJIA!

lNonogi lep>xaBHOT MUTHOI CITy>K0U
Bnacue im’s ITPI3BUIIE

SIKIIO TOKYMEHT a/IpecyeThCsl KUTBKOM OJHOPITHUM 32 XapaKTepOM JisUIbHOCTI YCTaHOBaM,
3a3HAyva€ThCs y3arajlbHeHe HalMEHYBaHHs aJlpecariB, HAIPUKIIA!

LenTpansHuM epKaBHUM apXiBam

36. JIoKyMeHT HE TIOBHHEH MaTH Oulbllle YOTHPHOX ajapecariB. CioBo “komiss” mepen
HallMEHyBaHHSAM JIPYTOro - YeTBEPTOrO aJpecaTiB HE CTAaBUThCS. Y pasi HAJICWIAHHS JOKyMEHTa
Olbllle HIXK YOTUPHOM aJipecaTaM CKJIAJaeThbCs CIIMCOK Ha PO3CHIIKY 13 3a3HAUYEHHSAM Ha KOKHOMY
JIOKYMEHTI TUIBKH OJTHOTO ajpecara.



PexBizut “Anpecar” moxe BkItouatu azapecy. [lopsgok i1 ¢opma 3amucy BiIOMOCTEH PO
aJipecy YCTaHOBM TIOBMHHI BiAmoBigaru [IpaBuiaM HaJaHHS [OCIYr TIOIITOBOIO 3B S3KY,
3aTBepKeHUM TocTaHoBoro KabGinety MinictpiB Ykpaimm Bim 5 Oepesns 2009 p. Ne 270
(Odiuiiiamii Bicauk Yxkpainu, 2009 p., Ne 23, crt. 750). IloBHa aapeca 3a3HauvaeTbes y pasi
HAJICWJIaHHS JIOKYMEHTA Pa30BUM KOPECIIOHACHTAM, HAIIPUKJIIAI:

MiHiCTEpCTBO FOCTHIIIT
Byn. ['oponenpkoro, Oya. 13, m. Kuis, 01001

V pasi HajcuIIaHHA TOKyMeHTa (Di3uuHii 0c001 CrIoUaTKy 3a3HaYa€ThCS Y 1aBATBHOMY
BIIMIHKY BJIaCHE iM’s Ta MPi3BHUIIE, TOTIM MOIITOBA aipeca, HaPHUKIaI;

Onekcanapy ['oHuapyky
Byis1. Cypukosa, Oya. 3a, kB. 1, M. Kuis, 03178

VY pasi HaJICWIaHHA JOKYMEHTa OpraHaM 3aKOHOJIaBUOi 1 BHKOHABUOi BIAJH, MOCTIHHUM
KOPECIOH/ICHTAM iX IMOIITOBA aJIpeca Ha JIOKYMEHTAX He 3a3HAa4aeThCsl.

VY pasi Kolu JOKYMEHT aJpecyeThcsi KOHKPETHIM 0co0i, y JUCTi HIbK4Ye aTpulyTta “anpecar”
MOJKE€ HaBOJUTUCH OCOOKCTE 3BEPTAHHS Y KIIMYHOMY BiIMIiHKY:

[Mane (mani) Biacue im’s1
abo

[Mane (mawni) [IpizBuine
abo

[Tane (mani) mocaaa abo 3BaHHS
abo

ITanoge

Hanmpuknan:

[Tane Onexciro

ITani IBanenko

[Tan1 qupekTop

[TaHe MOTKOBHUKY

Y pasi HeoOximHocTi mepen cinoBoM “Tlame”, “Ilani” abGo “IlanoBe” Moxe

(% | N1

BUKOpHCcTOBYBaTHCs ciioBo “IllanoBuuit”, “lllanoBHa” abo “IllaHOBHI” BiAMOBIAHO, HAIIPUKIIAL!
[ITanoBHa nani KoBanbchbka.

I'pu¢ 3aTBepaxeHHsI AOKYyMEHTA

37. JlokymMeHT Moxe OyTH 3aTBEp/UKEHHUH DPO3MOPSAYUM JOKYMEHTOM YCTaHOBH abo y
BUMAJKaX, BHU3HAYCHHUX Yy A0JATKy 4, TOCaaoBO0 0c000r0 (ImOcagoBUMH 0co0aMu), 0
MOBHOB&XXCHb SKOI (SKHMX) HaleXaTh NHTaHHS, 3a3HA4YCHI y TakoMy JOKyMmeHTi. HopmaTtuBHO-
npaBoBi akTH (MOJIOXKEHHS, IHCTPYKIIi, TpaBHiIa, MOPSAKH TOIIO) 3aTBEP/DKYOTHCS PO3MOPSIUUM
JJOKYMEHTOM YCTaHOBH, 1110 BU/Iaja BiJIOBITHUHA aKT.

JIOKyMeHT, KUl He € MPUMIPHUKOM a00 KOII€I0 JOKYMEHTa, CTBOPEHOTO B €IEKTPOHHIN
dbopmi, Moke OyTH 3aTBEPIKCHHH KOHKPETHOIO MOCATOBOI 0CO000. Y TakOMy BHIMAAKy Tpud
3aTBep/DKeHHA ckianaeThes 13 cinoBa “3ATBEPIKVYIO”, wHalimeHyBaHHA mocaau, MiAMNUCY,
BJIACHOTO 1MEHI 1 MPi3BHUIIA 0COOH, sIKa 3aTBEpIniIa JOKYMEHT, TaTH 3aTBep i KeHHs. Hampukia:


https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11

3ATBEP/KVIO

€MIIBYMHCHKHI CEUIITHUNA rojI0Ba
miamuc Brmacue im’s [TIPI3BUILE
12 Gepesns 2017 p.

Y pa3i KoM JOKYMEHT 3aTBEPKYETbCS  IOCTAHOBOIO,  DIIIEHHSM, HaKa3oM,
po3mnopsKeHHIM, Tpud 3atBepkeHHs ckianaetses 13 cinoBa “3ATBEP/DPKEHO”, na3zBu Bumy
JIOKYMEHTA, SIKUM 3aTBEPJKYETHCS CTBOPEHUH JOKYMEHT, Y Ha3MBHOMY BIMIHKY 13 3a3HAYCHHSM
roro gatu 1 HoMepa. Hanmpukman:

3ATBEP/I2KEHO

Haka3 nayanpHuKa (piHAHCOBOTO BiALTY
€MITBYMHCHKOT CeTTUIIHOT pau

12 6epesns 2017 p. Ne 298

I'pud 3arBepmkeHHS PO3MILIYETHCA y MPABOMY BEPXHbOMY KYTKY MEpIIOi CTOPIHKHU
JIOKYMEHTA.

VY pasi 3aTBepIKEHHSA JOKYMEHTa KiJIbKOMa MOCaZOBUMHU ocol0amu rpudu 3aTBEpIKEHHS
PO3TAIIOBYIOTHCS HA OJHOMY PiBHI.

Pe3osronis

38. Pesomronisi € ocHOBHOIO (hOpMOIO peanizamii ynpaBiIiHCHKHX IOPYYEeHb Yy HHCHMOBIH
dopmi, mo nepeabdayae MOCTAHOBKY KOHKPETHOTO 3aBIaHHS, BU3HAUCHHS HOTO NpEIMETa, METH,
CTPOKY Ta BiJIMOBIIANBHOI 32 BUKOHAHHS OCOOH, 1110 BUKJIAJCHA Y BUTJIS/II HAIMCY HA JOKYMEHTI.

Pe3omtortist Mae Taki 000B’13KOBI CKJIAJIOBI: MIPi3BHIIE, BIACHE iM 51 BUKOHABIIS (BUKOHABIIIB)
y J1aBaJbHOMY BIJIMIiHKY, 3MICT IOpY4€HHS, CTPOK BUKOHAHHS, 0COOUCTUH MiANUC KePiBHUKA, JaTa.

SIKII0 OpYYEHHsI HaJJaHO KIIBKOM IOCaJJOBUM 0CO0aM, rOJIOBHMM BHKOHABIIEM JOKYMECHTA
€ 3a3HaY€Ha MEePIIo0 0c00a, SIKI HaTa€ThCs MPABO CKIUKATH 1HIINX BUKOHABIIIB.

CtBopenHst HekoHkpeTHuX (“mpuckoputu”, “nominmmTte”, “akTUBI3yBaTH’, “3BEpHYTH
yBary” TOII[0) 32 3MiCTOM PE30JIOLIiN HE IOMYCKAEThCS.

Ha nokymeHTax i3 CTpOKaMu BUKOHAHHS, SKI He MOTPeOYyIOTh JOAATKOBUX BKa31BOK, Y
Ppe30IIoLi 3a3Ha4al0ThCsl BAKOHABELb, MIIKC aBTOPA PE30JIIOLIT, JaTa.

Pe3omroniss mpocTaBisieTbes Oe3nocepeiHbO Ha JIOKYMEHTI HUXK4YE PEeKBI3UTY “‘Anpecar”
napanenbHO JI0 OCHOBHOTO TeKCTy. SIKIIO MicHs Juis pe3ofiolii HEeJIOCTaTHhO, il MOKHA
IPOCTABJIATH Ha BUIBHOMY BiJl TEKCTY MICIl Y BEpPXHIM YacCTHHI MEPIIOi CTOPIHKKA JOKYMEHTa 3
JMILIBOBOTO OOKY, aje He Ha MOJIl IOKYMEHTA, IPU3HAYEHOMY /IS ITiIIHBaHHS.

KopoTtknii 3micT 10KyMeHTa

39. 3aroyioBok 110 TeKcTy (KOPOTKHIA 3MICT) TOKYMEHTa MOBUHEH MICTUTH CTUCIIUI BUKJIA]
CYTi JOKyMeHTa. 3aroJIOBOK JI0 TEKCTY AOKyMeHTa (KOPOTKHiA 3MicT), 00csr sikoro nepesuirye 150
3HaKiB (I’STh PSAAKIB), MO3BOJIAETHCSA MPOIOBXKYBATH 10 MeXi mpaBoro mois. Kpamnka B KiHII
3arojioBKa HE CTaBUTHCHL.

3arosoBok (KOpOTKHMI 3MiICT) BIAMOBiZa€ Ha THWTaHHA “mpo m?”, “koro?”, “uvoro?”.
Hanpuknan: Hakas (mpo 110?) npo HajJaHHs BiAMYCTKH; JUCT (PO I110?) Mpo OpraHi3alliio Hapay,
npoTokos1 (4oro?) 3acifiaHHs aTecTalllifHOT KOMICii; mocagoBa IHCTPYKIis (KOro?) TOJIOBHOTO
crerjiaicra.



CynpoBigHi JIUCTH, TOTOBI/IHI Ta CITy>k00B1 3aMTUCKH JO3BOJISETHCS CKIaIaTH 0€3 3ar0JI0BKa.

BinmiTka npo KOHTpOJIb
40. BigmiTka Mpo KOHTPOJIb O3HAYAE, IO JOKYMEHT B3SITO HA KOHTPOJb ISl 3a0e3MeueHHs
HOTr0 BUKOHAHHS B YCTAHOBJICHUM CTPOK.

BinmMmiTka Tpo KOHTPOJIb POOMTHCS WLIAXOM mpocTaBieHHs Jjitepu “K” um crnosa
“Kontpons” (Big pykd ab0 3 BHKOPHCTaHHSIM INTAMIIa) Ha JIBOMY ITIOJi MEPIIOi CTOPIHKH
JIOKYMEHTa Ha PiBHI 3aroJIOBKa J0 TEKCTY.

TekcT 10KyMeHTa

41. Tekct noKymMeHTa MICTUTh iHGoOpMaIito, i (IKCyBaHHSA SIKOI HOTO CTBOPEHO.
[adopmariiss B TEKCTI JOKYMEHTa BUKJIANAEThCA CTHCIO, TPAMOTHO, 3PO3yMII0O Ta 00’ €KTHUBHO.
JIOKyMEHT HE NMOBMHEH MICTUTH TMOBTOPIB, @ TaKOX CIIB 1 3BOPOTIB, sIKI HE HECYTh 3MICTOBOTO
HaBaHTaXeHHs. [lim dYac CKIagaHHs JOKYMEHTIB BXKUBAETHCS JUIOBHH CTHIb, IS SKOTO
XapakTepHUN HEUTPAIBHUI TOH BUKJIQJICHHS, T030aBJICHHI 00pa3HOCTI Ta €MOLIIHHOCTI.

Tekcr moxymeHTa OQOPMIIETBCA y BHIVIAAL CYHIJIBHOTO 3B’SI3HOTO TEKCTY, AHKETH YH
TabIuIl 200 MIISIXOM MOEJHAHHS IUX (POPM.

CyuinpHuid 3B’S3HUH TEKCT JOKYMEHTa MICTUTh TPAaMAaTUYHO 1 JIOTIYHO Y3TOKECHY
iH(dopMalio npo yrpaBmiHCbki Aii. Taka Gopma BUKIaeHHS TEKCTY JOKYMEHTa BUKOPUCTOBYETHCS
ITiJ] 9ac CKJIaJIaHHs TI0JI0KEHb, TIOPSAKIB, TIPABHII, PO3MOPSIINX JOKYMEHTIB 1 JIUCTIB.

TexcT, sIK MpaBWIIO, CKIAJAETHCS 3 BCTYTHOI, MOTHBYBAJIBHOI Ta 3aKJIIOYHOI YacTHH. BeTymHa
YacTHHA MICTHUTh IIiICTaBy, OOIPYHTYBaHHS ab0 METy CKJIAJCHHS JOKYMEHTa, MOTHBYBajbHA -
OOIpyHTYBaHHS MO3UIIi YCTAHOBH, B 3aKJIIOYHIN - BACHOBKH, ITPONO3HIIii, pIICHHS, IPOXaHHS.

TekcTu CKIAJHUX 1 BENMKUX 332 OOCSATOM JOKYMEHTIB (IIOJOKEHHS, MpaBUiIa, IHCTPYKIII,
OTJISITH, 3BITH TOILO) MOAUISIOTHCS HA PO3JITH, MiAPO3ALIH, ITYHKTH, MiAMYHKTH, SIKi HYMEPYIOThCS
3a JOMOMOTOI0 PUMCBHKHX ab0 apaOChkux IHdp 0e3/3 Kpamkor abo aykkor. AO3all MyHKTY Ta
HiIIYHKTY TOYMHAETHCS 3 BIACTYIY BiJ JIBOTO TOJISI CTOPIiHKH Oe3 Oyzab-skoi mo3Hauku (medic,
Kpanka tomo). KoXHa CTpyKTypHa OJMHHIII HOPMAaTHUBHO-NIPaBOBOro akrta (kpiM ab3airy)
BIJIOKPEMITIOETHCST BiJl MONEPEAHbOT MPOIMYCKOM psAaka. Bu3HaueHHS TEpMiHIB y HOPMaTHBHO-
IIPAaBOBOMY aKTi HABOJATHCS B ajipaBITHOMY MOPSIIKY 1 B HA3UBHOMY B1IMIHKY.

42. ®opma aHKETH BHUKOPHCTOBYETbCS Yy pa3l BUKJIAJEHHA Yy LU(POBOMY ab0O CIOBECHOMY
BUIJISI 1HpOpMAIIl Mpo OJuH 00’€KT 3a MEeBHUM o0csiroM o3Hak. IlocriliHoro iHQoOpMmarlii€eo B
aHKeTl € y3arajbHEHI HallMEHyBaHHsS O3HAK, 32 SIKUMH HPOBOJUTHCSA OMHUC 00’€KTa, a 3MIHHOIO -
KOHKPETHI XapaKTePUCTUKH.

43. TabnuuHa dopMa JOKYMEHTa BHKOPHUCTOBYETHCS y pa3i BUKIAJCHHS y IU(PPOBOMY abo
CJIOBECHOMY BHUIJISAI iH(opMalii nmpo Kiibka 00’€KTIB 3a psAAOM O3HAK. 3arojioBKU rpad Talmmili
MUIIYTHCS 3 BEJIUKOI JITEpH, MIA3arojoBKU - 3 Manoi Jjitepu. Kpamku B KiHII 3arosioBKiB 1
i/13arojIoBKiB rpad HE CTAaBIATHCS. 3aroJIOBKH 1 MiJ3aroJIoBKU rpad Ta psJIKiB TaONMIl MOBHHHI
OyTu BUKJIaJIeH] IMEHHHUKOM Y Ha3UBHOMY BIJIMIHKY OJJHUHH. Y 3aroJIoBKax 1 MiJ3arojoBKax psAAKiB
1 rpa¢ TabauIl BXXMBAIOTHCS JIMIIE 3arajJbHONPUNHATI YMOBHI MO3HA4YeHHS 1 cKopoudeHHs. ['padu
TabyuLl, SKi PO3MIIIYIOTHCS Ha KUIBKOX CTOpIHKaX, HymepyroTbcs. Ha npyriit Ta HacTymHux
CTOpIHKax TaONUI 3a3HayalOThCsl HOMEpHU Tpad, a TAaKOXK Y BEpXHbOMY MPABOMY KYTKYy - CJIOBa
“IIpomoBxkeHHs q0MaTKA” .



BinMiTkH npo HasiBHICTH 101aTKIB
44. JlonaTku A0 JOKYMEHTIB, KPiM JI0/1aTKiB IO CYNPOBIIHUX JIMCTIB, CKIAJAIOTHCS 3 METOIO
JIONIOBHEHHS, MTOSICHEHHSI OKPEMUX ITUTaHb 00 JOKYMEHTA B IIIJIOMY.

45. JlonaTku 10 JOKYMEHTIB MOXKYTh OyTH TaKUX BUIIB:

JOJATKH, 110 3aTBEPIKYIOTHCS PO3MOPAIYMMHU JOKYMEHTaMu (IIOJI0KEHHS, 1HCTPYKIil, IpaBuia,
HOPSIIKK TOIIO);

JO/IaTKH, 110 JIOTIOBHIOIOTH Ta/a0o0 MOSICHIOIOTH 3MICT OCHOBHOT'O JTIOKYMEHTA,
JOJJaTKH, 110 HAJICHJIAIOTHCS 13 CYMPOBIIHUM JIUCTOM.

VY TeKcTi OCHOBHOTO JIOKyMEHTa POOHUTHCS Taka BiIMITKa PO HASBHICTH JOJATKIB: “II0
nomaetses’”, “3rigHo 3 momatkom”, “(momarok 1)”, “BiamoBigHO 10 momaTka 2” abo “(IuB. 101aTOK

3)".

46. logatku OoQOPMITIOIOTHCS, SK MPaBWIIO, HA CTAaHAAPTHUX apKymiax mamepy. Ha mpyriid i
HACTYIIHINA CTOpPiHKaX J10/aTKa pobutbes Taka BigmiTka: “IIpomoBxenHs gogatka”’, “IlpomgoBikeHHs
momatka 1”.

Ha nopatkax 10 moioxeHb, MpaBuJil, IHCTPYKIIN TOMIO MPOCTABISETHCS BiIMITKA Y BEPXHBOMY
IIPaBOMY KyTi MEPINOI CTOPIHKM JIOJATKa, sIKa BKIIIOYA€ HOMEP J0JIaTKa, 3aroJIOBOK HOPMATHBHO-
MIPABOBOTO aKTa Ta IOCWIAHHA Ha BIIMOBIAHY CTPYKTYPHY OJMHUINO. Y pa3i JIOTIOBHEHHS
HOPMATUBHO-TIPABOBOIO aKTa, SKUAW IiJJIArae JepKaBHIA peecTpallii, HOBOI CTPYKTYPHOIO
OJIMHUIICIO 3 TIOCHJIAHHSIM Ha JOAATOK a00 BUKIIOYCHHS 3 TEKCTy HOPMATHBHO-TIPABOBOTO aKTa
CTPYKTYPHOI OJMHMII, SKa MICTUTh IOCHJIAHHS Ha JOJATOK, HyMepallis JO0JAaTKiB Ta BiJAIMOBIJIHI
MOCHJIAaHHS HAa HUX Y TEKCTI HOPMATHBHO-TIPABOBOT'O aKTa 3MIHFOIOThCSI.

CTOpiHKM KOXKHOTO J0JlaTKa MaloTh CBOIO HyMmepalifo. Y KiHII MiJ TEeKCTOM J0JaTKa
MIPOCTABIISIETHCS] PUCKA, 110 CBITYUTH PO HOTO 3aKIHYEHHSI.

VY pasi HasiBHOCTI KUJIbKOX JI0/IaTKIB HA HUX 3a3HAYaIOThCS MOPSAKOBI HOMEPH, HAIIPUKIAL!
nonatok 1, nomgarok 2. 3xHak “Ne” mepes undpoBUM MO3HAYEHHSIM HE CTaBUTHCH.

VYci nonaTku 10 JOKYMEHTIB Bi3YIOThCS TPAI[iBHUKOM, SKUH CTBOPUB JOKYMEHT, Ta
KEpPIBHUKOM CTPYKTYpPHOTO MiIpO3/1Ty, B SKOMY HOI0 CTBOPEHO.

VY KiHII T TEKCTOM J0JaTKa HOPMATHBHO-TIPABOBOTO XapakTepy (MOJ0XKEHHs, 1HCTPYKIII,
HpaBwiIa, TOPSJAKY TOIIO), SKUH 3aTBEPIKYETHCS PO3MOPSIYAM JOKYMEHTOM, HPOCTABISETHCS
pHUCKa, IO CBIAYUTH NPO HOro 3aKiHYEHHd, abo0 MIJNUC KEepIBHHKA CTPYKTYpPHOTO MiAPO3ALTY
YCTaHOBH Ha JIUI[bOBOMY OOIli OCTAHHBOT'O apKyllla JOAaTKa.

VY pasi Komu JOJATKH HAACWUIAIOTBCSA 13 CYNpPOBIAHMM JIMCTOM, BiAMITKa PO HAasBHICTh
JIOIATKIB PO3MIIIYETHCS TICIS TEKCTY JIUCTA TIEPE]] TAMHCOM.

SIKI0 OKYMEHT Ma€ MOJaToK, NMOBHE HaliMEHYBAaHHS SIKOTO HABOJIUTHCS B HOTO TEKCTI,
BIJIMITKa PO HasIBHICTb IIOT'O J101aTKa O(POPMITIOETHCS 32 TAKOIO (POPMOIO:

Jlonarok: Ha 7 apk. y 2 IpuMm.



SIKIIO0 JOKYMEHT Ma€ JI0/IaTKH, TIOBHE HaliMEHYBaHHS SIKUX Y TEKCTi HE HABOJIUTHCS, 1X
HEOOXIJTHO TePEeNIYUTH MICIIsl TEKCTY 13 3a3HAYEHHSAM KUIBKOCTI CTOPIHOK Y KOXKHOMY JIOJIaTKy Ta
KUIBKOCTI 1X MPUMIPHUKIB, HATTPUKJIA!

Honmartku: 1. JloBinka mpo BUKOHAHHS TUTAHY PO3BAHTAXYBaJILHUX pOOIT 3a | KBapTa
2017 p. Ha 5 apk. B 1 mpum.
2. I'padix pemonTHuX poOiT Ha | kBapTan 2010 p. Ha 3 apk. B 1 mpum.

SIKIo 10 TOKYMEHTAa JOMAETHCS IHINWIM JOKYMEHT, SIKHH Mae€ NOJAaTKH, BiAMITKY IO
HasIBHICTH JI0JjaTKa O(OPMIISIOTH 32 TaKOI0 (OPMOIO:

Honarok: nuct YkpaepkapxiBy Bix 20 Bepecus 2018 p. Ne 595/04-12 i 101aTOK 10 HHOTO, BCHOTO
Ha 20 apk. B 1 npum.

47. VY pa3i Koo JOKyMEHT MICTHTh OUIbIIE JECATH IOAATKIB, CKJIAAAETHCS OMHC 13
3a3HAYCHHSIM y JOKYMEHTI TaKoi BiIMITKH:

Jlonatox: 3riiHO 3 OIMHCOM Ha 3 apK.

SIKIo TOaTOK HAJCHIIAETHCS HE 3a BCiMa 3a3HAYCHUMH B JIOKYMEHTI aJipecami, BiAMITKa
PO HASBHICTh JIOKyMEHTa O OPMITIOETHCS 33 TAaKOK (HOpMOTO:

JonaTtok: Ha 5 apk. y 2 IpuUM. Ha MEpILy aapecy.

Mignmuc

48. TlocamoBi 0cOOM MiANHCYIOTh JTOKYMEHTH B MEXax CBOIX MOBHOBa)XEHb, BU3HAUEHHUX
aKTaM{ 3aKOHOJABCTBA, IHIIUMH HOPMAaTHBHO-IPAaBOBUMH aKTaMH Ta IHCTPYKILil 3 AiJIOBOJICTBA
ycranoBu. [lopspok mianucaHHsS JOKYMEHTIB IHIIMMH 0CO0aMHU Yy pa3i BIIICYTHOCTI KepiBHHKA
YCTAaHOBM Ta TIOCAJOBUX OCi0O, SKi YHOBHOBaXEHI IX IiJNHCYBaTH, BHU3HAYAETHCS HAKa30M
(po3nOpsIKEHHSIM) KEpIBHUKA YCTAHOBH.

49. Tlixmuc cKiIagaeThes 3 HalfMEHYBaHHS IMOCAIH OCOOH, sIKa IMiIMUCY€E TOKyMEHT (TOBHOTO
- y pa3i, KONu JOKYMEHT HaJpyKOBaHMI HE Ha OJaHKy, CKOPOUYEHOTro - y pa3i, KOJIH JOKYMEHT
HA/IPYKOBaHH Ha OJaHKY), 0COOMCTOrO MIAMUCY, BIACHOTO IMEHI 1 IPi3BHUINA, HATTPUKIIA/:

Minictp ¢iHaHCiB mianuc Bnacue im’s [IPI3BULLE
abo
MisicTp MHIIINUC Bmacne im’s TIPI3BUIIE

50. V pa3i HajcuiaHHA JOKyMEHTa y mamnepoBi (opMi OAHOYACHO KUIBKOM YCTaHOBaM
HIANUCYETHCS TUIBKU OPUTIHAJ, SIKUN 3aJIMIIAETHCS y CIIpaBl YCTAHOBU - aBTOpPA TaKOTO JOKYMEHTA,
a Ha Micli PO3CHIIAIOTHCA 3aCBIIUEH] CITY>KO000 I1TOBOJICTBA HOTO KOMii.

51. JIokyMeHTH HIiANUCYIOTHCS, K MPABUIIO, OJHIEI0 TOCAI0BOI0 0c00010, a Y pa3i, KoJu 3a
3MICT JIOKYMEHTa HECYTh BiIIOBIAaJIbHICTh KiNbKa 0Ci0 (akTh, (iHAHCOBI JOKYMEHTH TOIIO), -
nBoMa abo Oinblne mocagoBUMH ocobamu. [Ipu mboMy MiIMUCH MOCAZOBUX OCIO PO3MIIIYIOTHCS
OJIVH TTiJT OJHUM BIJITOBITHO IO MIAIOPsIKOBaHOCTI oci0. Hampuknan:

Hupexrop 1IHC Bnacue im’s [IPI3BUIIE

['onoBHU# Oyxranrep TTITHC Bnacue im’s TTPI3BUIIE



52. Y pa3i mianucaHHs CHIJIBHOTO JOKYMEHTa KUTbKOMa 0co0amu, siKi 3aiMaroTh OJHAKOBI
nocaau, iX MiANUCH PO3MIIIYIOTbCS Ha OJHOMY piBHI 1 CKpIIUIIOIOTBCS T€YaTKaMH YCTaHOB,
HaINpUKIa:

MinicTp rocTumii Miunictp ¢inancis
M AI1C Bnacue im’s TIPI3BUIIE T ITIC Bnacue im’s TIPI3BUIIE
B1IOMTOK repOOBOT IEYaTKH BIJIONTOK TepOOBOT MEUYATKH

JIOKYMEHTH KOJIETialbHUX OpPraHiB MiAMHCYIOTh IOJI0Ba KOJIEriaJlbHOTO OpraHy i cexpeTtap,
HaIPUKJIAT!

['onoBa komicii T TTHC Brnacue im’s [TPI3BULLE
Cexkpetap Komicii TTNC Bnacue im’s [TPI3BUIIE

53. Y pa3si BiACYTHOCTI MOCaJ0BOI 0COOM, HAaMEHYBaHHS MOCAJH, MPi3BUIIE, BIACHE 1M 4
SIKOi 3a3HAUYEHO HA MPOEKTI JOKYMEHTA, HOro MiAmucye ocoba, Mo BUKOHYE ii 000B’s13kH, abo i
3aCTyMHHUK. Y TakoMy pasi 000B’S3KOBO 3a3HAYAIOTHCS (paKTUYHA MOCA/a, BIACHE iM’s 1 MPi3BUILE
oco0w, siKa Tianucana JOKyMEeHT, IIPH [IbOMY BUIIPABICHHS BHOCHTH PYKOIIMCHUM CIIOCOO0OM 0c00a,
sIKa TIANUCY€e TOKyMEHT. He mormyckaeThes mijl 4ac miJnucanHs JOKYMEHTa CTaBUTH MPUHMEHHHUK
“3a” u1 paBOOIYHY TOXWIY PUCKY Tepe] HalMEHYBaHHSIM IMOCaau. Y pasi 3aMillleHHs KepiBHUKA
3a Haka30M (PO3MOPSKEHHSAM) 710 HAHMEHYBaHHS [MOCAIN JT01aI0ThCst CMMBOIH “B. 0.”.

54. dakcuMisibHE BIATBOPEHHS MIAMKUCY MOCaJ0BOi 0COOM Ha JOKYMEHTAaX HE JOMYCKAEThCS.

55. V pa3i cTBOpEHHS YCTaHOBOIO JIOKYMEHTA y ManepoBiil popmi 3a HAIBHOCTI ISl LIbOTO
OOTPYHTOBaHMX IMIJICTAB JJIA iX TONAIBIIOTO HAJCHIAHHS YCTaHOBaM CIIy>)KOOIO IIIIOBOJICTBA
CTBOPIOETHCS B YCTAHOBJICHOMY TOPSIJIKY €JIEKTPOHHA KOIIisl TallepoBOr0 OPUTIHATY BiIIOBITHOTO
JOKYMEHTa, sKa HAJCWIAEThCA aJpecaTaM 4depe3 CHUCTeMY eJIEKTPOHHOI B3a€MOJil OpraHiB
BHUKOHABYOIT BJIaI1/€ICKTPOHHY TOIITY.

Bi3u Ta rpu¢ nmoroasKeHHs I JOKYMEHTIB, 110 CTBOPIOIOTHCS Y anepoBii ¢gopmi
56. TloromkeHHs JIOKyMEHTa y pasi MOTpeOM MOKe 3IIHCHIOBATHUCS SK B YCTaHOBI
(BHYTpiIIHE), TaK i 3a T ME)KaMH IHIIUMHU 3aiHTEPECOBAHUMH YCTAHOBAMH (30BHIIIIHE).

57. BHyTpillIHE MOTOJKEHHS TOKyMEHTa O(OPMITIOEThCS IIISIXOM IMPOCTaBIsHHS Bi3H. Biza
BKJIFOYA€ OCOOMCTHH MIJNUC, BIACHE IM’S 1 MPI3BUILE 0COOH, sIKa BI3y€ JOKYMEHT, J1aTy Bi3yBaHHS
13 3a3HaYEHHAM Y pa3i MoTpedu HallMeHyBaHHS MOCAAHU 1€l 0COOH.

58. Biza mpocraBiseTbcs Ha JUIBOBOMY a00 B pa3i, KOJM Miclisi Ha JMIOBOMY OOII
OCTaHHBOTO apKyIla HEJOCTATHHO, HA 3BOPOTHOMY OOIli OCTAHHBOTO APKYIIIa MPOEKTY TOKYMEHTA.
Bi3u mnpocTaBislOTECS Ha MNANepoBHX NPUMIPHUKAX JOKYMEHTIB, IO CTBOPIOIOTHCS Yy pasi
HAsIBHOCTI MIJICTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHUMHU I CTBOPEHHS YCTAHOBOIO JIOKYMEHTIB Y
nanepoBiif (hopMi, Ta 3aIUIIAIOTHCS B YCTAHOBI.

59. 3ayBaXkeHHS 1 MPOTO3UIIIT A0 MPOEKTY JOKYMEHTA BUKJIAIAl0THCS HA OKPEMOMY apKyIli,
PO IO Ha MPOEKTI pOOUTHCS BIAMOBIAHA BIIMITKA:

HavanpHuK 3araqbHOTO BiAILTY
Jara TTNC Binacue im’s ITPI3BUIIE
3ayBa)keHHS 1 IPOIIO3HUIIIT TOJAI0ThCS.



60.I1lepenik mocamoBux 0ci0, sIKi TOBMHHI 3aBi3yBaTH JOKYMEHT, BU3HAYa€ MpPAIiBHUK, SIKUN
CTBOPIOE JOKYMEHT, BUXO/SIUU 3 HOTO 3MICTY.

[TorompkeHHs Ta Bi3yBaHHS MPOEKTY JOKYMEHTA 3/iIHICHIOETHCS Y TAKOMY MOPSAKY:

NPOEKT JJOKYMEHTa CIIOYATKy Bi3y€ThCS HOTO aBTOPOM KEPIBHUKOM CTPYKTYPHOTO IiJIPO3ILTY
(BiaMOBIJAILHOTO MiAPO3iay) Ta YIHOBHOBaKEHHMH OCOOaMH IHIIUX CTPYKTYPHHX IiAPO3IiIiB
yCTaHOBH, BU3HAUEHUMH y Bi3yBaHH,

IPOEKT €JEKTPOHHOTO JIOKYMEHTA BI3YETHCS 3aCTYIHHUKOM KEpIiBHUKA YCTAHOBH, SKHIA
KOOPJMHYE pOOOTY CTPYKTYPHOTO MiAPO3ILIY,;

y pa3i TOro/pKCHHS TIPOEKTIB Haka3iB (pO3NOPSDKEHb), PILICHHS TIPOEKT HaKazy
(po3mopsiKeHHsT), PIMICHHs Bi3y€ThCS YIIOBHOB)XCHHM IIPESICTABHUKOM IOPUIMYHOI CIYXKOH 3a
pe3yJbTaTaMi MPOBEACHHS IOPUAWYHOI EKCIEPTU3M Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALTY
(cmermiamicToMm) 3 MUTaHb 3aM00IraHHS Ta BUSBICHHS KOPYIIIIl, a TAKOXK PEIAKTOPOM;

IPOEKT JIOKYMEHTA BIi3YEThCS BCiMa MOCaI0BUMH ocobamu (MMOro/pKyBayaMu), HassBHICTh Bi3H
SKUX 3a3HAY€HO Yy Bi3yBaHHI, NPH LOMY Bi3yBaHHS IPOEKTY EJIEKTPOHHOTO IOKyMEHTa He
3aTBEPJIKY€E 3a3HAYCHUIN JTOKYMEHT;

HPOEKT IiIHUCY€EThCS KEPIBHUKOM (IMiAMUCYBavYeM), SIKUi 3aTBEPXKYE JOKYMEHT.

61. 3a 3MiCT TOKyMEHTA, SIKUH Bi3y€ThCS KiTbKOMa 0CO0aMHM, TaKi OCOOHM BiIIMOBIIAIOTH 3T1THO
3 KOMIIETEHLIEIO.

62. 30BHINIHE TOTO/KEHHS TPOEKTIB JOKYMEHTIB, CTBOPEHHMX Yy mMamepoBiii ¢opwi,
0(pOPMIISIETBCS TIIJITXOM MPOCTABJICHHS HAa HUX Tpu(a MOTOKECHHS, SIKUU BKIIIOYA€E B ceOe CIIOBO
“TIOI'OKEHO”, naliMmeHyBaHHSI MOCaJAu OCOOM Ta YCTaHOBH, 3 SIKOKO TMOTOKYETHCS MPOEKT
JIOKYMEHTa, 0COOMCTHH TIIIC TOCaA0BOI 0COOH, CKPIIJICHUH TepOOBOI0 MEYaTKO, BIIACHE 1M s,
npi3Buile 1 gaty abo Ha3By JOKYMEHTa, IO MiATBEPIXKY€ MOTOHKEHHs, HOro aaty i HOMep
(inexc), HanpUKIA:

I[MOT'OIXXEHO

MinicTp rocturii

T INC Bnacue im’s ITPI3BUILLIE
JlaTa

I[TOI'O/IPKEHO

[IpoTokon 3acimanHs

LlenTpanbHOi eKcrepTHO-IIEpeBIpHOT
KoMicli YkpaepxkapxiBy

Jlata Neo

63. ['pud noromkeHHs CTaBUTHCS HIDKYE MMIJNNCY HAa OCTaHHIM CTOPIHIII IPOEKTY
JOKYMEHTA.

64. V pa3i Koiu 3MiCT JOKYMEHTa CTOCYEThCS OLIbIIe HIK TPhOX YCTaHOB, CKIIAJA€ThCS
apKyIl IOTOJDKEHHS, MpPO 110 pOOUTHCS BiIMITKAa y JOKYMEHTI Ha MiCIi TpHda MOTOIKEHHS,

HaIpUKJIAL;

APpKyIII TOTO/IKEHHS 10JA€ThCA.



65. ApKym MorokeHHs1 0()OPMITFOETBCS Ha JIMIIBOBOMY Ta y pa3i MOTpeOW 3BOPOTHOMY
00111 OZTHOTO apKyIlla 3a TaKOI0 (GOPMOIO:

APKYVIII ITOI'OJIPKEHH A
Haspa npoekTy q10KyMeHTa
HaiimenyBaHHs mocaau HIIUC Bnacue im’s IIPI3BUILE

Harta

66. 30BHIIIHE TOTO/KEHHS Yy pa3l MoTpeOH, BU3HAYECHOI 3aKOHOIAABCTBOM, 3IHMCHIOETHCS B
TaKiii MOCHIZOBHOCTI: YCTaHOBH OJHAKOBOTO PIiBHS Ta iHINI YCTaHOBH, I'POMAJCBKi Oprasisarii;
OpraHH, SKi 3J1HCHIOIOTh JAeP)KaBHUN KOHTPOJIb B TIEBHIN cepi; YCTaHOBU BHILIOTO PiBHS.

CTpoK MiX JaTOI0 30BHIIIHBOTO IOTODKEHHS MPOEKTY HOPMATHBHO-TIPABOBOTO aKTa, SIKHA
mijnsarae Aep>KaBHIA peecTparlii, 1 aTo0 MPUIHATTSA TAKOTO aKTa HE MOBHHEH nepesuinyBaTtu 60
JTHIB.

BindouTok meuarku

67. Ha nokymeHTax, IIO 3acBiIYyIOTh IMpaBa TPOMAISH 1 IOPUAMYHUX OCIO, Ha SKHUX
bikcyeTbest (GakT BUTpadyaHHS KOLITIB 1 MPOBEAEHHS oOIepaliii 3 MarepiallbHUMU LIHHOCTSIMH,
HIIMUC 0CaI0BO1 (BIMOBIIANIBHOT) OCOOH CKPIILTIOETHCS TepOOBOIO MEYATKOK YCTAHOBH.

[lepenix iHMMX JOKYMEHTIB, MIANHCA Ha SKUX HEOOXITHO CKpIIUTIOBAaTH TepOOBOIO
NIeYaTKOI0, BU3HAYAETHCS YCTAHOBOIO Ha IMi/JCTaBi HOPMAaTHBHO-NPABOBUX AaKTiB Ta NPHMIiPHOTO
HepestiKy JOKyMEHTIB, TiIMKCH Ha SIKUX CKPIIUTIOIOTHCS TepOoBOIO revaTkor (1oaatok 5).

68. BinOuToKk meyaTku, Ha sIKii 3a3HaUYE€HO HaWMEHYBaHHsS YCTaHOBH a0o0 ii CTPYKTYpPHOTO
migposainy (6e3 300pakeHHs repba) y pas3i moTrpedM CTaBUThCS Ha KOIMIAX JOKYMEHTIB Ta Ha
PO3MHOKEHUX MPUMIPHUKAX PO3MOPSIIINX JOKYMEHTIB.

BinOutok medaTtku CTaBUTHCS TaKUM YHUHOM, 1100 BiH OXOIUTIOBAB OCTAaHHI KUJIbKa JITEP
HalilMEHYBaHHS MMOCaau 0coOH, sSKa MiAmucana JOKyMEHT, ajle He MiJMUC MocagoBoi ocodu, abo Ha
OKPEMO BUAUICHOMY ISl IILOTO MICII 3 BiaMiTKOIO “MIT”.

69. Hakazom (po3mOpS/DKEHHSM) KEpIBHUKA YCTAHOBH  BHM3HAYAETHCS  MOPSIOK
BUKOPHUCTaHHA, Micie 30epiraHHs repOoBoi MeyaTKud 1 mocagoBa ocoba, BiAMOBiganbHA 3a ii
30epiraHHs, a TaKOX Nepesik ociO, MANUCH SKUX CKPIIUIIOITHCS repOOoBOI0 MEUATKOIO.

BinmiTka npo 3acBinueHHs nanepoBux KomMiii J1OKyMeHTIB

70. YcraHoBa MOKe 3aCBiUyBaTH KOIMIii JIMIIIE THX JOKYMEHTIB, III0 CTBOPIOIOTHCS B HiMf,
KpIM BHIIQJIKIB CTBOPEHHSI MAIIEPOBHUX KOIMIN €IEKTPOHHUX JOKYMEHTIB, 1110 HaIHIUIN O YCTaHOBU
Yyepe3 CUCTEMY €JIEeKTPOHHOI B3a€MOJIii OpraHiB BUKOHABYOI Baau (Haji - CHCTeMa B3a€MOJIii), a
TaKOX y BUTIAJKaX, Iepe10adeHNX [IUM ITyHKTOM.

VY pa3i miAroToBKM JOKYMEHTIB JJisi HaJlaHHS OpraHaM CYZOBOi BJIaJH TIiJ Yac BHPIIMICHHS
MUTaHb MIOA0 MPUHHATTS TPOMAJSH HA POOOTY, HABYAHHS, 3aCBIAUEHHS iX TPYJOBHX, )KHUTIOBUX Ta
IHITUX TPaB y B3a€MOBIIHOCHHAX 3 YCTAHOBOIO, a TAKOX IiJ 4ac (opMyBaHHS OCOOOBHX CIIpaB
NpaIiBHUKIB YCTAHOBA MOKE BUTOTOBIISATH KOIIii JOKYMEHTIB, BUJIAaHUX IHIIUMHU yCTaHOBaMH (KoTIii
JIUIUIOMIB, CBIZOIITB MPO OJCPKAHHS OCBITH TOIIIO).

Binmitka “Komiss” mnpocTaBisieTbcs y BEPXHbOMY MPAaBOMY KYTKY MEpIIOi CTOPIHKHU
ManepoBOro TOKyMEHTa.



71. Hamuc npo 3acBi4eHHs NarnepoBoi Komii JOKyMEHTa y ManepoBiit popmi CKIIagaeThes 13
ciiB “3rigHo 3 opuriHajgoMm’, HAMEHYBaHHS IOCAJH, OCOOMCTOrO MIAMUCY OCOOH, SKa 3aCBIAUYE
KOIIiI0, BJIACHOTO IMEHi Ta MPI3BHILA, IAaTH 3aCBIAYCHHS KOIIii Ta MPOCTABISAETHCS HUKUE PEKBIZUTY
nokymeHnTa “Ilignuc”, Hanmpukia:

3T1IHO 3 OPHUTIHAJIOM

[TpoBinHuUi cneriamct
BIJIJIITYy OpTraHi3alii iJI0BoICTBa HIIIUC Bnacue im’s TIPI3BUIIE

Hata

72. Hamic mpo 3acBig4eHHs MarnepoBOoi KOIMii CKPITUIIOETHCS MEYaTKOK 13 3a3HAYCHHSIM Ha
Hill HaliMEeHYBaHHs BiINOBIIHOI ycTaHOBH (0e3 300paskeHHs repba) abo MEeYaTKOW CTPYKTYPHOTO
miapo3aiay (cay»xOu AiTOBOACTBA, CAYKOU KaapiB, OyXraiaTepii TOIIO) yCTaHOBH.

73. Ha xomisix HOKyMEHTIB y mamepoBiii ¢(opMi, MIOA0 SAKUX 3HIHCHIOETbCS BUIMKAa,
3a3HAYAETHCS HAUMEHYBAHHS IMOCAJH OCOOM, siKa 3acBiTumiia KOMiro, 1i ocoOMCTHI MiAmuC, naTa
3aCB1IYEHHS Ta BIIOMTOK MEYATKH CITY>KOU J1TOBOJICTBA, HATIPUKJIIA/!

3T1JIHO 3 OPHUTIHAIOM

[TpoBinHu# cremianict BiIALTy
BiJIONTOK MEYATKH CITy>KOH JIJIOBOJCTBA I ITIC Bnacue iM’s ITPI3BUILE

JlaTa

74. Ha xomisix BUXIAHUX JOKYMEHTIB, 110 3aJIUIIAIOTHCS Y CIPaBax yCTaHOBH, MOBUHHI OyTH
Bi3M TIOCAJOBUX OCI0, 3 SKMMH BOHHU ITOTOJKEHI, BIMOBIHO O BUMOT 1HCTPYKIIi 3 J1IIOBOJICTBA
YCTaHOBH.

75. Komist tokyMeHTa MOBHHHA BIAMOBIIaTH OPUTiHAIY.

BinmiTkH npo cTBOpeHHs, BUKOHAHHS IOKYMEHTA

76. BrmacHe iM’s Ta Tpi3BUINE NpaIliBHUKA, SKUA CTBOPUB JOKYMEHT, 1 HOMEp Horo
CIIy>k00BOT0 TeneoHy 3a3HA4YaI0ThCsl B HUKHBOMY JIIBOMY KyTKY OCTaHHBOI CTOPIHKH ManepoBOro
JIOKYMEHTA, HalpUKJIa/:

Onena I[Terpenko 256 23 29

77. Ilicnsa 3aBepuieHHS pPOOOTH 3 JIOKYMEHTOM IIPOCTAaBISIETbCA BIAMITKA MpoO HOro
BUKOHAHHSA. BiMiTKa Mpo BUKOHAHHS JJOKYMEHTa CBIAYUTH MPO Te, 0 POOOTY HaJ JTOKYMEHTOM
3aBEepIICHO 1 MOro MoXHa JOJY4YUTH 10 crpaBu. BinmiTka moske MmictuTH cioBa “Jlo crpasu’,
HOMEp CIIpaBH, MOCHJIAHHA Ha JIaTy 1 peecTpauifHui 1HAEKC TOKYMEHTa, SKMH 3acBiiduye Horo
BUKOHAHHS, HallMEHyBaHHS MOCaay, MIANUC 1 Aary. SIKIIO0 AOKYMEHT He MoTpedye MUChMOBOI
BIJIMOBII1, 3a3HAYAIOTHCSI KOPOTKI BIIOMOCTI Mo BUKOHAHHS. [lifmuc 1 1aTy BiIMITKH MPOCTaBIISIE
NpaliBHUK, SKUH CTBOPUB JOKYMEHT, a00 KEpIBHUK CTPYKTYpHOTO MIAPO3UTYy. 3a3HadeHHH
PEKBI3UT MPOCTABIISIETHCS B/l PYKHU Y JTIBOMY KyTKY HHKHBOTO I10JIsl TIEPIIOT CTOPIHKU, HATPUKJIA!

o cnpaBu Ne 03-10

JIucr-Bignosins Bixg 20.05.2011
Ne 03-10/01/802



nmocaga miamuc  Bmache im’s TIPI3BUILIE
21.05.2011

Abo
o crpasu Ne 05-19

[TuTanHs BUPILICHO MO3UTHBHO i 4ac TeaeOHHOT
pPO3MOBH
04.03.2011

rmocaza Juabigee; (e Bnacue im’s ITPI3BUILE
05.03.2011

78. BigmiTka 1po HAJIXOHKCHHS MMalepoBOro JOKYMEHTA JI0 YCTAHOBH MPOCTABISAETHCS BiJI
pyku abo 3a JOMOMOTrOI0 IITaMIla, aBTOMATUYHOTO HyMEparopa YW IITPUX-KOAY Ha JHUIILOBOMY
HOJIi 'y MPaBOMY KYTKY HHKHBOTO TIOJISl TIEPIIOrO apKylla OpUTiHAIy JoKyMeHTa. EnemeHTamu
3a3HAYCHOTO PEKBI3UTYy € CKOpOYCHE HAWMEHYBaHHS YCTAaHOBH - OJICpXKyBada JOKYMEHTA,
peectpaniiiauii iHaekc, Aara (y pasi noTpeOu roauHa i XBUINHK) HaIXO/DKECHHS JTOKYMEHTA.

SIKII0 KOpEecHOHCHINSI HE PO3KPUBAETHCS BIAMOBIIHO 110 MyHKTY 148 miei I[HCTpyKIii,
BIJIMITKa PO HAIXOKEHHS JOKYMEHTA POCTABIISETHCS Ha KOHBepTaX (yIaKyBaHHSX).

VY pa3i HaxXomKeHHs 30pOIIypOBaHUX TOKYMEHTIB Pa3oM i3 CYNpPOBIAHUM JHCTOM BiJMITKa
CTaBUTHCS HA CYNPOBITHOMY JIUCTI.

3anuc npo aepkaBHy peecTpanio

79. 3anmuc mpo JepkaBHY pPEECTpaIlil0 POOHUTHCS MIOAO HOPMATHUBHO-TIPABOBHX AaKTIiB
YCTaHOB, BKJIKOYEHUX 10 €IMHOrO AEpP>KaBHOTO PEECTPy HOPMATUBHO-NIPABOBUX aKTiB. Jl0 Haka3iB
(po3nopsipkeHb, TOCTAHOB, PIllIeHb) HOPMATHBHO-IIPABOBOTO XapakTepy HE BKJIFOYAIOTHCS
CTPYKTYPHI OIMHHUII, SIKUMH 3aTBEP/DKYIOTHCS, 3MIHIOIOTbCS a00 BM3HAIOTHCA TaKUMH, IO
BTPaTUJIM YHUHHICTb, JIOKYMEHTH, SIKI JEepXaBHIA peecTpalii He MiUISralTb, KpiM HakasiB
(po3mopsiKeHb, MOCTAHOB, PIllICHb) MPO 3aTBEPLKEHHS (OPM 3BITHOCTI Ta IHCTPYKIIH 11070 iX
3aITOBHEHHS.

VY pasi nogaHHs HOPMAaTUBHO-TIPABOBOIO aKTa Ha JIEP’KaBHY PEECTPALll0 B EJIEKTPOHHIM
dopmi 3anuc npo JepKaBHY PEECTPALI0 BHOCUTHCS 10 PEeCTpalliiiHO-MOHITOPUHIOBOT KapTKH, Ta
MOKe y pa3i nmoTpedbu OyTH Bizyali30BaHUM 3aC00aMH CUCTEMHU €IIEKTPOHHOTO JIJIOBOJICTBA T Yac
Bi3yausi3auii JOKyMeHTa.

CkJ1aieHHs1 1esIKMX BU/IB IOKYMEHTIB
Haxaszu (posnopsooicenns), pivienns

80. Hakasu (po3mOpsi/DKEHHS), pIlIEHHS BUIAIOTBCSA SK PIlIGHHS OpraHi3amiiHo-
PO3MOPSAIYOr0 YU HOPMATHBHO-NIPABOBOTO XapakTepy. 3a 3MICTOM YHPaBIIHCHKOI il Hakaszu
(po3mopsiKEHHS) BHIAIOTHCS 3 OCHOBHOI JiSUTHHOCTI YCTAHOBH, aJIMIiHICTPAaTHBHO-TOCITOIAPCHKHUX
a00 Ka/IpOBUX MUTaHb.

81. Ilpoextn Haka3ziB (pO3MOPSAIKEHB), PIlIEHh TOTYIOTHCS 1 MOAAIOTHCS CTPYKTYPHHMHU
HiAPO3aUIaMH, 3aCTyMHUKaMHU KEepIBHUKA 32 JOPYYEHHSIM KEpIBHHKA YCTAHOBH YU 32 BJIACHOIO
1HIIIaTUBOIO.

[TpoexTn Haka3iB (PO3MOPSIKEHB) 3 KaJAPOBUX MHUTaHb (0cO00BOTO CKiIaxy) (PO MPUHAHSTTS
Ha poOOTY, 3BUIBHEHHS, HAJAaHHS BIAMYCTKH, BIIPS/DKEHHS TOIIO) TOTYe KaapoBa Ciyx0a Ha



mijictaBi pinieHb (BKa3iBOK) KEPiBHHKA YCTAHOBHM OPraHi3alliiiHO-pO3MOPSAYOro Y HOPMATHBHO-
IPaBOBOTO XapakTepy, IOMOBIAHUX 3aMHCOK KEPIBHHUKIB CTPYKTYPHHX IiJIPO3/UTIB, KOHKYPCHHX
JOKYMEHTIB (IIPOTOKOJIIB Ta PIllIeHb aTeCTAIiiHOT YK 1HIIOT KOMICIi), 3asB Mpal[iBHUKIB, TPYAOBUX
JIOTOBOPIB Ta 1HIINX JOKYMEHTIB.

82. Ilpoektn Haka3ziB (pO3MOPSAIPKEHB), 3 OCHOBHOI JisUIBHOCTI, aJMiHICTPATHBHO-
roCTOJIapChKUX MHUTaHb y pasi iX MiATOTOBKH y IManepoBiid (Gopmi Ta DOAATKHA A0 HUX BIZYHOThHCS
NPAaLiBHUKOM, SIKUH CTBOPHB JOKYMEHT, KEPIBHUKOM CTPYKTYpHOTO MiJPO3ILTYy, B SIKOMY HOTO
CTBOPEHO, MOCaJOBUMHU OCOOAMH, SIKi BU3HAYCHI Y MPOEKTI JOKYMEHTA SIK BUKOHABII 3aB/aHb, 10
MICTSTBCS B HBOMY, KEPIBHHKOM CIYXOW iTOBOJCTBA, KEPIBHUKOM ab0 IOCATOBOIO OCOOOI0
CTPYKTYPHOTO MiJIPO3TYy 3 MHUTaHb 3armo0iraHHs Ta BUSBJICHHS KOPYIIIii, 1HIIMMH MOCAJOBHUMH
0co0aMu, IKHX CTOCYEThCS JOKYMEHT.

[TpoekTr HakasziB (pPO3MOPSKCHB) 3 KAJAPOBHX MHTaHb (0COOOBOrO CKJaay) Bi3yHOTHCS
NPaIiBHUKOM KaJpOBOi CIIy»OH, KUl CTBOPUB JOKYMEHT, Ta HOT0 KEPiBHUKOM, a TAKOX 3aJIC)KHO
BiJl BHJIB HakKa3iB IMOCAJOBHMU OCOOAMHU CTPYKTYPHOTO MigPO3IiTy 3 NMHUTaHb 3amoOiraHHs Ta
BUSIBJICHHS KOPYIIIii, OyXraiaTepchKoi Ciry:KOH, pelakTopoM, IHIIMMHU ITOCaIOBUMU 0CO0aMH, SKUX
CTOCYETBCSI JOKYMEHT.

[IpoekTH pinieHh BUKOHABYOTO KOMITETY Ta CEJIUITHOI paju 000B’I3KOBO BI3YIOTHCS :

- IPAIiBHUKOM, SIKHH CTBOPHUB JJOKYMEHT;

- KEPIBHUKOM CTPYKTYPHOTO MiJIPO3/1Ty, B SIKOMY HOTO CTBOPEHO;
- peaakTopoM (Ciy»k00r0 JTIJI0BOJICTBA);

- IPAI[IBHUKOM IOPHINYHOI CITYXKOH;

- 3aCTYIMHUKAMH CEJIMIIHOTO TOJIOBH;

- KEPYIOUUM CIIPaBaMu BUKOHKOMY

- CEKpeTapeM paju.

VY pa3i HEOOXIAHOCTI TPOBEACHHS OIIHKKH 3MICTy Ta JOUUIBHOCTI BUJAHHS HaKazy
(po3nopsiKeHHsT)  3MIHCHIOETBCSA  30BHIIIHE MMOTO/DKCHHS MPOEKTY JOKYMEHTa 3  iHIIMMH
3alHTEPECOBAaHUMH YCTaHOBAMHU.

83. YoBHOBa)XE€HOIO 0CO00I0 IOPUANYHOI CITY>KOM 000B’SI3KOBO Bi3YIOTHCS MPOEKTH HAKa3iB
(po3mopsiKeHb) HOPMATHBHO-TIPABOBOTO XapakTepy, a TaKoK Hakasd (pO3MOpSDKEHHS) 3
KaJIpOBUX MHUTaHb (0COOOBOTO CKIIANY).

84. Skmio B mporeci TOTO/KCHHS JIO MPOEKTY Haka3dy (pO3MOpSIKSHHS), PIlICHHS
BHOCSITBCSI 3MiHH, BOHH MJISATaI0Th MOBTOPHOMY TOTO/KEHHIO (Bi3yBaHHIO).

85. Haka3u (po3mopsiKeHHs), PILICHHS MiMUCYIOThCS KEPIBHUKOM YyCTaHOBU. Y pasi
BIZICYTHOCTI  BIJNOBIIHOTO KEpiBHUKA Haka3u (PO3MOPS/DKEHHS), PIMICHHS MiAMHACYIOThHCS
M0CaJI0BOI0 0CO0O10, sIKa BUKOHY€E HOTo 000B’A3KH.

86. Haka3zu, po3nopsKeHHs, pillleHHs], SIKi € HOPMAaTUBHO-IIPAaBOBUMH aKTaMM, HAOUPAIOTh
YUHHOCTI 3 JHS iX OQIIIHHOTO OMyOJIKyBaHHS, SKIIO 1HIIE HE BCTAHOBJICHO TAKMMH HaKa3aMH
PO3MOPS/PKEHHAMH, PILICHHSIMH, alie He paHille AHA iX oQiliifHOro ony0iKyBaHHS.

87. Hakaz (posmopsypkeHHs), pilmieHHS O(OPMIIIOETBCS Ha  OJNIAaHKY  Hakasy
(po3nopsikeHHst). 3MicT Haka3y (PO3MOPSIKESHHS), PIIEHHS KOPOTKO BUKIAJA€ThCS B 3ar0JIOBKY,
KU MMOYMHAETHCS 3 puiiMeHHuKa “IIpo” 1 ckiagaeTbes 3a TOMOMOTOIO BIJJIIECTIBHOTO IMEHHUKA



(“ITpo 3arBepmxkenns...”, “IIpo BBemenns...”, “IIpo crBopenHs..”) abo imennuka (“TIpo

nigcymku...”, “ITpo 3axonu...”).

88. TekcT Hakazy (pO3MOPSHKECHHS), PIIICHHS 3 MUTAaHb OCHOBHOI TISUIBHOCTI YCTAHOBU Ta
aJIMiHICTPAaTUBHO-TOCIIOAAPCHKIX MTUTAHb CKIIAJAETHCS 3 MPeaMOyITi 1 pO3MOPS 90T YaCTHHHU.

89. V npeamOymi 3a3Ha4yaroThCsl MiJACTaBa, OOIPYHTYBaHHS a00 MeTa BHUJIAHHS JOKYMCHTY.
3a3HadeHa 4YacTHHA MOYHMHAETHCA 13 ciiB “Ha BukoHanHs”, “3 Meroro” Tomio. SKImO TOKyMEHT
BUIAETHCS HA IIJCTaBi IHIIOrO PO3MOPSIUOrO AOKYMEHTA, Y KOHCTATyIOYii yacTHi (rmpeaMOyi)
3a3HAYa€THCS TIOCWJIAHHS Ha BIAMOBIAHUN JOKYMEHT.

Posnopsimua uwactuHa mnoumHaeThest 13 cioBa «HAKA3VYIO», posnopsmkeHHs -
«30BOB’A3VY10», pimenns — «B WU P I I U JI U», sike ApyKyeThCS )KUPHUM IPUPTOM, TTICIIS
SIKOTO cTaBUThCs BoKpanka. (BEJIMKUMU JIITEPAMUN)

90. Posmopsinya dYacTHHA TOAUISETbCA HA TYHKTH 1 THIAIMYHKTH, $SKI HYMEPYIOTHCS
apabcpkuMu 1uppamMu. Y KOKHOMY IMYyHKTI MOBHUHHI OyTH 3a3Ha4yeHl OpraHizaliiHO-po3mopsada
nist (3aTBep KEHHS a00 BBEJCHHS B [0 IHCTPYKIIil, MOJIOKEHHS TOIIO) a00 KOHKPETHE 3aBIaHHS
(mopyueHHs) i3 CTPOKOM HOTO BUKOHAHHSI Ta CTPYKTYPHI MiAPO3/IiIK - HOro BUKOHABIII, HATIPUKITA]:

JIenapTaMeHTy 3a0e3neueHHs JOKyMEHTo00Iry;
KEepIBHUKAM CTPYKTYPHHX HiAPO3IiIiB;
CTapoCTaM.

91. HekonkpetHi (“npuckoput”, “nominmmry”’, “akTuBi3yBaTH”, “3BEpHYTH yBary” TOIIO)
Ta HEKOHTpoJsibHI (“moBecTn 70 Bigoma”, “o3HAalOMUTH” TOINO) JOPYYCHHS B JOKYMEHTax HE
3aCTOCOBYIOTBHCA.

92. Ilicns HaOpaHHS YMHHOCTI Haka3oM (PO3MOPSIKCHHSM), PIICHHSIM BHECCHHS 3MiH 70
HBOTO, BH3HAHHS MOTO TaKWUM, IO BTPATHB YWHHICTH, YA HOTO CKACYBaHHS 3IHCHIOETHCS JIUIIEC
IIJSIXOM BHIQHHS HOBOTO HaKa3y (PO3MOPSHKEHHS), PIllICHHS.

93. Haxka3 (po3mopsymKEHHS), pIlIEHHsS, SKAM BHOCSTHCS 3MiHH, OQGOPMIIIOETHCS 3
ypaxyBaHHSIM TaKHX BUMOT'

1) 3aronoBoK Haka3y mouyMHaeThes i3 ciiB “IIpo BHecCeHHs 3MiH A0 Hakaszy (PO3MOPSKEHHS)
pillieHHd...” 13 3a3HAYEHHSAM JaTH, HOMEpa, Ha3BU BHJAY PO3MOPSAUYOTO JOKYMEHTa, JO0 SIKOTO
BHOCSITHCS 3MIHU;

2) po3nopsiiya YacTUHA Haka3y (PO3MOPsIKESHHs) PIlICHHS TOYUHAETHCS 3 MYHKTY

“1. BHecTH 10 Haka3y (pO3MOPSIKESHHsI) PIlICHHS. .. TaKi 3MiHK:” y pa3i BUKJIAJCHHS 3MiH Y TEKCTi
Haka3zy (PO3MOPSAIKEHHS) PIICHHS;

“1. Buectu 10 Hakasy (pO3MOPSAIKSHHS) PIIICHHS ... 3MiHH, [0 JOJAIOTHCSA.” Y pa3i BUKJIACHHS
3MiH y BUIJISIZII OKPEMOTO JIOKYMEHTA;

3) GpopMyIIOIOTBCS 3MIHM Y BUTJISII yHKTIB Ta MiAMYHKTIB PO3MOPSAYOTO XapaKkTepy, HAPUKIA:

“1. IlyHKT 2 BUKIIACTH B TaKiil pemakii:...”;



“2. IlyHKT 3 BUKITFOUHUTH |

“1) ab3ar| apyruii MyHKTY 4 TOMOBHUTH CJIOBaMH...”;
“2) y mianyHkTi 2 myHKTY 7 cioBa “y pa3i morpedu” 3aMIHUTH CIIOBOM “BUMAraethes’ .

y pas3i JONMOBHEHHS HOPMAaTHUBHO-TIPABOBOI'O aKTa, SKWMH MiJuiArae JAepkaBHiM peecrpailii,
HOBUMH CTPYKTYPHHMH OJIMHMISIMH a00 BUKJIIOYCHHS 3 TAKOTO aKTa CTPYKTYPHUX OJMHUIIb
HyMepallis BiJIOBITHO 3MiHIOEThCS. 3a3HaueHa BHMOTA 3aCTOCOBYETHCS TAaKOXK y pa3i BHECEHHS
3MiH JI0 CTPYKTYpHOIi OJIWHHMIII HOPMAaTHBHO-IPAaBOBOTO aKTa MNUIAXOM 3aMiHM Ii KiJIbKOMa
CTPYKTYPHHMHU OJIUHHLSIMH. [li 4ac BHECEHHsS 3MiH J0 NYHKTY (HiAMYHKTY), SKUH Halidye
JCeKiNnbKa ab3amiB (peyeHb), BKA3YEThCA MICIE3HAXOMKCHHS HUX 3MiH. OJHOMaHITHI 3MiHH 3a
TEKCTOM HOPMAaTHUBHO-TIPAaBOBOI'O aKTa OO ’€IHYIOTbCS B OJHY CTPYKTYpHY OJIMHHIO 1
PO3MIIILYIOThCSI HAPUKIHII TEKCTY,

4) 3MiHH BHOCSATBHCS O OCHOBHOTO HOPMATHBHO-IIPABOBOIO aKTa, SIKUH MMiJIArae JepKaBHIi
peecTpariii, a He 10 aKTa PO BHECSHHSI 3MiH JI0 HHOTO;

5) 3MiHM [0 pO3MOPSIUOr0 JOKYMEHTa HOPMATHBHO-IIPABOBOIO AaKTa, SKHH Miassirae
JIepKaBHIM peecTpanii, BHUKIAQZAIOTECA Y PO3MOPAIIOMY JTOKYMEHTi; 3MIHH Yy JOAATOK [0
PO3MOPSITIOTO  TOKYMEHTa O(OPMIIIOIOTBCS MMiJ TpudOM 3aTBEPPKCHHS SK JOJATOK JI0
PO3MOPSTIOrO JOKYMEHTa, 32 BHUHSATKOM 3MiH 10 HOPMAaTHBHO-TIPABOBOTO aKTa, SKi MAalOTh
HE3HAYHHUHU 00CST (K MPaBUIIO, 10 ABOX CTOPIHOK);

6) y pa3i BHECEHHS 3MiH 0 KiJIbKOX HOPMAaTHBHO-IIPABOBUX aKTiB, SIKi MiAIATaOTh JEPKaBHIii
peecTpaliii, TEKCT 3MiH HABOAUTHCS B XPOHOJIOTTYHOMY TOPSAIKY MIPHIHATTS aKTiB;

7) y pa3i BHECEHHS 3MiH [0 HOPMATHBHO-IIPABOBOIO aKTa, SKUH IMiIUIArae aepKaBHIid
peecTpallii, IUIIXOM BUKJIAJCHHS B HOBill pefakiii y rpudi 3aTBEepKEHHSI pOOUTHCS IOCUIIaHHS Ha
JaTy 1 peecTpauiifHui 1HIEKC pO3MOPSAIIOro JOKYMEHTA, SIKUM OyJI0 3aTBEpAKEHO OCHOBHHM aKT,
Ta 3a3HAYAIOTHCS JlaTa i PeecTpalifHui 1HIEKC PO3MOPSAYOro JTOKYMEHTA, SIKUM 3aTBEPIKYETHCS
HOBA peAaKilisi HOpMAaTUBHO-TIPABOBOIO aKTa. AHAJIOT1YHI BUMOTH 3aCTOCOBYIOTHCS 0 O(POPMIICHHS
BIJIMITKH JI0 JTOJATKa JI0 PO3MOPSAUOTO JTIOKYMEHTa. Y pa3il JIOMOBHEHHS PO3MOPSIIOr0 JOKYMEHTA
HOPMAaTUBHO-TIPABOBOTO aKTa, SKUW WiAMArae Jep)KaBHIA peecTpallii, HOBOI CTPYKTYPHOIO
OJIMHMIICI0 IIOJI0 3aTBEP/UKEHHS JOJaTKa JIO0 IBOTO PO3MOPSAIIOTO JOKyMeHTa y Trpudi
3aTBEpP/DKEHHS pOOUTHCS MOCUIIAHHA HA JaTy 1 peecTparliiHuil iHAEKC PO3MOpsAY0ro AOKYMEHTa,
SIKUM BHOCSATBCSI 3MIiHH JI0 OCHOBHOTO PO3IOPSTYOTO JJOKYMEHTA,

8) y pa3si Koiu 3MiHU BHOCSITHCSI 0 HOPMATHUBHO-IIPABOBOTO aKTa, SKHU MiJUIArae JepiKaBHil
peecTpalii Ta SKMH BHMKJIAJEHO B HOBIM pelakiiii, TEKCT CTPYKTYpHOI OAMHUII PO3MOPSAYOrO
JIOKYMEHTa BHKIJIAJIA€EThCSI 3 YpaxyBaHHSAM TOrO, IO 3MIHM BHOCSTBCS JO TEKCTy HOT0 HOBOL
penakuii 3 MOCWIAHHAM Ha PO3NOPATUUN JOKYMEHT, SKMM 3aTBEp/UKEHO MEpIly pelakiiro, i3
3a3HAUYEHHSAM HOr0 peecTpalliHUX JaHUX; B JIy’KKaX 3a3HAYa€ThCS PO3MOPATUUM TOKYMEHT, SIKUM
3aTBEP/KEHO HOBY pEAaKIlilo, MOCHIAHHA Ha MOro peectpamiifHi JaHi Ta MONEpeAH] penakiii
HOBOI'O HOPMAaTHUBHO-TIPABOBOT'O aKTa HE POOJIATHCS.

94. Y pasi BumanHs Hakazy (pO3MOPSAIKCHHS) PO BU3HAHHS TaKMM, II0 BTPATHB YHHHICTH,
a00 CcKacyBaHHS IHIIOTO Haka3ly, y PO3MOPSAAYiA YaCTHHI 3a3HAYAETHCS IMYHKT, KA MOBUHCH
MOYMHATHCH 13 ciiB “Bu3HaTH TakuMm, 110 BTPATHB YHHHICTB,...” 2060 “CkacyBaTu ...” BIAMOBITHO.

He mijyisiratoTh BU3HAHHIO TAKUMH, 10 BTPATHIIN YUHHICT, CTPYKTYPHI OJJMHHIII HOPMATHUBHO-
IIPABOBOI'0 aKTa, 3aTBEPHKEHOTO PO3MOPSAIIUM JOKYMEHTOM, Ta IOAATKIB A0 HHOTO.

VY 3B’43Ky 3 NPUMHATTSM HOPMAaTUBHO-IIPABOBOTO aKTa, SKUH MiJUIArae Aep kaBHIN peecTpallii,
BU3HAIOTHCSI TAKUMH, 110 BTPATUJIM YWHHICTh, paHille NMPUIHHATI HOPMATUBHO-TIPABOBI aKTH, SKIIO
BOHM HE Y3TO/KYIOTbCS 3 HOpPMaMH LBOTO aKTa, BUSBWINCS TAaKUMH, IO MOTJIMHYTI HUM abo
BTPaTUJIM CBOIO AaKTyaJIbHICTh;, TMEpeliK TaKUX HOPMATHBHO-IIPABOBUX AaKTIB HAaBOJUTHCS B



OKpPEMOMY IYHKTi (IiIIMYHKTi) pO3MOPSIIOro JOKYMEHTA, SIKUM 3aTBEpPKEHO HOBUI HOPMaTHBHO-
NpaBoOBUI akT, ab0 OQOPMIIIOIOTBCS JOJATKOM JI0 PO3MOPSAYOro JOKyMEHTa. Y Tmepenikax
HOPMAaTHBHO-TIPAaBOBHUX aKTIB, SIKI Mi[ISATaroTh BU3HAHHIO TAKUMHM, IO BTPATHIM YWHHICT, aKTH
PO3MIIIYIOTHCS B XPOHOJIOTTYHOMY MOPSAIKY IX MPUHHATTSA. Pa3oM 3 HOpMaTUBHO-TIPAaBOBHM aKTOM,
SKAH BU3HAETHCS TAaKUM, IO BTPATUB YHMHHICTH, BHU3HAIOTHCS TAKUMH, IO BTPATHIM YWHHICTH,
HOPMAaTHUBHO-TIPABOBI aKTH, IKMMH /IO IIbOTO aKTa BHECEHO 3MiHH.

He BU3HAIOTHCS TaKUMH, MO0 BTPATWIM YUHHICTH, HOPMATHBHO-NPABOBI aKTU 3 OOMEKEHUM
CTPOKOM /i1, CTPOK il KX MUHYB. BH3HAHHS HOPMATHUBHO-IIPABOBOI'O aKTa TAKHM, IO BTPATHB
YHHHICTH, HE TIOHOBIIIOE JiI0 aKTiB, SKi BU3HAHI HUM TaKUMH, 1[0 BTPATUIA YUHHICTH. Jlist OKpeMux
CTPYKTYPHHUX OJMHHIbL HOPMATHBHO-IIPABOBOI'O aKTa, BUKIIOYCHUX HOPMATHBHO-IIPABOBHM aKTOM,
KU Mae 0OMEXEHHI CTPOK J1ii, BITHOBIIOETHCS MICHIS 3aKIHYCHHS CTPOKY HOro Iii.

95. KoHTpoJib 32 BUKOHAHHSM 3aBIaHb (IOpydYeHb), 3a3HAYCHUX Yy Hakasl (pPO3MOpPSIKEHHI)
pIlICHH1, TOKJIAAAETHCS HA CITY>KOY KOHTPOJIIO.

96. [y 03HaOMJICHHS 3 HaKa30M (PO3MOPSHKEHHSIM), PIlIEHHSIM YKJIaJad TOTy€e Ta [MoJa€e Ha
peeCTpaIiito pa3oM 3 MANUCAHAM PO3MOPSTINM JOKYMEHTOM TIEPEIiK YCTAaHOB, CTPYKTYPHUX
HiIPO31IIiB, MOCATOBHX (CITYKOOBHX) 0CI0, IKUX TpeOa 03HAHOMHUTH 13 UM JOKYMEHTOM.

97. Hakaszu (po3moOpsKEHHs) 3 KaJApOBUX HHUTaHb (0COOOBOro ckiany) o(hOpPMIIOIOTHCS Y
BUIJISII IHIUBIMyalbHUX 1 3BEJICHMX HakasiB (po3mopspkeHb). B iHAMBIZyallbHHX Hakazax
(pO3MOPSIIHKEHHSIX) MICTUTBCS iH(GOPMAIIiSl PO OJHOTO MpalliBHUKA (CHiBPOOITHUKA), Y 3BEACHUX -
PO KUTbKOX HE3aJIeKHO BiJI TOTO, SIKi YIPABIIHCHKI PILICHHS 100 HUX MPUIAMAIOThCS (IPUAHATTS
Ha poOOTY, PU3HAYCHHS Ha T0Cay, IIEPEeBE/ICHHS Ha iHITY nocaay (poOoTy), 3BUIbHEHHS TOILO).

98. 3MicT iHAUBITYyaTbHOTO HaKa3y (PO3MOPSKEHHS) 3 KaIpOBHX MHUTaHb (0COOOBOTO CKIIay)
CTHCIIO BHKJIQIA€ThCS B 3arOJIOBKY, SIKHH IMOYMHAETHCS 3 MpuiiMeHHuKa “IIpo” 1 ckiagaerbes 3a
JIOTIOMOT'OF0 Bi/I/II€CTIBHOTO iMeHHUKa, Hanpukiaa: “Ilpo npuzHavenHs... “, “Ilpo npuiinarrs...”. ¥V
3BEICHMX Hakazax (pO3MOPS/DKCHHSX) MOXKE 3aCTOCOBYBATHCS —y3arajJbHEHHH 3arojioBOK,
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Hanpukian: “Ilpo kagposi nutanns”, “Ilpo ocoboBuii ckman’.

99. V Tekcti HakasiB (pO3MOPSHKEHB) 3 KaPOBUX MUTaHb (0OCOOOBOTO CKJIAJY), SIK MPABHUIIO,
KOHCTaTyroua yacTuHa (mpeaMOyIia) He 3a3HAYa€ThCs, KPIM BUMAJIKIB MPU3HAYCHHS Ha mocaxy abo
3BUIBHEHHSI 3 11OCA/IM KEPIBHUX MPAalliBHUKIB OPraHOM BUILOTO PiBHSA a00 3a 1HIIOK MpOoLeIyporo. Y
TAKOMY pa3i B KOHCTaTywouiii 4acTuHi (mpeamOyili) HABOIMTHCS IMOCWIAHHS Ha BiIMOBIIHUI
HOPMAaTHBHO-TIPABOBUI aKT OpraHy BHUILOTO PIiBHS y Takiil MOCHIZOBHOCTI: BHUJ aKTa, yCTAaHOBA -
aBTOp, J1aTa, HOME, IIOBHA Ha3Ba.

100. Posmopsiaua yacTrHa Hakasy (pO3MOPSKCHHS) 3 KaJAPOBHUX MHUTaHb (0COOOBOIO CKJaIy)
TIOYMHAETECS, AK MPABHIO, 3 JiecnoBa y dopmi indinitusy “TIPUMHATUA”, “TIPUSHAUUTH”
“TIEPEBECTH”, “3BIJIbHUTN”, “BIAPAANTN”, “HAJATHU”, “OI'OJIOCUTHU” Tomo. Hami
3a3HAYAIOThCA BEJMKHMHU JITEpaMH TPi3BUINE MpAIliBHUKA, HAa SKOTO IMOUIMPIOETHCS Jis HaKazy
(po3mopsiKeHHSs ), 1 MAJTUMHE - HOTO BJIaCHE iM’S Ta TEKCT HaKa3sy.

VY KOXXHOMY TIYHKTI Haka3y (pO3MopsKEeHHs) 3 KaApOBHUX MMUTaHb 3a3HAYAE€THCS IMiCTaBa JIJIs
MOro BUJIAHHS.

[Tix yac o3HallOMJICHHsS 3 Haka3oM (PO3MOPSKECHHSM) 3TajJlaHUMH Y HbOMY Oco0aMu Ha
MepuioMy TMPUMIPHUKY Haka3dy YW Ha CIEHialbHOMY OJaHKy MPOCTaBISIOTHCS MIAMUCH 13
3a3HAYEHHSM JIaTU 03HAMOMIICHHSI.



V Hakaszi (po3mopsKeHH1) Mpo Mpru3HaYeHHs a00 3BUILHEHHS MpalliBHUKA 3a3HAYA€THCS TIOBHA
nara (4Mcio, Micsib, pik) (aKTUYHOTO BUXOIY HpalliBHUKa Ha PoOOTY (NPUIHMHEHHS TPYIOBUX
BIJIHOCHH), PO3MipH HOTO MMOCaJ0BOTrO OKJIAay BIAMOBIAHO 0 INTATHOTO PO3IMHUCY, HAJA0aBOK Ta
JoTLIaT.

101. V 3BeneHux Hakazax (pO3MOPSHKEHHSIX) 3 KaapOBUX NuUTaHb (0COOOBOro CKjamy) 10
PO3MOPSI Y01 YACTUHU BKJIIOYAETHCSA 1HGOpPMAIIiS, IO PO3MIIIYETHCA Yy TaKiid TOCIITOBHOCTI:
OpUrHATTS Ha poboty (ciyxO0y), mepeBencHHs, 3BUIbHEHHS. [Ipy I1[bOMY 0 OJHOTO 3BEICHOTO
Haka3zy HE MOKe BKJIIouUaTucs iHdopmallis, sika 3rigHO 13 3aKOHOJABCTBOM Ma€ Pi3HI CTPOKH
30epiraHHs.

V 3BesieHNX Haka3zax (pPO3MOPSHKEHHSIX) MPi3BHIIA 0Ci0 y MeXaX MYHKTIB PO3MIILYIOTHCS 3a
angaBiTOM.

102. Coinpauii Haka3 (pO3MOPSAKEHHs) PIIIEHHS YCTaHOB OJHOTO PiBHS O(GOPMIIIOETHCS Ha
YHUCTHX apKymax nanepy gpopmaty A4 (210 x 297 minimerpis). Jepxauuit ['ep06 Ykpainu mijg yac
oopMIICHHS TaKMX HaKa3iB HE BIATBOPIOEThCS. HaliMeHyBaHHS YCTaHOB pPO3MIIIYIOThCS Ha
OJTHOMY DiBHI, a Ha3Ba BHJY JIOKYMEHTa - nocepeauHi. Jlata crniibHOro Hakaszy (po3mopsiKEeHHs)
NMOBUHHA OYTH €IUHOI0, BIANOBIAATH JaTi OCTAaHHBOIO TMIAMHCY, a PEECTpalifHUN 1HIEKC
JOKYMEHTa CKJIQJIATUCS 3 PEECTPALlifHUX 1HAEKCIB, SIKi IPOCTABISAIOTHCS Yepe3 MPaBOOIYHY TOXHITY
pPUCKY B TIOCJTIJIOBHOCTI MiJMMUCAaHHA HaKa3y KEpIBHUKaMU YCTaHOB. Posmopsguya dvactuHa
nounHaeTsest 13 cnoBa «HAKA3ZYEMO» («30BOB’A3YEMO») «BUPIIINIIN». Ilianucu
KEpIBHUKIB YCTAaHOB PO3TALIIOBYIOTHCS HIKYE TEKCTY Ha OJHOMY PiBHI 1 CKPIIUTIOIOTHCS TepOOBUMHU
NeYaTKaMH [IUX YCTAHOB.

KinbKicTh MPUMIPHUKIB CIUIbHUX Haka3iB (pO3MOpsHKEHb) MOBUHHA BIAMOBIIATH KIIBKOCTI
YCTaHOB, LIO 1X BUJIAIOTb.

103. MexaHi3M TOJaHHS HOPMATHBHO-TIPABOBHUX aKTiB, SKi BIAMOBITHO /O 3aKOHOJIAaBCTBA
H1UIAraoTh JepKaBHIN peectparnii B TEPUTOPIAIBHUX opraHax Min’1ocTy,
BCTAHOBIIOETHCSA [10J0KEHHIM  TIPO  ASPIKaBHY  PEECTPAIlI0  HOPMATHUBHO-TIPABOBUX  AKTIB
MIHICTEPCTB, IHIIKWX OpPraHiB BUKOHABYOI BI/IM, 3aTBEP/KEHUM mocTtaHoBolo Kabinety MiHicTpiB
Vkpainu Big 28 rpyans 1992 p. Ne 731 (311 Vkpainu, 1993 p., Ne 1-2, ct. 28; OdiriitHuii BicHHK
VYxpaiau, 1998 p., Ne 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta mopsAaKOM MOJaHHS HOPMATHBHO-
IPaBOBUX aKTiB Ha JIepKaBHY pEeCTpallito, BU3BHAYeHUM MiH 10CTOM.

104. Hakasu (po3nopsiaKeHHst), pillieHHs: BAKOHABYOTO KOMITETY HYMEPYIOThCS Y MOPSIKY 1X
BUJAHHS y MeXaxX KaJeHIApHOTO POKY, pIIEHHS ceciii — y MOpSIKY CKIMKaHb pajy; HakKazd
(po3mopsiIKEHHS) 3 OCHOBHOI JisUIHOCTI, aIMiHICTPATHBHO-TOCIIOAAPCHKUX MUTAHb Ta 3 KaJIPOBHX
nuTaHb (0COOOBOTO CKJIAAY) MAIOTh OKPEMY MOPSIIKOBY HYMEpAIIito.

105.Komii HakaziB (pO3MOpSPKEHb) pIllleHh 3aCBIMYYIOThCS CIYyXKO0OK JIiJIOBOJACTBA i
HAJICUJIAIOTHCS 3a1HTEPECOBAHUM YCTaHOBaM, IIOCAOBIUM 0c00aM, MpalliBHUKAM y €NeKTPOHHINA abo
nanepoBiit popmi. Y BUIMAIKY ManepoBoi GOpMH CKIAAAETHCS CIIUCOK PO3CHIIKH, IO TIAMUCYETHCS
MPAaLiBHUKOM, SIKHI HOTO CKJIaB.

IIpomokonu

106. Y mporokomax (ikcyeTscs iH(OpMaIisi Tpo Xia BeJACHHS 3aciaHb, MPUHHATTS B
YCTaHOBax pillIeHb PaJi0l0, BAKOHABUYUM KOMITETOM, KOMICISIMU, KOJIETisIMH, TOPaIYUMU OpraHaMH,
pobounmu rpymnamu ToImo. [IpoTokoi cKiIagaeThesl Ha MiJICTaB1 3aMKCiB, 3p00JIeHUX O€3MOCePETHBO
MiJ] Yac 3acifaHb, MOJaHUX TEKCTIB Ta T€3 JOMOBIAEH 1 BUCTYIIIB, JOBIIOK, POEKTIB PillIeHb TOIIO.


https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35

107. TIporokonn MOXYTh CKIIaJaTHCA B TOBHIA abo ctucmiii dopmi. Y MOpOTOKOJIAX,
CKJIaJICHUX Y CTHCHIHN popMi, PIKCYIOThCS JIMIIe NPUHHATI pilieHHs 0e3 X0y 0OrOBOPEHHS MUTaHb.

108. Ilporokon odopmiaoeTbes Ha OQIIIHHOMY OJIAHKY KOJETiaJIbHOIO OpraHy abo Ha
yucToMy apkymi namepy ¢opmary A4 (210 x 297 wmimiMerpiB) 3 MO3IOBKHIM pO3TaIllyBaHHIM
PEKBI3HTIB.

109. [aToro mpoTOKOIY € Jara MPOBEACHHS 3acilaHHs. SIKIIo 3acigjaHHS TPHUBAJIO KiJIbKa
JTHIB, Yepe3 TUPE 3a3HAYAIOTHCS MEPIINi 1 OCTaHHIHN JICHb 3aciaHHS.

110. Homep (iHaeKC) MpOTOKOJIy TIOBMHEH BiJIOBIZATH MOPSIKOBOMY HOMEpPY 3acCiJaHHS.
Hymepatis mpoTOKOJiB BeAeThCS B MeXax KaJCHIAPHOTO POKY OKPEMO 3a KOXKHOIO TPYIOIO
IPOTOKOJIIB 3aCiflaHHs BiAMOBIAHOI KOMICii, KoJerii, 1opaadoro opra”y, poOo4oi TpyIu TOILO.
Hywmepariist mpoTOKOJIiB ceciif paau 31HCHIOETBCS B MEKaX CKIIMKaHb Paju.

111. V pekBizuTi “micie 3acimaHHs 3a3HAYAETHCS Ha3Ba HACEJIECHOTO IYHKTY, B SKOMY
BiIOYJI0CS 3acilaHHS.

112. KopoTk#ii 3MiCT JI0 TEKCTY IPOTOKOJIY TIOBUHEH BiJjoOpaskaTH BHJ 3acilaHHs (Hapana,
360pH, KOH(pEPEHIIis TOII0) a00 KOJIeriaabHOI AisTIbHOCTI (KOMICis, paaa, KOJeris, 1opaaduii opras,
poGoua rpyra Tomo) i BKJIIOYaTH Ha3BY BHIY JOKYMEHTA.

113. TekcT MPOTOKOTY CKIAAAETHCS 3 BCTYITHOI Ta OCHOBHOI YaCTHH.

114. V BcTynHIN 9acTUHI MPOTOKOJY 3a3HAYAIOTHCS IMPI3BUINA Ta BIACHE iM sl TOJOBU a00
TOJIOBYIOYOTO, CEKpeTapsi, 3alPOLICHUX, a TAKOX MPUCYTHIX OCiO.

VY cnucKy NpUCyTHIX 3a3HAYAIOThCS B alipaBITHOMY MOPSAKY CIOYATKY MPi3BUINA Ta BIACHE
iM’sl TIPUCYTHIX TOCTIHHMX WICHIB KOJIETIaJbHOTO OpraHy, MOTIM - 3alpomeHuX ocid i3
3a3HAYCHHSM II0CaJ Ta y pa3i NMOTpeOM HaWMEHYBaHHS YCTAHOB. SIKIO KUIBKICTh MPHUCYTHIX
nepeBuirye 15 ocibd, 3a3HadaeThCs iX 3arajgbHa KUTBKICTh 3 MOCUJIAHHSM Ha CIHCOK, IO JTOJA€ThCS
JI0 TIPOTOKOITY .

BerynHa yacTruHa BKITIOUa€E MOPSAIOK ACHHUM - MEpeiK MUTaHb, 3aIUIaHOBAHUX JI0 PO3TIISILY
Ha 3aCiIaHHI, M0 PO3MIMICH] Y MOPSAKY iX 3HAYYIIOCTI 13 3a3HAYEHHSM JOTOBia4a 3 KOKHOTO
nuTaHHs. [Topsiiok AeHHUI JaeThcs HATPUKIHII BCTYIHOT YaCTUHMU.

CnoBa “Ilopsimok neHHHMH” JAPYKYIOThCS BiJ MEXI JIIBOTO MOJs, MICIA HUX CTaBUTHCS
JIBOKpAITKa.

KoxHe nutanHs HyMepyeThesl apabcbkuMu nudpamu 1 ApyKyeTbes 3 adb3aiy. @opMyBaHHS
NUTaHb y NOPSAAKY AEHHOMY ITOYMHAEThCA 3 TpuiiMeHHuka “IIpo”.

115. OcHOBHa 4YacTWHA MPOTOKOIY CKIAJAEThCS 3 PO3ALUIIB, SKI MOBHHHI BiIMOBiAATH
MYHKTaM MOPSIKY JeHHOro. Po3aiin HyMepyroThesl apabcbkuMu Hu@pamMu 1 OyAyr0ThCs 32 TaKOIO
cxemoro: CJIYXAJIN - BUCTYIIUJIU - BUPIIIJIN (YXBAJIUJIN, IIOCTAHOBWJIN).

3a3HayeHi cIoBa JPYKYIOTbCS BEIMKUMHM JliTepaMHu Oe3 BIJICTYIy BiJ MeXi JIBOTO IOJIS.
[Ticnst cniB cTaBUTHCS IBOKpAIKa.

116. Ilicns cnoa “CJIIYXAJIN” 3a3HavaeThCsi TEKCT BUCTYITy OCHOBHOTO JOIOBiTava.
[Ipi3Buile Ta BIAacHE iM’S KOXKHOTO JOMOBiAada IPYKYIOTHCS 3 HOBOTO psifiKa. TEKCT BHCTYMY
BUKJIQJIA€ThCS Yy TPETiit 0c001 OTHUHHU.



117. Texctn abo Te3M JOMOBIJI Ta BUCTYMIB, 0OPOPMIICH] K OKpPEeMi JOKYMEHTH, 0 TEKCTY
IPOTOKOJIy HE BKIIOYAIOThes. Iliciast BioMocTel mpo J0MoBiaya CTaBUTHCSA THPE 1 3a3HAYAETHCSA
“Tekct momoBifi (BUCTYITY) T0AA€THCS IO IPOTOKOITY .

118. Ilicns cnosa “BUCTYIIMJIN” }ikcyroTbess BUCTYIH THUX OCiO, IO B3SUIM y4acTh B
00roBOpeHH1 MOMOBiAl. BucTynu oGopMITIOIOTECS y MPOTOKOJI 13 3a3HAYCHHSIM HalMEHYBaHHS
1oca, Mpi3BUIA Ta BJIACHOTO iMEHI MPOMOBIIB Y HA3UBHOMY BiJMIHKY, a TaK0XX 3 BHKJIQJCHHSIM
3MICTY NMUTAHHS Ta BIAMOBIACH HA HHOTO. 3MICT BUCTYIIIB BUKJIAAETHCS BiJl TPETHOI OCOOM OTHUHHU.

119. Ilicms cmoa “BUPIIIMIIN" (“YXBAJIUIIN”, “TIIOCTAHOBUIIN”) dikcyeThes
NPUIHATE PIMIEHHS 3 PO3TJISHYTOTO IMHUTaHHS TMOPSAKY JACHHOTO. PimieHHs mMoBUHHE OyTH
KOHKPETHHUM 1 BKJIFOYATH CKJIQ/IOBI, 110 BIMOBIAIOTH HA TaKi MUTAHHSI. KOMY, 110 3pOOHTH 1 B IKUI
CTpOK.

PimenHs, 1m0 MiCTATh KijbKa MUTaHb, MOAUISIOTh Ha MyHKTH 1 MIAIMYHKTH, SKI HyMEpYIOTbCS
apabcekumu nudpamu. [liInyHKTH HyMepyoThes Hudpamu 3 1yKKOIO.

120. V pas3i xonu Ha 3acilaHHI MPUAMAETHCS PIILICHHS PO 3aTBEPKEHHS JOKYMEHTA, SKUN
00roBOpIOBaBCs Ha 3acCiflaHHi, LEH JOKYMEHT JOJA€ThCS A0 MPOTOKONY i B HBOMY POOHTHCA
MOCHJIAHHSL HA HOMEp 1 JIaTy MPOTOKOJY. 32 HASIBHOCTI 1HIIUX JOKYMEHTIB, IO PO3TJISIAIKCS Ha
3acigaHHi Ta ()akT OOroBOpPEHHS SKHX 3a()iKCOBAaHO y TEKCTI MPOTOKOJIY, BOHH HYMEPYIOTHCS
apabcekumu mudpamu (Jomarox 1, J{ogarok 2). V BiANOBIAHMUX MYHKTax MPOTOKOJIY POOHUTHCS
MOCHJIAHHS Ha IIi JIOJIaTKH.

PekBisur “BigmiTka Tpo HASBHICTH JOJATKIB® HANPUKIHII TEKCTy MPOTOKOIY HE
3a3HAYa€THCS.

121. TIpoTokon MiANUCYEThCA TOJIOBYIOUMM Ha 3acCiflaHHI KOJIET1aJIbHOTO OpraHy Ta
CEeKpeTapeM.

122. TlamepoBi Korii TPOTOKOJIB ab0 BHUTATH 3 HUX 3aCBIAUYIOTHCS TIEYATKOIO CITY)KOM
TTOBOJACTBA 1 HAJICUTIAIOTHCS Y pa3i MOTpeOH 3aiHTepECOBAaHUM YCTaHOBAM, MOCAJOBUM 0CO0aM,
npariBHuKaM. CIIMCOK PO3CUITKH CKJIA/IA€ 1 TAMUCYE CEKpeTap.

Cryarcoosi tucmu

123. Cnyx00Bi JUCTH CKJIAaJalOThCS 3 METOI0 OOMIHY 1H(OpMAIi€l0 MK YCTAaHOBAaMH SK
BIJINOBI/Il HA BUKOHAHHS 3aBJaHb, BU3HAUEHUX B aKTaX OpraHiB JIep:KaBHOI BJajad, JOPYUYEHHSX
BUIIMX MOCAJOBUX OCI0, HAa 3amMTH, 3BEPHEHHs, a TaKOX KOpecnoHAeHlio BepxoBnoi Paau
VYkpainu, Ha BUKOHAHHS JIOPYyYEHb YCTaHOB BUIIIOTO PiBHS, HA 3alMTH iHIINX YCTAaHOB, 3BEPHEHHS
IpPOMaJIsiH, 3alIUTH Ha iH(POPMAILlito, a TAKOXK SK 1HIIIaTUBHI Ta CYNPOBI/IHI JIUCTH.

124. 'V pa3i HasgBHOCTI MiJCTaB, sIKI BHU3HAIOTHCS OOIPYHTOBAHMUMM JUIsI CTBOPEHHS
YCTaHOBOIO JIOKYMEHTIB y Mamneposiit ¢popMi, ciry>k00BHi THCT 0OPMITIOETHCS Y Maneposiil Gopmi
Ha CrelialbHOMY JUIs JIMCTiB O1aHky dopmary A4 (210 x 297 minimerpiB). SIKIIO TEKCT JHcTa HE
MIEPEBHIIYE CEMH PS/IKIB, BAKOPUCTOBYEThCS Omank dpopmaty A5 (210 x 148 mimimeTpis).

125. Jluct mMae Taki peKBI3WUTH. JaTa, PeECTPAIIHHUNA 1HJIEKC, TOCHIAHHSA Ha JIOKYMEHT, Ha
SIKHH Ja€ThCsl BIATOBINB, aIpecar, 3aroJIoBOK JI0 TEKCTY, TEKCT (OCHOBHHUH PEKBI3UT CIyKOOBOTO
aucTa) Ta ocobucte 3BepTaHHsA (y pasi moTpeOH), BiAMITKAa NpPO HasABHICTH JoaatkiB (y pasi
noTpedu), miAMUC, BiIMITKA PO BUKOHABIIS.



126. [laToro nucTa € maTa peectpallli BUXiTHOT KOPECTIOHIEHIIIT Y CTy>K01 A1JI0BOJCTBA.
127. Sx npaBui10, y TUCTI MOPYIIYETHCS OJTHE MUTAHHS.

128. Tekcr nucra BUKIAMAETHCSA BiJ MEPIIOi OCOOM MHOXWHU 3 BUKOPHUCTAHHSM CIIIB:
“IpocuMo MOBIAOMUTH...” “p03’siCHIOEMO, 110...”", a00 B TPEThOi OCOOM OIHWHH - “MIHICTEPCTBO
iHopmye...”, “yrpaBiiHHS BBaXKae 3a JOIIIbHE”.

SKmo AMCT CKIaJCHO Ha OJIAHKY MOCaJ0BOI 0COOM, TEKCT BHKIAAETHCS BiA MEpmioi ocoOu

OJIHMHH - “niporry...”, “npononyto...”.

129. Cnyx00B1 JUCTH MANMHUCYIOTHCS BIAMOBIAHO A0 1HCTPYKINi 3 JUIOBOACTBA YCTAaHOBH.
["'epOOBOIO MEYATKOO 3aCBIAUYIOTHCS JIUIIE TAPAHTIHHI JTUCTH.

130. Ciy>x00Bwii THCT y manepoBiii Gopmi Bi3ye aBTOp TOKYMEHTA, KEPIBHUK CTPYKTYPHOTO
HiPO3idy YCTAaHOBH, B AKOMY MOTO CTBOPEHO, Y pasi MoTpeOM (AKIO0 B JIHMCTI MOPYHIYIOTHCS
BOXJIMBI Ta TPHHIMIIOBI THTAHHS) KEPIBHUKM 3aiHTEPECOBAHMX CTPYKTYPHHX MiAPO3JLIiB
YCTAaHOBH, a TaKOXX 3aCTYNHHMK KEpiBHHKA YCTaHOBHU, SIKUH KOOPAMHYE DPOOOTY CTPYKTYPHOTO
HiAPO3JiTy YCTaHOBH, B SIKOMY CTBOPEHO BiATIOBIIHHUI JIUCT.

Jlokymenmu 00 3acioanb KOIe2iabHUX OPeanie

131. IlimroroBka Tta oOQOPMICHHA JTOKYMEHTIB 10 3acifjaHb KOJETiaJIbHUX OpraHiB
3MIIACHIOIOTHCS 3 METOIO OpraHi3aliiiHoro 3a0e3mneyeHHs BiANOBIIHOTO OpPTaHy.

132. 3acigaHHs KoJerialbHUX OPTaHiB MIPOBOATHCS BIAMOBIIHO 10 3aTBEPHKCHUX IIJIaHIB 1X
poboTH Ta y pa3i moTpeoH.

VY maHi poOOTH KOJETiaIbHOTO OpraHy 3a3HA4al0ThCS TUTAHHS, 10 MOBHHHI PO3TIIsIaTHCH,
JaTa po3risay, Mpi3BHILE, BIACHE IM’s JONOBiaya Ta HallMEHYBaHHS CTPYKTYpPHOTO MiIpO3JLTy
amapary KOJeTriaJbHOr0 OpraHy, SKHH roTye JOKYMEHTH IS PO3TISAY TMHTAHHS KOJICTiaTbHUM
OpTaHOM.

IIpoekT muiaHy poOOTH KOJErialbHOTO OpraHy CKJIaJaeTbCs CEKpeTapeM LbOT0 OpraHy 3
ypaxyBaHHSIM MPOIO3ULINA CTPYKTYPHUX MiIPO3AUIIB arapary [boro opraHy.

KepiBHUKM CTPYKTYpHHMX MiJPO3AUIIB amapary KoJeriaibHOro oOpraHy MOJAarTh JUIs
BKJIIOYEHHS J10 IUIaHy POOOTH KOJIETiaJbHOIO OpraHy MepesiK NMUTaHb, sIKI BOHM BBAXKAlOTh 3a
HeoOXi/IHEe pO3IJISHYTH Ha Horo 3acigaHHi. Jlo mepeniky AofaeTbcs OOBLAKA 3 OOIPYHTYBaHHSIM
HijicTaB /17151 BHECEHHS MUTaHHS Ha PO3TJIs/l KOJIET1aJIbHOTO OpPraHy.

3aTBep/KEHUH KOJEeTialbHUM OpraHoM IIaH pPOOOTH JOBOAUTHCS 1O BioMa 4YIEHIB
KOJIET1aIbHOTO OpraHy 1 KEpIBHUKIB CTPYKTYpHHUX MiJIPO3AUIIB Horo amapaTy. JloJaTKoBl MUTaHHS
JI0 3aTBEP/UKEHOro IJIaHy poOOTH KOJIETiaJbHOIO OpraHy MOXKYTh OyTH BKJIFOUYEHI 3a PIIIEHHIM
fioro ronosu. Cekperap KOJIETIaIbHOIO OpraHy 1HQOpPMY€e BCIX WIEHIB KOJIETIaIbHOIO OpPraHy Ta
BiJIMOBITAIbHUX BUKOHABIIIB PO BHECEHI JI0 IJIaHY 3MiHH.

133. JIokyMeHTH 3 TMHTaHb, IO BHOCSTHCS Ha PO3IIIA] KOJETiallbkHOTO OpraHy, MOBHUHHI
MO/TaBaTUCSl HE IMI3HIMIC HDK 3a I SATh JHIB JIO 3acifiaHHs, a y pa3l MPOBEJCHHS I103a4e€pProBOTO
3aciJaHHA - He Mi3HiIIe HK 332 OJUH JIeHb. 3a3Ha4eHl JJOKYMEHTH MICTSTh!

JIONIOBIZIHY 3aIllMCKY, aJpecoBaHy KoJseriagbHoMy oprany (y pasi moTpeu), B sKii
TPYHTOBHO BHKJIQ/ICHI MUTAHHS 3 BUCHOBKAMH 1 TIPOTIO3HITISIMU;



MPOCKT pilleHHsT (PO3MOPSHKEHHS, IMOCTAaHOBM) KOJIETiaJbHOIO OpraHy, 3aBi30BaHHI
KEepiBHUKaMH 3alHTEPECOBAHMX CTPYKTYPHHX MiIPO3ILUTIB HOro amapaty, Ta JOKYMEHTH J0 HHOTO
(amamiTHuHI TOBIAKH, TAONMIl, AiarpaMy TOINO), 3aBi30BaHI 1X KepiBHHUKAMH, a y pasi MOTpeOH -
MPOEKT HAKa3Yy,

JOBIIKY TPO TMOTO/DKEHHS MPOEKTy pilieHHs (pO3MOpPS/UKEHHS, IOCTaHOBH) i3
3aIHTEPECOBAHMMH CTPYKTYpPHUMH TIJAPO3AUIAMH YCTAaHOBH Ta y paszl MNOTpeOH I1HIIMMH
yCTaHOBAMU,

CIHMCOK 0Ci0, sIKi 3aIPONIYIOTHCS Ha 3aCiTaHHs KOJIET1adbHOTO OpraHy;
1HIII JOKYMEHTH, HEOOX1/IH1 ISl pO3TIIsLy MUTAHb.

134. JlokyMeHTH, TiATOTOBIIEHI IS PO3IJSAAY KOJETialbHUM OpPraHoOM, a TaKOoX OJUH
MPUMIPHUK X KOIH, 30epiratoThes y CeKpeTaps KOJIeTialbHOTO OpraHy.

135. V pa3i npoBeleHHS 3aKpUTOrO 3aciiaHHs KOJIETIaIbHOTO Oprany abo 3aKpUTOro
OOrOBOPCHHSI OKPEMHX IMHTaHb ITIMOTOBKA JOKYMEHTIB 3 BiJIIOBIIHUX IMHTAHb 3IIHCHIOETHCS 3
JOTPUMAHHAM MOPSAKY POOOTH 3 TOKYMEHTaMHU, 110 MICTATh iH(pOpMaIliio 3 00MEKEHUM JOCTYIIOM.

136. 3a miArOTOBKY [OKYMEHTIB HJsi TPOBEACHHS 3acilaHb KOJEriajJbHOro OpraHy
BiJIMIOBIJAIOTh KEPIBHUKH 3aiHTEPECOBAHUX CTPYKTYPHUX MiAPO3/ALIIB HOro amapary.

137. Cekperap KOJETiaJIbHOTO OpraHy 3IIHCHIOE KOHTPOJIb 32 CBOE€YACHUM ITOJIaHHSIM
JOKYMEHTIB Ha pO3IJIAJl Ta NepeBipse iX Ha HAABHICTh y IMOBHOMY OO0CS31 Ta MNPaBUIBHICTD
o opMIICHHS.

JIOKyMeHTH, TIOAaHI 3 MOPYIIEHHSIM YCTaHOBJIEHOTO MOPSAKY i CTPOKIB, 10 PO3TISILy HE
NPUNMAIOTHCA.

138. Pe3ynbraTH 3acifiaHHs KOJIETIAJIbHOTO OpraHy O(GOpMIIIOIOTHCS MPOTOKOJIOM 3TiJHO 3
BUMOTaMH, 3a3Ha4eHUMU y myHKTax 104-122 miei [acTpykiii.

139. PimenHHs KoJeriii yCTaHOB peali3ylOThCsS NUISXOM BHJIAHHS Haka3iB KEpiBHUKIB
YCTaHOB, IKUMHU BOHHU BBOJSITHCS B JIi1O0.

140. Butaru 3 npoTokojiB O(OpMIIIOIOThCS Ha BiJNOBIIHOMY OJaHKY 1 3aCBIIUYIOTHCS
MEeYaTKOIO CITy>KOU J1IJIOBOJICTBA.

Joxymenmu npo ciyxnc608i 8i0psaoA#ceH s
141. City>x00Bi BiApsUKEHHS MPaLliBHUKIB Mepe10ayatoThes y MiIaHi poOOTH YCTaHOBH.

142. 'V pa3i BUHUKHEHHS NOTpeOM Yy HaIpaBieHHI MpaliBHUKA Yy BIAPA/PKEHHsS, He
nepeadadeHe TUIAHOM POOOTH YCTaHOBH, KEPIBHUKOM CTPYKTYPHOTO MiAPO3JAUTY, B SIKOMY MPAIIOE
MpaliBHUK, TOTYEThCS JOMOBiJIHA 3alMCKa Ha BJIAcCHE IM’S KEpiBHUKAa YyCTaHOBH, B SKii
3a3HAYAETHCS PO T€, Ky/IH, Ha IKUH CTPOK, 3 TKOI0 METOO BiIPSAKAETHCS TPAIliBHHK.

JloToBiTHA 3aITMCKa pa3oM 3 MPOEKTOM Haka3y MpO BIIPSIDKEHHS MEPeIacThCs apecary, K
MPaBUIIO, HE Mi3HIIIE HiXK 32 TP 100U 710 TOYATKY BIAPSAIKCHHS.

143. Jlns peectpauii BiIpsJUKEHb BEAEThCA XKypHal, (hopMa SIKOTO BU3HAYAETHCS OKPEMHUM
HOPMAaTHBHO-TIPABOBHUM aKTOM.



144. Tlicns moBepHEHHS 3 BIAPS/KEHHS T'OTY€ Y TPUICHHUN CTPOK MUCHMOBHUH 3BIT MPO
BiIps/pKeHHST (BUKOHAHHS 3aBIaHHS), a TaKOX II0JIa€ 3BIT MPO BUKOPHCTAHHS KOIITIB y CTPOKH,
BU3HAYEHI 3aKOHOJJABCTBOM.

3BIT Tpo BiAps/pKeHHS (BUKOHAHHS 3aBJaHHS) Ta 3BIT MPO BHKOPUCTAHHS KOIITIB
HiANMUACYIOTHCS TPAIliBHUKOM, SIKHW TiepeOyBaB y BiIps/UKCHHI, Ta NEPEAaloThCs JI0 KaJpOBOI Ta
OyXTanTepchKoi CIIyk0 yCTaHOBH BiIIOBITHO.

I11. Opranizanisa 10KkyMeHT000iry Ta BUKOHAHHSI /IOKYMEHTIB

Bumoru moao panionasizauii 10kyMeHT000iry

145. JlokyMeHTH, CTBOpEHI y mamnepoBiii (hopmi, IPOXOIATh 1 OMPalbOBYIOTHCS B YCTAaHOBI
Ha €IMHUX OpraHi3aliiHUX Ta MPABOBHX 3aCaJax, BA3HAYCHI Li€I0 IHCTPYKIIEIO.

146. EdexTuBHA opranizallis JOKyMEHTOOOITY repeadaJac:

IIPOXOIKCHHA ,I[OKYMCHTiB B YCTaHOBi HaﬁKOpOTMHM HIJIIXO0M,

CKOPOYEHHS KUJTbKOCTI IHCTAHI[I IPOXO/KEHHS JOKYMEHTIB (30KpeMa, Iij 4ac
MIOTOJKCHHS);

YHHUKHEHHS IyOJETHUX Omepallii mij yac poOOTH 3 TOKyMEHTaMH;
HeHTpati3anito (31iHCHEHHs OTHOTHITHUX OMepalliid 3 JOKYMEHTaMH B OJHOMY MICIIi);
YCYHEHHSI pYYHHX PYTUHHHX OIEpallii, sKi MO>KHA aBTOMAaTHU3YBaTH.

IIpuiiMaHHA Ta MePBUHHE ONMPAINIOBAHHA TOKYMEHTIB, 1110 HAAXOAATH /10 YCTAHOBH

147. JloctaBka JHOKYMEHTIB JO0 yYCTAHOBH 3[IMCHIOETHCS depe3 cucteMmy B3aemomii (y pasi
HAsIBHOCTII), a TaKOXX MOJXKE 3/IMCHIOBATHCSA 3 BHKOPHCTaHHSIM 3acO0iB IOIITOBOTO 3B S3KY,
Kyp’ €PCHKOIO Ta (elb]]’ €repchbKor0 CIIyK0010.

[Tomrroro Ta yepe3 Kyp’e€pcbKy CIy»kOy OCTaBISETHCS MHUChMOBAa KOPECTIOHAEHIIS y pasi
HasIBHOCTI MIJICTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHWMU Il CTBOPEHHS YCTaHOBOKO JIOKYMEHTIB Y
naneposii (opMi, MOIITOBI KapTKW, OaHAepoi, ApiOHI MakeTH, a TaKoX MepioJUYHI APYKOBaHI
BUIaHHS.

@Denb’ €repebKor0 CITyK0010 JOCTaBIISETHCS CleliallbHa KOPECTIOHICHITIS.

148. Yci 1okyMeHTH, 110 HAAXOATh 10 YCTAaHOBH, NPUHMAIOThCS LIEHTPAII30BaHO CIIyK0010
TIJIOBOJICTBA.

BianoBiganbHuii MpaiiBHUK y J€Hb HAJXOJ/PKEHHS TMOIITOBOI KOPECHOHJEHINI TMepeBipse
IiTICHICTh KOHBepTa (MakeTa), BiANOBIAHICTH aapecyBaHHs, i3 AOTPUMAHHSIM MNpaBHI Oe3MeKd
PO3KpUBa€ KOHBEPT (MakKeT), MepeBipsi€ BiAMOBIAHICTh BKIAJACHb OMUCY (HASBHICTH JOAATKIB JI0
JIOKYMEHTA).

BinmoBinanbHuil MpaniBHUK PO3KPHUBAE BCi KOHBEPTH (IIAKETH), 32 BUHATKOM THX, IO
maroTh Hamuce "Ocobucto”. Kouseptu (makeTn) 3 BigmiTKor0 "OCOOKCTO" MepeIaloThes aapecaram
0e3 BiIKpUBaHHS 3 PEECTpALli€ro 3T1IHO 1.78 1iel [HeTpyKIii.

Konseptu i3 rpudom "ans cmyk60BOro KOpUCTYBaHHS' PO3KPUBAIOTHCS BiJIMOBIIATBHUM
MpaIiBHUKOM, SIKHMH Ma€ TMpaBO TMpaIoBaTH 3 JOKYMEHTamMH 3 Tpudom "isi CiryKO0BOTO
KOPHUCTYBaHHS".



PexomenoBaHa, creniaibHa Ta KOPECHOHICHIIIS 3 OTOJOMICHOIO IIHHICTIO MPUHMAETHCS
M1 PO3MUCKY B XKypHaJi, peecTpi ab0 MOBIIOMIICHHI ITPO BPYYCHHS.

149. V pasi HagXxoKEHHST KOPECTIOHEHITIT 3 BimMITKOI “TepMiHOBO” (PiKCYETHCS HE JIUIIIE
ara, a 1 TOOQUHHU Ta XBUINHU TOCTAaBKHU.

VY pa3i BIACYTHOCTI B YCTaHOBI CHCTEMHU EJIIEKTPOHHOIO IIIOBOJICTBA JOKYMEHTH, IO
HaNIUIA Yepe3 CUCTEMY B3aeMOJii, APYKYIOTbCS Ta O(GOPMIIOIOTHCS CIY>KOOI0 JIITOBOJCTBA SIK
narepoBa KOsl eeKTPOHHOTO OpUTiHAJY, 3aCBiAYEHA IEUYAaTKOIO CIyKOH J1JI0OBOACTBA.

150. KonBepTu 30epiratoThCst i 10AIOTHCS 10 TOKYMEHTIB y pa3i, KOJIH JIUIIE 32 KOHBEPTOM
MOXHa BCTaHOBUTHU aJpecy BiANpaBHHKA, Yac BiINpaBIECHHS Ta OJep)KaHHS IOKyMeHTa abo y
KOHBEpTI BIJCYTHI OKpeMi JOKyMEHTHM YHM BCTAHOBJICHO HEBIAMOBIAHICTH HOMEpPIB JOKYMEHTIB
HOMepaM, 3a3Ha4eHUM Ha KOHBEPTi, a TAaKOX aJqpECHi SPIUKH PEKOMEHJOBAaHMX KOHBEPTIB i
MaKeTiB.

VY pasi BiICYTHOCTI TOJIATKiB, 3a3HAYEHHUX Y JOKYMEHTI, 00 OKpEeMHX apKyIIiB, a TAKOX 3a
HAsIBHOCTI MOMUIIOK B O()OPMIJICHHI JOKYMEHTA, [0 YHEMOKIIUBIIIOE HOr0 BUKOHAHHS (BiJCYyTHICTh
mianucy, BiAOUTKa meyaTtkd, rpudy 3aTBEP/KCHHS TOIIO), JOKYMEHT HE pPEECTPYEThCS i
HIOBEPTAETHCS BiMPABHUKOBI i3 3a3HAUYEHHSM NPUYHMHU TTOBEpHEHHS a00 HOMY IOBIIOMIISETHCS
PO TMIOBEPHEHHS TOKYMEHTA TeNIe()OHOM.

VY pa3i NOUIKO/KEHHSI KOHBEPTa POOUTHCS BIAMOBIAHA BIIMITKA Y ITOIITOBOMY PEECTP.

Y pasi BIACYTHOCTi, HEIUIICHOCTI BKJIAJICHb BHACTIOK TIOIMIKO/KECHHS KOHBEPTA,
yIaKyBaHHS, [0 MPU3BEIO IO HEMOXIUBOCTI IPOYUTAHHS TEKCTY HOKYMEHTA, CKIIAQJA€ThCS aKT y
JIBOX TNPUMIPHHUKAX, OJIUH 3 SKUX HAJICHJIAETHCS KOPECTOHJICHTY, a IHIIMA 30epiracTbcs y CiIyxo0i
JIOBOJICTBA.

151. JIokyMeHT MOBEPTAETHCS BIAMPABHUKOBI 0€3 po3riIsay y pas3i Horo HaJxo/PKEHHS He 3a
aJIpecoro, HaIXOJKEHHS MarepoBOro NMPUMIpHUKA JOKYMEHTA, KUl BXK€ HAJINIIOB Y €IeKTPOHHIN
dopmi uepe3 cucteMy B3aeMOJil, a00 HAAXOJDKEHHS JOKyMEHTa y MamnepoBiil ¢popmi 0e3 HasBHHX
Ha T€ IIJCTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHHWMHU MJii CTBOPEHHS YCTAaHOBOK JIOKYMEHTIB Y
naneposiii popmi.

152. 'V pa3i onepkaHHs (paKCUMIIBHOTO MOBIIOMIIEHHS TIOKYMEHT HE PEECTPY€ETHCS.

ITonepennii po3riisia 10KYMEeHTIB
153. Bci BXifHI JOKYMEHTH HiIISATAI0Th TIONEPEAHBOMY PO3TIISAY B CITYKO1 J1IIOBOJCTBA.

154. I1ix yac monepeIHbOro po3IJisly BU3HAYAETHCS!

Y1 Ma€ JOKyMEHT OyTH TOMyLIEHUH 10 peecTparii;

gl noTpedye pO3MIsily KEpiBHUITBOM YCTaHOBM a0o0 TIepenayl Mmicis peecTpaii 10
CTPYKTYPHOTO MiApo3aily a0o CTPYKTYpPHHUX MiAPO3ALTIB BiJNOBIIHO 110 (YHKIIIOHAJIBHOTO

po3moaiTy 000B’S3KIB B YCTaHOBI,

YK HAJISKUTh J0 IOKYMEHTIB TEPMIiHOBOTO PO3risiny (OmpalroBaHHs).



155. Ha cranmii momepeaHbOro po3rIsiAy 3AIMCHIOETBCS BimOIip MTOKYMEHTIB, IO HE
HiIATal0Th PeecTpallii ciayx000 1iJI0BOICTBA, a TAKOXK TAKUX, IO MEPEAat0ThCs IS CIIEIiaIbHOTO
00JIIKY CTPYKTYPHHM ITiAPO3/IiaM, 110 BU3HAYCHO y I0AATKY 6.

PeectTpanist 1okymeHTiB

156. Peecrpatiisi JOKYMEHTIB BCiX KaTeropiil moyisira€ y CTBOPEHHI 3arucy OOJIKOBUX JaHUX
po JOKYMEHT Ta O(OpMIICHHS peecTpariiiHO-MOHITOPUHTOBOI KapTKU B €JIEKTPOHHINA dopmi y
CUCTEMi EJIEKTPOHHOTO JUIOBOJICTBA 13 3a3HAYCHHSM OOOB’S3KOBHX PEKBI3HTIB, 3a JIOTIOMOTOIO
akuX (ikcyeTbcss (akKT CTBOPEHHS, BIAMpAaBICHHS a00 OJEpXKaHHSA JOKYMEHTAa IUISIXOM
MIPOCTABJICHHS Ha HHOMY PEECTPALIMHOTO IHJEKCY 3 TMOJANBIINM BHECEHHSM JO PEECTpaIlifHO-
MOHITOPUHTOBO1 KapTKH HEOOX1THUX B1JIOMOCTEH.

Y BeOMOIyJi CHCTEMH B3a€MOJIl JIOJIATKOBO PEECTPYIOTHCS JIUINIE JIOKYMEHTH, SIKi
HaAIHIUM abo OyayTh BiAMPABICH] Yepe3 CHCTEMY B3a€MO/III.

VY pa3i notpebu mepenik 000B’S3KOBUX PEKBI3UTIB pEECTPALIHHO-MOHITOPUHTOBOI KapTKH
Moxke OyTu nomoBHeHUU. [lopsAmok poO3MillIEHHS PEKBI3UTIB y pPEeCTpaliifHO-MOHITOPUHTOBIH
KapTIli BU3HAYAETHCS IHCTPYKIIEIO 3 TIJIOBOJICTBA YCTAHOBH.

Peectpartist TOKyMEHTIB MPOBOIUTHCS 3 METOIO 3a0e3medyeHHs iX OOJiKy, MOHITOPHUHTY
CTaHy BUKOHAHHS 1 ONIEpaTHBHOTO BUKOPUCTAHHS HAsBHOI B JOKYMEHTax iH(opmaii.

157. Peectparisi JOKyMEHTIB IPOBOJUTHCS IIEHTPATI30BaHO CIIYKO0O0I0 J1TI0BOJICTBA KOKHOT
YCTaHOBU — IOPUAMYHOI OCOOM, a JOKYMEHTH 3 KaJIpOBHUX IHTAaHb - KaJPOBUMH CIyKOamH,
(biHaHCOBHUX — OyXTalITEPCHKUMHU CITyKOaMHu.

158. JlokyMeHTH peecTpyIOThCA JIHILE OJIMH Pa3: BXiJHI - y IeHb HAJAXO/KEHHS, CTBOPIOBaH1
- y JIeHb MiIHUCcaHHs a00 3aTBEPHKCHHS.

159. V pasi nepenadi 3apeecTpOBaHOTO JOKYMEHTA 3 OJHOTO CTPYKTYPHOTO MiAPO3ILTY 10
1HIIIOTO HOBHUM peecTpaliifHuii 1HAEKC Ha IOKYMEHT] He IIPOCTaBIISE€THCS.

160. JlokyMeHTH peecTpyOThCs 3a I'pylaMy 3ajieKHO BiJl Ha3BU BHIY, aBTOpa 1 3MiCTy
JIOKYMEHTIB 3T'1/IHO HOMEHKJIaTypH CIIpaB.

161. Peecrtpamist JOKyMeHTa 3IIHCHIOETHCS B JKypHaIbHIA (popmi abo 3 BHKOPHCTAaHHIM
CHCTEMH EJICKTPOHHOTO JILIOBOJICTBA yCTaHOBH (1ofatku 7 i 8) um y pasi ii BiIcyTHOCTI:

[IEHTPATI30BaHO 13 3aCTOCYBAaHHSIM BEOMOIYJISl CHCTEMHU B3aEMOJIIT;

JIONOBIIHI Ta CiIyX00B1 3amUCKH, CHELiani30BaHi JOKYMEHTH - 13 3aCTOCYBaHHSAM
MPUKJIIAJHOTO MTPOrPAMHOTO 3a0€31eYeHHSI.

162. VY pa3i 3acTOCyBaHHS CHUCTEMH EIIEKTPOHHOTO JUJIOBOACTBA yCTAaHOBH (HOPMY€ETHCS
€IMHA IIEHTpalli3oBaHa 0a3a pEECTpalifHUX MaHUX YCTAaHOBH, IO 3a0e3redye MpalliBHHUKIB
1H(pOopMalli€lo PO BCl JOKYMEHTH YCTAaHOBH Ta iX MICII€3HAXOIKEHHS.

Opranizauis nepegayvi 10KyMeHTiB Ta iX BUKOHAHHS
163. Jlns 3a0e3nedyeHHs CBOE€YACHOTO BUKOHAHHS JOKYMEHTIB Cly»k0a AiIOBOJICTBA
po3pobiisie Tpadiku repenadi KOpecnoH IeHIlT KEPIBHULTBY YCTAHOBH 1 CTPYKTYPHUM M1IPO3/1IaM.



164. 3apeecTpoBaHi TOKYMEHTH NEPEAAIOTHCA HA PO3IJISIT KEPIBHUIITBA YCTAHOBH B JICHB X
HAJXO/KEHHSI 200 HACTYMHOTro po0OodYoro AHS y pasi iX HagXopKeHHs michs 17 romauHu. AKTH
OpraHiB Jep)KaBHOI BJaJH, JOPYYCHHS BHINUX MOCATOBHX OCIO, 3aIUTH 1 3BEPHEHHS HAPOIHUX
JIeTyTaTiB, a TakoX KopecnoHaeHuis BepxoBHoi Pagm VYkpainm, Anminictpamii IIpesumenta
VYkpainn, Kabinery MinicTpiB YkpaiHu, KOPECMOHACHIS, 10 HAIXOJIUTh BiJl YCTAaHOB BHIIIOTO
PiBHSI, IEPEIAIOThCS Ha PO3TJIST HEBIAKIAIHO.

165. JloxyMeHTH, pO3IJISHYTI KEpPiBHUITBOM YCTaHOBH, IOBEPTAIOTHCS 3 BIAMOBIIHOIO
PE30TIONIEI0 CITY kK01 TUJTOBOJICTBA, SIKa 3/IIMCHIOE TIepeiady TOKYMEHTIB Ha BUKOHAHHS.

166. JIoKyMeHT, BHUKOHABIIIMU SIKOTO € KUIbKa CTPYKTYPHHUX IAPO3IUIIB, MEPEAAETHCS
BUKOHABIISIM OJTHOYACHO Yy BUIJISAAI KOMIA 3 TEpeJavyerd OpUTiHAIYy TOJOBHOMY BHKOHABIIIO,
BU3HAYCHOMY B PE30JIIOLIT IepIuM ab0 eJICKTPOHHUMU 3aC00aMHu.

167. ®dakt mnepenavi JTOKYMEHTIB BHKOHABIIIM (DIKCYETBCS MIISAXOM IPOCTABICHHS
BIJIMOBIZTHOT BIAMITKM B KypHaJIl YH pPEECTPAIifHO-MOHITOPUHIOBIA KapTIi 13 3a3HAYCHHAM
iH(dopMmalii PO BUKOHABIIIB, SKUM IEPEIaHO MANepOBHIl OpHUriHai TOKyMEHTa Ta HOro KOIIii.

168. [lepenaya 1OKyMEeHTa 3 OJJHOTO CTPYKTYPHOTO MiAPO3ALTY 0 1HIIOTO B 00OB’A3KOBOMY
HOPS/IKY 31HCHIOETHCS Uepe3 CiTy KO0y J1II0BOJCTBA, sSiKa pOOUTH BIAMOBIAHY BIAMITKY B KypHaJIi 4n
peecTpalniitHo-MOHITOPUHIOBIM KapTii. JOKyMEHTH, BUKOHAHHS SKHUX MepeOyBae Ha KOHTPOJI,
NepefaoTbess 10 IHIMMX CTPYKTYPHHX MiAPO3AUIIB a00 iHIIMM BHUKOHABISIM TUIBKH 3
MOBIIOMJICHHSIM TIPO 1€ CIIYK01 KOHTPOJIIO.

169. Ilepenauya AOKYMEHTIB y CTPYKTYpPHUN HiAPO3AUT — IOPUAMYHY OCOOY 3IIHCHIOETHCS
4yepe3 0co0y, BiIMOBIAAEHY 3a IUIOBOJCTBO B CTPYKTYPHOMY ITiTPO3.IiIi.

170. BignmoBiganpHICTh 32 BUKOHAHHS JOKYMEHTa HECyTh 0COOH, 3a3HAaUCH] Y PO3IOPSTIOMY
JIOKYMEHTI, pe30JIoLlii KepiBHUKA YCTAHOBH, Ta MPALIBHUKH, SKHM O€3II0CEPEIHBO JOPYUYCHO HOTro
BUKOHAHHA.

l'onoBHMIT BHKOHaBElb OpPraHi3oBy€ poOOTYy CHIBBUKOHABLIB, 30KpeéMa BHU3HAYa€ CTPOKHU
NOJaHHS HUMH [TPOMO3HIIIH, MOPSIOK MOTO/IKEHHS 1 MATOTOBKH MTPOEKTY JOKYMEHTA.

CriBBMKOHABII BIAMOBIIAIOTH 3a MiATOTOBKY Ha HAJEKHOMY PIBHI Ta CBOE€YACHE IOJIAHHS
TFOJJOBHOMY  BHKOHABLIO Npomo3uiiil. Y pa3l HECBOEYaCHOro MOJAHHS  IPONO3MIIIH
CHIBBUKOHABIISIMU TOJIOBHUI BUKOHaBellb iH(OPMY€E MPO 1ie KEPIBHUKA, IKUI HAJlaB TOPYUYCHHS.

171. BuxoHaHHS [JOKyMeHTa Tiependavae 30UpaHHS Ta OIpalOBaHHS HEOOXigHOI
iHdopmalii, TIATOTOBKY NPOEKTYy BIAMNOBIAI Ha JOKYMEHT YU HOBOTO JIOKyMEHTa, Horo
o(opMITEHHS, TIOTOIKEHHSI, TIOAAHHS TS i MHCaHHS (3aTBEP/KEHHS) BiIMOBITHOMY KEPiBHHKY.

172. Tlepen momaHHSAM MPOEKTY JOKYMEHTa Ha MiJNHC BiJNOBITHOMY KEpiBHUKY aBTOp
JIOKYMEHTa 3000B’s13aHUN NIEPEeBIPUTH NMPABUIbHICTh HOT0O CKJIAJEHHS Ta OQOPMIICHHS, OCUIAHHS
HA HOPMATHBHO-TIPABOB1 aKTH, YTOYHUTH U(POBI 1aH1, HASIBHICTH HEOOXITHUX Bi3 1 1OAATKIB.

173. JIokyMeHT mofaeTbcs Ha MiAMIC Pa3oM 3 JOKYMEHTaMH, Ha BUKOHAHHS UM Ha IMiJICTaBi
SIKHX MOT'0 CKJIAJIEHO.

174. Slkmio MOKyMEHT HAJCUIIAETHCS 0 KITBKOX YCTAHOB, SIKI HE € KOPUCTYBa4aMH CUCTEMH
B3a€MOJIi1, micng ioro peectpamii ciry>k0a AITOBOJCTBA OPraHi30BY€ BHUIOTOBJIEHHS HEOOXiIHOL
KUTbKOCTI IPUMIPHUKIB.



175. ABTOp nOKyMeHTa y pa3i BIAIYCTKH, BIIPSJDKEHHS, 3BUIBHEHHS 3000B’s3aHUI
nepeaTy 1HIIOMY MPaliBHUKOBI 3TITHO 3 JIIOYUM PO3MOJIIJIOM yCi HEBUKOHAHI MOKYMEHTH Ta
noinopMyBaTu CiIy>)k0y KOHTPOJIIO MpO Tepeaady JOKYMEHTIB, BUKOHAHHS SKHX IepeOyBae Ha
KOHTPOJII.

Opranizaniss MOHITOPUHIY BUKOHAHHS JOKYMEHTIB

176. MOHITOPHUHT BUKOHAHHS YHPABIIHCHKHX PIIIEHb € CKJIAJOBOI0 CUCTEMHU KOHTPOIIO B
YCTaHOBI Ta MPOBOJUTHCS 3 METOK HAIIAAY 32 BHKOHAaBCHKOI JIHCHIUILUIIHOK. MOHITOPHHT
BKJIIOYa€ B cebe OesnepepBHE CHOCTEPEKEHHS 3a MPOIIECOM BUKOHAHHS YIIPABIIHCHKUX PIIICHDb Ta
BUSIBJICHHS BiJIXWJICHB BiJ] CTPOKIB BUKOHAHHSI 1HANKATOPIB.

177. YV cTpyKTypHUX Migpo3aiiax Oe3mocepeqHiii KOHTPOJIb 32 BUKOHAHHSAM JIOKYMEHTIB
31IICHIOE 0c00a, BIAMIOBIIAIILHA 32 JIJIOBOICTBO.

178. Ctpox BUKOHAaHHS JOKyMEHTAa MOXE BCTAHOBIIOBATHCS Yy HOPMAaTHBHO-IIPABOBOMY
aKTi, PO3MOPSAYOMY JOKYMEHTI a00 pe30IoIii KepiBHUKA YCTaHOBH.

179. Ctpoku MOXyYTb OYTH THIIOBUMHU a00 1HANBIAYaTbHUMH.
THUIOBI CTPOKM BUKOHAHHS JIOKYMEHTIB YCTaHOBIIOIOTHCS 3aKOHOMABCTBOM. CTpOKM BHUKOHAHHS
OCHOBHUX JIOKYMEHTIB HABOJATHCA y HOAATKY 9.

IHI[I/IBi,Z[yaJIBHi CTPOKHU BCTAHOBJIIOKOTLCA KepiBHI/IKOM YCTAaHOBH.

180. JlokyMeHTH, B SIKUX CTPOK BHUKOHAaHHS HE 3a3HAYCHO, SKIi HE € JOKyMEHTaMH
iHpopMamiifHOTO XapakTepy a00 HE MICTATh KOHTPOJBHUX 3aBllaHb, IMOBHHHI OyTH BHKOHAaHI HE
mi3Hime Hix 3a 30 THIB 3 MOMEHTY peecTpallii JOKyMEHTa B yCTaHOBI, J10 sIKOT HaIIWIIIOB TOKYMEHT.

181. fAxmro 3aBaaHHS MOTpeOye TEPMIHOBOIO BHKOHAHHS, Y TEKCTi 3aBJIaHHS 0OOB’S3KOBO
3a3HAYA€THCS KOHKPETHUM KIHIIEBUI CTPOK BUKOHAHHS.

182. CniBBuKOHaBII 3000B’s13aHI MOJaBaTH MPOIMO3UIIII TOJIOBHOMY BHKOHABIIIO MPOTATOM
MEepIIoi MOJOBUHU CTPOKY, BIIBEIEHOTO ISl BAKOHAHHS TIOPYYEHHS, 3aBJaHHS.

183. V pasi morpebu iHAMBITyadbHMH CTPOK BHMKOHAHHA JIOKYMEHTa MOXe OyTH
MIPOJIOBKEHO 32 OOTPYHTOBAHUM IPOXAHHSIM BUKOHABIIS, SIKE MOJIAETHCS 0€3 IMOTO/KEHHS 3 1HITMMHA
CTPYKTYPHUMH MiApO3aiaamMu 0e3MocepeIHbOo MOcaa0Biii 0c00i, sika BCTAHOBHIIA CTPOK. BinnosigHe
IIPOXaHHS MOAAETHCS HE Mi3HIIIE HIXK 32 TPU POOOUYMX JHI 10 3aKIHUEHHS] BCTAHOBJIEHOT'O CTPOKY.

184. [Ilpomo3wmis WIOAO TPOJOBXKEHHS CTPOKY BHUKOHAHHS 3aB/JaHb, BH3HAYCHHX
Bepxosnoto Panoro Vkpainu a6o IIpesupentom Ykpainu, mo Haxiciaani KaGinetom MiHicTpiB
Vkpainu, nonaerscsi Cekperapiaty Kabinery MinicTpiB YKpaiHu BIANOBIIAIbHOIO 32 BUKOHAHHS
YCTAHOBOIO pa3oM 3 MPOEKTOM JIMCTA, aJPpeCOBAHOIO BIANOBIAHO KepiBHUKOBI Anapaty BepxoBHoi
Pamn Vxpainm um ['maBi Apminictpamii Ilpesmaenta VYkpainm, 3a ciM JHIB 10 3aKiHUCHHS
BCTAHOBJIEHOTO CTPOKY.

185. besnocepenHiii MOHITOPUHT BUKOHAHHS JOKYMEHTa TIPOBOAMUTHCA Ha MiJICTaBi
pe30Iolii KEpiBHUKA YCTAaHOBH.

186. PeecTpamiifHO-MOHITOPHHTOBI KapTKH JIOKYMEHTIB, IIOJ0 BUKOHAHHS  SKHX
NPOBOJUTHCS MOHITOPHHT, JJIsI 3pYYHOCTI MOXYTh TPYIyBaTHCS 3a CTpoKamH (HaOIMKEHHSIM
CTPOKiB) BUKOHAHHS JOKYMEHTIB, 32 BUKOHABIISIMH, 32 KOPECIIOHJCHTaMU a00 rpynamu (Hakas3u 3



OCHOBHOi MISUZTHOCTI, Haka3W 3 aJAMIHICTPaTUBHO-TOCIOJAPCHKUX NHUTaHb, MOPYYCHHS BHIIHUX
OpraHiB BIaJy, JOPYyYCHHS KEPiBHUKA YCTAaHOBH TOIIO).

187. Ha oauH MOKYMEHT MOKe OyTH 3aBeICHA JIWINIE OJHA PEECTpPalifHO-MOHITOPUHTOBA
KapTKa HE3aJeKHO BIJ KIIbKOCTI BHMKOHABIIIB a00 CTPOKIB BHKOHAHHS OKPEMHUX 3aBJaHb,
3a3HAYCHHX Y JOKYMEHTI.

188. [lani mpo XiJ BHUKOHAaHHS JOKYMEHTa MOXYTb BHOCHTHUCS JI0 pPEeCTpaliiiHO-
MOHITOPMHTOBOI KapTKM Ha IMJACTaBl iX 3amuTy TeledoHOM abo IiJ dYac TMEepeBipKH POOOTH
CTPYKTYPHOTO MiPO3I1Ty - BAKOHABIIS.

189. 3a 3anmuTOM CTPYKTYpHOTO MiJIPO3JLTYy CIy)0a KOHTpOIO Hadae iH(GOpMAIII Mpo
JIOKYMEHTH, BUKOHABIIEM SIKMX € BIJMOBITHHUHN ITiPO3/1iJ1, II0I0 AKUX MPOBOAUTHCS MOHITOPHUHT.

190. Indopmarriss mpo cTaH BUKOHAHHS B3ATHX Ha KOHTPOJIb JOKYMEHTIB Yy3arajlbHIOEThCS
CTaHOM Ha TIepIIIe YUCIIO KOKHOTO MICSIIS 1 MOIA€ThCS KEPIBHULITBY ycTaHOBH (1oaaTok 10).

Indopmaniiino-goBinkoBa podoTa 3 JOKyMeHTAMU
191. IndopmarniiiHo-n0BiAKOBa poOOTa 3 E€IEKTPOHHUMHU JOKYMEHTaMH MOJSATa€ B MOIIYKY
HEOOXIJTHUX JIOKYMEHTIB.

IMops10k onpanoBaHHA Ta HAACUJIAHHSA BUXITHHX IOKYMEHTIB

192. BuxigHi OOKYMEHTH y mamepoBiii (opmi, CTBOpeHI B YCTaHOBI Yy pasi HasBHOCTI
mijcTaB, SKi BHU3HAIOTHCA OOTPYHTOBAaHMMH JJIsi CTBOPEHHS JOKYMEHTIB y mamepoBiii Qopmi,
HAJICWJIAIOTHCS aJipecataM 3 BUKOPUCTAHHSM 3ac00iB MOIITOBOTO 3B’ 53Ky, €JICKTPO3B’SI3KY, a TAKOK
JIOCTaBIISIOTHCS Kyp €PChKOT0, eI’ ErepChbKO0 CITYKOO0¥0.

193. OnmnpamioBanHsi JOKYMEHTIB ISl BiIIpPaBICHHA 3ac00aMM TIOIITOBOTO 3B’S3KY
3MIACHIOETBCSA CIYKOOK0 IUIOBOACTBA YCTaHOBM BiAMOBiAHO [0 [IpaBui HajJaHHSA MOCIYT
IIOIIITOBOTO 3B SI3KY.

194. BuxigHi JOKYMEHTH OINPAIbOBYIOTHCS 1 HAACHIAIOTHCS IEHTPATI30BAaHO B JCHH iX
HA/IXO/DKEHHS BiJ CTPYKTYpHUX HiAPO3JLTIiB - BUKOHABIIB a00 HE Mi3Hille HACTYIHOTO poOoYOoro
TTHSL.

195. He nmomyckaerncs:

HaJCWJIaHHS a0o mepeaada JOKyMEHTIB 0e3 iX peectpariii y ci1y»k01 A1JIOBOJCTBA,

nyOseTHe HaJCUJIaHHA MPUMIPHHKA, Y TOMY YUCII OPUTIHAJIBHOTO, IOKyMEHTa y HanepoBii
dopmi, K10 HOro MPUMIPHHUK 200 KOO B)KE HAJIICIAHO B €JIEKTPOHHIHN (opMi.

196. ITlim yac mpuiiMaHHS BiJ BUKOHABIIB BHUXIJHUX JOKYMEHTIB MpPAI[iBHUKU CIIyXOu
JIII0BOZICTBA 3000B’13aH1 MEPEBIPUTH:

MPaBUILHICT 0O)OPMIICHHS TOKYMEHTa (CKJIaJ] i PO3MIILICHHSI B HhOMY BCiX PEKBI3HTIB);
HasIBHICTH 1 IPaBUJIbHICTh 3a3HAYECHHS aJIpeCH;
HasBHICTh Ha JOKYMEHTI BIIMITKH MPO JTOJATKH;

HAsBHICTH yCiX HEOOXiMHUX MiAMKCiB (IeYaToK) Ha JOKYMEHTI Ta J0JaTKax 10 HbOTO;
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HAsBHICTh JOJATKIB Ta IX BIAMOBIIHICT 3asIBJICHOMY CKJIaIY;
BiJIMOBIIHICTH KUIBKOCTI IPUMIPHUKIB KITBKOCTI apecaTiB,;

HasIBHICTh Bi3 Ha IalepoBOMY MPHUMIPHHKY BHXIJIHOTO JOKyMeHTa (y pa3i HeoOXiJHOCTi
Hl0ro CTBOpPEHHSI), 10 3aJIMIIAETHCS Y CIIPaBaX YCTAHOBH.

197. Ha opwurinaigax JOKYMEHTIB, SIKI MJIATAlOTh MOBEPHEHHIO, HA BEPXHHOMY IPABOMY
HOJI1 epIoi CTOPIHKM cTaBUThCs mtaMmi “Iliyisrae moBepHEeHHIO” .

198. JlokymeHTH, IO HAJACHJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY K aJpecarosBi,
BKJIQIAIOTHCS B OJIMH KOHBEpPT (yrakyBaHHs). Ha KOHBEpTI IPOCTABISIOTHCS PEeECTpaliiiHi iHIeKCH
BCIX JJOKYMEHTIB, SIKi MICTSThCS y KOHBEPTI.

199. Anpecu MOXKYyTh HAHOCUTHCS Ha KOHBEPT JPYKAPCHKUM CIIOCOOOM.

200. JlokymeHTH, WIO0 JIOCTABIISIOTBCS (ENIbJ’ ErePChbKOI0  CIIy)K0010, TEepenaroThes
aZipecaTam IiJl PO3MHUCKY y BIAMOBITHIN KHU31.

201. locunanus abo 3aMiHa HAAICIAHOTO paHillle JOKYMEHTa 3A1MCHIOIOTHCS 3a BKa31BKOIO
1ocaZioBoi 0coOM, siKa Miamucaia JOKYMEHT, a0o KepiBHHKA CIIy>)KOM MiJIOBOACTBA. Y TaKOMY
BUMAJIKY B JOKYMEHTI 3a3HAYa€ThCs, M0 BIH € JOCWIaHHSAM a00 HAJCHIAETHCS HA 3aMiHy paHilie
Ha/TICIIAHOMY .

202. I1puiiom ciy)0010 IiJIOBOICTBA BUXITHUX JOKYMEHTIB, IHIIUX MMOIITOBHUX BiANPaBICHb
BiJl BUKOHABIIB 3/1iIHCHIOETHCS MPOTATOM BCHOTO pOOOYOro Yacy yCTaHOBH.

IV. Cucremarusailisi Ta 30epiraHHsi JOKyMeHTIB Y J1iJ10BOACTBI

CkJ/1aeHHSI HOMEHKJIATYPH CIIPaB

203. HomenkiaTypa cnpaB NpU3HAa4YeHA JJIsl BCTAHOBJICHHS B YCTaHOBI €IMHOTO TIOPSIKY
dopMyBaHHS chpaB s JOKYMEHTIB, CTBOPEHHUX Yy €JEKTpPOHHIM Ta mamepoBiii (opmax,
3a0e3neueHHs iX 00Ky, ONepaTUBHOIO IMOIIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BU3HAUYEHHS
CTPOKIB 30epiraHHs CIpaB 1 € OCHOBOIO Ui CKJIQJCHHS OMHCIB CHpaB MOCTIMHOTO Ta TPHUBAJIOIrO
(monanx 10 pokiB) 30epiranHHs, a TakoX sl oOiKy crpaB TEM4acoBoro (o 10 pokiB BKITHOYHO)
30epiraHHs.

Jlo HOMEHKJIATypH CIpaB BKIIOYAIOTHCS HA3BU CIpPaB, 10 (OPMYIOTHCSA Ta BiIOOpakKaroTh
yci eranu poOOTH, SIKa TOKYMEHTYEThCS B YCTAaHOBI, 30KpeMa CIpPaBH MOCTIMHUX Ta TUMYACOBO
TI0YUX paj, KOMICii, KOMITETIB.

CTpoku 30epiraHHs JOKYMEHTIB (HaJKHICTh JI0 CIIPaBU) BU3HAYAIOTHCS IMiJ] 4ac peecTpariii
(m1st BXiZIHUX JTOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JTOKYMEHTA aBTOPOM 3TIIHO i3 3aTBEPIKCHUM
MiH’I0CTOM MEpeikoM THIMOBUX JOKYMEHTIB, IO CTBOPIOIOTHCS MiJI Yac JiSUIBHOCTI JepKaBHUX
OpraHiB Ta OpraHiB MiICLIEBOTO CaMOBPSIYBaHHs, IHIIUX YCTaHOB, NIANPUEMCTB Ta OpraHizaiii, 13
3a3HAYCHHSAM CTPOKIB 30epiraHHs JTOKyMEHTIB.

iero I[HCTpyKIi€0 BHU3HAUYAIOTHCA OKpeMi OCOOJIMBOCTI cHUCTeMaTH3alli Ta 30epiraHHs
JIOKYMEHTIB Yy MamnepoBiil ¢popmi, siKi 3aCTOCOBYIOTHCSl y pa3i HasSBHOCTI MiACTaB, sSKi BU3HAIOTHCS
OOIpYHTOBaHUMH JIJIsl CTBOPEHHSI YCTAHOBOIO JOKYMEHTIB y Maneposiil popmi.



204. Homenknatypa cnpaB - ¢ 000B’SI3KOBHM Il KOXKHOI YCTaHOBU CHCTEMAaTH30BaHUH
nepelik Ha3B (3aroJioBKiB) cmpaB, MO (GopMyroThcs B ii ALIOBOACTBI, i3 3a3HAYCHHSM CTPOKIB
30epiranHs BignoBigHux crpas (momatku 111 12).

205. 3BeseHa HOMEHKIIATYpa CIpPaB YCTAaHOBU CKIIQIAETHCS Y YOTHPHOX MPHUMIpHHKAX, Ha
KO)KHOMY 3 SIKMX IOBHHEH OyTH 3alOBHEHHH Trpu() MOTOKCHHS 3 BIAMOBIIHUM JEpPKaBHUM
apxiBoMm. Ilepmmii (HeTOTOpKAHHMI) MPUMIPHUK 3BEACHOI HOMECHKIATYpH CIPaB 30epiraerbes y
ciy>x01 JTIJIOBOJICTBA, JPYTU - BUKOPUCTOBYETHCS CIYXKOOIO MIJIOBOJACTBA SIK poOoumii, TpeTiid -
NepeaaeThCsl 10 apXiBHOTO MiAPO3JAUTY YCTAaHOBU JUIS 3IIMCHEHHS KOHTPOIIO 3a (hOpMyBaHHSIM
CIPaB y CTPYKTYPHUX MiIPO3/IiJaX, YeTBEPTUH - HAJCUIAETHCS IO IEP>KABHOTO apXiBy.

206. CtpykTypHi MiAPO3AITH YCTAaHOBH OTPUMYIOTH BUTSITH 3 BIANOBIAHUX PO3MALIIB
3aTBEP/KEHOI 3BEeJICHOT HOMEHKJIATYPH CIIPaB Il BAKOPUCTAHHS y POOOTI.

207. I'padvt HOMEHKJIATYPH CIIPAB 3alIOBHIOIOTHCS TAKKMM YHHOM.

Y rpadi 1 mnpocTaBiIs€ThCS I1HAEKC KOXHOI CHpaBH. I[HAEKC CHpaBH CTPYKTYPHOTO
HiAPO3UTY CKIAJAEThCSA 3 1HACKCY CTPYKTYPHOTO MiJPO3idy YCTAaHOBH (3a IITATHHUM PO3IHCOM
a00 ximacudikaTtopoM CTPYKTYpHHX IIIPO3ALTIB) Ta MOPSIKOBOrO HOMEpa CIPaBU B MeXax
nigpo3ainry. Hampuknan: 06-12, ne 06 - immekc camoctiiiHOTO Biaminy, 12 - mOpsSAKOBHI HOMED
cupasu, abo 04.1-07, ne 04.1 - ingekc Bimminy y ckmani ynpasiinHs, 07 - mopsiaKoBHil HOMEp
CIIPaBH.

VY pa3i HasIBHOCTI y CIIpaBi TOMIB iHJEKC CTAaBUTHCS HA KOXXHOMY TOMI, HANpuKIaz: 1. 1, T. 2.
VY rpady 2 BKIIOYAOTHCS 3aroJIOBKH CIIpaB (TOMIB).

3aroJoBOK CHpaBW MOBHHEH YITKO Yy CTHCIi y3arambHeHid (opmi BimoOpaxkatu ckiaj i
3MICT JJOKYMEHTIB CIIPaBH.

He no3BousieThCsl BKMBAHHS B 3aroJIOBKAax CIPaB HEKOHKPETHHX (GopmyiroBaHb (“pizHi
Marepianu’, ‘‘3arajJibHe JIMCTYBaHHS , “BX1JIHA KOPECMOHACHINs , “BHUXITHA KOPECHOHMCHIIIS
TOIIIO), & TAKOX BCTABHHX CJIIB 1 CKJIQJIHUX CHHTAKCHYHUX 3BOPOTIB.

ITix yac hopmysrOBaHHS 3aroJIOBKIB CIIPaB BPAXOBYIOTHCS Taki 03HaKU (POPMYBaHHS CIpaB,
SK HOMIHaJbHA, AaBTOPCHbKA, KOPECTOHACHTChKA, MPEIMETHO-IMTAIbHA,  XPOHOJIOTIYHA,
reorpagiyvsa.
JlokymMeHTH (OpPMYIOTECS Y CIIpaBH Ha OCHOBI OKpeMOT 03HaKH abo0 CIIOTydeHHS O3HaK.

3aroJIoBOK CHpaBU CKJIAJAETHCA 3 €JIEMEHTIB, 110 PO3MILIYIOThCS Y TaKid MOCHiIOBHOCTI:
Ha3Ba BUJYy ClpaBH (IMCTyBaHHs, )KypHaJ, KHHIA TOLIO) YM BUAY IOKYMEHTIB y crpaBi (Hakasu,
MPOTOKOJIH, aKTH TOIIIO); aBTOP JOKYMEHTIB (HaliMEHYBaHHS YCTAHOBH, CTPYKTYPHOT'O MiPO3LTY);
KOpECHOHIeHT abo aapecar (HallMeHyBaHHS YCTaHOBH, [0 SIKOi aJpecoBaHi abo Bij SKOT HAAIHIILIA
JIOKYMEHTH); KOPOTKHI 3MICT JOKYMEHTIB CripaBH (IHUTaHHS, 3 SKOrO (GOPMY€EThCs CIpaBa); Ha3Ba
periony (TepuTopii), 3 SKOK IMOB’S3aHMN 3MICT JOKyMEHTa; aara (mepioja), M0 SAKOI HaJekKaTbh
JIOKYMEHTH CIIpaBH; BKa3iBKH Ha HAsIBHICTh KOMii JOKYMEHTIB y cripaBi (y pasi motpedmu).

V 3arosoBkax 0co0oBHX (MEPCOHATBHUX) Ta IHIIUX CIIPAB, 1[0 MICTATh TOKYMEHTH 3 OJHOTO
MUTaHHS, TIOB’S3aHI TOCHIJOBHICTIO BEIEHHS TMPOLEAYp [iIOBOACTBA, BXXHBAETHCA TEPMIH

“cipaBa”, Hanpuknana: “OcoboBa cipasa”’, “IlepconansHa cripaBa”.



VY 3arojoBkax cmpaB, IO MICTITh JOKYMEHTH 3 OJHOIO TIMTaHHS, HE TIOB’s3aHl
MOCJTIIOBHICTIO BEICHHS MPOLEAYP AIJIOBOJCTBA, BXKUBAETHCS TEPMiH “OKYMEHTH”, a MICJI HHOTO
B Jy)KKaX 3a3HA4ar0ThCs OCHOBHI BHAM JOKYMEHTIB crpaBu, Hampukiam: “Jlokymentu (miaHu,
AQHKETH, JOBIJIKM) MPO MPOBEIACHHS OIJISy CTaHy JUIOBOJCTBA Ta apXiBHOI CIPaBH y BHIIUX
HaBYAJILHUX 3aKiamax .

Tepmin “moxkyMeHTH” B)XKMBAETHCS TAKOXK Yy 3arojioBKax CHpaB, IO MICTATh JOKYMEHTH-
JOJIATKU JI0 OY/Ib-SIKOTO HOPMATHBHO-TIPABOBOTO aKTa 200 po3MopsI40ro JOKYMEHTa YCTaHOBH.

VY 3aroioBkax cmpaB, MNPU3HAUYEHUX JUIA TPYIMyBaHHS JIOKYMEHTIB OJIHOTO BHIY,
3a3HAYAETHCS BUJ JJOKYMEHTA Yy MHOXKMHI Ta aBTOp JTIOKYMEHTIB, Hanpukian: “IIpoTokonu 3acinaHb
Kouterii JlepaBHO1 apXiBHOI CITyKOH .

VY 3arosoBKax Crpas, IO MICTATh JHMCTYBAaHHS, 3a3HAYAIOTHCS KOPECIOHJACHT 1 KOPOTKHUN
3MICT JOKYMEHTiB, Hampukiaa: “JlucryBanns 3 MiHicTepcTBOM (DiHAHCIB PO 3aTBEPIKCHHS 1
3MiHYy IITATHOTO PO3NHUCY” .

VY 3arojoBkax CHpaB, IO MICTATh JUCTYBAaHHS 3 KOPECIOHICHTAMH, OJHOPITHUMH 32
XapaKTepOM JisUTHOCTI, TaKi KOPECIIOHJICHTH HE MEPEePaxoBYIOThCS, a 3a3HAYAETHCS iX y3arajbHEHE
HaliMeHYBaHHS, Hanpukian: “JIMCTyBaHHS 3 OpraHaMM MICIICBOTO CaMOBPSIyBaHHS 3 ITHTaHb
3a0e3MeYeHHsI COIIaTbHOTO 3aXUCTy HaceleHHs .

VY 3arosoBkax cmpaB, HIO0 MICTATh JIUCTYBaHHS 3 PI3HUMH KOPECIOHACHTaMHU, TaKi
KOPECIIOH/ICHTH HE 3a3HA4aloThes, Hampukiaa: “‘JIMCTyBaHHS Mpo oOpraHizamiro cemiHapy 3
MiABUIICHHS KBamiQikarii mpaiiBHUKIB KaIPOBUX CITyKO0”.

VY 3arojoBkax CHpaB, L0 MICTATh IJIAHOBO-3BITHY JOKYMEHTAI[l0, 3a3HAYA€ThCS NEpioj
(micsiub, KBapTaid, MmiBpiu4s, piK), B SIKOMY IUIAHY€ThCSI CTBOPEHHS IIOKYMEHTIB, abo mepiox ix
(aKTUYHOTO BUKOHAHHS, HATIPUKIIA:

1. IInan ocHOBHMX OpraHizaliifHUX 3ax0/iB ycTaHoBH Ha 2012 pik.
2. 3BiT PO BUKOPHUCTAaHHS OIOPKETHUX KOMITIB ycTaHoBoOM 3a 2011 pik.

k1o cnpaBa CKIAAA€ThCS 3 KUIBKOX TOMIB, (POPMYITIOETHCS 3arajbHUN 3aroJIOBOK CIIPAaBH
13 3a3HAYEHHSM HOMEpa TOMa.

ITin yac po3MillleHHS 3arojioBKiB CIHpaB y HOMEHKJIATypl BpaXxOBYEThCS BaXJIMBICTh
JIOKYMEHTIB, BKJIIOYEHHMX JO CIIpaBH, IX B3a€MO3B’SI30K Ta CTpPOKH 30epiraHHs. Ha mnouaTky
PO3MIIIYIOTHCS 3ar0JIOBKU CIIPaB MIOA0 JOKYMEHTIB, SKi HAAIMIIUTA B OPraHiB BUILIOTO PiBHS, Jaii
- IIOJ0 OpTaHi3aliiHO-PO3MOPSAIIO] JTOKYMEHTAaIlll, MJIaHOBO-3BITHOI JTOKYMEHTAIlll, JIUCTYBaHHS,
00J1IKOBO-/TOB1IKOBUX BU/IiB IOKYMEHTIB.

I'pada 3 HOMEHKIIATYpH 3aMIOBHIOETHCS HANPUKIHII KaJIEHAAPHOTO POKY.

VY rpadi 4 HOMEHKIATypH 3a3HAYAIOTHCS CTPOKM 30epiraHHs CIpaB, HOMEpPH cTaTed 3a
NEePeiKoM JOKYMEHTIB 13 CTpOKaMH 30epiraHHs.

VY rpadi 5 pobiAThbcs MO3HAUKK PO MEPeXiJiHI crpaBy; Mpo (GopMy CTBOPEHHS TOKYMEHTIB
crpaBu (€JIEKTPOHHA, ManepoBa, 3MilllaHa); IPo MOCAJA0BHX OCi0, BiAMOBiIaNbHUX 32 (popMyBaHHS
CIIpaB; TPO Tepenady ChpaB J0 apXiBHOTO MiAPO3JUTY yCTAaHOBH YW IHIIMX YCTAaHOB IS iX
IPOJIOBXKEHHS TOIIO.



®opMyBaHHS CIIPaB
208. ®opmyBaHHS CIIpaB - 11€ TPyIyBaHHS BUKOHAHUX JIOKYMEHTIB y CIIpaBH BiANOBIAHO 10
HOMEHKJIaTypH CIIPaB.

209. Ilix yac ¢opMyBaHHS CHpaB HE JOMYCKAEThCS BKIIOYECHHS JI0 CIPaB YOPHOBHX,
0COOMCTHX JOKYMEHTIB, PO3MHOKEHHX KOMii Ta JOKYMEHTIB, IIO HiJIATalOTh IMOBEPHEHHIO.
JIOKyMEHTH TIOCTIHHOTO 1 THMYacOBOIO 30€piraHHs TPYIYIOThCS y CIIPaBH OKPeMO. 3a 00CSIroM
crpaBa y marepoBiii ¢opmi He mnoBuHHA mnepeBuiryBatd 250 cropinok (30-40 wmimimeTpiB
3aBTOBILKH).

210. JIokyMeHTH IPYIYIOTHCS Y CIIPAaBH B XPOHOJIOTTYHOMY Ta/abo0 JOTiYHOMY MOPSIKY .

211. TlonoxeHHs, MpaBWiIa, THCTPYKIIT TOIIO, 3aTBEPIKEHI PO3MOPAAINMH JOKYMEHTAMHU,
TPYIYIOTHCS Pa3oM i3 3a3HAYEHUMU JTOKYMEHTAMH.

212. Haka3u (pO3NOpsUDKEHHS) 3 MNHUTaHb OCHOBHOI JIISUIBHOCTI  YCTaHOBH, 3
aIMiHICTPaTUBHO-TOCIIOAPCHKUX MMUTaHb, 3 KAJPOBUX MUTaHb (OCOOOBOrO CKIALy) IPYHMYIOTHCS Y
pi3Hi cripaBu. Hakasu 3 kajpoBux nmutadb (0COOOBOTO CKIIay) IPYIYIOTHCS BiIIOBIHO 110 iX BUIIB
Ta CTPOKIiB 30epiraHHsl.

213. JlokyMeHTH 3aciflaHb KOJIET1allbHUX OPraHiB IPYMyIOThCA Y JIBi CIIPaBH:
MPOTOKOJIH 1 IOKYMEHTH JI0 HUX (JOMOBIJIi, TOBIIKH, IPOCKTH PIllIEHb TOIIIO);

JIOKYMEHTH 3 oprasizamii 3aciganb (MOpSIOK [CHHHH, MakKeT PpO3MIIICHHS, CIIUCOK
3aIPOILICHHUX TOLIO).

214. TIpoToKonH 3aciiaHb KOJETiaIbHUX OPraHiB IPYMYIOTHCS y CIIPaBH B XPOHOJIOTTYHOMY
HOpSaKy i 3a HoMepamu. JIOKyMEHTH 10 3acifiaHb 3a3Ha4eHUX OpraHiB CHCTEMAaTU3YIOThCS 3a
JaTaMd Ta HOMEpPAaMH MPOTOKONIB, a B MeXaX TPYIHU JOKYMEHTIB, IO CTOCYIOTHCS OJHOTO
IPOTOKOJTY, - 3a MOPSAAKOM JAEHHUM 3aCiIaHHS.

215. JlopydeHHs YCTaHOB BHUIIOIO PiBHA 1 JOKYMEHTH, MOB’s3aHI 3 X BHUKOHAHHSM,
IPYOYIOThCSl Y CIpaBH 3a HampsiMaMM JIsJIbHOCTI YCTaHOBM a0o0 3a aBTOpaMH IHILIaTUBHUX
JIOKYMEHTIB. ¥ CIIpaBi JOKYMEHTH CUCTEMATH3YIOThCS 3a JaTaMU JOPYYEHb.

216. 3aTBep/KeHl IUIaHH, 3BITH, KOIUTOPHCHU TPYMYIOTHCS y CHPAaBU OKPEMO BiJ MPOEKTIB
WX JTOKYMEHTIB.

217. JluctyBaHHA TpPYIYEThCS 3a 3MICTOM Ta KOPECHOHACHTCHKOK O3HAKOKW 1
CHUCTEMATH3Y€ThCSI B  XPOHOJOTIYHOMY TOPSJKY. JIOKYMEHT-BIIIOBIb PO3MILIYETbCA 32
JOKYMCHTOM-3aIIUTOM.

218. Oco0oBi crnpaBH JEpKaBHUX CIY>KOOBIIB (DOPMYIOTBCS Y TOPSJIKY, BH3HAYCHOMY
HAJIC.

219. Po3paxyHKOBO-TLIaTiXHi BimoMocTi (0COOOBI paxyHKH) TpaliBHUKIB yCTaHOBU
CHUCTEMAaTHU3YIOThCSI B MEKax POKYy 3a MIpi3BULIAMHU B aji)aBITHOMY MOPSAKY, a BIJOMOCTI 1100
BUILIATH TpolIed (BiZOMOCTI MIOJ0 HapaxyBaHHs 3apoOiTHOI IJIaTH) MOBUHHI OyTH c(hOpMOBaHi
HIOMICALA 32 KaJleHAApHUH PIK.



220. MeToauyHe KEpIBHHITBO 1 KOHTPOIb 3a (hOpMyBaHHSM CIIpaB B YCTaHOBI Ta ii
CTPYKTYpHUX TIAPO3AiNax 3HINCHIOIOTHCS CIIy»KOOK JUTIOBOACTBA Ta ApXiBHUM IMiIPO3iJIOM
YCTaHOBH.

30epiranHsi JOKYMEHTIB B YCTAaHOBaX

221. JlokyMeHTH 3 yacy CTBOpeHHsI (HaIXO/KCHHs) 1 0 mepeaadi 10 apXiBHOTO MiIpO3IiTy
YCTAaHOBHU 30€pIiraroThCs 3a MICIIEM iX CTBOpeHHS. HopMaTHBHO-TIpaBOBI akTH 30€piraroThCs 3a
MicIleM iX BHWJJAHHS, a JOKYMEHTH WIOAO iX pPO3pOOJICHHS, IMOTO/KEHHS TOMO0 - 3a MICIEeM
CTBOPCHHSI.

222. 306epiraHHs JOKYMEHTIB 1 CIIpaB B YCTaHOBI 3a0e3meuye ciryk0a JIi710BOICTBA
YCTaHOBH.

223. CnpaBu 30epiraloThCs y cHemiagbHiil KIMHATI y BEPTUKAJILHOMY MOJIOXKEHHI B madax,
IO 3aKpUBAIOTHCS. [l MiIBUIEHHS ONEPAaTHBHOCTI MOMIYKY JOKYMEHTIB CHPaBH PO3MILIYIOTHCS
BIJIMIOBIZTHO /IO HOMEHKJIATYpH crpaB. Ha KOpIHIMX OOKJIAAMHOK CIPaB 3a3HAYalOThCS 1HIEKCH 32
HOMEHKJIaTypOIO.

224. ®oHorpaMu 3aciJlaHb KOJIET1aJbHOTO OpraHy 30epiraroThcs y oro cexperaps. Ha Hocii
¢donorpamu (i ymakoBi) poOMTBCS BimMITKa Npo naty 3aciganHs 1 4ac 3ammcy. Cekperap
KOJIET1aIbHOTO OpraHy BiJMOBiAa€ 3a iX 30epiraHHsl.

225. Bupgaua cmopaB, CKJIaJeHUX 3 JOKYMEHTIB Yy THamnepoBiii ¢opmi, y TUMYacoBe
KOPUCTYBaHHS TpAliBHUKAM CTPYKTYPHUX TIAPO3JLTIB YCTaHOBH 3IIHCHIOETBCS 3 JO3BOIY
KepiBHHUKA CITy>KOM JIIJIOBOJICTBA, 1HIIUM yCTAaHOBaM - 3 IMMChbMOBOTO JI03BOJIY KEPIBHUKA YCTAHOBH.
Ha Bumany chnpaBy CKIAQIaeTbcs KapTKa-3aMiHHUK. Y KapTIli 3a3HAYAOTHCS 1HACKC CIIPaBH,
3aroJI0OBOK CIIpaBH, Jata ii BUaadi, ocola, AKiil cripaBy BUAAHO, JaTa ii MOBEPHEHHS, MIAMUCH OCi0,
SIK1 BUIAIU Ta IPUHHSITA CIIPABY.

226. HaganHs crpaB y TUMYacoBE KOPHUCTYBaHHS 3IHCHIOETHCS HE OLTBII SK HA OJWH
MiCSIIb.

227. BunyuyeHHS JOKYMEHTIB 13 CIpaBH MOCTiHHOro 30epiraHHs 3a00poHsS€ThCA. Y
BUHATKOBHX BUMAJKaX BWIyYEHHsS JOKYMEHTIB JOMYCKA€THCS 3 J03BONY KEpIBHHKA YCTAaHOBHU 3
000B’3KOBUM 3aJIMILICHHSM Yy CIpPaBi 3aCBIJUEHUX HAJICKHUM YHHOM KOIIiH.

V. Ilopsiiok MiATOTOBKY CNPaB /10 Nepeaadyi 1Jis1 apXiBHOro 30epiraHus

Excneprn3a niHHOCTI JOKYMEHTIB

228. Tlim vac mpoBENEHHS €KCIIEPTU3U I[IHHOCTI €JIEKTPOHHUX JOKYMEHTIB 3IHCHIOETHCS
BiI0Ip TOKyMEHTIB mocTiiiHOro Ta TpuBajioro (moHaa 10 pokiB) CTpOKiB 30epiraHHs AJsl HAJTAHHS
JIOCTYIy MpaliBHUKAaM apXiBHOTO MIAPO31Iy yCTaHOBH, OJIOKYBaHHS MpaBa IHIIMX MpalliBHUKIB
YCTAHOBU Ha pelaryBaHHs JOKYMEHTIB, SIKI IEpeAaloThCsl Ha apXiBHE 30epiraHHs, BHIIyUEHHs JUIs
3HUILIEHHS JOKYMEHTIB 1 EJNEKTPOHHUX CIIpaB 3a MHUHYJl PpOKH, CTPOKH 30epiraHHs SIKUX
3aKIHUMIIHCS.

229. IlpoBeeHHS €KCIEPTU3U IIHHOCTI JIOKYMEHTIB MOJsATrae y iX BceOiYHOMY BHBUEHHI 3
MeTor0 BHeceHHs 10 HamionanpHoro apxiBHoro oHay a0o BHIIyYEHHS 3 HHOTO Ta BCTaHOBJICHHS
CTPOKIB 30epiranHs JOKYMEHTIB, 1[0 HE Mi/UIAraloTh BHECEHHIO J10 3a3HaueHoro MoHmy.

230. [Ins oprani3aiii Ta IpoOBEICHHS €KCIIEPTU3H IIIHHOCTI JOKYMEHTIB B ycTaHoBax (y pasi
noTpeOHr B CTPYKTYPHHUX MiAPO3/1iIax) yTBOPIOIOTHCS MOCTIHHO 04l €KCIIEPTHI KOMICII.



231. ExcriepTH3a MIHHOCTI JOKYMEHTIB NMPOBOAUTHCS IMOPOKY B CTPYKTYPHHX MiJPO3I1Iax
YCTaHOBU 0O€3MocepeIHb0 0co0aMH, BIAMOBITAIBHMUMHM 3a OpPTaHi3allilo IJIOBOJCTBA B IIHUX
Hipo31iaax, pa3oM 3 eKCIIEPTHOIO KOMICI€IO MiJ] METOAUYHUM KEPIBHUIITBOM CIIY>KOH J1I0OBOACTBA
Ta apXiBHOTO MiAPO3ILTy YCTaHOBH.

232. BunmydeHHsI JOKYMEHTIB ISl 3HMILCHHS 0€3 MPOBEACHHS IMONEPEIHbOI eKCIEPTH3U 1X
I[IHHOCTI 3a00pOHSAETHCS.

233. Bixlip nOKyMEHTIB MOCTIHOTO 30epiranHs 31iHCHIOETHCS Ha MiJACTaBl HOMEHKIATYpH
CIpaB YCTaHOBHU HIJISIXOM MEPerIsiy KOKHOTO apKyIa crpaBy. JlopydeHHs opraHiB BiaJy BUIIOTO
piBHS, IO HAXIWIIIM 0 YCTAaHOBHM Y BWIVIAI MANepoBOi KoOIlii, HE MOXYyTb OyTH BimiOpaHi sK
JOKYMEHTH TOCTiiiHOr0 9 TpuBaioro (moxaa 10 pokis) 30epiraHus.

234. 3a pe3ynbTaTaMH €KCIIEPTU3H I[IHHOCTI JOKYMEHTIB B YCTaHOBI CKJIAJAE€ThCS aKT PO
BWJIYUYCHHS JIJIsl 3HUILCHHS TOKyMeHTiB (oaarok 13).

235. 3Benmeni omucHu chpaB mocrtiHoro, tpuBaioro (monan 10 poki) 30epiraHHs Ta 3
KaJpoBHX MUTaHb (0COOOBOrO CKIaay) Ta aKT MPO BHJIYYCHHS IJIsl 3HHIICHHS JOKYMEHTIB, HE
BiHEeceHUX 10 HamioHampHOTO apXiBHOTO (DOHIY, PO3TIISAAI0THCS €KCIIEPTHOIO KOMICI€I0 yCTaHOBU
onHo4dacHo. [Ticnst 3aTBep/KEHHS akTa yCTaHOBA M€ MPABO 3HUIIUTH BU3HAYCHI HUM JIOKYMEHTH.

236. AKT mpo BUIIYYEHHS JUIsl 3HUIIEHHS JOKYMEHTIB CKJIQJa€ThCs 1I0JI0 JOKYMEHTIB, HE
BHeceHUX 10 HarmionanpHOro apxiBHoro (oHmy, Ha cmpaBu Bci€i ycraHoBu. HaiimeHnyBaHHS
CTPYKTYPHOTO IiIPpO31Ty 3a3HaYa0ThCSI IEPE]] TPYIIO0 3ar0JI0OBKIB CIIPaB OTO MiAPO3ILTY.

CxJy1aJleHHs1 ONIMCIB CIPaB, 10 CKJIA/IeH]l y naneposii ¢gopmi
237. Omumc crpaB - apXiBHUWA JOBIJHHUK, MPHU3HAYCHUHN IS OOJIIKY Ta PO3KPHUTTS 3MICTy
OJIMHUIIb 30epiraHHs, OAUHHIIL 00JIIKY, 3aKPIIUICHHS iX cHCcTeMaTu3allii y Mekax apXiBHOTO (GOHY.

238. OnucH crpaB yKIaIalThCs OKPEMO Ha CHpaBH MOCTiHOTro Ta TpuBanoro (monanx 10
pOKiB) 30epiranHs Ta 3 KaJpoBHX MUTaHb (ocoboBoro ckiaay). Ha cnpaBu tumuacoBoro (mo 10
pOKiB) 30epiraHHsi ONMUCH HE CKIIANAIOThCA. Y pasi JiKBigamii 4M peopraHizaiii yCTaHOBH TakKi
OIHCH CKJIAZIAIOThCS 000B’A3K0BO.

239. Omnmcu cmpaB CTPYKTYPHOTO TIJIPO3JIUTY YCTAaHOBH CKJIIQJAIOTHCS IMIOPOKY 3a
BCTaHOBJICHOIO (QopMoro (momatok 14) mocaaoBor 0C000K0, BiAMOBITATBHOK 3a JiIOBOJACTBO Y
CTPYKTYPHOMY MIIPO3/I1I1, 38 METOJAUYHOI JOTIOMOTH apXiBHOTO MiIPO3/1ly YCTaHOBH.

240. Homep ommcy cropaB CTPYKTYPHOTO MiPO3MITY YCTaHOBH IOBHHEH CKJIAJaTHCS 3
1HIEKCY CTPYKTYpPHOTO MiAPO3/LTY 32 HOMEHKJIATYypOIO CIIpaB 3 JIOJIaBAaHHSIM IOYATKOBOI JIITEpU
Ha3BU KaTeropii JOKYMEHTIB, IO BKJIIOYAIOTHCS JO OMHCY, Ta YOTHPHOX IU(PpP POKY, B SKOMY
pO3M0YaTO CIpaBH, BKIOYEHI 0 onucy. Hanpukiaii, onmucH crpap MOCTIHHOTO, TpUBAIOro (MoHaa
10 pokiB) 30epiranHs Ta 3 KaJpPOBUX MUTaHb (0COOOBOTO CKJIAAy) CTPYKTYPHOTO MiIPO3IiTy 3 iHI.
5, mo posnouari y 2011 poui, MatumyTh HOMepu: 5 1 - 2011; 5 T - 2011; 5 OC - 2011.

241. Tlix gyac CKkJIaaHHs OMHKCIB CTPaB CIiJl JOTPUMYBATUCS TAKUX BUMOT '

KO’KHA CIIpaBa BHOCUTHCS JI0 OMUCY il CAMOCTIHHUM TOPSAKOBUM HOMEPOM (SKIIO crpaBa
Mae KiJIbka TOMIB, KOKHHI TOM BHOCUTBCS JIO OTHCY i OKPEMUM HOMEPOM);



rpadu onucy ohOpMIIIOIOTHCS BIAMOBIIHO 0 BIAOMOCTEH, 3a3HAYCHNX Ha OOKJIaIMHII
CIIPaBH;

y pa3i BHECEHHS 10 OMHUCY KUIBKOX CIIpaB MiAPSA 3 OJHAKOBUM 3aroJIOBKOM 3a3HAYAETHCS
MOBHICTIO JIMIIIE 3ar0JIOBOK TIEPIIOi CIPaBH, a BCI 1HIII OJHOPIAHI CIPaBH MMO3HAYAIOTHCS CIOBAMHM
“re came”, MpH ILOMY IHIII BiIOMOCTI MPO CIPAaBU BHOCSTHCS JIO OMKCY MOBHICTIO (HAa KOXKHIH
HOBII CTOPIHII OMHKCY 3ar0J0BOK BiATBOPIOETHCS MOBHICTIO);

rpada omucy “IlpumiTka” BUKOPHUCTOBYETHCS ISl BIIMITOK PO OCOOJMBOCTI (hi3HUHOTO
CTaHy CIpaB, MpO Nepeaady CHpaB IHIIAM CTPYKTYPHMM MiApO3JijJaM yCTaHOBH a0o 1HIIIN
YCTaHOBI, IPO HASBHICTH KON JOKYMEHTIB y CIIPaBi.

242. Onmcu cripaB BEAYTHCS MPOTITOM KUJIBKOX POKIB 3 BUKOPHCTAHHIM €JIMHOT HACKPI3HO1
HyMepauii. CripaBu KO>KHOTO POKY CTaHOBIISATh PIYHUIN PO3/ALT OMHUCY.

243. Y kiHLI onuCy POOUTHCS MiJCYMKOBHUI 3amuc i3 3a3Ha4eHHSIM KuibKocTi (uudpamu i
CJIOBaMH) CIIpaB, 110 00JIIKOBYIOThCS 33 OMHUCOM, a TAKOK 00YMOBITIOIOTHCS 0COOIMBOCTI HyMepaltii
crpaB B onuci (JIiTepHi Ta MPOMyIIEHI HOMEPH CIIPaB).

244. Y piyHMiA pO3MIJ OMHUCY CIpPaB BHOCATHCS TAaKOXX CIpPaBH, HE 3aBEPUICHI MPOTATOM
KaJCHJApHOro pOKY. Y TakuX BMINAJKaX y KIHLI PIYHUX PO3JALIIB OMHUCY KOXKHOI'O HACTYIHOIO
POKY, IPOTSATOM SIKOTO CIIPaBH MPOAOBKYBAIHCA B AIOBOJICTBI, 3a3HaYa€ThCA “JJOKYMEHTH 3 IBOTO

MUTAHHS IMB. TAaKOX y PO3ALII 32 pik, Ne .

245. Onuc cnpas, CKJIAeHUX Yy Maneposiil GopMi, CKIaJaeThCsl y ABOX MPUMIPHUKAX, OJUH
3 SIKUX MEPEJAETHCS Pa30M 13 CIIpaBaMu JI0 apXiBHOTO MiJPO3UTy YCTAHOBH, a IHIIHHA 3aJIUIIA€THCS
SK KOHTPOJIbHUYN MPUMIPHUK y CITY>KO01 11JI0BOJICTBA.

246. Ha ocHOBI OMUCIB CIpaB CTPYKTYPHHUX MHiAPO3AUTIB apXiBHUHM MiIPO3JLTT YCTAaHOBH
TOTy€E 3BElICHI OMKCHU CIpaB MocTiiiHoro ta Tpusaioro (monan 10 pokiB) 30epiraHHs, 3 KaJIpOBUX
nuTaHb (0COO0BOTO CKITAMY).

247. 3BenieHMii onuc cnpaB MOCTIHHOTO 30€piraHHs CKIAJA€ThCs Y YOTUPHOX MPUMIPHHKAX,
tpuBasioro (moHan 10 pokiB) 30epiraHHs - y JBOX MPUMipHUKAX, 3 KaJPOBUX MHUTaHb (0COOOBOTO
CKJIaJly) - y TpbOX HpuMipHUKax. OMH NPUMIPHHUK 3aTBEPAKEHOTO OMKCY MOJAETHCS JICPKABHOMY
apxiBy.

248. YcraHOBM 3000B’s3aHi OIUCYBAaTH JIOKYMEHTH MOCTiiHOTO Ta TpuBaioro (monax 10
pOKiB) 30epiraHHs, 3 KaApOBUX MHUTaHb (0COOOBOro CKIaay) HE Mi3HIle HiX Yepe3 JBa POKH MiCIs
3aBEpIICHHS] CIpaB y JAUIOBOJCTBI, a TaKOX IepeaaBaTH JOKYMEHTH IOCTIHHOro 30epiraHHs
BIJITIOBIJTHO JI0 3aTBEPPKEHUX OIHKCIB CIPaB J0 JE€PKaBHUX apXiBiB B yCTAHOBJIEHI 3aKOHOJIABCTBOM
CTPOKH.

OdopmileHHs cripaB, CKJIa/IeHUX y naneposiii ¢gopmi

249. Odopmiennst crpaBu moctiiiHoro i TtpuBaioro (monax 10 pokiB) 30epiraHHs
nependadae HyMepalilo CTOPIHOK Yy CIpaBl, CKJIAJEHHS y pa3l MOTpeOH BHYTPIIIHHOIO OIHCY
JIOKYMEHTIB CIPaBH, HasBHICTh 3aCBiAYYBaJbHOIO HAIKCY CIpPAaBU MPO KUIBKICTh CTOPIHOK 1 MPO
0CcOo0JIMBOCTI (PI3UYHOrO CTaHy Ta (OpPMyBaHHS CIIpaBH, MiJIIMBaHHS a0O OINpaBJIEHHS CIpPaBH,
oopmieHHs OOKJIaIMHKHU CIIPaBH.



250. [ToxymeHTH THMYacoBOTro 30epiraHHs, cGpopMOBaHI y CIpaBH, HE IIiIIINBAIOTHCA,
CTOPIHKH HE HYMEpPYIOThCS, YTOUHEHHS €JIEMEHTIB O(OPMIICHHS OOKJIaJMHKH HE MPOBOJUTHCS, 32
BHHATKOM NIEPBUHHO1 OyXTanTepPChKOi JOKYMEHTAIT1.

251. Ilicns 3akiHYCHHS T1JIOBOJIHOTO POKY JI0 HAIMCIB HA OOKJIAJMHKAX CIPaB MOCTIMHOTO 1
TPUBAJIOTO 30€piraHHsl BHOCATHCS HEOOXITHI YTOYHEHHS, EPEBIPAETHCS BIAMOBIAHICTH 3aT0JIOBKIB
cripaB Ha OOKJIQJMHIN 3MICTY MIAIMIMTHX JTOKYMEHTIB, BHOCATBCS y pa3l MOTPEOM 10 3arojioBKa
CIIpaBH JIOJATKOBI BIIOMOCTI (IIPOCTABJISIFOTHCS. HOMEPH HaKa3iB, IPOTOKOJIIB, 3a3HAYAI0THCS BUIH 1
dbopMH 3BITHOCTI TOIIIO).

252. Jlata Ha OOKJaguHIII CIpaBM TOBHUHHA BIAMOBIJATH POKY IOYATKYy 1 3aKiHYCHHS
CHpaBH; y CIpasi, 10 Ma€ JOKYMEHTH 3a OUIbII paHHI POKH, HIXK PiK yTBOPEHHS CIIPaBH, Mif 1aTOO
pOOUTHCS HANUC “‘€ TOKYMEHTH 32 ___ POKH .

253. Ha oOxnaawHKax crpas, IO CKIAJAIOThCSA 3 KUIBKOX TOMIB, MPOCTaBISIOTHCS JaTH
HEPIIOro 1 OCTAaHHBOI'O JOKYMEHTIB KOXKHOTO ToMy (4acTwHHM). Y pa3i 3a3HauCHHS TOYHOI
KaJICHJIApHOI JaTH MPOCTABIISIETHCS YUCIIO, MICSIb 1 piK. YHCIIO 1 piK MO3HAYAIOTHCS apaOChKUMH
UQpaMu, MICAIb MUIIETHCS CIIOBOM.

254. Ha oOkmaaMHIII CIIpaBH TPOCTABISIETBCS HOMEP CHpPaBU 3a 3BEJCHUM OIMCOM 1 3a
MOTO/KEHHSM 3 apXiBHUM HiAPO3/1IIOM YCTAaHOBH - HOMEp OMuUCy 1 PoHY.

255. V pasi 3miHu HaiiMeHyBaHHS ycTaHOBH (il CTPYKTYpPHOTO MiApO3/AiIy) MPOTIATrOM
nepioay, KA OXOIUTIOIOTH JOKYMEHTH CIIpaBH, abo Mij 4ac mepeaadi CrpaBH A0 iHIIOI yCTaHOBH
(cTpyKTYypHOrO MiZpO3/iay) Ha OOKJIAAMHII CIpaBH 3a3HAYAE€THCS HOBC HAWMEHYBAHHS yCTAaHOBH
(CTpYKTYpHOTO MiJPO3.iy), a HONEPEIHE OEPEThCS B YKKH.

256. Hammcu Ha oOKIaguHKax crpaB MocTidHoro Tta tpuBaioro (monan 10 pokis)
30epiraHHsl pOOJIATHCS YITKO YOPHHM CBITJIOCTIHKMM YOpHWUJIOM abo macToro. HakieroBaHHS
TUTYJIBHOTO apKyIlla Ha OOKJIaIMHKY CIIPABU HE JIOMTYCKAETHCS.

Ilepenaua cnpas, cki1ajeHHUX y naneposiii ¢popMi, 10 apXiBHOI0 NiAPO3iay YCTAHOBH

257. CnpaBu noctiiiHoro Ta tpuBaioro (monaa 10 poki) 30epiranHs, 3 KaJpOBHX MUTaHb
(ocoboBoro ckiiazy) 4epes JBa POKH ICIS 3aBEpPIICHHS 1X BEICHHS IMEpeNaroThCs JI0 apXiBHOTO
HiPO3/1iy YCTAaHOBU B YIOPSAKOBAHOMY CTaH1 JIJIsl OJANIBIIOTO 30epiraHHs Ta KOPUCTYBaHHS.

258. ITlepemaya cmpaB 10 apXiBHOTO MiJpO3JUTy YCTaHOBHM 3HIMCHIOETBCS 3a TrpadikoM,
3aTBEP/KCHUM KEPIBHUKOM YCTaHOBH.

259. 3a MUCHbMOBUM 3BEPHEHHSM CTPYKTYPHOTO IiIPO3/UTy apXiBHHU MiAPO3IiJ YCTAHOBU
odopmIsie BUauy crpas, CKIaICHUX Y HanepoBiit ¢opMmi, Ha CTPOK JIO TPbOX MICSIIIB.

260. IlpumiimMaHHs-TIeperaya KOXKHOI CHpPaBU 3AIHCHIOETHCS MPALIBHUKOM apXiBHOTO
HiAPO3JUTy YCTaHOBH B MPHCYTHOCTI NpalliBHUKA YCTaHOBU, SKUH Mepenae yHopsAKOBaHI Ta
o(OpMIIEHI CITpaBH.

261. CnpaBu mocriitHoro Ta TpuBajoro (monan 10 pokiB) 30epiraHHs NepenarOTbCs 10
apXiBHOTO MiAPO3/ILUTY YCTAHOBH 32 OIHMCAMH.

VY KiHII KOXXHOTO NpPHUMIPHUKA OINHUCY TMpaliBHUK apXiBHOTO Mipo3aAlTy abo ocoba,
BI/IMOBiJJaJIbHA 33 BEACHHS apXiBHOTO MiJPO3/ALTYy YCTAaHOBHU, PO3MMCYETHCS y NMPHUUHATTI CIpaB i
NPOCTABJISIE JATy .



OnvH NIpUMIpHUK ONHUCY MOBEPTAETHCSA CTPYKTYPHOMY IiPO3/LTy, BCI 1HII 3aJUIIAIOTHCS B
apXiBHOMY IiIPO3/1Ti YCTaHOBH.

CnpaBu, 1O TEPEeNarThCSA J0 apXiBHOTO MiAPO3JAUTy YCTaHOBH, NMOBHMHHI OyTH 3B’s3aHi
HAJIS)KHUM YAHOM.

YcranoBu 3000B’s13aHi 3a0e3meynTH 30€piraHHs apxXiBHUX JIOKYMEHTIB Ta TIepeaavy
JIOKYMEHTIB, 110 Halexarh 10 HamioHaasHOTo apxiBHOTO (OHAY, MICHsI 3aKIHUEHHSI BCTAHOBIICHUX
IpaHUYHUX CTPOKIB iX 30epiraHHs B apXiBHOMY MiJpO3AiJIi yCTAaHOBU JUIs MOCTIHHOTO 30epiraHHs
JI0 BIJMIOBITHOTO JIEPYKABHOTO apXiBYy.

Kepyrounii cnpaBaMu BUKOHKOMY Tersina JIBEPIA



HonaTtox 1

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(.8)

3AT'AJIBHI ITPABHUJIA
o()opMIIeHHS JOKYMEHTIB

1. Jlns odhopMiIeHHS TEKCTIB CIy:KOOBHUX IOKYMEHTIB BHKOPHCTOBYETHCS TapHiTypa Times
New Roman ta mpudt po3mipom 12-14 npykapcbkux myHKTIB a60 8-12 npykapChbKHX MYHKTIB JUIS
JIpyKyBaHHS pekBizutTy “IIpi3BHIilie BUKOHABIIS 1 HOMEp HOro TenedoHy”’, BAHOCOK, MOSICHIOBAJIbHUX
HAIHCIB JIO OKPEMHUX €JIEMEHTIB TEKCTY JOKyMeHTa a00 HOro peKBi3UTiB TOLIO.

2. ITpu oopmiteHHI 3aCTOCOBYETHCS MIPUPT:

HAMIBXUPHUN MIPUQPT BETUKHUMHU JIITEPAMU - ]I HA3BU BULY TOKYMEHTA,

HamiBXUPHUA (IPpsMUil a00 KYpCHUB) - [UIs 3aT0JIOBKIB Ta KOPOTKOT'O 3MICTY JTOKYMEHTA.
3. IIpu odopmiieHH] TEKCTIB MIKPSAIKOBUH 1HTEpBAJ IOBUHEH CTAHOBUTH:

1 - 1t cKkIIaIOBUX TEKCTY AOKYMEHTa, peKBi3uTy “‘/lomaTok” Ta mocuiaaHHS Ha JTOKYMEHT, IO
CTaB MIJICTaBOO JIJIS MiArOTOBKH (BUIAaHHS) MOTOYHOTO JOKYMEHTA,

1,5 - s ckiamoBUX YacTHH pekBi3uTiB “Anpecar” Ta “I'pud 3aTBepKeHHs”;
1,5-3 - Ans BigOKpeMIICHHS PEKBI3UTIB JOKYMEHTa OJIMH BiJl OJTHOTO.

4, BrnacHe iM’s Ta nipi3BuIie B pekBizuTi “Ilianmuc” po3miniyeTbest Ha piBHI OCTAaHHBOTO PsIKA
HA3BH MTOCA/IH.

5. MakcumainbHa JOBXHHA psAAKa 0araTOpsIKOBUX PEKBI3UTIB (KpiM PEKBI3HTY TEKCTY) - 73
minimetpu (28 ApyKoBaHUX 3HAKIB).

6. Sk11o KopoTkuii 3MicT 10 TekcTy nepeBuinye 150 3nakiB (1’sITh PAIKIB), HOTO T03BONSETHCS
IPOJIOBXYBAaTH IO MEX1 IpaBoro noiisi. Kparka B KiHII 3aroJIoBKa HE CTABUTHCS.

7. Ilpu odopMiIeHHI TOKYMEHTIB BIICTYH B MEXI1 JIIBOT'O MOJISL JOKYMEHTA CTAHOBUTH!
125 minmimeTpiB - i iM’st Ta mipizBuIa pexsizuty “Ilianuc”;

100 minimeTpiB - quig pekBizuta “I'pud 3aTBepaKeHHs ]

90 mimimMeTpiB - A5 pekBi3uTy “Anpecat”;

10 mimiMeTpiB s ab3aIliB y TEKCTI;

0 mimimerpiB:

s cniB: “CIIYXAJIN”, “BUCTYIIJIN”, “BUPILNJIN", “YXBAJIMJIN”, “HAKA3VYHO”,
“30Bb0OB’A3VY107;

i pekBizuTiB. “Jlata mokymenrta”, “Kopotkuii 3mict mokymenta”, “Tekcr” (0e3 ab3ariB),
“BinMiTka po HasBHICTH AoaaTkiB”, “IIpi3Buie BUKOHABI 1 HOMED Horo Tenedony”, “BinmiTka
PO BHUKOHAHHS JOKYMEHTa 1 HAaJCWIaHHA Horo a0 cmpaBu”’, cioBo ‘“‘JlomaTok”, peKBI3UTH
“IlomaTox” Ta cinoBo “IlizcTaBa” 3ammcy mpo MOCHUIAHHS HA JOKYMEHT, IO CTaB MiACTAaBOIO IS
HiArOTOBKU (BUIAHHS) TOTOYHOTO JIOKYMEHTa, HaWMeHyBaHHS mocaau y peksizuti “Ilimmuc”,
3aCBIIYYBAJILHOTO Hamucy “3riiHo 3 oOpuriHaioM” Ta Juisi nepuioro peksizuta “I'pud
3aTBEP/DKEHHS, SIKIIO iX B JOKYMEHTI /1Ba.”,



8. Iix gac opopmIIeHHS JOKYMEHTIB (JOJAaTKiB 10 HUX) Ha ABOX 1 OLNbIIE CTOPIHKAX Apyra Ta
HACTYIHI CTOPIHKHU MMOBUHHI OyTH POHYMEPOBaHi.

9. HoMepu CTOPIHOK CTaBIATHCS TOCEPEMHI BEPXHBOTO MOJISl CTOPIHKH apaOChKUMU U (ppamu
0e3 3a3HavYeHHS ClloBa ‘‘CTOpiHKA” Ta PO3IiIOBUX 3HAKIB. Ilepiia cTopiHka He HyMepyeThCs Hi B
JIOKYMEHTI, Hi B KO)KHOMY 3 JTOJaTKiB. JJOKyMEHT 1 KOKEH 3 JI0JIaTKiB MalOTh OKPEMY HyMepallito.

10. TekcTu NOKYMEHTIB JPYKYIOTBCS Ha OJHOMY Oolli apkyimia. JJokyMeHTH HEe MOCTIHHOTO
CTpoKy 30epiranus oOcsirom Oinbine 20 CTOPIHOK [OMYCKAa€ThCS IPYKYBaTH HA JHUIIBOBOMY 1
3BOPOTHOMY OOIli apkyiia, Mpu mboMy pekBi3uT “Ilianmuc” moBuHEH OyTH pO3MIIIEHUH Ha
JUIBOBOMY, a HE Ha 3BOPOTHOMY OOIli OCTaHHBOTO apKyIlla JOKYMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM PO3MINIYETHCA B HIKHBOMY JIIBOMY KYTi IEPIIOI CTOPIHKU
JOKyMEHTA.

Jlist mpoeKTiB akTiB Ta OOOB’SI3KOBUX JOJATKIB J0 HHUX, II0 PO3POOIISIOTECS OpraHamMu
BHKOHABYOI BJIQ/IM, MIOCTAHOB 1 po3nopsmkeHs Kadinery MinicTpiB Ykpainu nopsn i3 QR-komom
PO3MIIYIOTBCSI HOTO PEKBI3UTH, HAIIPUKIA!

Minuudpu Ne 003845.0011-11 Big 20.07.2020

[Tigmucas: [lerpenxo [etpo [leTpoBuu

Ceprudixar: 341C050E72C685404000000 A6D05009B940D00
Jivicanii: 3 12.12.2020 12:38:06 mo 12.12.2021 12:38:06.




JonaTok 2
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(mo 11.20)

VYkpaina

EMUIBYMHCBKA CEJIMIIHA PAJTA

XUTOMUPCBHKOI OBJIACTI

Byn.Cobopua 18A, c-te €minpunne, 11201, ten.(04149) 2-15-06, daxc (04149) 2-12-10,
E-mail: emrada@emrada.gov.ua, kog €JIPIIOY 04347605

BIJI .20 p. Ne Ha Ne BLJL 20 p.

ITocana Im’s TIPI3BBUILE

BUKOHaBeIb Ne Teeony
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VYkpaina
CTAPOCTUHCBKHI OKPYT
E€MUIBYMHCHKOI CEJIUIIHOI PAIU
KXUTOMUPCHKOT OBJIACTI
BYIL , C. , THJIeKC , TCIL , hakc
E-mail:
BiJ .20 p. No Ha No BiJI 20 p.
ITocana Im’s TIPI3BUILE
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VYkpaina

E€MUIBYMHCBHKA CEJIMIIHA PAJIA
XUTOMUPCHKOI OBJIACTI

BII/IUT COLIAJILHOT'O 3AXUCTY
Byn.Cobopua 18A, c-tue €minpunne, 11201, ten.(04149) 2-15-06, daxc (04149) 2-12-10,
E-mail: emrada@emrada.gov.ua, koxg €IPIIOY 04347605

BIJI .20 p. Ne Ha Ne BLIT 20 D.

ITocana Im’s TIPI3BBUILE

BUKOHaBeIb Ne Teeony
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VYkpaina

EMUIBYMHCBKA CEJIMIIHA PAJTA

KUTOMUPCBKOI OBJIACTI

Byn.CobopHa 18A, c-mme Eminpunne, 11201,

teir.(04149) 2-15-06, pakc (04149) 2-12-10,
E-mail:emrada@emrada.gov.ua, kog €JIPIIOY 04347605

BiJ[ 20 p. Ne
Ha No Bix 20 p.
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EMUIBYMHCBKA CEJIMIIHA PAJTA
JKUTOMUPCBKOI OBJIACTI
PINEHHA

cecis CKJIMKaHHS
20 p. c-1e €EMUILYNHE Ne

ITocana Im’s TIPI3BUILE
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ITocana

W

"

E€MUIBYMHCBHKA CEJIMIIHA PAJIA
XUTOMUPCHKOI OBJIACTI
PILIEHHS
BUKOHABUYOI'O KOMITETY

c-1e €MipunHe No

Im’s TTPI3BUILE



« »

20

ITocana

W

¥

EMUIBYMHCBKA CEJIMIIHA PAJTA
JKUTOMUPCBHKOI OBJIACTI
PO3ITOPAKEHHSA
CEJIMIIIHOI'O I'0JIOBHA

c-1e €EMuIbUYNHE Ne

Im’s [TIPI3BULLE



EMUIBYMHCBKA CEJIMIIHA PAJTA
JKUTOMUPCBHKOI OBJIACTI
IHPOTOKOJI
3ACIJAHHA BUKOHABYOI'O KOMITETY

«  » 20 p. c-1e €MinpYrnHe Ne

HDI/ICVTHi YJICHHW BUKOHABYO0I'O KOMiTeTV .

BigcyTHi 4ieHH BUKOHABYOr'O KOMITETY

BiB 3acigagHs :

NOPSIAOK JEHHUM
1.

(na3Ba murauHHs)

2.

(na3Ba nurauHs)

3.

(i rak mami)

CenuiHuii rojioBa Im’s TIPI3BUILE

Kepyrounii cripaBamu
BUKOHABYOI'0 KOMITETY Im’s TTPI3BULLE

1. CJIYXAJIM:

IIpo
(Ha3Ba MUTAHHS MOPSKY AEHHOTO, MPI3BUIIE 1iM’sI JOMOBIAaYa; IPH HASIBHOCTI TEKCTY JOMOBI BiH I0JA€THCS, PO
110 BKa3Y€EThCSI B IAHOMY MICI[i [POTOKOITY, B pa3i BiICYTHOCTI TYT MOAAETHCS KOPOTKUHM 3MICT JJOMOBI/II).

BUCTYIINJIA:

(mpi3BwuIIa, iMeHa Ta mocaja ocib, sSKi BUCTYHIIN B [e0aTax; 3alMucy€eThesi KOPOTKHI 3MIiCT BHCTYITY, KOHKPETHI
TPOTO3HIIIT 3aMUCYIOTHCS IO MOKIIUBOCTI JOCTIBHO)

BUPILINJIN:

( OBHMIT 3aMTKC TIPUAHATOTO PILIEHHS 110 JAHOMY MTMTAHHIO, 200 pimeHHs Ne _ J10Ja€ThCsI, TIPO 10 i POOUTHCS 3amucC
y JAHOMY MIiCIIi IIPOTOKOJIY)

2. CIYXAJIA:

(3amuc BeaeTHCS aHAIOTIYHO [0 3aMKCY TEKCTY HPU PO3IISAL MONEPEAHBOTO MUTAHHS MOPSAKY ASHHOTO)
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EMUIBUYMHCBKA CEJIMIIHA PATA

YXUTOMUPCBHKOI OBJIACTI
MMPOTOKOJI
CECII CEJIMIIIHOI PAJIN
cecis CKJIMKaHHS

" " 20 p. c-1e EMUILYNHE Ne
Bcboro obpano genyratiB qOJI.
[TpucytHi Ha cecii JermyTariB (CIIUCOK JOJAETHCH).
3arnponieHnx 4oJI. (CIMCOK J0/AETHCS).
I'onoBa cecii — ceMIIHNNA TOJI0Ba (mpisBume Ta iHimiamm)
CereTap cecii (npizume Ta ininiamm), Sy TAT BI/I60p1101‘0 OKpyTy Ne

(B pasi oOpanHst Ha cecii cekpeTapiary cecii B CKIIaji KiIbKOX 0Cif y MPOTOKOJI 3a3HAYAETHCS KEPIBHUK CEKpeTapiary cecii)

MOPAJIOK JEHHUI
1.

(na3Ba nurauHst)

2.

(na3Ba nurauHHst)

3.

(i Tak mani)

1. CJIYXAJIM:

IIpo
(Ha3Ba MUTAHHS NOPSKY AEHHOTO, MPI3BHUIIE 1iM’sI JOMOBIAaYa; IPH HASIBHOCTI TEKCTY JOMOBI BiH IOJA€THCS, PO
110 BKAa3y€EThCSI B IAHOMY MICI[i [IPOTOKOITY, B pa3i BiICYTHOCTI TyT MOJAETHCS KOPOTKUH 3MICT JJOMOBI/II).

BUCTYIINJIUA:

(mpi3BuIia Ta iMeHa 0ci0, SKi BUCTYIUIU B ebatax, IS JeMyTaTiB 3a3HAUYAETHCS HOMEP BUOOPUYOro OKpyTy i mocaja,
JUISL IHIIMX BUCTYMAIOUUX 0CaJa; 3aHCY€EThCS KOPOTKHIA 3MICT BUCTYITY, KOHKPETHI IPONO3HUIIIT 3aITUCYOTHCSI 110
MOYJTMBOCTI JTIOCITIBHO)

BUPILINJIN:

( moBHMIA 3amMC TPUHHATOTO PILICHHS [0 JAHOMY MHUTAaHHIO, a00 pimieHHs Ne __ J10Ja€ThCs, PO IO 1 POOUTHCS 3aIHuC
y TAHOMY MiCIli POTOKOIY)

2. CIYXAJIN:

(3ammc BeeThCsI aHAJIOTYHO [0 3aIUCY TEKCTY MPU PO3IIISAL HOMEPEAHBOrO IUTAHHS HOPSIKY JISHHOTO)

111

CenuuiHuii roiosa Im’s TIPI3BUILE
Cexkperap Im’s TIPI3BUILE

Mpumitka. B pasi, Koy cecito Be/ie He CENUIIHUI roJI0Ba, a CKaXXIMO CeKpeTap pajid, TO IIe BKa3yEThCs HA CAMOMY
MOYATKY IPOTOKOJIY 3aMICTh CJIiB "CENHUIHIIA roI0Ba", a MPi3BUILE Ta IHIIial 0COOH, IO TOJIOBYE Ha Cecil,
3a3HavaeThes y rpadax "rososa cecii' Ha MOYaTKy i B KiHII IPOTOKOJIY.
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EMUIBUYMHCBKA CEJIMIIHA PATA
}KHTOMHRCBKOT OBJIACTI
EMUIBYMHCBKMHA CEJIMINHUN T'OJIOBA

PE30JIIOLIA

110 BxigHoro Ne BT « » 20 p-

CenuuiHui roigosa Bnacue im’s ITPI3BUILE



Homarox 4

1o [HeTpykItii 3 MJIOBOACTBA B amapari
Ta CTPYKTYPHUX MiIPO3/iIax
€MUIBYUHCHKOT CENMIIHOT paan

(mo 1.37)

MPUMIPHUM NNEPEJIIK
JAOKYMEHTIB, 110 103BOJIA€THCS 3aTBEPAKYBATH NMPOCTABJISIHHAM rpuda 3aTBepaKeHHs
1OCaa0Boi 0cO0M 32 YMOBH IiX MiATOTOBKM y naneposiil popmi

1. Akt (roToBHOCTI 00’€KTa 70 €KCIUTyaTallii; CIIMCaHHs; IHBEHTapU3allil; EKCICPTU3HU; BUITYUECHHS
CIpaB JUIsl 3HUIICHHS, Tepe/iayi Crpas; JIKBiallii yCTaHOB TOLIO).

2. 3aBmanHs (Ha TPOEKTyBaHHS 00’€KTiB, TEXHIYHHX CIOPY/, KaliTalbHe OYIIBHHIITBO, Ha
NPOBEICHHS HAyKOBO-JIOCIIHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJOTIYHUX POOIT; TEXHIYHI
TOIIIO).

3. Komropucu Butpat (Ha yTpUMaHHsS anapaTy yIpaBiliHHs, OyIUHKIB, MPUMIIICHb, CHOPY/; Ha
HiITOTOBKY Ta OCBOEHHS BUPOOHHUIITBA HOBUX BUPOOIB; Ha KarmiTaibHe OYAiBHUIITBO TOIIO).

4. Tlepeniku (mocaj TmpaliBHUKIB 3 HEHOPMOBaHMM pOOOYMM JIHEM; THUIIOBUX, BiJOMYHX
(ramy3eBuX) JOKYMEHTIB i3 CTPOKaMH 30€piraHHs TOIIIO).

5. Po3uiHk# Ha BUKOHAHHS POOIT.

6. CraryTu (II0JI0’KECHHSI) YCTAHOB.

7. CTpyKTypa yCTaHOBH.



HonaTok 5

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CENUIIHOT pau

(mo 11.67)

MPUMIPHUI NEPEJIK
JAOKYMEHTIB, Ii/IMUCH HA IKMX CKPIIUIIOIOTHCA rep00BoI0 NEYATKOK Y Pa3i iX CTBOpPEeHHs y
namneposii (popmi ad0 3acBiTUYIOTHCHA KBAJTi(PiKOBAHOIO €JIEKTPOHHOIO MEYATKOK0 YCTAHOBH Y
pa3i iX CTBOpPeHHS B eJIEKTPOHHIN (opmi

1. Axtu (BUKOHAHHS POOIT, CIIMCAHHS, CKCIIEPTHU3H, (PIHAHCOBHX MEPEBIPOK; BUIIYUCHHS CIIPaB JIJIs
3HUINEHHS; TIepeiadi Crpas TOIIO).

2. BUCHOBKHM 1 BIATYKH yCTaHOB Ha JUcepTalii Ta aBTOpedepaTH, 110 HAJICHIAITHCS 10 Bumoi
aTecTalliiiHoi KoMicii YkpaiHu.

3. JoBinku (JiMITHI; PO BHILIATY CTPAXOBHX CYM; BHKOPHCTaHHS OFOJUKETHUX AaCUTHYBaHb Ha
3apIuIaTy; Ipo HapaxoBaHy 3apIljiaTy TOIIIO).

4. loroBopu (mpo MaTepiajbHy BiANOBIJAIBHICTh, HAYKOBO-TEXHIUHE CIIBPOOITHHUIITBO, MIiAPSIIH,
OpCHIY MPHUMIIIEHb; PO BUKOHAHHS POOIT TOIIIO).

5. lokyMeHTH (OBIIKH, TOCBIYEHHS TOILO), 10 3aCBIIYYIOTh IIPaBa IPOMAJISIH 1 FOPUIUYHUX OCIO.
6. JlopydeHHs Ha oJiep>KaHHSI TOBapHO-MaTepialbHUX LIIHHOCTEH, Or0IKeTHI, OaHKIBChKI, MEHCIIHI,
TUTATDKHI.

7. 3aBaanus (Ha MPOEKTyBaHHS 00’€KTIB, TEXHIYHHUX CIIOPY[, KamiTaibHe OyIiBHHIITBO; TEXHIYHI
TOIIIO).

8. BasiBu (Ha aKpeJUTHB; PO BiIMOBY Bijl aKIIEMTY TOIIIO).

9. 3asBku (Ha 0018 JHAHHS, BAHAXO/IH TOIIIO).

10. 3pa3ku BIZOWTKIB NIEYATOK 1 IMiAMKUCIB MPAIliBHHUKIB, sIKIi MAlOTh MPaBo 3iHCHIOBATH (piHAHCOBO-
TOCITOIAPCHKI OTepaIlii.

11. Komropuc Butpar (Ha yTpUMaHHS amapary yIpaBliHHSA, Ha MiJATOTOBKY Ta OCBOEHHS
BUPOOHHIITBA HOBUX BUPOOIB; Ha KAJIBKYJIAIIIO 32 JOTOBOPOM; Ha KalliTaJlbHE OyIIBHUIITBO TOIIIO).
12. JTuctu rapanTiiini (Ha BAKOHAHHS POOIT, HAJIAHHS TOCIYT TOIIO).

13. TlonanHus i konoTaHHs (PO HATOPOKSHHS OPJICHAMH 1 MEANIIMHK; TIPO MTPEMIIOBaHHS).

14. TIpotokosu (MOTOKEHHS TJIaHIB TOCTABOK).

15. Peectpu (dexiB, OIOKETHUX JTOPYUCHB).

16. Crnenudikartii (Bupo6iB, IPOIYKIIii TOIIIO).

17. CiinbHI TOKyMEHTH, TIATOTOBJICHI BiJl IMEH1 JBOX 1 O1JIbIIIE YCTAHOB.

18. CraTyTH ycTaHos.

19. TurynpHI CIIMCKH.

20. Tpy1OB1 KHIKKH.

21. Apkyuri moroKeHHS MPOEKTIB HOPMAaTUBHO-TIPABOBHX aKTiB.



HonaTox 6

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 1m.155)

MPUMIPHUI NEPEJIK
AOKYMEHTIB, 10 He Mi/VIAralTh peecTpauil cJyx0010 1iJI0BOACTBA

No |BI/II[ JIOKyMEHTA CroemiaipHuil 00JK*

1. 3BefeHHs Ta iHdOopMaIltis, HaicIaHi 10 BigoMa HE T1UISITaloTh peecTpartii

2. PexitamMHi TOBiAOMIICHHSI, IIJIAKATH, POTPAMH HaPa/, 4u 001Ky y Oyb-siKHii
KoHMepeHIIiil ToIo IHIIUH CII0Cci0

3 IMpetickypanTu (Kormii)

4 Hopwmu BuTpatn matepiaiis

5 BiTasbHi IMCTH 1 3aTPOIICHHS

6. MicsuHi, KBapTalbHi, TBPiYHI 3BITH

7 ['padixu, HapsiIH, 3aBKU, PO3HAPSIKH

8 ®dopMU CTATUCTUIHOI 3BITHOCTI

9 JpykoBaHi BumanHs (KHUTH, )KyPHAIH, OFOJICTEH1)

10. HayxoBi 3BiTH 32 TeMamMu

11.  HaByanbHi ruianu, nporpamu (Kormit) KaJpoBa ciryx0a

12. JoroBopu Oyxrajrepcbka ciryx0a

* VY pasi BiICYTHOCTi B yCTaHOBI BiOBIIHOTO CIIEIialli30BaHOTO MigPO3IiTy CHemiadbHAN 00K 3iHCHIOETHCS
ciry>k0010 AioBoACTBa 200 3a PillleHHSIM KepiBHUKA YCTAHOBH HE 3iHCHIOETHCS.



HonaTtox 7

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo m.161)

MPUMIPHUM CKJIAT*
3aluUCy PO peecTPalilo BXiIHUX JOKYMEHTIB

1. Bun noxymenTa.

2. JlaTa Ta yac HaJIXO/HKEHHS JOKYMEHTA B YCTaHOBY.

3. ara peectparlii 1OKyMeHTA.

4. PeectpaniiiHuii 1HACKC JOKYMEHTA.

5. Kopecnonpenr.

6. [laTa peectpartii Ta peecTpaliiHii 1HIEKC KOPECTIOH ICHTA.

7. KopoTkuii 3MicCT.

8. BimmoBiganbHUW MIAPO3ALT YCTAaHOBH, SKUH B YCTAaHOBJICHOMY TMOPSAKY BH3HAUYCHUUN
BiJIMTOB1TAJTbHUM 32 BUKOHAHHS JIOKYMEHTA B YCTAHOBI.

9. BiamoBinanbHHUI BUKOHABElb - MPAI[iBHUK BiJNOBIIAaJbHOTO MIAPO3AUTY yCTaHOBH, SKHHA B
YCTaHOBJICHOMY TOPSIKY BU3HAYCHUH BIJIIOBIIaIbHUM 32 BUKOHAHHS JIOKYMEHTA B YCTAHOBI.

10. BigmiTka npo BUKOHAHHS JJOKYMEHTA.

11. Capasa Ne.



HonaTox 8

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo m.161)

MPUMIPHUM CKJIAT*
3ammcy npo peecTpanilo BUXiTHUX JOKYMEHTIB, CTBOPEHUX YCTAHOBOKO

1. laTa peecTparii 1oKyMeHTa.

2. Peectpariiinuii iHIEKC TOKYMEHTA.

3. Anpecar.

4. KopoTkuii 3MICT.

5. BianoBiganeHUH MiAPO3/Ai7 YCTAHOBH, SKHM MiATOTOBIIEHO JOKYMEHT.
6. BianoBiganbHMII BUKOHABEIIH - MPAI[iBHUK BiJIMOBIIAJILHOTO MiAPO3AUTY YCTAHOBH, KU
MiATOTYBaB IOKYMEHT.

7. JlaTa Ta yac HaJXOJKCHHS JJOKYMEHTA aJipecary.

8. JlaTa peectpariii Ta peecTpamiiiHuii iHAEKC aapecara.

9. BinmMmiTka mpo BUKOHAHHS JOKYMEHTA aJ[pecaToM.

10. CrpaBa Ne.



HonaTtox 9

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 1.179)

CTPOKH
BHKOHAHHS OCHOBHHUX JIOKYMEHTIB

1. Axtu ta nopyuenns llpesuaenta Ykpainu - 3rigHo 3 BUMoOraMmu 11010KeHHS PO KOHTPOJIb
32 BUKOHAHHSM YKa3iB, PO3HNOPSKEHb 1 jopyydeHb [IpesunenTa Ykpainu, 3aTBepAKEHOr0 YKa3oM
[Tpesunenta Ykpainu Big 19 mororo 2002 p. Ne 155.

2. 3anuT a00 3BEpPHECHHS:

HapOJIHOTO JemyTaTra YKpaiHu - 3T1IHO 3 BUMOTraMH 3akoHy Ykpainu “IIpo craTyc HapoaHOTO
nermyTtara Ykpainu”; (3anuT-y mSATHAIUSATHICHHUNA CTPOK 3 JHSA HOTrO oJep<aHHs abo B iHIIWIA,
BcTaHOBNIeHW BepxoBHoto Panoro Vkpainu; 3BepHeHHs- mpotsrom 10 aHiB 3 gHA #oro
OJICpIKaHHS).

nermytata BepxoBHoi Paam ABToHOMHOI PecnyOmiku Kpum - 3rimHo 3 BuUMoramMu 3akoHY
Yxkpainu “Ilpo craryc nemyrara BepxoBuoi Pamum ABronomuoi PecnyOmiku Kpum” (3amut - He
MI3HIN K Yy MSTHAAUATUACHHUM CTPOK, 3BEPHEHHSI - MPOTATOM JECSATH [JIHIB 3 MOMEHTY
OJICp)KaHHS);

JenyTaTta MICHeBOi paau - 3TigHO 3 BUMoramu 3akoHy Ykpainu “Ilpo craryc npemytartisB
MicrieBux paa” (3BEpHEHHS - IPOTITOM JCCATH JHIB 3 MOMEHTY OJICpYKaHHS).

3. Skmo 3amut (3BEepHEHHS) HAPOTHOro Jemyrata Ykpainu (memyrara BepxoBnoi Pamu
ABronomHoOiI PeciyOniku Kpum, aemyrara MiciieBoi paau) 3 00’ €KTUBHUX IPHYHH HE MOXKE OyTH
PO3TIISIHYTO B YCTAHOBJICHUU CTPOK, HAJCHIIAETHCS MMCHMOBE MOBIIOMIICHHS Cy0’ €KTaM BHECEHHS
3anuTy (3BEpHEHHSI) i3 3a3HAYCHHSIM [TPUYUH MPOJIOBXKEHHS CTPOKY PO3TIISTY.

CTpoK po3risiay JCMyTaTChKOTO 3BEPHEHHS 3 YPAaxXyBaHHSIM CTPOKY TPOJIOBXKCHHS HE MOXKE
nepepuiryBaTd 30 THIB 3 MOMEHTY HOTO HAJIXOIKEHHS.

4. Pimenns KaOinetry MinicTpiB YKpaiHM LIOJ0 JOOMNPAIIOBAaHHS MPOEKTIB HOPMAaTHUBHO-
NPaBOBUX aKTiB - MpoTsroM 10 aHIB 3 THSA NPUHHSTTS BIAMOBIAHOTO PIICHHS, SIKIIO UM PIlICHHSIM
HE BCTAHOBJICHO 1HIIUI CTPOK.

5. TlocranoBu Ta BucHOBKM Komerii PaxyHkoBoi mamatu - mporsroM 15 nHIB 3 1HA iX
peecTpallii B yCTaHOBI, SIKIIO B HUX HE BCTAHOBJICHO 1HIINUN CTPOK.

6. Tloro/pkeHHS TPOEKTIB aKTIB 3alHTEPECOBAHHMMH OpPraHaMU - Y CTPOK, YCTAHOBJICHMH iX
TOJIOBHUMH PO3pOOHHUKAMU BiJIMOBIAHO A0 BuMor Pernamenty Kabinety MiHicTpiB YKpaiHu.

7. 3anuT Ha myOusiyHy iH(popMarllito BiJ (i3UYHOI, IOPUAMYHOI 0CO0H, 00’ €HAHHS TPOMAISH
0e3 crarycy IOpUANYHOI 0COOH, KpiM Cy0’ €KTIB BIIaJHUX MOBHOBAXXEHB, TAa HAJaHHS BIAMOBIAI Ha
3anuT Ha 1H(OPMAILiIo - POTIArOM CTPOKY, BU3HaueHoro crarreto 20 3akony Ykpainu “Ilpo noctyn
10 myo6si4HOoi iHpopmMarii” .


https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/2790-12
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/93-15
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/2939-17#n170

Honarox 10

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.190)

IHOOPMALIA
MpPO CTAH BUKOHAHHS 3aBAaHb Ha . .20

Ta 1HIIEKC
CTPYKTYPHOTO
[T1IpO3 LTy

HalimenyBaHHs

CtaH BUKOHAHHS 3aB/IaHb (JOKYMCHTIB)

YCBHOTO

3 HUX

BHUKOHAaHO

CTPOK CTPOK MOPYIIEHO
[100BXKEHO

HaiimenyBaHHs mocaan
KepiBHHKA CITyKOU IiJI0BOICTBA

20

Bnacne im’s TIPI3BUIIE



Homnatox 11

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.204)

IHPUMIPHA ®OPMA

HOMEHKJIATYPH CHIPAB CTPYKTYPHOIO MiApo3aiiay y naneposiii ¢popmi

Cexkperapiat Kabinery MinictpiB Ykpainu
V1paBitiHHs TPOTOKOIY

HOMEHKIJIATYPA CITPAB Ne 36-17 3a 2017 pik

CXBAJIEHO:
IIporokon 3aciganns exceptHoi komicii Bij 01.11.2017 Ne 223/12-17

Innexc KinbkicTs cripaB Crpox Po6oui

3aroy0BOK CrpaBu . )

CIPaBH (TomiB) 30epiranHs MO3HAYKHU
Binain odimiifHOTO JTUCTYBaHHS Ta MEPEKIaLy
36-01-01 JIucryBanus 3 Bepxosnoro Pagoro 4 [IOCTIAHO

Ykpainu
Bigmin o¢iniiiHUX 3aX0iB, IJITaHYBAHHS Ta KOOPAWHAIT poOOTH
36-02-01 TIIpoektu Ykazis [Ipe3umenra 1 MOCTIHHO cT. 62
[TincymkoBwHii 3amuc
. Y Tomy umnci
CrpaBu 3a cTpokaMu 30epiranss Pazom — . - »
MEePEX1AH1 3 BIAMITKOKO “EINK
VYcboro cripas: 53 33 2
MOCTIHOTO 30epiraHHs 7 5 2
tpusanoro (monaz 10 pokis) 12 7 0
30epiraHHs
TUMYaCOBOTO 30€piraHHs 34 21 0
CKIIAJJEHO:
["omoBHMIA criemiamicT Bnacue im’s TIPI3BUIIE
02.11.2017
3ATBEP/I’KEHO:
HavansHuk YpaBiaiHHS IPOTOKOITY Bnacue im’a [IPI3BUILE
05.11.2017

[TOI'O/IXKEHO:
3aBiayr0unil CEKTOPOM apXiBHOTO 30epiraHHs Bnacue im’s [TPI3BUIIE

03.11.2017


https://zakon.rada.gov.ua/laws/file/text/72/f473536n1532.doc

HonaTox 12

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.204)

HPUMIPHA ®OPMA

3Be/1eHOI HOMEHKJIATYPH CIIPAB YCTAHOBH Y namneposii ¢gopmi

Cexkperapiat Kabinety MinicTpiB Ykpainu
3BEJIEHA HOMEHKJIATYPA CIIPAB 3a 2017 pik

CXBAJIEHO:

[Iporokoun 3acimanus excriepTHoi komicii Bix 08.11.2017 Ne 278/11-17

[TpoToko 3acigaHHs eKCIEPTHO-TIEPEBIPHOT KOMICIT Aep»KaBHOTO apXiBy

Bixg 17.11.2017 Ne 22-31/1-17

Inpexc KinpkicTs Ctpok Po6oui
3aroJI0BOK CIIpaBH . )
CIIPaBH crpas (TomiB) | 30epiraHHs MO3HAYKHU
JlenaprameHT 3abe3neueHHs: JOKYMEHTO00ITy
35-01—01 [ToctanoBu Kabinety MinicTpis 10 MOCTIHHO cT. 3 a
Ykpainu
Y1paBmiHHS IPOTOKOITY
36-01—01 JlucryBanns 3 BepxoBroto Panoro 4 MOCTIHHO cT.62a
VYkpainu

[TincymxoBwHii 3amuc

CrpaBu 3a cTpokamu 30epiraHss

Pazom

Y Tomy yucni

3 BIIMITKOIO

nepexiaHi “RITK™
Vcworo cripas: 1040 2 273
MOCTIHHOTO 30epiraHHs 86 0 0
tpuBasioro (mouaza 10 pokiB) 30epiraHHs 432 1 0
THMYAaCOBOTO 30epiranus 522 1 273

CKJIIAZIEHO:
[os0BHUIL criemiazicT
06.11.2017

IIJICYMKOBHI 3AIINC 3ABIPEHO:
3aBilyI0unii CEKTOPOM apXiBHOT'O 30epiraHHs

06.11.2017

ITOT'ODKEHO:

Bnacue im’s TIPI3BUIIE

Bunacue im’s TTPI3BUIIE


https://zakon.rada.gov.ua/laws/file/text/72/f473536n1533.doc

Hupexrop [lenmapramenTy 3a0e3neueHHs
JIOKYMEHTOO0ITY

09.11.2017

3ATBEP/I’KEHO:

[Jep:xaBHuil cexperap
Kab6inety MiHnictpiB Ykpainu

22.11.2017

Biacue im’st TIPI3BUIIE

Bnacue im’s ITPI3BUILIE



HonaTox 13

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.234)

HPUMIPHA ®OPMA

AKTAa NPO BUJIYYeHHH 1JIsl 3HUIEHHS JOKYMEHTIB y namneposii popmi

AKT

PO BUJTYYCHHS 1JIsl SHUICHHA )IOKyMeHTiB

Cexkpertapiat Kabinety MinicTpiB Ykpainu
YnpaBiiHHS TPOTOKOITY
Bix 15.12.2017 Ne 36-17

[MIJICTABA:
[IpoTokon 3acigaHHs eKCTIePTHOI KOMiCii BiJl 08.11.2017
Ne 278/11-17
Innexc 3511;)11;);;1( Hata Hata KinbkicTh Crpok Po6oui
CIpaBu (T(I:My) MOYaTKy 3aKiHueHHs |crpaB (TOMIB)| 30epiraHHs | IIO3HAYKH

Pa3om 110 3HUILIEHHS.

KinbKicTh TOKYMEHTIB:

7 (cim) crpas 3a 2015—2017 poku

1271 (oxgHa THCsYA ABICTI CIMIECAT OIUH)

[TpwitmansHO-3/1aBasTbHA HakmamHa: Big 12.12.2017 Ne 741*

Merton 3HULIEHHS
CKITAJIEHO:
["onoBHuii crieriamict™*
18.12.2017
[TOI'O/IXKEHO:
3aBiayr0uuil BIIIIIOM
19.12.2017

*k*k

HavanbHuk YnpaBiaiHHS NPOTOKOITY****
20.12.2017

Hupekrop [lenaprameHTy
3a0e3meueHHs JOKYMEHTOOOIry* ****

21.12.2017

SHUIICHHSA IIJIAXO0OM HeBiI[HOBJ'IIOBaJ'IBHOFO HOI[pi6HeHHH

Bnacue im’s TIPI3BUIIE

Bnacue im’s TIPI3BUIIE

Bnacue im’s TIPI3BUIIE

Bnacue im’s TIPI3BUIIE


https://zakon.rada.gov.ua/laws/file/text/72/f473536n1534.doc

3ATBEPJKEHO:

HepxaBHuil cekpeTap

Kab6inety MiHicTpiB YKpaiHH****** Brnacue im’s [TPI3BULLE
22.12.2017

3HUIEHHA ITPOBEJIEHO:

3aBiAyr0unii CEKTOPOM apXiBHOTO 30epiranHs ™ ****** Brnacue im’s [TPI3BUILIE
25.12.2017.

* He 000B’s13K0BE 10JI€, 3aCTOCOBYEThCS y pa3i IMepenadi iHIIH YCTAHOBI IS SHUIICHHS.
** Oco0a, BiNOBIAAbHA 32 IIJIOBOACTBO Y MiIPO3/1il YKIaICHHS, KO0 CKJIAJICHO aKT.
*** [locagoBa 0co0a, sika IMPOBOJIHIIA EKCIIEPTU3Y LIIHHOCTI.

**x%* KepiBHUK MiPO3LTy yKIaISHHS.

FAHxxA* KepiBHUK CITyKOH 1TOBOZCTBA.

FHXAXE* Ocoba, sika IIpoBeTIa SHALICHHS.



Honartok 14

no [HCcTpyKIIii 3 1i10BOACTBA B anapari
Ta CTPYKTYPHHUX MIAPO3IiJIax
€MUTBYMHCHKOT CETTUIIIHOT pau

(mo 11.239)

IHPUMIPHA ®OPMA

OIHKCYy CIpaB y namneposii ¢gopmi

Cexkperapiat Kabinery MinictpiB Ykpainu
YnpaBiiHHS TPOTOKOITY
OITUC Ne 36—17 (2017 pixk)
CXBAJIEHO:
[TpoTokou 3aciganHs ekcrepTHOi Komicii™* Bix 23.11.2017 Ne 285/11-17

[TpoToxon 3aciaHHs eKCIepTHO-TIepEBipHOT KOMiCiT** BiJ 30.11.2017
No 44-31/1-17

3aroI0BoK ) ) .
Innexc CLDAB [ara Hara KinpkicTb Crpox Po6oui
cripaBu (T(l;)My) MOYaTKy 3aKiHYEHHS CTOPIHOK 30epiraHHs [IO3HAYKHU

VY ueii onuc BriroueHo: 30 (TpuaiTh) crpas 3 Ne 36-27 mo Ne 36-59
[Tpomymieno crpasu: Ne 36-31, 36-44

[Tepenano 3a omucom: 30 cpas

CKIIAJJEHO TA IIEPEJAHO:

["ooBHUY CrIEIiaTiCT CEKTOPY apXiBHOTO 30epiranHs™* Binacue im’sa [TPI3BUIE

["ostoBHMII cnienianicT YnpaBitiHHS IPOTOKOITY™ Bnacue im’s [IPI3BUILE

04.11.2017

I[TOI'OI’KEHO:

3aBigyrounii CEKTOPOM apXiBHOTO 30epiranus™* Brnacue im’s [TPI3BULIE
06.11.2017

3ATBEP/’KEHO:

Hupexrop [enapramenty

3a0e3MeYeHHs JOKyMEHTOO0ITy ™™ Bnacue im’s TTPI3BUIIE

Hauanpuuk YnpapiiHHS TPOTOKOITY™ Bnacue im’sa [TPI3BUIIE
12.12.2017

CITPABH 3T'IJTHO 3 OITMCOM ITPUMHATO:
3aBigyrouuii CEKTOPOM apXiBHOTO 30epiranHs™ Brnacue im’s [TPI3BULLE
15.11.2017

* Jln1s1 omuCy CrpaB CTPYKTYPHOTO MiAPO3ILTY.
** Jlns 3BEICHOTO OIHCY CIIPaB YCTaHOBH.


https://zakon.rada.gov.ua/laws/file/text/72/f473536n1535.doc

